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AIMUHHUCTPALIUA TOPOJA A3OBA
ITOCTAHOBJIEHHUE
ot 14.08.2025 Ne 673

r. A30B

OO yTBep:KIeHNH AIMUHUCTPATHBHOTO pPerjiaMeHTa
Npe0CTaABIeHUSI MYHHIIMTIATBHOM YCIyTrH
«IIpenocraBiieHne JIECHOTO YYACTKA B apeH1y 0e3 npoBeIeHUs] TOProB»

B cootBercTBuu ¢ JlecHpiM kogekcom Poccutickont @enepanuu, OenepanbHbIM
3akoHOM OT 06.10.2003 Ne 131-®3 «O06 o0mMX NpUHIMIAX OpraHU3alud MECTHOTO
camoymnpasieHus B Poccuiickoit @enepaunn», @eaepaibHbiM 3akoHOM 0T 27.07.2010
Ne 210-®3 «O06 opranuzanuu Mpea0CTaBICHUs TOCYAAPCTBEHHBIX U MYHUIIUTIATbHBIX
yciyr», @eaepanbHbiM 3akoHOM 0T 10.01.2002 Ne 7-d3 «O06 oxpaHe OKpyKaromien
Cpeabl», IOCTAHOBJIEHHEM AJMHHUCTpanuu ropojaa Azosa oT 22.11.2022 Ne 1077
«O mopsigke pa3pabOTKM W yTBEpXKIAEHUs AJIMUHHUCTpanued ropoma A3soBa
aAMUHUCTPATUBHBIX PErJIAMEHTOB MPEJOCTABICHUS MYHUUMIAIBHBIX  YCIIYI»,
AJMUHUCTpanUsa ropoja A30Banmo CTaHOBJ A € T:

1. YTBepauts aIMAHHUCTPATUBHBIN perinamMeHT IPEAOCTABICHUS
MyHUIMnanbHOM yciyru «lIpemocraBneHue JieCHOro ydyacTka B apeHay 0e3
IIPOBEJEHHUS TOPIOB» COTJIACHO MPWIOKEHUIO K HACTOSIIEMY ITOCTAHOBJIECHUIO.

2. Hacrosimiee mocTaHOBJIGHHE BCTYIMAET B CHIIY CO JHS €r0 O(HUIIMaIBHOTO
OITYOJIMKOBAHUS U TIOJJICKUT Pa3MEIICHUIO HAa OPUITHATHLHOM caiiTe ATMUHUCTPAITUU
ropona A3oBa B HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHONW cetn «VIHTepHeT», B
denepanbHON TOCyAapCcTBEHHON MH(OpMaImoHHOM cucteme «DeepaibHbIi peecTp
rOCyIapCTBEHHbIX yCIAyr» MW Ha EJauMHOM 1opTane TroCyJapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT.

3. HampaButp Hactosimiee mnoctaHoBienue B IlpaBurensctBo PocToBckoit
00JIaCTH JIs1 BKJIIOYEHHS B PETUCTP MYHUIIMTAIBHBIX HOPMATUBHBIX MPABOBBIX aKTOB
PocToBckoii o0nacTy.
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4. KoHTpoJIb 3a HCIIOJHEHUEM IOCTAHOBJIEHUS BO3JIOKHUTh HAa 3aMECTHTEIIS
IJIaBbl aAMUHHCTPALIMY - HaYaJIbHUKA Y ipasieHus JKKX.

['nmaBa ropoaa A3oBa J.FO. YcTtumeHnko



[Ipunoxenue
K IOCTAHOBJICHUIO
AnMuHHCTpauuu
ropoaa AzoBa

ot 14.08.2025 Ne 673

AJMUHUCTPATUBHBIN periaMeHT
peIoCTaBIeHUsI MyHUIIMNANbHOU yeinyrH «lIpenocTaBieHue JecCHOTO yJyacTka B
apeHy 06e3 IpoBeJIEeHUs TOPTOBY

1. O0ue 1mosI0KEHUA

1.1. HacTosimuii afMUHHUCTPATUBHBIN periaMeHT (ajiee — AIMUHUCTPATUBHBIN
pErJIaMeHT) ONpeIeNIsIeT CPOKHU U TTOCIIEIOBATEIbHOCTD aIMUHUCTPATUBHBIX ICHCTBHIMA
(meWicTBUIN) MpU PEIOCTABICHUU MYHULIUIIATBLHOM yeiyrH «lIpenocTaBneHue aecHbIX
Y4acTKOB B apeHy 0e3 MpoBe/IeHNs TOPTrOB Ha MPABO 3aKIIOYSHUS JOTOBOPA apeHIbI
JIECHOTO Y4YacTKay (J1ajiee — MyHHUIIUIAIbHAS YCIIyTa).

1.2. 3agBurensiMu SBISIIOTCS  IOPUAMYECKUE JIMIA, WHAWBULYAIbHBIC
NPEANPUHUMATENN U TpakJlaHe, MMEIOIIME MPaBO HA MNPEJOCTABICHUE B apeHIy
JIECHBIX YYaCTKOB, HAXOASAIIUXCSI B MyHUIIUTTAIBHOU COOCTBEHHOCTH, 0€3 MPOBEICHUS
TOPTOB B YCTAHOBJIEHHOM 3aKOHOJATeNnbCcTBOM Poccuiickonn denepanuu nopsake
(manee — 3asBUTEIN).

1.3. TepMmuHsI, ONPEAEEHNs,  COKpAIlEHUs,  UCIIOJIb3yeMbIE B
aIMUHUCTPATUBHOM PETJIAMEHTE.

Henaprament - MKY r. A3oBa «/lenaprament JKKX»

JAN30 - JlenaprameHT MMYIIECTBEHHO-3EMETbHBIX OTHOIIICHUU
aAMUHHUCTPALIMK ropoJia A30Ba;

MO®I] - MHOTOQYHKITMOHAIBHBIA IIEHTP MPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MyHUIUNanbHbIX yeayr (MKY «M®I] r. A3zoBay);

NNC EC M®I] PO - unrerpupoBanHas uHQOpMaIlMOHHASI CUCTEMA €AMHOU
CETH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB PocToBCKOI 00acTu;

ECUA - denepanbhas rocygapcTBeHHas nHpopmalimonHas cucrema "EnunHas
cucTeMa UJIeHTU(UKAMU U ayTeHTU(PUKauu B HHPpacTpyKType, obecreunBaronieit
WH(POPMAIIMOHHO - TEXHOJOTHYECKOE B3auMOJIeHCTBUE MH(POPMAIMOHHBIX CHUCTEM,
HCIIOJIB3YEMBIX ISl TTPEAOCTABICHUS TOCYIapCTBEHHBIX U MYHUIUITAJIIBHBIX YCIYT B
ANEKTPOHHOM dhopme";

CO 10 «/leno» - cuctemMa 3JEeKTPOHHOTO JOKYMEHTO000pOTa;

Opran peructpanuu npas - ynoJHoMmoueHHbIN [IpaButensctBoM Poccuiickoit
denepanuu (penepanbHbI OPraH HUCIOTHUTEIBHONW BIACTH (€r0 TEPPUTOPHATHHBIC
OpraHbl), a TaKX€ WHbIE OpraHbl (OpraHu3aluu), HaACJICHHBbIE OTICIbHBIMU
MOJTHOMOYHUSIMU OpraHa PErUCTPALIMU MPaB, COTJIACHO cTaThe 3 deaepaibHOroO 3aKOHa
ot 13.07.2015 Ne218-®3 «O rocyaapcTBEHHON PErUCTpaIlUU HEABUKUMOCTHY;
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®HC Poccuu - denepanpHas HaIOroBas ciyxo0a;

EI'PYOJI - Equnblil rocy1apCTBEHHBIN pEECTp IOPUANYECKUX JIULL;

Odunmanbuelii  mopTas  AIMUHUCTpAlMUd  Topoja -  OQUIMAIbHBINA
HNuTepHeT-nopran A30BcKoil ropojckoi JymMbl u AaMuHUCTpauuu ropojaa A3zoBa
(www.gorodazov.ru http://www.gorodazov.ru/azov.html);

[Topran rocycnyr - ¢peaepanbHas rocyaapcTBEHHass HHPOPMAMOHHAs CUCTEMA
"EauHbI mOpTan rocyJapCTBEHHBIX W MYHHUIMNAIBHBIX yciayr (dyHKuui)" u
peruoHanbHas roCy/1apCTBEHHAas UH(pOpMaIIMOHHAS cucremMa "ITopran
rOCYylapCTBEHHbBIX M MYHUUUNAIbHbIX  yciayr  PocroBckoit  oOmactu"
(www.gosuslugi.ru);

YBeIoMJICHME O IIONYYEHUM 3asBJICHUS - YBEIOMIICHHE O IIOJyYCHHH
3asBJICHUS U MTAKETa JOKYMEHTOB, COJIEpIKaIlEee BXOIAIINN PETUCTPALIMOHHBIA HOMED
3asBJICHUsI, JATy IIOJYyYECHHUS 3adBJICHUS M IPWIAraéMbIX K HEMY JOKYMEHTOB,
NepeueHb HauMEHOBaHUM (ailJioB, NPENCTABICHHBIX B (OPME DIIEKTPOHHBIX
JOKYMEHTOB, C YyKa3aHMEeM HX o00bema, CBEIEHUS O Hayaje MpoLeaypsl
IIPENOCTABIEHNS MYHMIMIIAJBHON YCIYT'M, a TAaKKE€ O JaTe€ W BPEMEHU OKOHYAHUS
NIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

1.4. TpeOoBanuss K TOPSAKY HHPOPMUPOBAHUS O MPEAOCTABICHUU
MYHHULUIATBHONW YCIIYTH CJIETYIOLIHE:

1.4.1. Ilopsaok momydeHusl 3asiBUTENEM HH(OpPMALMM U KOHCYJIbTALUU IO
BOIIPOCAM IIPEIOCTABICHUS MYHULUIIAJIBHON YCIYIM U YCIYT, KOTOPBIE SIBIISFOTCS
HEOOXOJUMBIMU U 00S3aTENIbHBIMU ISl MPEJOCTaBICHUS] MYHULIMIIATbHON YCIYyTH,
CBEIECHUN O XOJE MPEJOCTABICHHUS MYHHULMUIAJIBHBIX YCIyTr, B TOM 4YHCIE C
UCIOJIb30BaHUEM oO(duLMaIbHOro mnoprana AaMUHUCTpauuu ropoaa u Iloprana
TOCYCIIYT.

3asgBUTENSAM MpenocTaBisieTcss MHpopManus B MOpsAKE WUHPOPMUPOBAHUS U
KOHCYJIbTUPOBAHUA coryiacHO myHKTam 1.4.1.1-1.4.1.8 paznena 1 agaMuUHUCTPATUBHOTO
periiameHTa, a UMEHHO:

MH()OPMUPOBAHKE U KOHCYJIBTUPOBAHKE B [lernapTameHTe;

uH(pOpMUpPOBaHKE U KOHCYIbTHUpOBaHue B MDII;

MH()OPMUPOBAHKUE U KOHCYJIBTUPOBAHUE IO TeNE(POHY;

nyOnuyHas yCTHas KOHCYJIbTallMs;

nyOiMyYHas NTUChbMEHHAsI KOHCYJIbTalUs;

pa3MenieHue MHpOpMalMM Ha CTeHAAaX M (WJIM) MHBIX HCTOYHHUKAX
UH(GOPMHUPOBAHUS B MECTaX MPEIOCTABICHUS MyHUIIMITAIBHBIX YCIIYT;

pa3MenieHne HHPopManuM Ha OQUUIUATBHOM MOpTaje AIMUHUCTpPALUU
ropoja;

pa3menienue nadopmanuu Ha [loprane rocycinyr;

pa3MelieHue nHpopmMaru Ha MH(POPMAITMOHHO-aHATTUTUYECKOM
Hurtepner-noprane enunoit cetu M®I] PocroBckoii obnactu.

Nudopmaruss npenoctaBiseTcs 3asBurento OecriatHo. K uHbopmanuu,
pa3MelleHHoM Ha o(pUUMaIbHOM TopTaie AAMUHUCTPALMKU ropoja o0ecreuynBaeTcs
JIOCTYN 3asiBUTENIsI O€3 BBITIOJIHEHUS KaKux-IuO0 TpeOoBaHMM, B TOM uyucie 0e3
UCIIOJIb30BaHUs IPOTPAMMHOTO 00€CIIEUEHMs], YCTAHOBKA KOTOPOTO Ha TEXHUUYECKUE
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CpEeICTBA 3asABUTENS TPEOYET 3aKIIOUCHHS IMIEH3MOHHOTO UM MHOTO COTJIAIICHUS C
npaBooOIaAaTeNIeM MPOTPAMMHOTO OOECTIeueHus], MPEeayCMaTPUBAIOIIETO B3UMAaHNE
IJIaThl, PETUCTPALMIO WM aBTOPHU3ALMUIO 3adABUTENSI WM IPEJOCTABICHHE UM
NEPCOHAIIBHBIX JAHHBIX.

1.4.1.1. udopmupoBaHue 1 KOHCYJIbTUPOBaHUE B JlemapTamMeHTe.

NudopmupoBanre U KOHCYJBTHPOBAHHUE  3asgBUTENEH O  MOpsIKe
MPEAOCTABICHNS MYHULHNAIBHBIX YCIYT, XOJI€ PAacCMOTPEHUS 3alpocoB O
MPEAOCTaBICHUN MYHHIUIIAJIBHBIX YCIIYT, a TAKXKE 110 HMHBIM BOIIPOCAM, CBA3aHHBIM C
MIPEAOCTAaBICHUEM MYHHIMIIAIBHBIX YCIYT, OCYyIIeCTBIsieTcss B JlemapraMmeHte
oecriatHo. Cnenmanuctel JlemapraMeHTa OCYIIECTBISIIOT HMH()OPMUpOBaHUE U
KOHCYJIbTUPOBAHHE 3asIBUTEIIEN O TOPSIKE MPEIOCTABICHUS] MyHULIMIIAIBHBIX YCIIYT,
B TOM 4YHCJIE€ [0 BONpoOcaM: Kpyra 3asBHUTENICH, CpOKa MPEeIOCTaBICHUS
MYHUIUMOAIBHBIX YCIYT, TOCIEI0BATENbHOCTA aJMUHUCTPATUBHBIX MPOLEIYP,
NEePEeYHs TOKYMEHTOB, HEOOXOIUMBIX JIJISl TOJYYE€HHUSI MyHULIUIAJIbHBIX YCIIYT.

1.4.1.2. UupopmupoBaHue u KOHCYIbTHpOBaHue B MOII.

NudopmupoBanre U KOHCYJIBTHPOBAHUE  3asgBUTENEHM O  MOpSAKE
NPEIOCTABIECHUSI MYHULMIAJIBHBIX YCIYr, XOJ€ pPACCMOTPEHHUS 3ampocoB O
IPEIOCTABIEHUN MYHUIUMIIATBHBIX YCIIYT, a TAKXKE MO UHBIM BOIIPOCAM, CBSI3AHHBIM C
IPEIOCTAaBIEHUEM MYHULUMIIANBHBIX yciIyT, B M®L] ocymecTBisieTcst OecriaTHo.

[Topsinok wHGOPMHUPOBAHUA U KOHCYJIbTHUpOBaHUA 3asButeneit B MODI]
onpenensiercs [lpaBunamMu opraHuzanuu JeSTEILHOCTH MHOTO(QYHKIIMOHATBHBIX
LHEHTPOB  NPEAOCTABIEHUSA TOCYJAPCTBEHHBIX W  MYHUIUIAIBHBIX  YCIYT,
YTBEPKAEHHBIMU nIOCcTaHOBJIeHHEM [IpaBurtenscTBa Poccuiickon denepannu.

1.4.1.3. UadopmupoBaHre U KOHCYJIBTUPOBAHUE 1O TeledoHy.

OtBer Ha TeNeOHHBIA 3BOHOK JOJDKEH HAayuMHAThCAd C UHGOpMAIU O
HAaMMEHOBAaHUU OpraHa (OpraHu3aluu), B KOTOPbIA MO3BOHUI IPaKIaHUH.

B TOoM cnmydae, ecim CHEUAIUCT, OCYLIECTBIIIIOIIANA KOHCYJIBTALMIO 10
TenedoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBS3aHHBIN C
MPEIOCTABIEHUEM MYHUIIUNIAIBHON YCIIYTH, CIEHUATUCT 00513aH MPOMH(POPMHUPOBATH
3aMHTEPECOBAHHOE JIUILIO 00 OpraHu3alusiX, CTPYKTYPHBIX TOJIpa3/IeIeHUSIX, KOTOPbIE
pacnoJiaratoT CBeJICHUMH, HEOOXOAUMBIMHU JIJIs1 OTBETA HA BOIIPOC.

Nudopmarus 0 MyHUIIMITAIBHON yciyre 1o TenaedoHy-aBTOUH(POpMATOpy HE
IIPENOCTABIISETCA.

1.4.1.4. [Iy0nuuHas ycTHast KOHCYJIbTaIHSI.

[TyOnuunass ~ ycTHas ~ KOHCYJNbTallUs  OCYIIECTBIISIETCS  JUPEKTOPOM
JlenaprameHTa, 3aMecTUTENIEM IUpeEKTopa JlemapraMeHTa ¢ MPUBJICYEHUEM CPENICTB
MaccoBOM HH(OPMaLMU-PATNO, TEICBUACHUS, a TaKXKe IMyTEeM MPOBEICHUS BCTpEY
MH(OPMAIMOHHBIX IPYIN AJMUHUCTPALMU TOpoJa A30Ba C HACEJIICHUEM U BBIE3THBIX
BcTped [ 11aBel roposia A30Ba ¢ HaceJleHHeM ropoaa A3osa.

1.4.1.5. Ily6nuuHast nMcbMeHHasi KOHCYJIbTALIMSL.

[TyOnuyHast mUCbMEHHAsi KOHCYJIbTALMS OCYUIECTBIISIETCS MyTEM pa3MelEHuUs
MH(OPMAIMOHHBIX MAaTEPUAIIOB Ha OPUIIMATBLHOM MOpTajie AJIMUHUCTPALMU FOPOAaA,
nyOnuKauy HHPOPMALIMOHHBIX MaT€pUAJIOB B CPECTBAX MAaCCOBOM MHPOPMALIUU.

1.4.1.6. Cneumnanuctel [lemapraMeHTa, MPEIOCTABISAIONIME MYHUIHUNAIBHYIO
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ycayry, pabotHukn MODI[ He BmOpaBe OCYIIECTBISATh KOHCYJIBTHPOBAHHE
3aMHTEPECOBAHHBIX JIMI[, BBIXOJAIIEE 3a PaMKH MPENOCTaBICHUA HH(DOpMAMHU O
CTaHJAPTHBIX TMpoLEeAypax M YCIOBHIX OKa3aHUS MYHUUMIAIBHOM YCIYIrd U
BIIUSIIOIIEE MPSIMO MJIM KOCBEHHO HAa MHAMBUIYAJbHBIE PELIECHUS 3aMHTEPECOBAHHBIX
JULL.

1.4.1.7. Ha crengax u (Wid) MHBIX UCTOYHUKAX MHGOPMHPOBAHUS B MECTax
MPEAOCTaBICHUSA MYHULIMIAIBHBIX yCIIyT pa3meniarTcs CHEAYIOIINE
uH(OpPMAIMOHHbIE MAaTEPUAIIBIL:

MepEeYEHb MYHULIUNIAJIBHBIX YCIIYT, MIPEAOCTABICHUE KOTOPBIX OPTaHU30BaHO B
M®IL;

CPOKH IIPEAOCTABICHUS MYHHUIIMTIATbHBIX YCIYT;

NOpsiZIOK  O0XajoBaHUSI  pelieHuid, naecTBuil  (0e3nelcTBUsI)  Oprasa,
MPENOCTABISIONIET0 MYHULIMIIAIIBHYIO YCIYTy, a TakK€ €ro JOJDKHOCTHBIX JIMIL,
MYHUIUIATBHBIX CIYyXaluX, paAOOTHUKOB U padoTHHKOB M®DII;

uHpopmamuss O NOPEIyCMOTPEHHOM  3aKOHOJATenbCcTBOM  Poccuiickoi
denepali OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTaBISIOIINX
MYHHUIUMIIAIBHBIE YCIYTH, 3a HapyIICHUE NOPSAIKA MPEIOCTaBICHUS MyHULIUIIAIbHBIX
YCIIYT.

1.4.1.8. Ha odunuansHoM TnopTaje AJMUHUCTpAIlMM TOpoja, Ha
uHdopMaImoOHHO-aHaTUTHYeckoM  MuTepHer-nopranie  emunot cetu  MODI]
PoctoBckoii obnactu, a Takxke Ha [loprane rocycimyr pasMemiaercs cleayroas
uHbopmaIus:

KpYT 3asiBUTEIIEH;

MCYEPIIBIBAIOIINKN TTEPEUYCHb JOKYMEHTOB, HEOOXOIUMBIX ISl TTPEIOCTABICHUS
MYHUIMOATBHOW yCIyTH, TpeOOBaHUA K OPOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a
TAaK)KE€ TMEpPeUYeHb JOKYMEHTOB, KOTOpbIE 3asgBUTENb BIpPABE MPEACTABUTH IO
COOCTBCHHOM MHUIIUATHUBC;

pe3ynbTaThl MNPEIOCTaBICHUS MYHULMIAIBHON YCIYTd, MOPSAOK BbLIAYH
JIOKYMEHTA, SIBJISIOLIErocs pe3yabTaTOM MPEAOCTABICHNUSI MYHULIUITAIbHON YCITYTH;

CPOK MPEOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

MOPSJIOK, pa3MEP W OCHOBAaHUS B3MMaHUSl TOCYJAPCTBEHHON MOIUIMHBI WU
VHOW IUIaThl, B3UMAaeMOM 3a NPEAOCTABICHUE MYHULUMIIAIBHON YCIIYTH;

MCUYEPNBIBAIONINI MEPEUYeHb OCHOBAHUM Il MPUOCTAHOBJICHUSI WJIM OTKa3a B
MPEAOCTaBICHUN MYHULIMNIATBHON YCIIyTH;

O TIpaBe 3asBUTENS Ha JocyaeOHOoe (BHecyneOHOe) 00KalloBaHUE PEIICHUH,
nercTBuil (0€3MeHCTBYS), TMPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHUS
MYHULIUNIAIBHON YCITYTH;

dbopmbl  3asBneHUM  (YBEAOMJIEHHMM, COOOLIEHUM), UCIOJIb3yEMbIE IpHU
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

TexkcT aIMUHHUCTPATUBHOIO pErjlaMeHTa pa3MellaeTcd Ha O(QUIMaTbHOM
noprane AIMUHHCTpauuu ropoaa u Ha [loprane rocycinyr.

1.4.2. TIlopsimok, d¢dopma, MECTO pa3MeIIeHUsT U CIOCOObI IMOJTYyYCHHS
CripaBOYHON MH(MOpPMALUK, B TOM YHCIE Ha CTeHAaX W (WIM) MHBIX HMCTOYHUKAX
MHOOPMUPOBAHKMS B MECTaX NPEIOCTaBICHUS MYHULMNAIBHBIX YCIYT M YCIYT,
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KOTOpBIE SIBJISIIOTCS. HEOOXOIMMBIMH UM OOSI3aTENBHBIMU U TIPEIOCTaBICHUS
MYHULANAIBHON yciyru, u B MOLI.

CrpaBounass wuHbOpMalusi O MECTOHAXOXKAECHUW U Tpaduke padoTHI,
cupaBouHbix Tenedonax Jlemaprament, M®Il, a Takxe aapecax OQHUIIMATHLHBIX
CalTOB, SJEKTPOHHOM MOUYTHI B HWHGOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON CETH
"UnTepuetr" Jdenaprament, M®II pazmemniaercs:

Ha OQUIIMATBLHOM MOpTalie AJIMUHUCTPAIIMU TOPO/Ia;

Ha odunuagbHOM caiite MOL] www.mfc61.ru;

Ha [TopTane rocycnyr;

Ha CTeHJax MW (WJIM) WHBIX MCTOYHUKAX WH(GOPMHUPOBAHMUS B MECTax
MPEAOCTABICHUS MYHHUIIUIIAJIBHBIX YCIIYT.

B  nomemenuax MO®PIL[ pasmemaercs  cnopaBoyHas — MHpoOpManus,
npeaycMoTpenHas [IpaBunamu opranuzanuu JesTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB  MPEAOCTaBIEHUS  TOCYIApCTBEHHbIX W  MYHULMIAJIBHBIX  YCIIYT,
YTBEPXKIAECHHBIMHU IocTaHoBieHUEM [IpaButenscTBa Poccuiickon denepannn.

1.5. JIomKHOCTHBIE NI, OTBETCTBEHHBIC 32 HCIIOJTHEHUE aIMUHUCTPATUBHOTO
periaMeHTa MyHUIUNAIBHON YCIYTH U €T0 aKTYJIN3aLHUIO.

OTBETCTBEHHOCTh 33  HWCIIOJHEHHE  AJIMUHUCTPATUBHOIO  pETJIAMEHTA
MYHUIMIIAIBHOMN YCIIyIM HeCcyT aupekrtop Jlenapramenra, nupekrop MOL] B pamkax
CBOMX IIOJIJHOMOYUH.

OTBETCTBEHHOCTh 3a AKTyaJM3alMl0 aJMUHUCTPAaTUBHOTO pETJaMEHTa
MYHHUIMIIATBHON YCIIyTH HECET TUpEKTOp [lenmapramenTa.

2. CraHaapT nIpeaoCTaBIEHUS MYHUIIMNIAIBHON yCIIyTH

2.1. HaunmeHOBaHME MYHULMIIAJBHOM YCIYTHM — NPEIOCTABIEHUE JIECHOTO
ydacTka B apeHay 0e3 IpOBeIEeHUs TOPTOB.

MynununansHas ycayra npenocrasisiercs MKY r. AszoBa «/lemaprameHT
KKX».

2.2. HaumeHnoBanue (byHKITMOHATBHBIX noApa3eeHu, OpraHoB
AIMUHUCTpaUMu ropoja A30Ba, MYHULHNAIBHBIX YUPEKICHHUM U JPYyIUX
OpraHU3alnd, MPEAOCTABISIOIINX MYHHUIUIIAJIBHYIO YCIYTY.

Opranuzanusi, TpUHUMAIONIAs y4aCTHE B MPEAOCTABICHWH MYHHUIIMIAIBHON
yciyru - MOLI.

B npouecce okazaHus MyHHLIMIAIBHON YCIIYI'M YY4acTBYIOT U IPEIOCTABIIAIOT
cBeAeHus (MHGOpPMAIMIO) B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOICHCTBUSI:

OpraH perucTpalyy Mpas;

®HC Poccun.

3anperniaercs TpeOOBATh OT 3asSBUTEINS TP OCYIIECTBICHUH 3allCH Ha IIPHEM B
DIEKTPOHHOM  BHJI€ COBEpPUIEHUS HWHBIX JIEUCTBUHA, KpPOME IPOXOKIAECHUSA
UACHTUGUKALMY U ayTeHTU(UKAIIMK B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickon @enepannu, yKazaHus LEIUA NPUEMA, a TAKKE MPENOCTABICHUS
CBEJICHUHM, HEOOXOAMMBIX JUIsl pacuera JUIMTEIIbHOCTH BPEMEHHOIO0 HHTEpBaa,
KOTOPbIN HEOOXO0IUMO 3a0pOHUPOBATH IS [IPUEMA.
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B cootBercTBUM ¢ TpeOoBaHMsIMU NyHKTa 3 yactu 1 crarbu 7 denepaibHOrO
3akoHa oT  27.07.2010 Ne210-®3 «OO0  opraHuzauuM  IPeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULIMIIAJIIBHBIX YCIIyI» 3allpEelIeHO TPEOOBATH OT 3asBHUTEIS
OCYIICCTBJICHUS JICUCTBUI, B TOM UYHCJE COIJIACOBAHMHA, HEOOXOMUMBIX IS
MOJIYYEHHS] MyHULIUIIAJbHOM YCIIYTH U CBSA3aHHBIX C 0OpaIlleHUEM B TOCYAapCTBEHHbBIE
OpraHbl, UHBIE OPraHbl MECTHOTO CaMOYIPaBJIEHHUs, OPraHU3aliuu, 32 UCKIIOUYEHUEM
MOJIYYeHHS] YCIYT M MOJy4YeHHUs JOKYMEHTOB U MH(OpMAaIuu, MpeJoCTaBIsIEMbIX B
pe3yJibTaTe MPENOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B MEPEYHU, YKA3aHHBIC B
gactu 1 cratbu 9 denepanbHoro 3akoHa oT 27.07.2010 Ne210-D3 «O06 opranuzanuu
MPEAOCTABIIEHUS T'OCYTAPCTBEHHBIX U MyHUIIUITAJIBHBIX YCIYT».

2.3. Onucanue pe3yibrara Npea0CTaBIeHNs MyHUIIUIIAILHON YCIYyTH.

Pe3ynpTaTom npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBISIETCS:

peuieHrue O MPEeAOCTaBIEHUU JIECHOIO Y4yacTKa B apeHay 0e3 IpoBeIeHHUs
TOPTOB;

MOTHBHUPOBAHHBIN OTKa3.

3asgBUTENIO B KAUECTBE pe3ysbTaTa MPeIOCTaBICHUS MyHULMIIAIBHON yCIyru
o0ecreynBaeTcs 1o ero BHI0OPY BO3MOKHOCTh MOJIYYECHHUS:

JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;

JIEKTPOHHOT'O JOKYMEHTA.

2.4. Cpok npeaoCcTaBICHUS! MyHULIUTIATbHON YCIYTH.

MyHununanbpHasi ycayra MmpenocTaBiserca B cpok He Oosee 30 qHEi co nHA
NOCTYIIJICHUS 3asIBJICHUS U IIaKeTa JOKYMEHTOB.

[IppocTaHoBIEHNE  TNPENOCTABICHHUS ~ MYHULUIAIBHOW  YCIyrd  HE
IIPELYCMOTPEHO.

Cpox TmpeAoCTaBl€HUs MYHULMIAIBHON YCIyTH B JJIEKTPOHHOM BHJE
HAYMHAETCS C MOMEHTa IpUeMa U perucTpauuu B JlemapTamMeHT 3JIEKTPOHHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHS] MYHULIMITAIbHON YCITYTH.

2.5. HopmartuBHBIE TIPAaBOBBIE AaKThl, PETYIHUPYIOIIUE MPEIOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

[lepeueHb HOPMATUBHBIX NMPABOBBIX AKTOB, PETYJIUPYIOIIHUX MPEIOCTABICHUE
MYHUIMNAIBHOW YCIYTH, pa3Melaercsd Ha o(ULIUaIbHOM HopTane AJIMHUHUCTPALUU
ropojaa u [loprane rocyciyr.

2.6. UcuepnbiBarominii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMA WJIM HWHBIMM HOPMAaTHUBHBIMM TNPAaBOBBIMH aKTaMHM  JUIS
NPENOCTABICHUS MYHULUIIAIBHOM YCIYIM M YCIYr, KOTOpBIE  SBIISIFOTCS
HEOOXOJMMBIMU U 00SI3aTENIbHBIMU ISl TPEJOCTaBICHUSI MYHULIUIIAIBHONU YCIyTH,
MOJIJISKALINX MPEICTABICHUIO 3asBUTEIEM, CIIOCOOBI UX IMOJIyYECHHUS 3asBUTEJIEM, B
TOM YHCJIE B AJIEKTPOHHOM (hopMe, MOPSII0K UX MPEACTABICHHUS.

Hotapuanbnoe yIO0CTOBEPEHHE JIOBEPEHHOCTEH; HOTapUaJIbHOE
CBUJIETEILCTBOBAHUE TMOUIMHHOCTU MOJIMCHA M BEPHOCTH MEPEBOJAA; HOTApUAIbHOE
CBUJIETEIHCTBOBAHUE TMOJJIMHHOCTU KOMWUM JOKYMEHTOB M BBIIMCOK U3 HUX;
CBUJIETEIBCTBOBAHUE MOIMHHOCTA KONUHN IOKYMEHTOB UM BBIIIMCOK U3 HUX OPTraHOM
(opranusanueit), BbIIABaBIIUM JOKYMEHT; YIOCTOBEPEHUE JOBEPEHHOCTEH OpPraHOM
(opranuzanueit), BBIIABIIMM JIOKYMEHT, 3asgBUTENb IOJYy4aeT B COOTBETCTBUU C
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PeectpoM MyHUIMTIANBHBIX YCIYT MYHHUIIUNIATBLHOTO 0oOpaszoBanus «l'opoa A30B»,
IPEIOCTABIISAEMBIX CTPYKTYPHBIMH N0/Ipa3/IEJICHUSIMH, OTpaciaeBbIMU
(pyHKIIMOHANPHBIMHA) OpPTaHAMH AJMUHHUCTpAIMU Topoaa A30Ba, YTBEPKICHHBIM
MOCTaHOBJIEHHEM AMHUHHUCTpauuu ropoaa Aszosa ot 30.08.2019 Ne 1400.

3asgBIeHUE M MAKET JTOKYMEHTOB NPEACTaBIAIOTCA OJHUM W3 CIEAYIOIIHNX
CIIOCOOOB:

Ha OyMa)KHOM HOCHTeEJNE - Mpu JudHoM oOparennu B M®II, B JlenapTamenr,
MOYTOBBIM OTIIPABJIICHUEM B ajipec [lenapTraMeHTa;

B (hopme 3IJIEKTPOHHOTO JOKYMEHTa - ¢ HcrnoJjib3oBaHueMm [loprana rocyciyr
(mpy  HAIMYMM  TEXHUYECKOM  BO3MOXKHOCTH),  O(QUIMAIBHOTO  IMOpTasia
AJIMUHHCTpAUMU Topoja (MpU HATMYUUA TEXHUYECKON BO3MOMXHOCTH), MOCPEICTBOM
AJIEKTPOHHOM NOYTHI B ajipec JlemapraMeHra.

3asgBiIeHUE U MaKeT JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE MPEACTABISIIOTCS C
yuyeToM TpeOOBaHMH, yKa3aHHBIX B MyHKTax 2.6.1-2.6.4, 2.7.1, 2.7.2 pasznmena 2
aJIMUHUCTPATUBHOTO PEIVIAMEHTA U CIAEAYIOINX TPeOOBaHUM:

B 3asBJICHUM M JOKYMEHTax HE JOJDKHO OBITh MOJYUCTOK, MPUITUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX UCIPABICHUM;

3asIBJICHUE HE MOYKET OBITh 3al0JHEHO KapaHIallloM;

3asBJICHUE JIOJDKHO OBITh TOJANMKMCAHO 3asgBUTEIEM WM TIPEJICTaBUTENIEM
3asIBUTEIIA.

3asBiIeHUE U TMAKET JOKYMEHTOB B 3JIEKTPOHHOU (opMe MpEe/ICTaBISIOTCS C
y4eToM TpeOoBaHUM, yKa3aHHBIX B NyHKTax 2.6.1-2.6.4, 2.7.1-2.7.3 paznena 2
aAMUHUCTPATUBHOTO PErIAMEHTA.

B ciywae ecnm momaya JOKYMEHTOB HpOHMCXOAMT mnocpeactBoMm [loprana
rocyciyr, opuIManbHOro noprana AJAMUHUCTPALUUA TOPOAa, dJIEKTPOHHOW MOYTHI,
JOTOJTHUTENbHAS MOJaya TakKUX JOKYMEHTOB B KakoW-mbo uHON Qopme He
TpedyeTcs.

2.6.1. 3asgBieHue O MNPENOCTABICHUU JIECHOTO YydYacTKa B apeHay 0e3
IIPOBEICHUS TOPIOB O(POPMIIEHHOE COTIACHO MPHIIOKEHUIO 1 K aIMUHUCTPATUBHOMY
periaMenty (opurusai, 1 sk3.).

3asBieHue (GU3NUECKOro JIMIA, B TOM YMCJIE OJJaHHOE B (POpME 3IEKTPOHHOTO
JIOKYMEHTA, JI0JKHO COJIEPKaTh CIIEeNYIOIINE 00s13aTe/IbHbIE PEKBU3UTHI:

CBEJIIEHHUS O 3asiBUTEIIE:

MOJIHOE W COKpAIIEHHOE€ HAaWMEHOBaHUE, OpPTaHWU3AIMOHHO-TIpaBoBas (opma
3asIBUTEIIS, ero MECTOHAXOXEHUE, UACHTU(UKAITMOHHBIN HOMEpP
Hanoromarensiuka (MHH), ocHOBHOM rocy1apcTBEHHBIN PErUCTPAllMOHHBII HOMED
(OI'PH), pexBu3HUTHI OAaHKOBCKOT'O cUeTa — JJIsl FOPUINYSCKOTO JIUIIA;

dbamuus, UM, 0TYECTBO (TTOCIEAHEE — MPU HAJIMYWHU ) 3asBUTEIS, apec MecTa
XKUTEIbCTBA (BPEMEHHOTO MNpeObIBaHUs), JAHHbIE JAOKYMEHTA, YAOCTOBEPSIOIIErO
JUYHOCTh, WJICHTU(UKAIMOHHBIH HoMep Hajoromiatenbiuka (MHH) — s
rpakJaHuHa, B TOM YHCJIE€ WHIMBUAYAIbHOTO TNpPEINPUHUMATENS, OCHOBHOM
rOCYJIapCTBEHHBIN PErUCTPAIMOHHBIN HOMEP 3alUCH O MYHUIIUTIATLHON PErUCTpalUU
(OI'PHUII) — nns MHOAMBHIYalbHOTO MpPENNPUHUMATENS, PEKBU3UTHI OAHKOBCKOTO
cyeTa;
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CBEJICHUS O JIECHOM YYacCTKe:

KaJlaCTpOBBIA HOMep W (WIM) HOMEp Y4YETHOH 3amucu B TOCYAapCTBEHHOM
JIECHOM PEECTPE JIECHOTO yYaACTKA;

BUJl MpaBa, HA KOTOPOM 3asBUTENb >KEJIaeT MPUOOPECTH JIECHOM YYacToK,
000CHOBaHUE 11eJI1, BUJ1a (BUJOB) U CPOKA UCIIOJI30BAHUS JIECHOTO YYacTKa;

OCHOBaHUE MPEOCTaBICHHI 3¢MEJIbHOTO yJacTka 0e3 MpoBeIeHUsI TOPTOB;

PEKBU3UTBHl PELICHUS O NPEABAPUTEIBHOM COTJIACOBAHMM IPEAOCTABICHUS
36MEIBHOTO Yy4YacTKa B CIy4ae, €CJIM HCIPAMINBAEMbIA 3E€MEJbHBIM Y4aCTOK
00pa30BBIBAJICS HJIM €TI0 TPAHUIIBl YTOUHSINCH HA OCHOBAHUH JAHHOTO PEIICHUS;

PEKBU3UTHI pEIICHUs 00 YTBEPXKIACHUU JOKYMEHTa TEPPUTOPHUATIHLHOTO
IUJAHUPOBAaHMUSI B CIIy4ae€, €CJIM 3E€MEJbHBIM Y4YacTOK MNPEIOCTaBIIETCA I
pa3MelleHns 00bEKTOB, MPETYCMOTPEHHBIX 3TUM JOKYMEHTOM.

JIJist moTyyeHus JOKYMEHTOB MyTeM MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO
B3aUMOJECUCTBUS 110 KEIIAHUIO 3asBUTEIIA B 3a51BJICHUN JOTIOJIHUTEIIBHO YKa3bIBAKOTCS:

JAaHHbIE JIMLUEH3MM Ha II0Jb30BaHUE HEApaMu WM TOCYAAPCTBEHHOIO
KOHTpaKkTa Ha BBINOJIHEHHE pabOT MO TEOJOTMYECKOMY H3YyUYCHHIO HEIp s
rOCyJIapCTBEHHBIX HYX]I;

JAHHBIE CBUAETEIBCTBA O MYHULIUITAIIBHOW PETHCTPALIMM MTpaBa 3asBUTEIS HA
JIMHEMHOE COOPYKEHUE;

CBEJICHUS O JOKYMEHTE, IOATBEPKAAIOIIEM BKIIOUEHUE WHBECTULMOHHOIO
MPOEKTa B 00JIACTH OCBOCHHS JIECOB B MEPEUYCHb MPUOPUTETHBIX MHBECTUIIMOHHBIX
IIPOEKTOB;

JAHHBIE JOKYMEHTA, YAOCTOBEPSIOIIEr0 IMpaBO COOCTBEHHOCTHM Ha 3AaHUS,
COOpPYKEHHUs, INOMELICHHUS B HHUX, pPACHOJIOKEHHBIE HA JIECHOM YYacTKe, WIIN
JIOKYMEHTBHI, MTOATBEPKAAOIINE MTPABO XO35IMCTBEHHOIO BEICHUS WIM ONEPATUBHOTO
YIPABJICHHS TAKUMU 00bEKTaMHU.

2.6.2. JIoKyMeHT, yAOCTOBEPSIONMIUNA JIMYHOCTh 3asiBUTENS (TIPEICTaBUTENs
3asiBUTENS) (KOIMUS TPY IPEIBIABICHUNA OPUTHHATA TIPU TUYHOM OOpaieHuu, 1 9K3.).

JIOKyMEHTOM, YJIOCTOBEPSIOIIMM JIMYHOCTh 3asiBUTENS  (IIPEeACTaBUTENS
3asBUTEINSI),  SBISIETCS  macnopT  rpaxngaHuHa  Poccuiickoit  ®Denepauuu,
YAOCTOBEPSIOIINT JIMYHOCTh IpaxkaaHnHa Poccuiickont denepaunu Ha TEPPUTOPUU
Poccuiickoit ®epneparuu (s rpaxnaan Poccuiickoit ®enepainuu), BpPEMEHHOE
yAOCTOBepeHUe JHYHOCTH (11 TpaxknaH Poccuiickoit deneparuu), nacmopr
IrpaKIaHMHA HWHOCTPAHHOIO TOCYAAapCTBa, JICTAIM30BAHHBI HA TEPPUTOPUH
Poccuiickoit denepannu (1151 HHOCTPAHHBIX TPaXKJaH), pa3pelieHne Ha BPEeMEHHOE
npokuBaHue (mns Jul O0e3 TpaxAaHCTBAa), BUJ Ha JKUTENbCTBO (it jui Oe3
IpaXJIaHCTBA), yaocToBepeHue 0exxeHia B Poccuiickoit deaeparuu (1151 OEKEHIIEB),
CBUJETEIHCTBO O PACCMOTPEHWUH XOJaTaiicTBa O TPU3HAHUM OCXKEHIIEM Ha
teppuropun Poccutickoii deneparuu 1o cymecTBy (7151 0€KEHIIEB), CBUACTEIBCTBO O
MIPEIOCTaBICHUU BPEMEHHOTO yOexuIia Ha Tepputopuu Poccuiickoit denepanumu.

K 3asBnenunro npunaraercsa JOKyMEHT, MOATBEPKAAIOIIMN OJTHOMOYMS JINI[A HA
OCYILECTBJIICHUE [JIEUCTBUH OT HMEHU 3asBuTeNs (OpU ToAadye JAOKYMEHTOB
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MPEJACTABUTENIEM, YIOJIHOMOYEHHBIM Ha OCYIIECTBICHUE JEUCTBU OT HUMEHHU
3asBUTEIS).

[Tpu HanpaBieHUN 3asBICHUS B OPME DIEKTPOHHOTO JOKYMEHTA K 3asBJICHUIO
npujiaraeTcsi KOMUsA  JOKYMEHTa, YJOCTOBEPSAIONIErO JIMYHOCTh  3asiBUTEIIS
(YIIOCTOBEPSAIONIETO  JIMYHOCTh NPEACTABUTEINS  3asBUTEINA, €CIU  3asiBIICHHUE
MPEICTABIIACTCS MPEACTABUTEIEM 3asiBUTENS1) B BHUJIE AJIEKTPOHHOTO o0pa3a Takoro
nokyMeHrta. IllpencraBieHue JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH 3asBUTEIS,
100 JIMYHOCTH MPEACTaBUTENS 3asBUTENS, HE TpeOyeTcsl B clydae Mpe/iCTaBlICHUS
3asiBJICHUS] TIOCPEJCTBOM OTHpAaBKUA uepe3 JUuHbIA kabuner I[lopranma rocycuyr,
opuIManbHOr0 TmopTrana AJMHHHCTPAllMU TOPOJa, a TaKXKe €clid 3asBJICHUE
MOJNMKUCAHO YCUJIEHHON KBATM(PUIIUPOBAHHON AJIEKTPOHHOM MOJIIUCHIO.

2.6.3. JIOKyMEHT, MOATBEPAKAAIOIIUN TOJTHOMOYUS TPEACTABUTEIIS 3aIBUTENIS, B
cilydae, eciii C 3adBJICHHEM O0pallaeTcs NpeAcTaBuTeNb 3asBuTeNs (konus, 1 3K3.):

JOKYMEHT, TOATBEPKIAIOMUN MMOTHOMOYMS MPEICTABUTENS JIEHUCTBOBATH OT
MMEHM IOPUUYECKOro Jiniia 6€3 JOBEPEHHOCTH;

JIOBEPEHHOCTb, O(QOpPMIICHHAsE B YCTAHOBJICHHOM 3aKOHOM TOpSAKE, Ha
MpECTaBICHUE UHTEPECOB 3asiBUTENS (3asiBUTEIICH ).

B cnyuae mnpencraBieHus 3asBieHUST B (OpME BJIEKTPOHHOTO JOKYMEHTa
MPEACTABUTENIEM 3asBUTENS, JACHCTBYIOIIMM HA OCHOBAaHWU JOBEPEHHOCTH, K
3asIBJICHUIO TaK)Ke MPUJIAraeTcsi JOBEPEHHOCTh B BUJE DJIEKTPOHHOTO 00pa3a TaKkoro
JIOKYMEHTA.

2.6.4. 3aBepeHHBI NEPEBO HA PYCCKUH S3bIK JOKYMEHTOB O TOCYIapCTBEHHON
perucTpauy IOPHUIUYECKOTO JMIA B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
MHOCTPAHHOT'O TOCYJIapCTBa B CIIy4ae, €CJIHM 3asBUTEJIEM SBISIETCS HUHOCTPAHHOE
opuanueckoe Juio (komwus, 1 3k3.).

2.7. VicuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHOJATEIBHBIMU WJIM WHBIMA HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMH, s
MPEAOCTaBICHNUS MYHUIIUNMAIBHOW YCIYTH, KOTOPBhIE HAXOMSTCS B PaCHOpPSKEHUU
rOCYJIJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMPABJICHUS W WHBIX OPTraHOB,
YYaCTBYIOIIUX B MPEJOCTaBICHUM TOCYIapPCTBEHHBIX WM MYHULIUNAIBHBIX YCIYT, U
KOTOpbI€ 3asBUTENb BIpaBe IMPEACTABUTh, a TaKXKE CHOCOObI WX TOJYYEHUS
3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU popMe, TOPSAIOK UX MPECTABICHUS.

2.7.1. Bemmucka u3 EI'PIOJI o opuandeckom JHIE, SBISIONIEMCS 3asBUTEIEM
(®HC Poccun).

2.7.2. Bemucka u3 EAuHOTO TOCYIapCTBEHHOTO peecTpa HEABUKHUMOCTH 00
00BEKTE HEBIKMMOCTH (00 MCTIpanmBaeMoM JIECHOM y4acTKe) (opraH perucTparun
pas).

2.7.3. 3asBUTEND BIIpaBe NPEICTaBUTH TIOKYMEHTHI U MH(OpMAIUIO, YKa3aHHbIE
B myHKTax 2.7.1, 2.7.2 pa3aena 2 aiMMHUCTPATUBHOIO pETjaMeHTa, 0 COOCTBEHHOU
WHUIIMATUBE.

3asBUTENIb BIPaBe MOJTYYUTh JOKYMEHTHI, YKa3aHHBIC B HACTOSIIEM IyHKTE, B
TOM YHCJIE B AJICKTPOHHON (popme, 3almpOCHB MX B TOCYIJApPCTBEHHBIX OpraHax, B
pPacCIOPsHKEHUH KOTOPBIX HAXOJMSITCS TaKue JOKYMEHTHI, B MOPSJKE, YCTAHOBICHHOM
JAHHBIMH F'OCYIAPCTBEHHBIMU OPTraHAMM.
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Hemnpencrasnenne 3asBuUTEIEM ITOKYMEHTOB W WH(OpMAaIu, yKa3aHHBIX B
nyHkrax 2.7.1, 2.7.2 pa3mena 2 aIMHHMCTPATUBHOIO PEIJIaMEHTA, HE SBISAETCA
OCHOBAHMEM JIJIsl OTKAa3a 3asBUTEIIIO B MPEAOCTABICHUH MYHULUITIAJBbHON YCIYTH.

Henaprament, M®IL] He BnpaBe TpeGOBaTh OT 3aIBUTEIS:

MIPEICTABICHUS] JOKYMEHTOB U MH(GOPMAIMKM WU OCYIIECTBICHUS ICHCTBUH,
MPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
MIPABOBBIMH aKTaMH, PETYIUPYIOIIMMU OTHOILIECHUS, BO3HUKAIOIIME B CBS3U C
MPEAOCTABICHUEM MYHUIUIIAIbHON YCIYTH;

MPEICTaBICHUS] JIOKYMEHTOB W HWH(GOpPMAIMK, KOTOPblE B COOTBETCTBUHU C
HOPMAaTUBHBIMH TPAaBOBbIMU akTamu Poccuiickoit ®dexnepanuu, HOpPMaTUBHBIMU
MPaBOBBIMU aKTaMHu POCTOBCKOUM 00JacTH M MyHUIIMNATBHBIMUA MPABOBBIMU AKTaMU
HaXOJSITCS B PACIOPSKEHUM OPraHOB, MPEJAOCTABISIONIUX MYHULIMTIAIBHYIO YCIIYTY,
rOCYJIapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOI'O CaMOYIpaBJICHUS U (WIJIM)
MOJABEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM W  OpraHaM  MECTHOTO
caMOyTpaBJI€HUs OpraHU3alii, y4acTBYIOIIUX B MPEIOCTABICHUHN TOCYJaPCTBEHHBIX
WM MYHUIUMIIAJIBHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
ctatbu [ ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHuzanuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYT;

MpEACTaBICHUs] JIOKYMEHTOB U HMH(pOpMaluu, OTCYTCTBHE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU [EPBOHAYAIBHOM OTKa3€ B
MPEAOCTAaBICHUA  MYHHIMIAIBHOM  YCIYTM, 3a  HCKJIIOYEHHEM  CIIy4aes,
IPEAyCMOTPEHHBIX TyHKTOM 4 yactu 1 ctatbu 7 denepanbHoro 3akoHa ot 27.07.2010
Ne210-D3 «O6 opranuzanuu NpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBLHBIX
YCIyT».

2.8. McuepnsIBaromunii nepe4yeHb OCHOBAaHUM JIJIs OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIMMBIX JJISI MPEIOCTABJICHUSI MyHULIMTTAIBHOW YCITYTH.

OcHoBaHuM sl OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABIECHUSI MyHUIIMTIIAIBHOM YCIIYTH, 3aKOHOAATEILCTBOM HE MTPELYCMOTPEHO.

2.9. OcHOBaHMSMH ISl OTKa3a B IMPEAOCTABICHUA MYHUIIUTIATBHOW YCIIYTH
SIBJISTFOTCSI:

HaJM4Ke CBEICHHUI 00 apeH1aTOpe B peecTpe HeT0OPOCOBECTHBIX apEHAATOPOB
JIECHBIX YYAaCTKOB U MOKYIIATEJIEH JIECHBIX HACAKICHUN;

HECOOTBETCTBHE  TMPOBEACHHS  IUIAHUPYEeMbIX  paboT  TpeOOBaHMSIM,
YCTaHOBJIEHHBIM 3aKOHOAATEIbCTBOM Poccuiickon denepannu;

HECOOTBETCTBUE MPEICTABICHHOTO 3asiBUTENIEM 3asiBIICHUSI M MPUJIAraeMbIX K
HEMy  JIOKYMEHTOB  TpeOOBaHMSIM,  YCTAHOBJICHHBIM  AJIMHUHHCTPATHBHBIM
pErJIaMEHTOM;

yKa3aHHBIN B 3asIBJICHUH JICCHOM y4aCTOK MPEIOCTABJICH HA MTPaBe MOCTOSTHHOTO
(6beccpouHOro) TOJIL30BaHUS, OE3BO3ME3JHOTO TIOJIb30BAHMS WM apeHJbl, 3a
UCKIIFOUEHHEM CJIy4yaeB, €CJIM C 3asBJIEHUEM O NPEIOCTaBICHUU JIECHOTO YYacTKa
oOpatusics 001a1aTeNb TaHHBIX MPaB;

Ha JIECHOM Y4YacTKe, YKa3aHHOM B 3asBJICHUM, PACIOJOKEHbI 37aHHE,
COOpY>KE€HHE, 0OBEKT HE3aBEPIICHHOIO CTPOUTENbCTBA, TPUHAAIEKAIINE TpaXKaaHaM
VI FOPUUYECKUM JIMIIaM, 33 UCKIIFOUEHHEM CITy4aeB, €CJIM COOPYKEHUE (B TOM YHCIIe
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COOPY’KE€HHE, CTPOMUTEIBCTBO KOTOPOIO HE 3aBEPILICHO) Pa3MELIAETCs Ha JIECHOM
YYacTKE Ha YCJIOBHSX CEPBUTYTA, MyOJUYHOIO CEPBUTYTA WJIA HA JIECHOM YYacTKe
pa3menieH 00bEKT, MPEAYCMOTPEHHBINA MYHKTOM 3 cTaThil 39.36 3eMeNbHOro KojeKkca
Poccuniickon denepanny U 3TO HE MPEIMSTCTBYET UCIIOJIB30BAHUIO JIECHOTO YYacTKa B
COOTBETCTBHH C €T0 Pa3peUICHHBIM HCIIOIb30BAHUEM JIMOO C 3asBJICHUEM OOPaTHUIICS
COOCTBEHHMK 3THUX 3[aHMsI, CTPOCHHUSI, COOPYKEHUS, TIOMEILIEHUS B HUX, 3TOT0 O0BEKTA
HE3aBEPIICHHOTO CTPOUTEIIBCTBA;

Ha JIECHOM YYacTKe, YKa3aHHOM B 3asBJICHHM, PACIOJOKEHBI 3IaHUE,
COOpY)KEHHME, OOBEKT HE3aBEPILIEHHOIO  CTPOMUTENbCTBA, HAXOAAIIMECS B
MYHULIMINIAJIbHOW WM MYHUIMNAIBbHON COOCTBEHHOCTH, 3a UCKIIIOUEHUEM CIIy4aeB,
€ClIi COOpYXXEHHE (B TOM 4YHCIE COOpPYKEHHE, CTPOUTEILCTBO KOTOPOrO HeE
3aBEPILEHO) pa3MENIaeTCsl Ha JIECHOM Y4YacTKE Ha YCIOBUAX CEPBUTYyTa WM C
3asiBJICHUEM OOpaTHIICA MPaBOOOIaaTeNb 3TUX 3[aHUs, COOPYKEHUS, TOMEIIECHUI B
HUX, 3TOr0 00BEKTA HE3aBEPIICHHOIO CTPOUTEIILCTBA;

YKa3aHHBIM B 3asBJICHUM JIECHOW YYaCTOK SIBJSETCSA U3BATHIM U3 000pOTa U €ro
IIPENOCTABIEHNE HE TOITYCKAETCS Ha IIPaBE, YKA3aHHOM B 3asIBJICHUU;

YKAa3aHHBIA B 3asBJICHUU JIECHOW YYaCTOK SIBJISETCS 3apE€3€pPBUPOBAHHBIM IS
rOCyJ1apCTBEHHBIX WJIM MYHHULIUIIATbHBIX HYX];

YKa3aHHBIA B 3asBJICHUU JICCHOM YYacCTOK SIBJIIETCA IIPEAMETOM TOPIroB, HA
IIPAaBO 3aKJIFOYEHUsS JOTOBOPA apeH/bl JECHOIO Y4YacTKa, U3BEIIECHUE O NPOBEICHUU
KOTOPOT'O pa3MEIICHO B COOTBETCTBUM C IIaBol 8 JlecHoro konekca Poccuiickoi
denepanuu;

YKa3aHHBIN B 3asBJICHUU JIECHOM y4acCTOK B COOTBETCTBUU C YTBEPKIACHHBIMU
JOKYMEHTaMU TEPPUTOPUATILHOTO IUJIAHUPOBAaHUS M (WIM) JOKyMEHTAalMeW IO
IUIAHUPOBKE TEPPUTOPHUM TpEAHA3HAYEH VISl pa3MeleHus: OOBEKTOB (eAepanbHOTO
3HaY€HUA, 00bEKTOB PErMOHAIBLHOTO 3HAYEHUS WIH 0OBEKTOB MECTHOT'O 3HAYECHHMS U C
3asiBJICHUEM OOpATUIIOCh JIMIO, HE YIOJIHOMOYEHHOE Ha CTPOMUTENBCTBO ITHUX
00BEKTOB;

YKAa3aHHBIA B 3asBJICHUM JIECHOM yYaCTOK MPEIHA3HAYEH I PA3MEILCHMS
31aHUS, COOPYKEHHSI B COOTBETCTBHM C MYHUIMIIAJILHOW IporpamMmoin Poccuiickoi
denepauny, MyHUIMIAIBHOW Mporpammoil cyobekra Poccuiickoit ®@eaepanuu u ¢
3asBJIEHUEM O0paTUIIOCh JIMIO, HE YIIOJTHOMOYEHHOE Ha CTPOUTEIBCTBO 3TUX 3AAHMUS,
COOpYKEHUS;

B OTHOILIEHUH JIECHOT'O YyYaCTKa, YKa3aHHOI'O B 3asBJICHUM, HE YCTAHOBIJIEH BUJL
Pa3peLIEeHHOr0 UCTIOJIb30BAHMS;

YKAa3aHHBIA B 3a4BJICHUM JIECCHOM YYaCTOK HE OTHECEH K OIPEACICHHOMN
KATErOpUU 3€MEb;

YKa3aHHbIA B 3asBJIEHUN JIECHOW YYaCTOK M3BAT MJI FOCYIAPCTBEHHBIX WU
MYHULHMNAIBHBIX HYXJ W yKa3aHHas B 3asBJIICHUM LEIb NMPEAOCTABIEHUS TAKOTO
JIECHOT'O YYacCTKa HE COOTBETCTBYET IIEJISIM, JIJIsl KOTOPBIX TaKOM JIECHON y4acTOK ObLI
U3bSAT;

IJIOIIA/Ib JIECHOTO Y4YacTKa, YKa3aHHOI'O B 3asBJICHHUH O €r0 NMPENOCTAaBICHHH,
MIPEBBIIAET €T0 IJIOIIA/Ib, YKA3aHHYIO B IPOEKTHOM JOKYMEHTALUH JIECHOTO y4acTKa,
WIM B YTBEPXKACHHOW JOKYMEHTAMM 110 IUIAHUPOBKE TEPPUTOPUM JIMHEHHOTO
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00BbEKTa, B COOTBETCTBHH C KOTOpbIMH OH oOpa3oBaH, 0Oojee 4eM Ha JecsTh
IIPOLICHTOB.

2.10. OcHoBaHusl sl MPUOCTAHOBJICHUS MPEIOCTABICHHUS MYHUITUTIATHLHOM
YCIIYTH OTCYTCTBYIOT.

2.11. Ilepedenn yciayr, KOTOPBIE SIBISIIOTCS HEOOXOIUMBIMU B 00s3aTEIHHBIMH
JUISl IPEAOCTABJICHUSI MYHULIMIIATBHON YCIIYTH, B TOM YHUCIIE CBEICHUS O TOKYMEHTE
(IoKyMeHTax), BbIJIaBaeMOM (BBIJIaBa€MbIX) OpPraHU3ALMUSIMH, Y4YaCTBYIOIIUMH B
MPEAOCTaBICHUN MYHHUIIUTIIAJIBHON YCIIyTH:

B cootBercTBUU ¢ Peectpom yciyr, KOTOpble SIBISIIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMU JJI1 TIPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT aIMUHUCTpaIuein
ropoaa A3oBa U €€ OpraHaMH, 3assBUTEIb IPEAOCTABIISET:

HOTapHaJIbHOE yJIOCTOBEPEHHE TOBEPEHHOCTEM;

HOTAPUAIBHOE CBUIETEIBCTBOBAHUE NOMJMHHOCTH TOANMCH W BEPHOCTHU
IEPEBOJA;

HOTAPUAIBHOE CBHUJAECTEIBCTBOBAHUE TMOJJIMHHOCTH KONHWM JOKYMEHTOB U
BBITIUCOK U3 HUX;

YAOCTOBEpPEHUE JOBEPEHHOCTEH OpraHoM (OpraHu3alueil), BBIIABIIUM
JIOKYMEHT;

CBUJIETEIbCTBOBAHUE ITOJJIMHHOCTU KOIIMM JIOKYMEHTOB M BBIIIUCOK U3 HHUX
OopraHoM (OpraHu3aIKeil ), BEIAABIINM JTOKYMEHT.

2.12. Tlopsanok, pa3Mep U OCHOBAHUS B3UMaHUsI MyHULIUIAIBHON MOUUIUHBI MU
VHOW IUIaThl, B3UMAaEMOM 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH:

rocyJapCTBEHHasl IMOLUIMHA WJIA WHAas IUlaTa 3a  IPEIOCTABJICHUE
MYHHUIUIIAIBHON YCIYyTH HE B3UMAETCS.

2.13. Ilopsnok, pa3Mep W OCHOBaHWs B3MMAHMS IUIATHI 3a MPENOCTABICHUE
YCIIYT, KOTOPBIC SIBJISIOTCS HEOOXOJAUMBIMU U 00S3aTEIBHBIMU JJISl TIPEOCTaBICHUS
MYHUIMNIATBHON yCIIyTH, BKIIIOYasi HHPOPMALIMIO O METOJUKE pacueTa pazMepa Takou
TJIATHI.

[Topsnok, pa3Mep, OCHOBAHUS B3UMAaHHMS IUIAThl 3a MPENOCTABIECHUE YCIYT IO
HOTapHaJIbHOMY YAOCTOBEPEHUIO JNOBEPEHHOCTEN, HOTapUaJIbHOMY
CBHUJETEIbCTBOBAHUIO MOJIMHHOCTH IMOJIIMUCH U BEPHOCTH NEPEBO]IA, HOTAPUATBHOMY
CBUJETEIbCTBOBAHUIO IIOJJIMHHOCTH KONUM JOKYMEHTOB M BBIIMCOK U3 HUX,
ABJISIONINXCS ~ HEOOXOAMMBIMA M 00SI3aTEIbHBIMH  JUISI  TPEIOCTaBICHUS
MYHHIUITAIBHOMN YCIIYTY, YCTAHOBJIEHBI 3aKOHOAATENIbCTBOM Poccuiickon denepanuu
0 Hajiorax u cOopax, 0 HoTapHuare.

2.14. MakcumanbHBI CpPOK OXHJAHHUSI B OuYepeIr MpH MOoAade 3ampoca o
NpPEAOCTaBJICHUA MYHULMOAIBHOM YCIyTM W TpU TOJYYEHUH pe3yJbTara
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH:

CPOK OXHJIAaHMS B OYepeau MNpH I[OJaye 3amnpoca O IPEAOCTABICHUU
MYHHUIMIIAUIBHON YCIyTM W TPU TOJYYCHUH pe3ysibTaTa MOpPeAOCTaBICHUS
MYHULIMTATBHON YCIIYTH HE JIO0JIKEH MpeBbIaTh 15 (MsITHAAATh) MUHYT.

[Tpu o6cyxuBanum 3asiBurenelt - 'epoes Counanuctuueckoro Tpy/a; HOTHBIX
KaBaJiepoB opjaeHa TpynoBoil CiiaBbl; MHBAJIWIOB BOWHBI; YYACTHUKOB W BETEPAHOB
Benukoit OtedyecTBEHHOM BOWHBI, JIMI, HAarpaxkJIeHHbIX 3HakKoMm 'Kurento


http://internet.garant.ru/document/redirect/10900200/20001
http://internet.garant.ru/document/redirect/10102426/0

15

onokaanoro Jlenunrpana"; I'epoeB Coserckoro Coro3za; ['epoeB Poccuiickoii
®denepauny; NOMHBIX KaBajepoB opaeHa Cmasel; uHBamuaoB [ u Il rpynn
UCIIOJB3YETCSl MPUHIUIT MPUOPUTETHOCTH MO OTHOIICHUIO K JAPYTUM 3asBUTEIISM,
3aKJIIOYAIONIUICA B BO3MOXKHOCTHU ITOJYYUTHh KOHCYJIBTAIUIO, CAaTh JTOKYMEHTBI Ha
MOJIYYEHHE MYHUIIUITAIIBHOW YCIYTH U MOJYYUTh PE3yJIbTaT MyHUIIUIIAIIBHOW YCIYTH
BHE OCHOBHOW OY€pE/IN, B TOM YHKCJIIE C IOMOILBIO 3JIEKTPOHHOU CUCTEMBI YIIPABJICHUS
ouepenpto. [Ipu 3TOM Takue 3aABUTENN NPEABIBISIOT JOKYMEHTBI, TOATBEPKAAIOIINE
UX IPUHAJIEKHOCTh K YKa3aHHOW KaTErOpyH JIULI.

2.15. Cpok u mOpsAOK PErucTpanuu 3ampoca 3asBUTEN O MPEIOCTaBICHUU
MYHHUIIUTIATBHOM YCIIYTH ¥ B TOM YHUCJIE B 3JIEKTPOHHOU (opme:

IIpu mpenocraBnenun 3ampoca B MOIl, JlemaprameHT perucrpamnus
OCYILECTBIISIETCSA B JIEHb €T0 IPUEMA.

[Ipn HampaBineHnu 3ampoca mo moyrte B ajgpec JlemaprameHTa perucrpanus
OCYILECTBIISIETCS B JIEHb €70 MTOCTYIUICHUS.

[Ipyu wHampaBneHum 3ampoca ¢ ucnonb3oBaHueM Iloprama rocycayr,
opuIManbHOro moprana AAMUHUCTPALMKM TOPOJA PErHCTpalus OCYIIECTBIAETCS B
JI€Hb €ro MOCTYIUIEHUS MO0 Ha CIEAYIOIHNA padounii JeHb B CIy4Yae MOCTYIUICHUS
3ampoca MO OKOHYaHMM paboyero BpeMeHH. B ciyyae mnocTyruieHus 3ampoca
3asIBUTENS O MPEJOCTABICHUH MYHUIIUMTIAIHHOM YCIYTH B BBIXOJIHBIE WM Hepabouue
Mpa3HUYHbIC JTHU €r0 PErucTpaiusi OCYHIECTBISETCS B IMEPBbIA paOOUYuil JI€Hb,
CJIEIYIOUTUH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

[Ipn HampaBieHUM 3ampoca MOCPEICTBOM SJIEKTPOHHOM MOYTHI PETHCTPALUS
OCYIIECTBJISIETCS B JIEHb €r0 MOCTYIUICHUS JUOO Ha clieayroniuil pabouuii J1eHb B
cillydae TOCTYIUIGHHMsI 3ampoca T0 OKOHYaHWM pabouero BpeMeHu. B ciyuae
MOCTYIUIEHUSL 3alpoca 3asBUTENS] O NPENOCTABICHUM MYHULHNAIBHOW YCIYTH B
BBIXOJ/IHBbIC WJIM Hepabouue Mpa3AHUYHBIC JHU €r0 PEeTUCTpallvsl OCYIIECTBISETCS B
nepBbId pabouuii JeHb, CICAYIONIMN 32 BBIXOJHBIM WM HEPaOOUUM Mpa3aAHUYHBIM
JTHEM.

Bce 3ampocel 3agBuTeneil O MNPENOCTaBICHWH MYHMIMIIAIBHOW YCIIYT'H
NOJIekKAT 00s13aTEIbHON PETUCTPAIIMU B CUCTEME 3JIEKTPOHHOIO TOKYMEHTO000pOTa
«Jlemo».

2.16. TpeOGoBanus K TIOMEHICHUSM, B KOTOPBIX MPEAOCTABIACTCS
rocyJapCTBEHHAsl yCiIyra, K 3ajly OXUIaHUs, MecTaMm JJisl 3all0JHEHUs 3alpOCOB O
MPEIOCTABICHUN MYHUITUTIATLHOW YCIyTH, HHGOPMAITMOHHBIM CTEHIaM ¢ o0pa3iaMu
WX 3alOJHEHUS W TEPEYHEeM JOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS
KOKIO0M MYHUIIMMAIBHON YCIyTH, pa3MEIMEHUI0 W O(OPMIICHHIO BHU3YaJIbHOM,
TEKCTOBOW M MYJIbTUMEIUHHON WHOOpPMAIIMU O TOPSAJIKE NPEIOCTaBICHUS TaKOU
yCIIyI'H, B TOM 4HCI€ K OOECHNEYEHUIO0 TOCTYMHOCTH ISl WHBAIMIOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoit ®denepanuu o
COIIMAJILHOM 3aIllMTe NHBAJIUJIOB:

2.16.1. Tlomemienus, B KOTOPBIX MPEIOCTABISETCA TOCYJapCTBEHHAs! ycIyra,
JOJKHBI COOTBETCTBOBATH CJEAYIOIIMM TPEOOBAHUSIM:

HaJIMYME COOTBETCTBYIOIINX BBIBECOK U YKA3aTEIIEH;
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HaJU4He CUCTEMbl KOHIUIIMOHUPOBAHUS BO3yXa, CPEACTB MOKAPOTYIICHUS U
CUCTEMBI OITOBEUIEHUSI O BOSHUKHOBEHHH YPE3BbIYAHBIX CUTYALIHIA;

HaJU4Me YCJIOBHIA JUisi OECHpEensiTCTBEHHOIO AO0CTyNa WHBAIMAOB (BKIIIOYAs
WHBAJIMOB, HCIIOJIb3YIOIINX KPECIA-KOJSICKH U COOAK-IIPOBOJIHUKOB);

COOTBETCTBHE roCyAapCTBEHHBIM CaHUTAPHO-3MUAEMHUOJIOTHUECKUM
HOpMaTHUBaM;

Hajgu4yue yno0Hou oducHor Mebenu;

HaJIN4YHUeE TeaeoHa;

OCHallleHHWEe paboynx MeCT pabdOTHUKOB JOCTATOYHBIM  KOJHMYECTBOM
KOMIBIOTEPHOM ¥  OpPraHM3allMOHHOW TEXHUKH, a TaKXkKe KaHIEeIIPCKUMU
IPUHAIEKHOCTSIMU;

BO3MOXKHOCTh ~ JIOCTya K  CHOPaBOYHBIM  NPABOBBIM  CHCTEMaM H
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOMN ceTh «UHTepHeT»;

2.16.2.MecTa 0)HIaHMS, 3ANIOJHEHUS 3alPOCOB U NMpUEMA TPa)kAaH JTOJKHBI
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSM:

HaJM4KMe COOTBETCTBYIOIINX BBIBECOK M yKa3aTesei;

yao0CTBO JocTynma W KOM(OPT, B TOM 4YHUCIE [Jii WHBAIUIOB (BKJIIOYAS
WHBAJIMOB, UCIIOJIB3YIOLINX KPECIA-KOJSACKH U COOAK-IIPOBOJIHUKOB);

HAJIMYHAE CUCTEMBI KOHJIMLIMOHUPOBAHMS BO3yXa, CPEACTB MMOXKAPOTYIICHHS U
CUCTEMBI OITOBELIEHUSI O BOSHUKHOBEHWH YPE3BBIYANHON CUTYyAIUH;

HaJINYME TOCTYIHBIX MECT OOILEro MOJb30BaHUs, B TOM YHUCIIE JIJIsl HHBAJINW/IOB;

Haju4ue yao0oHou oducHon mebenu;

HaJIMYUE B JIOCTATOYHOM KoyimdecTBe Oymaru ¢opmata A4 U KaHUEISIPCKUX
IIPUHAJIEXKHOCTEN;

JOCTYIl K OCHOBHBIM HOPMAaTHMBHBIM IIPABOBBIM aKTaM, ONpeEsomuM chepy
BeJleHus JlenapraMeHTa v MOPSAOK MPEIOCTABICHUS] MyHUIIMIAIBHON YCIIyTH;

2.16.3. Ilpu oOpallleHMH WHBAJIWJA 3a MOJTYYEHUEM MYHULUIAIBHOW YCIyrd
(BKJIFOYAsT HMHBAIMIIOB, HCIOJB3YIOUIMX KPECIAa-KOMSACKH W COOAK-TIPOBOJHUKOB)
oOecreynBaeTcs:

BO3MOKHOCTh MOCaJKH WHBAJIUJOB B TPAHCIIOPTHOE CPEJICTBO M BBICAJKH W3
HEro MepeJ] BX0JI0M B MOMEILEHHUE C MOMOIIbI0 TEXHUYECKUX CPEACTB peaduIuTaluu
U (WIM) ¢ MOMOLIBIO CIIEHUANIKNCTa OpraHa, MPEJOCTaBISIOIEr0 roCyIapCTBEHHbIE
yCIIyTH, OTBETCTBEHHOTO 32 padOTy C MHBAJINIAMU;

COIEWCTBUE MWHBAIMIAM IIPU BXOJAE€ B  OpraH, MPeAOCTaBIIAIOIIMMA
rOCyAapCTBEHHBIE YCIIYTH, U BBIXOJIE U3 HETO;

COTIPOBOXACHUE HWHBAJIUAOB, HMEIOUIMX CTOMKHE paccTporcTBa (HYHKUIUU
3pEHUs U CaMOCTOSITEJIbHOTO MEPEIBHKEHHS, U OKa3aHWE€ UM MOMOLIM B OpraHe,
MPEIOCTABIISIONIEM FOCYJaPCTBEHHBIE YCIYTH;

HaJuIeKalee pasMelleHne oO0OpyJOBaHMS W HOcuTened uHopMaluu,
HEO0OXOAMMBIX JJI oOecrnedeHns OecrpensITCTBEHHOTO IOCTYIa HHBAJIUJIOB C YYETOM
OTpaHUYECHHUM UX KU3HEIEATEIbHOCTH;

nyOJMpoBaHWE HEOOXOIUMOW JUIsi HMHBAJIUIOB 3BYKOBOM U 3pUTEILHOU
uH(popMauu, a TaKkKe HaJaNuced, 3HAKOB M HMHOM TEKCTOBOM U rpaduyeckoin
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uHbOpMaIlMK 3HAKaMH, BBIMOJIHEHHBIMH pelbeHO-ToYeuHbIM IpudpToM bpaitns,
JIOTIYCK CYypAOIEepPEeBOIINKA U TU(DIOCYPIOTIEPEBOTUUKA;

JOCTYIl K  IOMEUIEHWI0, B  KOTOPOM  IMpPEAOCTaBIIICTCA  yCIyra,
coOaKU-NPOBOJAHUKA MTPU HAIWYMU JOKYMEHTA, MOATBEPKIAIOIIETO €€ ClelHalbHOe
oOy4eHwue;

BO3MOXHOCTb CaMOCTOSITEJIBHOIO NEPEIBHKECHHUS HHBAJIUAOB, B TOM YHUCIE
NIEPEABUTAOIINXCA B KPECIE-KOJSICKE, B LEJSIX JOCTYIIa K MECTY IIPENOCTaBICHUS
yCIyI'M, B TOM YHCJIE C IIOMOIIBK CIEHHAIUCTA OpraHa, IPEIOCTaBIAIOIIEIO
rOCy/1apCTBEHHbIE YCIYTH, OTBETCTBEHHOIO 332 paboTy ¢ MHBAIUAMU;

OKa3aHUE IIOMOIIM HWHBAIUAAM B TMPEOJIOJIEHUH OapbepoB, MEMIAIOIINX
IOJIYYCHUIO0 UMU MYHULIMIIAJIBHOW YCIYTY HapaBHE C IPYTUMH JIMLAMH;

2.16.4. BusyanbHas TEKCTOBasg M MYyJIbTUMEIUNHAsA MHQOpMaALUsA O MOPAJIKE
NPEIOCTAaBIECHUS MYHULMIAIBHON YCIyrH pa3Mmemniaercss Ha WHGOPMAIMOHHOM
CTeHJe B TnoMmelmeHun JlemapraMeHTa s OXHUJAHUA M NOpUéMa TIpakIaH.
JlononHuTenbHble TpeOOBaHHUS K pa3MEIICHHI0 W O(OPMIICHHIO BU3YalbHOM,
TEKCTOBOW U MYJIbTUMEIUMHON MH(OPMAIIUN HE MPEIbSABISIOTCS.

2.17. Iloka3zarenssMu  JOCTYIHOCTA M  KadecTBa  IPEAOCTaBJICHUSA
MYHUIUTATBHOU YCIIYTH SIBISIOTCSA:

KOJIMYECTBO B3aUMOJACUCTBUN 3asBUTENS C JODKHOCTHBIMHU JIMIIAMHM IIPU
IIPENOCTABICHUN MyHULIMIIAIBHONW YCIIYTH U UX MPOJIOJKUTEIBHOCTD;

MH(POPMUPOBAHHOCTh I'PAXKIAAH O MOPSAKE MPEAOCTaBICHHUS MYHULUIAIbHON
yCIIyru (IOCTYIHOCTh MH(POPMAIIMKY O MyHULIUIIAJIBbHON YCIyTe, BO3MOKHOCTh BEIOOpA
crioco0a nosrydeHust tH(pOpMaIun );

BO3MOKHOCTbh JIMOO HEBO3MOKHOCTb IMOJIyYE€HUS MYHMIMIIAJIbHOW YCIyrd B
J000M  TEpPPUTOPHAIBHOM  MOAPA3ACICHUM  OpraHa,  IPeIoCTaBISIOIIErO
rOCyAapCTBEHHYIO YCIIYTY, 110 BbIOOPY 3asiBUTENA (SKCTEPPUTOPUAIBHBINA TPUHIUI);

BO3MOXKHOCTh ~ TOJIy4eHMs  MH(OpManum O  XOJ€  MPEedOCTaBIICHUS
MYHHUIUTIATBHOM YCIIyTH, B TOM quclie C UCII0JIb30BaHUEM
MH(OPMAIMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJIOTH;

BO3MOKHOCTh JINOO HEBO3MOXXHOCTh MOJIYYEHUS MYHUIMOAIBHOW YCIYrd B
MHOTO(QYHKIIMOHAJIbLHOM  LIEHTpE  NPEIOCTaBJIEHUS  TOCYJAPCTBEHHBIX U
MYHUIIMIAJIBHBIX YCIYT (B TOM YHUCIIE B TOJIHOM 00bEME);

BO3MOXKHOCTh JIMOO HEBO3MOXKHOCTh MOJYYEHHMs] MYHULUNAIbHON YCIyTU
IIOCPEJCTBOM 3aIpoca O NPENOCTABIECHUM HECKOJIBKUX TOCYAApCTBEHHBIX W (MIIH)
MYHULIMINIAJIBHBIX YCAYT B MHOTO(YHKIMOHAJIBHBIX LEHTPax MpPeaoCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

CBOEBPEMEHHOCTh MPEJOCTABICHHUSI MYHULIUIIAIBHON YCIYyTM B COOTBETCTBHH
CO CTaHJapTOM €€ TMPEJOCTABJICHMS, YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM
PErIaMEeHTOM.

KonuyectBo B3ammopeicTBuil 3asBUTEN C JIOJDKHOCTHBIMHU JIMLIAMU TIPU
MPEIOCTABICHUN MYHULMIIAIBHON YCIyTH HE JOJKHO MPEBBIIATh OAHOTO pas3a U
JUTUThCS He Oosee 15 MUHYT.

IIpenocraBieHre MyHULIUITAIIBHON YCIIYT HEBO3MOXKHO:

II0 DKCTEPPUTOPUAIBHOMY IPUHLUIY B Oprade, NpeIOoCTaBISAIOIIEM
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MYHULMNAIbHYIO  yCIYTy, BBUJy OTCYTCTBUS Yy HEro TEPPUTOPUATBHBIX
MOJpa3ACIICHNU;

Opu OJHOKpaTHOM oOpamieHun 3asButenss B MOPL[ ¢ 3ampocom o
MPEJOCTaBICHUNA HECKOJBKUX TOCYJAPCTBEHHBIX W (WJIM) MYHUIUIAIBHBIX YCIYT,
npeaycMOTpeHHbIM ctatbel 15.1 ®denepanpHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3aIy NpeOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCIIYT»;

B M®I] B momHoM o0OBEeMe B COOTBETCTBHMM C dYacThio 1.3 cratem 16
®denepanpHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu nmpeaocTaBIecHUs
rOCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCITYT».

2.17.1. IlokazaTenu 1O0CTYITHOCTH MYHULIMITAIBHOM YCITYTH J1J11 UHBAJIUIOB:

COMPOBOXKJICHUE WHBAIMUJIOB, HMEIOIIUX CTOMKHE paccTpoMcTBa (PYHKIIUU
3pEHHS U CAMOCTOSITEIILHOIO MEPE/IBMXKEHUS, U OKa3aHUE UM MOMOIIU Ha O0BEKTaXx;

JIOMYCK Ha 00BEKTHI CypI0NIEPEeBOIUMKA U TU(HIOCYPIOTIEPEBOTINKA;

JOMYCK Ha OOBEKTHl COOAKU-TIPOBOJAHUKA TMPU HAJIWYUU JOKYMEHTA,
MOATBEPKAAIONIETO €€ CIEHUATbHOE OO0yuYeHHE, BBIJAHHOTO B COOTBETCTBUU C
npukazoM MuHHCTEpCTBa TpyAa U COLMaIbHOM 3amuThl Poccuiickon denepanuu ot
22.06.2015 Ne 386H;

OKa3aHUE€ COTPYAHUKAMH, MPEIOCTABISIONIUMU YCIYTH, HHOM HEOOXOAUMOI
WHBAJIMJAM TIOMOIIU B TMPEOJIOJICHUH OapbepoB, MEMIAIONMUX TOJYYCHHUIO YCIYyT U
HCII0JIb30BAHUIO 0OBEKTOB HApaBHE C IPYTUMU JIUIAMHU.

2.17.2. OcHoBHBIE TpeOOBaHUS K KaueCTBY IPEIOCTABICHUS MYHUIIUIATBLHOM
YCIIYTH:

CBOEBPEMEHHOCTh MPEAOCTABICHNUS MYHUIIUTIAJILHON YCIIyTH;

JIOCTOBEPHOCTH U TIOJIHOTa HH(GOOPMHUPOBAHUSI 3aIBUTEIIS O XOJI€ PACCMOTPEHUS
€ro oOpaleHus;

co3/laHue KOMMOPTHBIX YCIOBUM MpU MPEAOCTABICHUU MYHUIMIATBHOMN
YCIIyTH;

yA00CTBO U JOCTYMHOCTh TOJIyYEHHUS 3asiBUTEeM HHGOpPMALUU O TOPSIKE
MPEe0CTaBICHUS MYHUITUTIATLHON yCIIyTH.

2.17.3. TlokasarenssMu KadecTBa MPEAOCTABICHUS MYHUIIUTIATBLHOW YCIYTH
SBJISIIOTCSL COOJIIOJICHUE YCTAaHOBJIEHHOTO aJMUHUCTPATUBHBIM PETJIaMEHTOM CpOKa
pPacCMOTpEHHUs 3ampoca, OTCYTCTBHE WJIM HalW4He Kajlo0 Ha pelIeHHs, JICHCTBUA
(Oe3meiicTBUE) OpraHa, MPEAOCTaBISIONIETO MYHUIIMITAIBHYIO YCIYTY, a TaKXe €ro
JOJDKHOCTHBIX JIUIl, MYHUIIMITAJIGHBIX CTYXKaluX, pa0OTHUKOB U paboTHUKOB M®II,
NPUHATHIE (OCYILIECTBICHHBIE) B X0/I€ MPEAOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

2.17.4. Tlpu npeaocTaBICeHUA MyHUITUTIATILHON YCIYTH:

[IPU HAMPABJICHUU 3asIBJICHUS U MAKeTa JOKYMEHTOB MOYTOBBIM OTIIPABICHHEM
WU B DJIGKTPOHHOM (OpMe HEMOCPEACTBEHHOTO B3aMMOJCUCTBUS 3asBUTENS C
JIOJDKHOCTHBIM JIUIIOM, OCYIIECTRIISIIONIUM MPEIOCTABICHUE MYHUITUTIATLHON YCIIYTH,
He TpedyeTcs;

npu oOpamenun B [enaprament, MO®L] 3asButens He Oornee IBYX pa3
B3aUMOJACUCTBYET ¢ coTpyaHuKoM MOIIl, yuacTByromuM B NOpEeAOCTaBICHUU
MYHUIMIIAIBHON yCayrd, JlemaprameHT Inpu nojaye 3ampoca U MOJYyYECHUH
MOJATOTOBJICHHBIX B XOJA€ HCIHOJHEHHUS MYHHUIMNAIBHOW YCIYyrd JOKYMEHTOB.
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[TpogomKUTENPHOCTh OJHOTO TAKOTO B3aMMOJAEWUCTBUSA HE JOJDKHA MpeBblmaTh 30
MUHYT.

B03MO0XHOCTB TIOSTy4€HUSI CBEJICHUI O X0JI€ TPEIOCTABIICHUSI MyHHUIIUIIATbHON
yCIyTH peanu3yercs IO HoMmepaMm TenedOoHOB, aapecaM SJICKTPOHHOM MOYTHI,
ykazaHHeIM Ha [lopTase rocyciayr, Ha oQuIMAIBHOM TMoOpTajie AIMUHUCTPAINH
ropojia, ajipec KOToporo npusBejeH B myHkTe 1.4.2 pasznena 1 aaAMHUHHCTPAaTUBHOIO
periiamenTa, nocpenctsoM [lopTana rocyciyr, nocpeacTBoM opUIIMaIBLHOTO opTaa
AJIMUHHCTpAIUU TOPOJIA.

2.18. UWnble TpeOOBaHUS, B TOM YHCIIEC YYHUTHIBAIOIIME OCOOCHHOCTH
MPEIOCTABICHUSI MYHHUIIMIAIBHONW YCIYTH MO SKCTEPPUTOPUATILHOMY MPUHIUIY U
O0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIATLHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.18.1. OcobGeHHOCTH TPEeNOCTAaBICHUs MYyHUIMNAIbHON ycmyru B MOII,
OCOOCHHOCTH TPEAOCTaBICHHUS MYHUIIMIAIBHON YCIYTH 1O SKCTEPPUTOPUATBHOMY
MPUHITAITY.

[IpenocraBnenne MyHUIUNANBHOM yciyru yepe3 MOII ocymiecTBisieTcs npu
HAJIMYUH COTJIAIICHHSI O B3aUMOICHCTBHH.

[IpenocraBiieHre MyHUIIMIAIBHOW YCIyrM Ha 0a3e MHOTO()YHKIIMOHAJIbHBIX
IIEHTPOB MPEIOCTABICHUSI TOCYIapPCTBEHHBIX M MYHHUIIMIIATBHBIX YCIyT PocCTOBCKO#
00JIaCTH B paMKax OOeCleyeHUsl peann3aliy MPUHIKIA SKCTEPPUTOPUATIEHOCTH HE
OCYLIECTBIISIETCS.

[Ipu npenbsBaeHun makera JOKyMeHTOB B MOILI, konuu, npeaocTaBieHHbIE
3asiBUTEJIEM, 3aBEPAIOTCS  CIECHUAIMCTOM, NPUHUMAIONUM JOKYMEHTBI, TpHU
MPEABIBICHUN OPUTHUHAJIOB.

2.18.2. IIpu oTmpaBKe 10 MOYTE 3asIBICHHUE U MAKET JIOKYMEHTOB HAMPABIISIOTCS
B ajipec JlemapTamMeHnTa mOYTOBBIM OTIIPABICHUEM C OMHCHIO BIIOKEHUS.

HanpasnseMble MO MoYTe KOMUHM JOKYMEHTOB TOJUIEKAT 00sS3aTeIbHOMY
HOTapUaJIbHOMY YJIOCTOBEPEHHUIO (CBUACTEILCTBOBAHUIO) JHOO yIOCTOBEPEHUIO
(CBUIIETENBCTBOBAHHUIO) OPraHOM (OpraHu3alueit), BbIAaBIIUM JOKYMEHT.

2.18.3. IlpenocTaBneHne MyHUITUTIATBHOM YCIIYTH C McTiosib3oBaHueM [lopTaia
rocycnyr, OQUIIMANIBHOTO TMopTaja AIMUHHUCTPAIMU TOpPOJa OCYIIECTBISIETCS B
OTHOIIICHWH 3asSBUTENICH, MPOIIEIINX MPOLEAYPy PETUCTPALMUA W aBTOPU3AINH C
ucnons3oBanuem ECUA.

2.18.4. 3asBieHwe O NPENOCTABICHUU MYHHUIIUNAIBHOW YCIYTH M TIaKEeT
JIOKyMEHTOB B JJICKTPOHHOM BHJE HAMPABISIOTCS Ha aJIpec DJIEKTPOHHOW MOYTHI
Henapramenta nmbo mnocpenctBom lloprama rocycinyr, b0 MOCPEACTBOM
opHUIMaATHHOTO MOpTaJIa A IMUHUCTPAIIAN TOPOIA.

2.18.5. TpeboBaHusi K 3asBICHHI0O M TAKETy JOKYMEHTOB, HaIllpaBIsIEeMbIX B
DIIEKTPOHHOM BUJIC:

3asBIIeHHE B (pOpME DIEKTPOHHOTO JOKYMEHTa HampapisieTcs B Buae ¢aiina B
dbopmarax doc, docx, txt, xIs, xIsx, rtf, ecnu ykazanHoe 3asBjieHUE MPEIOCTABISIETCS B
¢dbopMe AIIEKTPOHHOTO TOKYMEHTA MMOCPEICTBOM JICKTPOHHOM MOYTHI,

DIIEKTPOHHBIE IOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaracMble
K 3asBJICHUIO, B TOM YHCJIE IOBEPCHHOCTH, HATIPABIISIOTCA B BUAE (ailioB B opmaTax

pdf, tif:
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KQueCTBO MPEAOCTABISIEMBIX JJICKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0Opa3oB MoKymMeHTOB) B (hopmatax pdf, tif MODKHO MO3BOJSATH B MOJTHOM OOBEME
MPOYUTATH TEKCT IOKYMEHTA U Paclo3HATh PEKBU3UTHI IOKYMEHTA.

2.18.6. 3asgBieHWE OT WMMEHU IOPUIMYECKOTO JIHMIAa 3aBEPSETCS 1O BBIOOPY
3asgBUTENS MMPOCTOM ANEKTPOHHON MOAMKUCHIO TUOO0 YCUICHHON KBaTU(PHUIIMPOBAHHON
AIEKTPOHHOMN MOAMUCHIO!

JMIA, IEUCTBYIONIETO OT UMEHHU IOPUIUYECKOTO JInIla 0€3 I0BEPEHHOCTH;

MPEACTABUTENS]  IOPUAMYECKOrO JIMIA, JEHCTBYIOIIET0O HAa OCHOBAHUH
JOBEPEHHOCTH, BBIJIAHHON B COOTBETCTBUM C 3aKOHOAATENBCTBOM PoOCCHICKOM
denepanum.

2.18.7. JloBepeHHOCTh, IOATBEpIKIAIOIIasl IMMPaBOMOYHE Ha OOpallleHHEe 3a
MOJIyYEHUEM MYHULUNAIBHOW YCIyTHW, BbIJaHHAs OpraHu3alueld, yJI0CTOBEpseTCs
YCUJICHHONH  KBaIU(UIMPOBAHHOM  SJIEKTPOHHOW  MOAMHUCHIO  MPABOMOYHOTO
JIOJDKHOCTHOTO JIUIa OpraHu3aliuu, a JOBEPEHHOCTD, BblIaHHAs (PU3UYECKUM JIULIOM, -
YCWICHHOW KBaTU(PUUIUPOBAHHON 3JIEKTPOHHON MOANKUCHI0 HOTapUyca.

2.18.8. B cuydae eciam ¢enepanbHBIMH 3aKOHAMHU HCIHOJIB3YEMBIA BHJ
ANIEKTPOHHOMN MOAMKUCU HE YCTAHOBJICH, BUJI JICKTPOHHOW MOIMUCH OMPEACISIETCS B
COOTBETCTBHM C KPUTEPUSIMHU ONPEACICHHUS BHUIOB DJICKTPOHHOM MOJIHUCH,
YCTAHOBJICHHbIMH [IpaBWiiamMu  ompenesieHHs: BHAOB JJIEKTPOHHOM  MOAMMCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYyCKAaeTcsl TpH  OOpalleHHMH 3a [OJyYeHUEM
rOCYJapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT, YTBEPKICHHBIMU IOCTAHOBICHUEM
IIpaButennbctBa Poccuiickoit ®Denepanun ot 25.06.2012 Ne 634 «O Bumgax
AJIEKTPOHHOM TMOJIUCH, HCIOIB30BAHNE KOTOPBIX JTOMYCKAETCs MpHU OOpalieHuu 3a
MOJYYEHHEM TOCYAAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYI).

2.18.9. B cnyuae ecnu (henepanbHBIMU 3aKOHAMH U U3/IaHHBIMH B COOTBETCTBUU
C HHUMHM HOPMATHMBHBIMH TMPABOBBIMH aKTaMU TMPEIYCMOTPEHO TMPEAOCTaBICHUE
HOTapHaJIbHO 3aBEPEHHBIX KOMUN JOKYMEHTOB, COOTBETCTBHE 3JIEKTPOHHOIO 00Opa3a
KOIMHUM JIOKYMEHTa €r0 OPUTHHATY JOJDKHO OBITh 3aCBUJIETENILCTBOBAHO YCUJICHHOM
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOANKMCHIO HOTapuyca. Eciau B COOTBETCTBUM C
TpeOOBaHUSIMU  3aKoHOJaTelbcTBAa  Poccuiickoit  denepanii B OTHOLICHUU
JIOKYMEHTOB HE YCTaHOBJIEHO TpeOOBaHUE O HOTAPUATIBLHOM CBHUACTEIHCTBOBAHUU
BEPHOCTH MX KOIHWH, TO TaKW€ KOIHUM MOIIKCHIBAIOTCA MPOCTOU DICKTPOHHOMU
MOJIMUCHIO 3asIBUTEINS (IPEACTABUTENS 3aIBUTEIIA).

B ciuywae ecnu s MONY4YEHHS] MYHULMIAIBHOW YCIYTM YCTaHOBJIEHA
BO3MO>HOCTh MOJIa4l JJOKYMEHTOB, MOJIMMUCAHHBIX MTPOCTOM 3JIEKTPOHHOU MOIHUCHIO,
JUIS. TOJMHUCAHUSI TaKUX JOKYMEHTOB JOIYCKaeTCs HCIOJIb30BaHUE YCHIICHHOU
KBATHU(UITUPOBAHHON IIEKTPOHHOMN TOIIHCH.

2.18.10. CpenctBa 5JEKTPOHHOM TMOJNUCH, TPUMEHSIEMbIE TIPU MOJaye
3asBJICHUM U MPUJIAraeMbIX K 3asiBJICHUIO DJICKTPOHHBIX JOKYMEHTOB, JOJDKHBI OBIThH
cepTU(UIIMPOBAHBI B COOTBETCTBUHM C 3aKOHOJIaTeNbCTBOM Poccutickoit deneparmm.

2.18.11. 3asBneHue W MakeT JOKYMEHTOB, IMPEJCTABICHHBIC C HapYIICHUEM
TpeOOBaHUI, HE PaCCMATPUBAIOTCS.

He mo3gnee natu pabodyux AHEH cO JAHS MPEACTABICHUS 3asBJICHUS U TaKeTa
JOKYMEHTOB JlenapTaMeHT HaIpaBJIAET 3asIBUTENIO HA YKA3aHHbBIN B 3aBJICHUU aJpeC
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AJIIEKTPOHHOM MOYTHl (MPH HAJIWMYMM) 3aABUTENS WM YKA3aHHbIM B 3asBJICHUU
ciocoOoM yBEIOMJICHHE C YyKa3aHHEM JOMYIICHHBIX HapylleHud TpeOoBaHUi,
cornacHo myHKTaM 2.6.2-2.6.4 pasnena 2 aJAMHUHUCTPATHBHOTO pErjlaMEHTa B
COOTBETCTBUM C KOTOPBIMH JOJDKHBI OBITh MPEICTABICHBI 3asBJICHUE U IAaKET
JIOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB.

2.18.12. B cunywae oOpamieHuss 3asBUTEIS 3a  MPEIOCTABICHHEM
MYHUIIMIIAJIBHON YCIYTH B 3JIEKTPOHHON (opMe pe3ysbTaT MyHHULIUIIAIbHONW yCIyTH
HANpPaBIIIETCS 3asBUTENIO MOYTOBBIM OTIPABICHUEM JIMOO HA aJpec AIEKTPOHHOMN
IOYTHl, YKa3aHHBIA B 3asBiIeHUH, OO0 uepe3 I[lopranm rocycmyr, oduuMamIbHBINA
noprtan AJIMHUHUCTpauuu ropojaa AsoBa Ju0o0 BblaeTcs JU4HO B JlemaprameHnte (B
COOTBETCTBHUH CO CIIOCOOOM MOIYYEHUsI pe3yJIbTaTa, yKa3aHHbIM B 3asBJICHUN).

HampaBnenue pe3ynbrata MyHULMNAIbHOM yciyru uepe3 llopran rocycmyr,
opuIManbHBIA MOpTan AJMUHUCTPALMM TOpoJa BO3MOXKHO TOJBKO B Ccllydae
oOpamieHusi 3asBUTENsT C Hcnoiap3oBaHueMm [loprama rocycnyr, oQUUIHATBEHOTO
noprana AAMUHUCTPALIMHA TOPOAa COOTBETCTBEHHO.

3. CocTas, MocaeA0BaTENbHOCTD U CPOKH BBITTOJIHEHHS 3 IMUHUCTPATUBHBIX IPOLELYP
(meiicTBmil), TpeOOBAHMS K IOPAJIKY UX BBIIOJHEHUS, B TOM YUCJIE OCOOEHHOCTH
BBINOJIHEHHS aIMUHUCTPATUBHBIX MpolLenyp (AecTBUIT) B 3JIEKTPOHHOH opMe, a
TaK)K€ 0COOCHHOCTH BBIIIOJTHEHUS aIMUHUCTPATUBHBIX IPOLEAYD B
MHOTO(YHKIIMOHAIBHBIX LIEHTpaxX

3.1. IIpenocTaBieHre MyHUIIUIIAJIBHOW YCIYTH BKJIFOYAET B CeOsl CIEIyIONIUe
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

IIPUEM U PETUCTPALUS 3asIBJIEHUS O TPEAOCTABIEHNH JIECHOTO YYaCTKa B apEHIY
0e3 MpoBeIEHUS TOProB W MPHJIAraéMbIX K HEMY JOKYMEHTOB, B TOM 4YHCIIE B
AJIEKTPOHHOU (opMme;

pacCMOTpPEHHE 3asBICHUA M IIPUIaraéMblXx K HEMy JOKYMEHTOB U
OCYILECTBJIICHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB;

HAIIPABJICHUE 3asBUTEIIO0 PELICHHUS O IMPENOCTABICHUU B ApPEHIY JIECHOIO
ydacTKa M JOroBOpa apeH[bl JIECHOTO ydacTKa JIMOO MOTHMBHPOBAHHOIO OTKa3a B
IIPEAOCTABJICHUN JIECHOTO Y4acTKa B apeHY;

WCTIPABJICHUE JOMYIICHHBIX OMEYaToK W (WIh) OIMUOOK B BBIJIAHHOM B
pe3yJIbTare MPeI0CTaBICHUS MyHULIMNAIBHON YCIYTH PEIICHUH WM 1I0TOBOPE.

3.2. Ilpu mpenocTaBieHUHM MYHHUIMNAIBHOW YCIYTU B AJIEKTPOHHOM (opme
OCYUIECTBIISIIOTCS CIAEAYIOIINE aIMUHUCTPATUBHBIE MPOLEAYPHI (IEHCTBUSA):

IPUEM U PETUCTPALUS 3asIBJIEHUSA O ITPEAOCTABIECHNH JIECHOTO YYaCTKa B apEHIY
0e3 MpOoBeICHUS TOPTOB,;

pacCMOTpPEHHE 3asBICHUA M IPUIAraéMbIX K HEMY JOKYMEHTOB W
OCYILECTBIICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

HaIlpaBJIEHUE PE3YJIbTaTa IPENOCTABICHUS MYHUIIMIIAIBHON YCIyTH (pELIeHUs
O TMpeAOCTaBJICHUMM B AapeHy MCIpalIMBaeMOro ydacTka JubOO OTKaza B
IPEIOCTABICHUH B aPEH/Y YUaCTKa).
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3.3. B MHOTO(YHKITMOHATBHBIX [EHTPAX MPEJOCTABICHUS TOCYIapCTBEHHBIX
MYHHUIUIAIBHBIX YCIYT OCYIIECTBIIIETCS TOJIBKO IPOLEAypa NIpHeMa U perucTpaluu
3asBIICHUS O MPEJOCTABICHUH JIECHOTO y4acTKa B apeHay Oe3 MpOBEJCHHS TOPTOB U
IPUIAraéMbIX K HEMY JTOKYMEHTOB.

3.4. Omnucanve aJIMUHUCTPATUBHBIX TMPOIEAYp TMpPU MPEAOCTaBICHUU
MYHULUNAIBHON YCITYTH.

3.4.1. AnMuHucTpaTUBHAs MpOLEypa - IPUEM U PErucTpaius 3asiBICHUS U
MaKeTa JOKYMEHTOB.

OcHoBaHnueM [ Hayaja AaJMUHHCTPATHBHOM MPOLEAYpPHI  SIBISETCS
oOpalieHre 3asBUTENsI WM €ro YHOJHOMOYEHHOIO MPEACTABUTENSI C MaKeTOM
JIOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6.1-2.6.4 paznena 2 aaMUHHCTPATUBHOTO
perjiiaMeHTa.

OTBETCTBEHHBIMU 32 BBINOJHEHUE JAHHOM aJMUHUCTPATUBHON MPOLETypbI
aBisiroTCs cnennanuctel MO, Jlemapramenra.

3.4.1.1. IlpueM u perucTtpanus 3asBICHUS U TTAKeTa TOKYMEHTOB MPHU JTUIYHOM
oOpailieHuu 3asBUTENS (MpeacTaBUTENs 3asBUTENs ) B JlemapTamMeHT.

Cnenumanuct JlenapraMeHTa, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

YCTaHaBJIMBAET JUYHOCTD 3asBUTEIA (IPEACTABUTENS 3asIBUTENS), B TOM YHCIIE
IIPOBEPSET HATMYKUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTH;

IIPOBEPSET ITOJIHOMOYHS IIPEACTABUTENS 3asBUTEIIS ACHMCTBOBATh OT €r0 UMEHU;

OpOBEPSIET COOTBETCTBUE B 3asBJICHMM JIaHHBIX (CBEIEHUI) JaHHBIM
(cBeneHuUsIM), COAEpKallMMCS B  TMPEACTABICHHBIX JOKYMEHTaX, a TakKke
YIOCTOBEPSIETCS B HAJIMYMU B 3adBJICHUM IOANMCH 3asBUTENS (TPEICTABUTEIS
3asIBUTEJNS) U JAThl €T0 MPEACTaBICHUS;

NpOBEpseT HaJIMuMe BCEX JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6.1-2.6.4
paszena 2 aJIMUHHUCTPATUBHOIO PErjlaMeHTa, HEOOXOIMMBIX IJIsi MPEeIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

B CJIy4ae YCTaHOBJIEHUS (paKTa HECOOTBETCTBUS MPEICTABICHHBIX TOKYMEHTOB
A1M00 OTCYTCTBUSI HEOOXOJIMMBIX JOKYMEHTOB ISl TPEAOCTABICHUS MYHHUIIUIIAIBHOM
ycinyru, uHGOpPMUPYET B YCTHOW (opMme 3asBuTesst (MpPeaCTaBUTENS 3asBUTENS) O
HaJIM4YUM TPENATCTBUM I8  pPacCMOTpPEHHs BOIpoca O  MPeAOoCTaBIIEHUU
MYHHUIMIAIBHON YCIIYTH U NPEUIaraeT IpUHATh MEPHI IO UX YCTPAHEHUIO;

B CJly4ae HE 3alOJHEHUS OTACJIBbHBIX ITyHKTOB 3asBJICHUS Npeaaract
3asIBUTENIO (MPEACTABUTENIO 3asBUTENS) 3alOJHUTh BCE IYHKTBI 3asBICHUS IS
NOCJIEYIOLIETO IPUHATHUS 3asBJICHHS U ITAKETA JOKYMEHTOB;

CBEpSIET OPUIMHAJIBI JOKYMEHTOB C IPEACTABICHHBIMA KONUSMH, 3aBEPSET
LITAMIIOM «KOIHSI BEPHA», CTABUT JAaTy M MOJIHUCH (32 MCKIIOYEHUEM JOKYMEHTOB,
KOTOPBIE TOJKHBI OBITH MTPEACTABICHBI B OPUTHMHAJIE);

perucTpupyeT 3asBJICHHE M MakeT JOoKyMeHTOB B JKypHalle perucrtpanuu
3asIBJICHUI Ha MPEJOCTABICHHE JIECHBIX YYaCTKOB U BOJIHBIX OOBEKTOB;

OnpeaeNsieT aIMUHUCTPATUBHBIN peTIaMeHT MPEJOCTABICHHUS MyHULIMITATIbHON
YCIIYTH U OTJEJN, OTBETCTBEHHBIHN 3a €€ MPe10CTaBICHUE.

JloBeaeHre  MCHOJHEHUS  MYHHUIMOAIBHOM  YCIyrM J0  CIElHaINCTa
JlenapTameHTa OCYyIIECTBIISIETCS B TIOPSIKE OOILIETo J1eT0NPOU3BO/ICTRA.
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3.4.1.2. Tlpuem u peructpanus 3asBICHHUS M TMAKeTa JIOKyMEHTOB IpHU
oOpareHnn 3asBuTeI (TIpeacTaBuTeNs 3asButess) B MOLI.

Crneunamact MO®LI, 0TBETCTBEHHBI 3a IPUEM JOKYMEHTOB:

YCTaHAaBJIMBAET JUYHOCTD 3asBUTEIIA (IPEACTABUTENS 3asIBUTENS ), B TOM YHCIIE
IIPOBEPSET HAIMYME JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

IIPOBEPSET ITOJIHOMOYHMS IIPEACTAaBUTENS 3aBUTEIS JEHCTBOBATh OT €r0 UMEHU;

IPOBEPSIET COOTBETCTBUE B 3asBICHUM JIaHHBIX (CBEJCHMI) JaHHBIM
(cBeneHUsIM), COAEpKallMMCS B  IMPEACTABICHHBIX JOKYMEHTaX, a TaKke
YIOCTOBEPSETCS B HAJIMYMU B 3asBICHUM NOJIUCU 3asBUTENA (MPEICTABUTENSA
3asBUTENS) U JaThl €r0 MPECTABICHNUS;

IPOBEPSIET HAJIM4YME BCEX JOKYMEHTOB, yKa3aHHBIX B IyHKTax 2.6.1-2.6.4
paszena 2 aIMUHUCTPATUBHOTO pPErjaMeHTa, HEOOXOIMWMBIX IJsi MPEeJIO0CTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

B CJIy4ae YCTaHOBJIEHUS (paKTa HECOOTBETCTBHUS MPECTABIECHHBIX IOKYMEHTOB
I1M00 OTCYTCTBUSL HEOOXOJMMBIX JOKYMEHTOB ISl TPEAOCTABICHUS MYHUIIMIAIBHON
ycinyru, uHGOpMUPYET B YCTHOW (opMme 3asBuTens (MPEACTaBUTENS 3asiBUTENS) O
HaJW4YUM TPEISITCTBAA  JUIA  PACCMOTPEHMS  BONPOCA O  MPEAOCTABICHHUH
MYHULANAIBHON YCIYTH U MPEJIAracT IPUHATh MEPHI 110 UX YCTPAHEHUIO;

B Cllydyae HE 3allOJIHEHUS OTIEIbHBIX IIYHKTOB 3asBJICHUSA [pPEIIaraer
3agBUTENIO (MPEACTABUTENIO 3asBUTENS) 3alOJHUTh BCE IYHKTBHI 3asBJICHUS IS
IIOCJIEAYIOIIETO IPUHATUSA 3asIBJICHUS U I1AKETa JOKYMEHTOB.

[Ipu  mnpueme  JOKYMEHTOB, HEOOXOIUMBIX i1  MPEAOCTaBICHUS
MYHHULMIIAIBHON yciyry, creuuanuct MO®I] cBepser opurMHaibl JOKYMEHTOB C
IIPEICTABICHHBIMUA KONUSAMH, 3aBEpSET IUTAMIIOM «KOMHUS BEPHA», CTABUT JAaTy WU
MOJANKCH (32 UCKIIFOUEHHUEM JOKYMEHTOB, KOTOPbIE JIOJKHBI OBbITh MPEACTaBICHBI B
OpUTHHAJIE), pErUcTpUpyeT 3asdBieHue u naker gokymento B MMC EC M®I] PO,
BBIJAET 3aABUTEINIO (MpeacTaButTento 3asBurens) Beinucky u3z MAC EC MO®I] PO o
MOJIyYeHUH TOKYMEHTOB ¢ HH(OpPMAIIME O CPOKaX pacCMOTPEHHUS 3asIBJICHUS.

[Ipuem, peructpanus U y4eT 3asBIEHUS U IAKETa TOKYMEHTOB CIIEHIHAIUCTAMHU
M®II, a Takxke ux nepenada B JlemapTaMeHT OCYILIECTBISIETCS B COOTBETCTBUU C
COTJIALLIEHNUEM O B3aNMOJICHCTBUMU.

3.4.1.3. Tlpuem u perucrtpanusi 3asBICHHUS U I[AKeTa JIOKyMEHTOB IpHU
HaIIpaBJICHUM 3asIBJICHUS U ITAKETa JOKYMEHTOB I10 [10YTe B ajapec JlenapraMeHra.

[Ipn HampaBieHuM 3asABJIEHUSA M IIaKeTa JOKYMEHTOB IIO0 IIOYTE B aJpec
JlermapramenTa peructpanys noJIy4eHHOTO 110 IT0YTE 3asBJICHHS U ITAKeTa JOKYMEHTOB
B JKypnane perucrpauuy 3asBICHHM Ha IPENOCTABICHUE JIECHBIX YYaCTKOB
OCYILECTBIISIETCA ~ CIEHNHAINCTOM JlemapraMeHTa, OTBETCTBEHHBIM 3a IIpUEM
JOKYMEHTOB, B JICHb UX MOJIYYEHUSI.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULMIIAIBHONW YCIYTH U
OTHEJI, OTBETCTBEHHBIM 3a €€ NPEAOCTABICHUE, OMNPEACISIOTCA CHEUUAINCTOM
[enaprameHnTa, OTBETCTBEHHBIM 3a ITPUEM JTOKYMEHTOB.

JloBeneHne  UCHONMHEHWS  MYHULWNAIBHOW  YCIyIM 10  CIEHUaIUCTa
JlenapTameHTa OCYyIIECTBIISIETCS B IOPSAJKE OOIIETo 1eT0NPOU3BOICTRA.

3.4.1.4. Ilpuem u perucrtpauusi 3asBICHHUS M I[AKeTa JIOKyMEHTOB IpU
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HAIlpaBJICHUM 3asBJICHUS M IIAKE€Ta JOKYMEHTOB C HcnoJsib3oBanueM [loprana
rOCyCIyT, OQHUIMATBFHOTO MOpTana AJIMUHUACTPALIMH TOPOIA.

[Ipn HampaBieHHWM 3asBICHHS M IIaKeTa JOKYMEHTOB C HCIOJIb30BAHHEM
[Toprana rocycnyr, opunuaibHOrO MopTaina AJIMUHUCTPALIMUA TOPOJa, PETUCTPALIUs
AIIEKTPOHHOTO 3asBJICHUS U MMAKETA JTOKYMEHTOB OCYILECTBISAETCS B aBTOMAaTUYECKOM
pexume B COJ10 «/leno» B IeHb MX OCTYIUICHUS TUOO Ha CIeAYIOIUNA pabouunii 1eHb
B CJIy4yae MOCTYIUICHHS 3asiBJICHUS U MaKeTa JIOKYMEHTOB MO OKOHYAHHHM paboyero
BpeMeHU. B ciyyae mocTyruieHus 3asBIICHUS M MAKeTa JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TPEIOCTaBICHUS MYHHMIIMNAIBHOW YCIYTH, B BBIXOJHBbIE WM Hepabouue
Npa3JHUYHbIC JTHU HMX PETHCTpalus OCYLIECTBISETCS B MEPBbIA paOouMii JEHb,
CIENyIOUMHA 32  BBIXOJHBIM WM  HEpabOuyuM  Mpa3JAHUYHBIM  JHEM.
AJIMUHUCTPATUBHBIA PETVIAMEHT NPEAOCTABICHUS MyHULIUIIAIBHOW YCIYTH U OTAEN,
OTBETCTBEHHBIN 3a €€ MPEIOCTABICHHE, ONPEAEISAIOTCS aBTOMATUYECKH.

3asBUTENIO B JUYHBIA KaOuHet [lopTama rocyciyr, oduimaasHOro mopraia
AJIMUHUCTpanuy ropoja B aBTOMAaTHYECKOM PEXUME HAIPABIIETCS YBEAOMIIEHUE O
ITOJTYYEHHH 3asIBICHUS.

JloBeneHne  UCHNONHEHWS  MYHULHWNAIBHOW  YCIyIM 10  CIIEIUAIUCTa
JlenapTameHTa OCYIIECTBIISIETCS B IOPSAJKE OOILIEro 1eT0NPOU3BO/ICTBA.

B ciyuyae HecOOTBETCTBUSI 3asBJICHHUS M IaKeTa JOKYMEHTOB TPEOOBAHUSM,
yKa3aHHBIM B myHKTax 2.18.5-2.18.10 pa3gena 2 aqMUHHUCTPATUBHOTO pErjiaMeHTa,
cnenuanucT JlenapramenTa He MO3HEE MATH PadOUYUX JIHEW CO JIHS MpeCTaBICHUS
3asBJICHUS U NIAKETa JJOKYMEHTOB HaIIPaBJISCT 3asBUTEIII0 HA YKA3aHHbBIN B 3a5BJICHUU
aZpec JIEKTPOHHOM MOYTHI (MPU HAJIMYWN) 3asBUTENSI WM YKa3aHHBIM B 3asIBJICHUU
CrIocoOOM yBEJIOMJICHHE C YKa3aHUEM JIOMYIICHHBIX HApyIIeHW TpeOOBaHUiA, B
COOTBETCTBUM C KOTOPBIMU JOJKHBI OBITh MPEICTABICHBI 3asBJICHUE M MaKET
JIOKYMEHTOB B ()OpME JEKTPOHHBIX JOKYMEHTOB.

3.4.1.5. Tlpuem wu peructpamusi 3asBICHHUS M TaKeTa JIOKyMEHTOB IpHU
HaIIpaBJICHUM 3asIBJICHUS U IMAKETA JOKYMEHTOB IOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[Ipy HampaBieHMHM 3asBJICHHMS M IaKeTa JOKYMEHTOB IIOCPEICTBOM
AIEKTPOHHOM TO4YTHI B JlemapTaMeHT, perucrpauus >SJEKTPOHHOTO 3asBJIECHUSA U
IIaKeTa JOKYMEHTOB oOcywlecTBisieTcsi B JKypHalle perucTpauuy 3asBICHUN Ha
MPENIOCTaBICHNE JIECHBIX YYaCTKOB M  BOJHBIX OOBEKTOB  CHEIHATHCTOM
JlemapraMeHTa, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, B JI€Hb HMX IOCTYIUICHUS,
anb0 Ha clenyronuil pabouyuii JeHs B Cily4ae MOCTYIUICHUS 3asBJICHUS W TaKeTa
JIOKyMEHTOB TI0 OKOHYAaHMM pabodero BpeMeHU. B ciiydae mocTyruieHus 3asBIICHUS
nakeTa JJOKyMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHIS MYHHUIIUITAIIbHON YCITYTH,

B BBIXOJHBIC WIM HepabouuWe TMpa3AHUYHBIE JHU WX PETUCTpaIus
OCYILECTBIISIETCS B IEPBBIA pabounii I€Hb, CIASAYIONTUHN 3a BBIXOAHBIM UK HEPAOOUUM
Mpa3gHUYHBIM JTHEM.

AJIMUHHUCTPATUBHBIN PErVIAMEHT MPEIOCTABICHUS MYHUIUIIAIIBHON YCIyTU U
OTHEJI, OTBETCTBEHHBIM 3a €€ NPEAOCTABICHUE, OMNPEACISIOTCA CHEUUAIUCTOM
[enapramenTa, OTBETCTBEHHBIM 3a ITPUEM JTOKYMEHTOB.

VYBeaomiieHME O TIONYYEHHHM 3asBJICHUS HAIPABIIETCS  CHELUAIMCTOM
JlermapTaMeHT, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, 3asIBUTEIIO IO 3JIEKTPOHHOM
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[oYTe HE MO3JHee paboyero JHA, CAEAYIOLIEro 3a JHEM PErMCTPally 3asBJICHUS B
JlemmapraMeHT.

JloBeaeHNE  MCHOJHEHHS MYHHUIMOAIBHOM  YCIyrM J0  CIELHAINCTa
JlenapTameHTa OCYILIECTBIISIETCS B IOPSJKE OOILIEro 1eI0NPOU3BO/ICTBA.

B ciydae HECOOTBETCTBHsI 3asBICHHS M TMaKeTa JOKYMEHTOB TPEOOBAHUSM,
yKa3aHHbIM B MyHKTax 2.18.5-2.18.10 pa3nena 2 aqMUHHCTPATHBHOIO PErJIaMEHTa,
cnenranucT /lenaprameHTa He MO3AHEE MATU pabOUUX THEH CO JHA MPenCTaBICHUS
3asIBJICHUS U NIaKeTa JOKYMEHTOB HAIPABIIIET 3asBUTEIIO HA YKAa3aHHBINA B 3asBJICHUN
azipec JIEKTPOHHOM MOUTHI (IIPU HAJIMYWU) 3asBUTENS UM YKa3aHHBIM B 3asBJICHUU
CIocoOOM yBEAOMJICHHE C YKa3aHHUEM JONYILIEHHBIX HapyILIeHUH TpeOOBaHWM, B
COOTBETCTBUM C KOTOPBIMU JOJDKHBI OBITH MPEICTaBICHBI 3asBJICHUE M MAKET
JIOKYMEHTOB B ()OpME JEKTPOHHBIX JOKYMEHTOB.

3.4.1.6. Kpureprem mpuHATHS PEIICHUS O PETUCTPAIMU 3asBJICHHS U MakKeTa
JOKYMEHTOB ABJISIETCSl (DAKT MpeACTaBICHUS 3asBJICHUS M IaKeTa JOKYMEHTOB,
HEOOXOJAUMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

Pe3ynpTaToM aaAMUHUCTPATUBHON MPOLIEAYPHI SABIISAETCS:

perucTpanus 3asBJIE€HUs U TaKeTa JOKYMEHTOB U Mepefava ux B JlenaprameHr;

HaIlpaBJIEHUE YBEIOMJIEHUS O MOJYYEHUU 3asBICHHUS.

B cimyuyae HECOOTBETCTBUS 3asiBICHUS U MAKETa TOKYMEHTOB TPEOOBaHUSM, B
COOTBETCTBUM C KOTOPBIMU JOJDKHO OBITh MPEACTABICHO 3asBJICHUE M TaKeT
JOKYMEHTOB B (hOpMe AJIEKTPOHHBIX JIOKYMEHTOB, PE3YyJIbTaTOM aJMHUHHCTPATUBHON
IPOLIEYpbl SBJIACTCS HAINPABICHUE 3asBUTEII0 YBEAOMIICHHS C YKa3aHUEM
JOMYIIEHHBIX HAPYIIEHUH TpeOOBaHUM.

Crniocobom (pukcanmu pe3yspraTa aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISIETCA:

perucTpanus 3asBJICHUS U TAKETa TOKYMEHTOB;

OTMETKa B JKypHaJe€ YyyeTa OJJIEKTPOHHBIX OTIPABIECHUNH O HaIpaBICHUU
YBEJOMIICHHSI O TIOJIyYEHHUH 3asIBJICHUS.

B ciiyyae HECOOTBETCTBUS 3asBJICHUS U MAKETa JOKYMEHTOB TpeOOBaHUSIM, B
COOTBETCTBUM C KOTOPBIMU JIOJDKHO OBITh MPEACTABICHO 3asBJICHUE U MaKET
JOKYMEHTOB B (pOpME 3JEKTPOHHBIX JOKYMEHTOB, CIOCOOOM (DUKCAIlMU pe3yJibTara
aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCA OTMETKA B )KypHaJIE y4yeTa 3JEKTPOHHBIX
OTIIPABJICHUM O HAIIPABJIECHUU 3asBUTEIIO0 YBEIOMJIEHUS C YKa3aHHEM JOIYIICHHBIX
HapylIeHU TpeOOBaHU, B COOTBETCTBUHU C KOTOPHIMHU JOJIKHBI OBITH MTPEICTABICHbI
3asBJICHUE U MMAaKeT JOKYMEHTOB B (JOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

Cpox npuema M perucTpalyy 3asBJICHUS U MAKeTa JTOKYMEHTOB COCTaBIISIET 1
pabounii 1eHb.

He no3anee nsatu pabounx AHEN cO THS MpPEICTaBICHUS 3asBICHUS U MakKeTa
JIOKYMEHTOB 3asiBUTEII0 HAMPABIIAETCS YBEAOMJIEHHE C YKa3aHUEM JOMYHIEHHBIX
HapyleHU TpeOOBaHMI, B COOTBETCTBUM C KOTOPBIMU JOJIKHBI ObITh MPEICTABICHbI
3asiBJICHUE U MMAKET JOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JJOKYMEHTOB.

MaxkcumanbHblii CPOK MCIIOJHEHUs JaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI
COCTaBJIsIeT HE Oosiee 5 paboUmX THEH.

3.5. AIMUHHCTpaTUBHAs NpPOLEAypa - PAacCMOTPEHHUE 3asBICHUS U MaKeTa
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCITYTH.
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OcHoBaHuMeM 11 HayaJa aJIMHHHCTPATUBHOM MPOLIEAYPHI  SBISIETCS
NOCTyIJIEeHUE B [lemapTaMeHT 3asBJICHHS M MaKeTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

OTBETCTBEHHBIM 3a WCHOJHEHUE JaHHOW aJIMHUHUCTPATUBHON MPOLETYpPHI
aBisiercs crneruanuct Jlenapramenta nim MOLI.

Cnenmanuct JlenaprameHra:

paccMaTpuBaeT U MPOBEPSET JTOKYMEHTBI, NPEACTABICHHBIE 3asgBUTEIEM
(mpencTaBuTENIEM 3asBUTEIIS);

B Cilyyae, €clid 3asBJICHHE HE COOTBETCTBYET TpeOoBaHHSAM myHKTa 2.6.1
paszena 2 aAMUHUCTPATUBHOTO PETJIaMEHTa, IOJAHO B MHOM YIIOJTHOMOYEHHBIN OpraH
WU K 3asIBJICHUIO HE MPHIJIOKEHBI JOKYMEHTBI, PEIOCTABIISIEMbIE B COOTBETCTBUH C
nmyHKTamu 2.6.2-2.6.4 pasznena 2 aJIMUHHUCTPATUBHOIO periiaMeHTa, JlemaprameHT
HaIpaBJIseT 3asBUTENIO HA YKa3aHHbBIM B 3agBJICHUH aPEC SJIEKTPOHHOU MOYTHI (MpU
HaJIMYMM) 3a8BUTEN WIM YKa3aHHbIM B 3aABJICHHH CIOCOOOM YBEIOMIICHHE C
yKa3aHUEM JOIMYILIEHHBIX HapylIeHUH TpeOOBaHU, B COOTBETCTBUU C KOTOPHIMU
JOJKHBI OBITh MPEJICTABIEHBI 3asBJIEHUE U TTAKET JOKYMEHTOB;

oOecreynBaeT NMOJANHUCAHUE YBEJOMIICHHS YIIOJHOMOYEHHBIM Ha IMOIIUCAHUE
TaKOro JOKYMEHTA JIOJXKHOCTHBIM JIMLOM JlermapTaMeHTa, perucTpaiuo yKa3aHHOTO
NUChMa  TOCPEICTBOM  CHCTEMBI  JJIEKTPOHHOTO  JOKYMEHTOOOOpoTa U
JEIONpPOU3BOACTBA «/Jlemo», a Takke ero Bblauy (HalpaBiCHUE) 3asBUTEIIO
(mpeAcTaBUTENIO 3asBUTENS) CIOCOOOM, MPEIYCMOTPEHHBIM B 3asBJICHUU IS
MOJIYYEHHUSI pe3yJibTaTa MyHULUIIAIBHOW YCIYTH;

B Clly4ae COOTBETCTBUS 3asBlIeHUS TpeOoBaHusM myHKTa 2.6.1 pazgemna 2
aJMUHUCTPATHUBHOTO PEIVIAMEHTA, €CIU 3asdBJIICHHE I0JaHO B COOTBETCTBYIOLIUI
YIOJHOMOYEHHBIN OpraH M K 3asBJICHUIO MPUJIOKEHBI TOKYMEHTBI, PEJOCTABIISIEMbIE
B COOTBETCTBUHU C ITyHKTamu 2.6.2-2.6.4 paznena 2 aIMUHUCTPATUBHOTO PETIIAMEHTA,
oOecrieynBaeT  BBINOJHEHUE  JaNbHEHIIUX  AJMUHUCTPATHBHBIX  MPOLEIYP,
MIPEAYCMOTPEHHBIX ITYHKTOM 3.2 pa3aena 3 aIMUHUCTPATUBHOTO PETIaMEHTA.

Kpurepuem mnpuHATHS  pelleHHs O BO3BpaTe 3asBICHUS  SBISETCA
HECOOTBETCTBUE  3asiBJIiCHMs  TpeOoBaHusAM  myHkta  2.6.1  pasgena 2
aJIMUHUCTPATUBHOTO pErjaMeHTa, Iojlaya 3asBJICHUS B HMHOW YIOJHOMOYEHHBIN
OpraH WM OTCYTCTBHE JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTamu 2.6.2-2.6.4
paszeina 2 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM aAMUHUCTPATUBHOM MPOLIEAYPHI SABISETCS HANpaBICHUE NMHUChbMa
JlemaprameHTa O BO3BpaTe 3asBieHHA JHOO oOecrieueHue  BBINOJTHEHUS
aIMUHUCTPATUBHBIX MPOUEAYpP, MNPEAYCMOTPEHHBIX IMyHKTOM 3.2 pasnena 3
aAMUHUCTPATUBHOTO PETIAMEHTA.

CnocoboM ¢ukcaluu pe3ynbTrara aAMUHUCTPATUBHON MPOLIEYpPHI SIBISETCS
perucTpanus nucbma JlemapraMmenta o Bo3BpaTe 3asBICHHUS.

CpoK UCIIOJIHEHHUSI TaHHOW aJIMUHUCTPATUBHOU MPOLIEYPHI:

B Clly4a€ BO3Bpara 3asiBjieHUs - cocTaBisier 10 mHell co AHA MOCTYIUICHUS
3asIBJICHUS;

B CJly4ae BBISBICHUS BO3MOXKHOCTH BBIMIOJIHEHHS] aJMUHUCTPATUBHBIX
MpoLEAYp, MPEIYyCMOTPEHHBIX IyYHKTOM 3.2 pa3gena 3 aJIMUHUCTPATUBHOIO
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pErjlaMeHTa, - COCTaBISET OJMH JI€Hb CO JIHA MOCTYIUICHUS 3asBJICHUS.

3.6. AnMuHucCTpaTMBHas Tmpoueaypa - (opMHpOBaHHE, HaIpaBICHUE
MEKXBEJIOMCTBEHHBIX 3alpOCOB, MOJyuYeHHUE JOKYMEHTOB M MH(OpMAIUU, KOTOPHIE
HaxXoJATCA B PAaCIOPSDKEHUM TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJIE€HUSI W  MHBIX OPraHoB, YYAacTBYIOIUMX B  NPEIOCTaBICHUU
rOCyJJapCTBEHHBIX U MYHULIMIIAIbHBIX YCIIYT.

OcHoBaHnueM i1 Hayajda aJIMHUHUCTPAaTUBHOW MPOLENYPbl  SIBIAECTCS
orcyTcTBUEe B JlemapTameHTe JOKYMEHTOB W HMH(pOpMalUHU, HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOAATEIbHBIMU UM HHBIMU HOPMATHUBHBIMU ITPAaBOBBIMU aKTaMU
JUISL IPENOCTABIICHUS. MyHUIIMITAIBHOW YCIYTH, KOTOPBIE HAXOASTCS B PACIIOPSKEHUH
rOCyJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYINPABJIEHUS U UHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHNUN TOCYAAPCTBEHHBIX WJIM MYHULMIIAJIbHBIX YCIYT, a
TaKkK€ COOTBETCTBHE 3asiBJIeHUS TpeOoBaHWsM myHkTa 2.6.1 paszmena 2
aJIMUHUCTPATUBHOTO PErjaMeHTa, Mojaya 3asBJICHUS B YIOJIHOMOYEHHBIA OpPraH,
HAJIMYUE JTOKYMEHTOB, MPEIOCTABISIEMBIX B COOTBETCTBHM C MyHKTamu 2.6.2-2.6.4
pazzena 2 aIMUHUCTPATUBHOIO pErIaMeHTa.

OTBETCTBEHHBIM 3a HCIOJHEHHE JAHHOM aAIMWUHUCTPATHUBHOM IIPOLIEAYPHI
ABJISICTCS CIIEIMANUCT [lenapTaMeHTa.

MexBe1OMCTBEHHBIN 3a1poc GOPMHUPYETCSI B COOTBETCTBUM C TPEOOBAHUSAMU
cratbu 7.2 ®DenepanpHoro 3akoHa or 27.07.2010 Ne210-®3 «O6 opraHu3anuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U1 MyHUIIUIIAJIBHBIX YCIYT».

Hamnpasnenue MEXBEJIOMCTBEHHOT O 3ampoca  OCYIIECTBIIAETCS C
UCIIOJIb30BAHUEM  €IMHOM  CUCTEMBI  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMOJICHCTBUS JTU00 B BUJIE OYMaKHOTO JOKYMEHTA.

JInst mpuHATUA pElleHUs O MPEAOCTABIEHUU JIECHOTO y4acTKa B IMOCTOSHHOE
(OeccpouHoe) moJib30BaHUE crienuanucT JlemaprameHta (GOpMUPYET M HampaBisieT
MEXBEJIOMCTBEHHBIE 3aMPOCHI JJIsl OJYYEeHHS JTOKYMEHTOB U HH(POpPMaLIUU, KOTOPbIE
HaxXoJATCA B pAaCHOPSDKEHUM TOCYIAapCTBEHHBIX OPraHOB, OPraHoB MECTHOI'O
CaMOYIIpaBJIEHUSI W  HWHBIX OpPraHoB, Y4YacTBYIOIIUX B  MPEAOCTaBIICHUU
rOCYAapCTBEHHBIX M MYHULIMITAJIbHBIX YCIIYT.

B ®HC Poccum - miis nomydenus Beimucku u3 EI'PHOJI o ropuanueckom nuie,
SBJIAIOLIEMCS 3aIBUTEIIEM;

B OpraH pErucTpaiuu MpaB - Uil TOJYy4YEHUs BBINUCKM U3 EauHOoro
rOCyJapCTBEHHOTO peecTpa HEABMIKUMOCTH 00 OO0BEKTe HEIBIKUMOCTH (00
UCIIPAIIMBAEMOM JIECHOM y4YacCTKe).

Kpurepuem mnpunstus pemeHuss o  (QOpPMUPOBAHWUHU,  HAMPABICHUU
MEKXBEIOMCTBEHHBIX 3aIIPOCOB SIBJIAETCS HEOOXOIUMOCTh MOJMYyUYEHUSI HETOCTAIOIINX
JOKYMEHTOB ¥ HH(OPMALIUU JJIsl IPEIOCTABICHUS MyHUIIUNIAIBHON YCIIYTH, KOTOPBIE
HaxXOJATCA B PAaCHOPsDKEHUM TOCYIAapCTBEHHBIX OPraHOB, OPraHoB MECTHOT'O
CaMOYIIpaBJIEHUSI W  WHBIX OpPraHOB, YYAacCTBYIOLIIMX B  NPEIOCTaBICHUU
rOCYAapCTBEHHBIX M MYHULIUITAJIbHBIX YCIIYT.

Pe3ynpTaToM aIMHHHMCTPATUBHOW TPOLEAYpPHl SBISIETCS MOJy4YEHUE U3
rOCyJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U HHBIX OPTraHOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUN TOCYJIAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYT,
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3arpamrBaeMbIX JOKYMEHTOB M MH(pOpPMaIuU, HEOOXOJUMBIX IS TPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

CrnocoboM ¢ukcanmu pesynbraTa aJMUHUCTPATUBHOM TPOLEAYPHI SIBISIETCS
perucTpalys 3anpaimBaeMbIX JOKYMEHTOB U HHPOPMAITIH.

MakcuManbHBIA CPOK HCIIOJHEHHsI TaHHOW aJIMHHUCTPATUBHOW IMPOLEAYPHI
COCTaBJIsICT 5 pabouux JHEH.

3.7. ATMUHHCTpaTUBHAS MTPOLIETypa - MOATOTOBKA PEILICHUS O TPEIOCTaBICHUN
JIECHOTO Y4YacTKa B apeHy 0e3 MpoBeJeHUsI TOPTOB JINOO MOTUBHUPOBAHHOI'O OTKA3a.

OcHoBaHuMEM JI Hayaja aIMUHUCTPATUBHOMN MPOUEAYPHI SBISETCS MOTyYCHUE
BCEX JIOKYMEHTOB U HHGOpMAIMKM, HEOOXOAMMBIX JJIs  IPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH.

OTBETCTBEHHBIM 32 HCIOJHEHHE JAHHOM aJMWUHHUCTPATHBHOM IPOLEAYPHI
ABJISICTCS CIIEIMANUCT [lenapTaMeHTa.

B mendax nNOArOTOBKM pe3ysibTaTa MYHULMIAIBHON YCIYyTd CHEHHATUCT
JlenaprameHTa B TEYEHUE 5 AHEM €O [HA pErucTpaluy 3adBICHHUS U TaKeTa
NOKyMEHTOB HampasisieT nocpenctBom C3OJI0  «J/lemo» 3ampoc B Otmen 1o
CTPOUTENILCTBY M APXUTEKType aaMmuHuctpaumu ropoxa Aszosa u B JM30 o
MPEIOCTABICHUU:

OCHOBHOH 4aCTH MPOEKTA MEKEBAHUSI TEPPUTOPUU;

uH(pOpMaIlMU O PE3EpPBUPOBAHUU 3€MEINIb U 00 U3BSITUM 3EMENIbHBIX YYaCTKOB
JUIS1 TOCYJAPCTBEHHBIX MJIM MYHULIUMTAIBHBIX HYXI;

cBeneHui u3 ['enepanpHOro maHa ropoja A3zosa:

BBIMKMCKH U3 ['eHepanbHOro miaHa o GyHKIIMOHAJIbHBIX 30HaX ropoaa A30Ba;

¢parMeHTa KapThl JIAHUPYEMOT'O pa3MeIlleHUs OOBEKTOB MECTHOTO 3HAUYEHUs
ropoja A3oBa (aBTOMOOMJIbHBIE IOPOTH MECTHOTO 3HAUCHMUS );

(dbparmMeHTa KapThl MNIAHUPYEMOTO Pa3MEIIEHUs] 0OBEKTOB MECTHOTO 3HAYEHUS
ropojaa A3oBa (o0pa3oBaHue, 3[paBOOXpAHCHUE);

(dparmMeHTa KapThbl MNIAHUPYEMOTO Pa3MEIIeHHUs] 0OBEKTOB MECTHOTO 3HAUEHUS
roposa AsoBa (pu3nueckast KyJbTypa U MacCOBBIA CIIOPT, UHbIE OOJIACTH B CBSI3U C
pEIIEHHEM BOIMPOCOB MECTHOTO 3HAYEHUS TOPOJCKOIO OKPYTa);

ceeaeHui u3 [IpaBuit 3eMIIEnoab30BaHUA U 3aCTPOMKHY ropoia A30Ba:

¢parmMeHTa KapThl TpaHHI] 30H C OCOOBIMHM YCJOBHMSIMH HCIOJb30BAHUS
TEPPUTOPHIL, BBIIEIEHHBIX 10 YCIOBHIM OXPaHbl OKPY’KAOIIEH Cpebl;

¢parmMeHTa KapThl TPAHULl TEPPUTOPUN OOBEKTOB KYJIbTYpHOTO HACIEIUS U
IpaHUI] 30H C OCOOBIMHU YCJIOBHUSMH HCIOJIb30BaHUS TEPPUTOPHI, BBIACIECHHBIX 10
YCIIOBUSIM OXPaHbI 0OBbEKTOB KYJIbTYPHOI'O HACIIEIUS;

¢parmMeHTa KapThl 30H I'PaJOCTPOUTEIHHOIO PETYIUPOBAaHUS Ha TEPPUTOPUHN
ropoja A3osa.

Otaen Mo CTPOUTENBCTBY M apXUTEKType aJMHHHUCTpalud ropoaa A3oBa
MOATOTaBINBAET 3alpalliBaeMble CBEJEHUS B 3JIEKTPOHHOU (opMe M HarpasisieT B
Hemnaprament nocpeactsoM COO «/lemo» He mo3aHee 5 paboumx AHEH CO JHS
MOJIy4EeHHS 3arpoca.

[loaroToBka pemieHUs O MPEAOCTABICHUWU JIECHOTO YYacTKa B TOCTOSHHOE
(6eccpouHoe) MoJIb30BaHKE JIMOO MOTUBUPOBAHHOTO OTKAa3a BKIIFOYAET B CeOs:
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NpOBEJCHUE B TEUCHME ISITH JHEH CO JHS PETHUCTPAllMH 3asBIICHUS U TaKeTa
JIOKYMEHTOB creruanuctoMm Jlemapramenta oOCieOBaHUS JIECHOTO Yy4yacTKa u
COCTaBJICHHE aKTa, COJEpKallero, MHPOPMAIUIO O MECTOMOJIOKEHUH, TUIOMAIN U
HA3HAYEHUH JIECHOT'O Y4YacTKa;

IpPOBEICHHE cHeluaniucToM JlemaprameHTa aHanu3a MPEACTaBICHHBIX
JOKYMEHTOB, a TaK)Ke€ MOJYyYEHHBIX MH(POPMAIMHU U CBEICHUII.

Crnenuanuct JlenapTaMeHTa Ha OCHOBAaHUM IIPOBEIECHHOTO aHAIN3a!

a100 OCYUIECTBIIET MOJArOTOBKY MOTHBMPOBAaHHOI'O OTKa3a B BHUJAE NHUChbMa
JlenapraMeHTa 10 OCHOBaHUSM, W3JI0O)KEHHBIM B NyHKTe 2.9 pazgena 2
aJIMUHHCTPATUBHOI'O PETJIAMEHTA;

A100 OCYLIECTBISIET MOATOTOBKY IIPOEKTa PpEUIEHHsT O MpPeAoCTaBICHUU
JIECHOT'O y4acTKa B TOCTOSTHHOE (O€CCpOUYHOE) MOJIb30BAaHHUE.

Cneunamucr JlemapraMeHTa 0OpH TOATOTOBKE M BH3UPOBAHUM IPOEKTA
pEelIeHUs] O MPEJOCTaBICHUM JIECHOTO YYacTKa B TIOCTOSIHHOE (OeccpodHOe)
NOJIb30BAaHUE B  BHUJAE IOCTAHOBJIEHUS AJMUHUCTpauuu ropoaa  A3oBa
PYKOBOJACTBYETCS  YTBEP)KIACHHBIM TMOPSAIKOM TMOJATOTOBKH TPABOBBIX AKTOB
AnMUHUCTpanuu ropoaa Asosa.

MoTHUBHPOBaHHBIN OTKA3 BU3UPYETCS U TIOMUCHIBACTCS YITOJIHOMOYEHHBIMU HA
BU3MPOBAaHUE M MOANHUCAHUE TaKUX JOKYMEHTOB JOJDKHOCTHBIMU JIMIIAMHU
Henapramenta. Cnenumanuct  [lemaprameHTa — 00€cleYMBAET  PETUCTPALIUIO
MOTHBHPOBAaHHOIO OTKa3a B TMOPSJKE OOILIEro JeJONpOM3BOACTBA B CHCTEME
3JIEKTPOHHOT'O IOKYMEHTO000pOTa U JIEI0NPOU3BOJACTBA «/lemoy.

B MOTHBHPOBaHHOM OTKa3€ YKa3bIBAIOTCS CIEIYIOIINE CBEACHUS: O 3asBUTEIIE
(HaMMEHOBaHUE IOPUAMYECKOTO JIMIA), O MECTOIOJIOKEHUN U IUIOAAN JIECHOTO
y4acTKa, KaJacTpOBOM HOMEpE JIECHOTO Y4YacTKa, OCHOBaHUE [JIs OTKa3a B
MPEIOCTaBICHUN MYHHIIMINIAIBHOW YCIYTH W3 MPEIyCMOTPEHHBIX MyHKTOM 2.9
pazzena 2 aIMUHUCTPATUBHOTO pEriaMeHTa.

B cnywyae BbIOOpa 3asBUTENIEM TOJYYEHHMS] MYHUUMIAIBHON yCIyrH B
AIIEKTPOHHOM BHJI€ (ITOCPEICTBOM 3JIEKTPOHHOU MOYThI, yepe3 [lopTan rocycinyr wiu
opuIUANIbHBIA TOPTal AJMUHHUCTpPAIIMU TOPOAA) CO3JAIOTCS AJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB, TOJIyYEHHbIE B PE3yJIbTaTe CKAHUPOBAHUS JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

DNEeKTPOHHBIE JOKYMEHTHI MOAMMCHIBAIOTCS YCUJIEHHOM KBaJU(UIIMPOBAHHON
AJIEKTPOHHOM MOANHUCKHIO AUPEKTOpa JlenapraMeHTa Wik MHOTO JTOJKHOCTHOTO JIMIIA,
UCIIOJTHSIOLIETO 0053aHHOCTH JupekTopa JlenapramenTa.

DJNEeKTPOHHBIE JTOKYMEHTHI, MOJMHCAHHBIE YCHUJICHHOW KBaIU(PUIIMPOBAHHON
AJIEKTPOHHOM MOANHUCKHIO AUpPEKTOpa JlenapraMeHTa Wil MHOTO JTOJKHOCTHOTO JIMIIA,
UCIIOJIHSIONIETO0  O0sI3aHHOCTH  AupekTopa  JlemaprameHTa,  NpU3HAIOTCA
paBHO3HAYHBIMH JOKYMEHTaM, MOJANUCAHHBIM COOCTBEHHOPYYHOW TIOJAMUCHI0 H
UMEIOIIIM OTTHCK TIeUaTH.

Cneumnamuct  Jlemapramenta  oOecrieuMBaeT — mepeAady  pes3yJbTara
MYHUIIMTIAJIGHOW YCIYTH JJIsl BbIAaud (HAIMPABJICHHUA) 3asBUTENIO (MPEACTABUTEIIO
3asIBUTEJIS).

KputepueM npuHATHS pelIeHHs O NPEJOCTABIECHUU JIECHOTO Y4yacTKa B
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MOCTOSTHHOE (OecCpOoUHOe) MOIb30BaHKUE TUOO MOATOTOBKE MOTUBUPOBAHHOTO OTKa3a
ABJIAETCSI HAJIM4YWE WM OTCYTCTBHE OCHOBAHMW IJii OTKa3a B MPEAOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

Pe3ynpTaToM  aIMUHHUCTPATUBHOM MpOLEAYpPbl  SBISETCA pELIEHUE O
MPEIOCTABICHUH JIECHOTO YYacTKa B MOCTOSHHOE (OecCpovHOE) MOJb30BaHuE OO0
MOTHUBUPOBAHHBIN OTKA3.

CriocoboM ¢ukcanuu pesysbraTa aJMUHUCTPATUBHOM HPOLEAYpPHI SIBIAETCA
perucTpanys pemeHuss O MNPEJOCTaBICHUM JIECHOIO Y4YacTKa B IIOCTOSIHHOE
(6eccpouHoe) MoOJIb30BaHUE JTMOO MOTUBUPOBAHHOTO OTKa3a.

MakcuMalIbHBIN CPOK HCIIOJIHEHUS JAHHOM aJMUHHUCTPATHBHOW IIPOLIETYPHI
cocTaBiisieT 29 HEl co IHS IMOCTYIUICHHUS 3asBJICHUS U ITAKETa JJOKYMEHTOB.

3.8. AnMuHUCTpaTHUBHAs TpPOIEAypa - BbIada (HampaBJieHHE) pe3yibTara
MYHUIIUIATBHONU YCIYTH (B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 3asBJICHHH).

OcHoBaHuEM /JIs1 Ha4aJla aIMUHUCTPATUBHOM IPOLEAYPHI ABIISIETCS MOTyYEHUE
cnennanmcramu MOL, JlemaprameHnTa pe3yJibTaTa MyHUIUIIAIIBHON YCIIYTH.

OTBETCTBEHHBIMH 32 HCIIOJHEHWE JAHHOM AIMUHHCTPATUBHOM IPOLIEAYPHI
aBisiroTCs cnennanuctel MO, Jlemapramenra.

3.8.1. Brimaua pe3ynpTaTa MyHUIIMTAIBHON yCIYTH TP JTUYHOM OOpalieHun
3asgBUTENS (MpeACTaBUTENS 3asBUTENS) B JlemapTaMeHT.

Bergaua pesynapraTa MyHUIMIIAIBHOW YCIYTHM OCYIIECTBIISIETCS B CIEAYIOLIEM

MOPSAKE:
3asBUTENb (MpEJACTaBUTENL 3asBUTENs) MpuObIBaeT B [lemaprameHT ¢
JOKyMEHTOM,  yJOCTOBEPSIIOIIUM  JIMYHOCTh  (MPEJACTaBUTEIb  3asBHUTEIS

JOTIOJIHUTENBHO  NPEACTABIAET  JOKYMEHT, IOATBEPKIAAOUIMN  MOJIHOMOYMS
MPEICTABUTEIS 3aBUTEIS);

cnenquanuct [lenapramMeHTa 3HaKOMUT 3asiBUTENS (MIPEACTABUTENS 3aIBUTEIIS) C
NIEPEYHEM U COACPKAHUEM BbIJABAEMBIX TOKYMEHTOB;

3asiBUTENb (MPEACTABUTEb 3aIBUTEINS) MOATBEPKIAET MOIYYEHHE pe3ybTaTa
MYHUIUNATBHOW YCIYyTH JIMYHOM MOANUCHIO ¢ pacuindpoBkoil B XKypHane Bbliaun
PE3yNbTATOB NMPEAOCTABICHNUS] MYHULIUITAJIbHBIX YCIIYT.

3.8.2. Brimaua pe3ynpTaTa MyHHIMIIATEHON YCIYTH MPU OOpAIICHUH 3asIBUTEIS
(npencraButens 3asButesns) B MOILI.

B cnydae cornacus 3asButens (npeacraBurens 3asBureiis) MOL yBengommiser
SMS-coo0mienneM Ha MOOWIJIBHBIH HOMEp TenedoHa 3asBUTENS (MPeCTaBUTENS
3asIBUTENS) O XOJ€ NPEIOCTABICHUS MyHULIMIIATBHONW YCIIYTH.

Beigaua pesyapraTa MyHUIMIAIBHOM YCIYTHM OCYIIECTBISIETCA B CIEIYIOLIEM
HOPSIZIKE:

3asiBUTENb (MIPEACTaBUTENb 3asiBUTENsS) MpuObiBaeT B M®L] ¢ gokymMeHTOM,
YAOCTOBEPSIOIIMM  JIMYHOCTh  (MPEACTAaBUTENb  3adABUTENA  JOMOJHUTEIBHO
NpPEACTaBIIeT  JOKYMEHT, TOATBEPKAAIOUIMN  TMOJHOMOYHUS  MPEICTAaBUTENS
3asiButeis), u Beinuckoi u3z MNC EC M®I] PO;

cnemanuct MOL[ 3HakoMuT 3asBUTENs (NPEACTaBUTENS 3asgBUTENS) C
MEPEUYHEM U COACP>KaHUEM BbIJJaBAEMbIX IOKYMEHTOB;

3aBUTENb (MPEACTABUTEND 3aBUTENS) MOATBEPHKAAET MOJIyUYECHUE pe3yibTaTa
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MYHUIIUIIAJIBHON YCIIYTU JMYHON MOJAMUCHIO ¢ paciin(poOBKOl B COOTBETCTBYIOIIEH
rpade Bomucku u3 UMUC EC MO®I] PO.

3.8.3. HampaBnenwue pe3ynpTaTa MyHUIIUTIAIBHON YCIYTH 110 TIOYTE.

B cinydae yka3zaHusa 3asBHUTENIeM (IIPEACTABUTENEM 3asABUTENA) crocola
NOJIy4EHHUs] ~ pe3yJbTaTa MYHHUIMNAIBHOW  yCIyrM IO TO4YTe, pe3yJbTar
MYHUIIMIIAJIbHOW YCIIYTH HaIpaBisgeTcs CHeUUalnucToM JlemapramMeHTa B ajpec
3agBUTENS (MPEACTABUTENS 3aBUTENS) IOYTOBBIM OTIPABICHUEM.

3.8.4. Hanpaenenue pe3ynbrata MYHHULMIIAIBHOM YCIyI'M Ha ajpec
AJIEKTPOHHOM MOYTHI 3asBUTENs (IIpencTaBUTENs 3asBUTENs) 00 yepe3 Ilopran
rocyciyr, o(puIHaIbHbIi NOpTal AJMUHUCTPALIUU TOPOAA.

B cayuae ykasaHus 3asBUTENEM (IIPEACTABUTEIEM 3asBUTENSI) cIlocoda
MOJIYYEHHS PE3YJIbTaTa MyHULIMIAIIBHOM YCIYTH B 3JIEKTPOHHOU (popMe, CTIELHATIUCT
JlenaprameHTa HampaBisieT pPe3yJbTaT MYHHUIMNAIBHOW YCIYTHM  3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTENS) HA a[ipec SJIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUH,
60 yepe3 Ilopran rocycnyr, nudo dyepe3 odUuMaIbHBIN MOpTal AJIMUHUCTPALIUU
ropoja.

HamnpaBnenue pe3yibrara MyHULMNAIbHON yciyru uepe3 llopran rocycuyr,
anb0 4yepe3 opUUHMAIBHBIN MOpTal AAMUHUCTPALMH TOPOJAa BO3MOXHO TOJIBKO B
ciydae oOpallleHus 3asgBUTENs ¢ Hcnoib3oBaHueM [loprana rocyciyr, opuuuaibHOro
noprana AJIMUHUCTPAIMU TOpo/ia COOTBETCTBEHHO.

B cmyuae ykazaHus B 3adBIIEHMM CHocoOa HampaBieHMs] pe3ysbTara
MYHUIIUIIAJIBHON YCIYTH B SJIEKTPOHHOM BUJIE B AOIMOJIHEHUE K BBIOPaHHOMY CIOCO0Y
pe3yabTaT MYHMLMIAJIBHOW YCIYrM BbIJaeTcsi (HampaBisieTCs)  3asiBUTEIIO
(mpeacTaBUTENIO 3asBUTENS) B BUJIE OYMa)KHOTO JOKyMEHTa CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUM.

Kpurepuem npuHaTHs pelieHus npu BeIOOpe croco0a BblIayu (HApaBlIeHUs)
pe3ynbTaTta MYHUIUINAIBHOM YCIYyTH SBIAETCS CHNOCOO MOJy4YeHUs pe3yJibTara
MYHULHANAIBHON YCIIYTH, YKa3aHHBIN B 3asIBJICHUU.

Pe3ynpTaToM aIMUHUCTPATUBHOM MTPOLIETYPHI SIBISIETCS BblAava (HaIpaBJICHHE)
3asIBUTENIO (MPEICTABUTEIIO 3asIBUTENS) pe3ysIbTaTa MyHUIIMIAIBHON YCIIYTH.

CnocoboM (pukcanuu pe3ysbraTta aAMUHUCTPATUBHON MPOLEAYPHI ABIISETCS:

npu Bblaye B JlemaprameHTe - JIMYHAsl MOANUCH 3asABUTENS (IIPEICTaBUTEIS
3agBuTens) B JKypHasie BblAauu pe3yJbTaTOB MPEAOCTaBICHUS MYHHUIMIATIbHBIX
YCIIYT;

npu Bbigaue B MOI - nuyHast noanuch 3asBUTeNs (MIpeacTaBUTENs 3asBUTE)
¢ pacmudpoBKoi B cooTBeTcTBYIOMIEH rpade Beimucku u3z MMC EC M®I] PO;

OpU HAMpaBiIeHUM IOYTOM - OTMETKa OO0 OTMIpaBKE B pPEECTpe 3aKa3zHOU
KOPPECTIOHICHIINY;

IIPY HAIIPABJICHUH Ha aJpec dJIEKTPOHHOU mouThl uim yepe3 [lopran rocycnyr,
opuIMaNbHBIA MOpTal AJMHMHHMCTpAllMM TOpojJa - OTMETKa B JKypHaje yuyera
AIIEKTPOHHBIX OTHPABICHUM.

MaxkcumanbHblii CPOK MCIIOJHEHUS JaHHOM aJMHUHUCTPATUBHOW IPOLIENYPHI
COCTaBJISIET 1 NEHb.

3.9. Ilopsinok ocymiecTBIEeHUsT aAMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU
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dbopme, B TOM uncie ¢ ucnosb3oBanueM [loprana rocycyr.

3.9.1. IlpemocTaBieHre B AJIEKTPOHHOUN (popme 3asBHUTENIM WHGOPMAIUH O
MOPSIAKE M CPOKAaxX IPEIOCTABIICHHUS YCIYIM OCYIIECTBISETCS IMOCPEICTBOM
ounmansHOro MopTana AaMUHHCTpanuu ropoja AzoBa u Iloprama rocyciayr B
nopsiike, ycTaHoBieHHOM B myHkTe 1.4.1.8 paszmena 1 aaMUHUCTPATUBHOTO
periameHTa.

3.9.2. B uensx mpenocTaBiIeHUS MYHHUIMIAIBLHON YCIYyTH OCYIIECTBIISIETCS
MIPUEM 3asIBUTENIEN MO MPEIBAPUTEIHHON 3AITHUCH.

[Ipu opranuzanuu 3anucd Ha npuemM B MOI] 3asButento obecneynBaeTcs
BO3MO>KHOCT:

O3HAKOMJICHUSI ¢ pacnucaHueM pabotel MOIL], a Takxke ¢ JOCTYNHBIMHU JUIs
3aIllMCH Ha MPUEM JaTaMH U UHTEPBaJaMH BPEMEHU MIPUEMA;

3amicu B J00Oble CBOOOAHBIE [JIsi IMpUeMa JaTy M BpeMs B Mpeaenax
ycraHoBieHHOro B M®I rpaduka npuema 3asiBuTeneil.

3anuch Ha NMPUEM MOXET OCYIIECTBIATHCS IMOCPEACTBOM HH(OPMAIMOHHOU
cuctrembl MOII, xoTopas oOecreuynBaeT BO3MOXKHOCTh HHTerpauuu ¢ IlopTtanom
TOCYCIIYT.

3.9.3. ®opmupoBaHHE 3ampoca 3asgBUTEIEM OCYIIECTBISIETCS MOCPEACTBOM
3aMoJHEHUsT AJIEKTPOHHOM (opMbl 3arpoca Ha [lopTane rocycayr, oduiaibHOM
nopraie AJAMUHUCTpAllMA Topoja, 0€3 HEe0OXOJAMMOCTH JOMOIHUTEIBHONU T0/Iauu
JIOKYMEHTOB B KaKOH-T1M00 UHOU (popMme.

Ha TIloprane rocyciyr paszmemniarorcs oOpasiibl 3arloJHEHUs SJICKTPOHHOU
dbopMmpbI 3ampoca o MPeA0CTABICHNUN YCIIYTH.

[locne 3amosiHEeHWs 3asBUTEIEM KaXIOTO W3 TOJIEH AJIEKTPOHHON (HOpPMBI
3ampoca OCYULIECTBJISIETCS aBTOMaTW4eckas (opMaTHO-JIOTMYecKass MpOBEpKa
chopMHpoBaHHOTO 3ampoca. [Ipu BBIABIEHHMH HEKOPPEKTHO 3alOJHEHHOrO IO
AJIIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OLIMOKA U TOPSAKE €€ YCTPAHEHUs MOCPEACTBOM HH(OPMAIMOHHOIO COOOUIECHUS
HEIMOCPEJICTBEHHO B AIEKTPOHHOM (hopme 3ampoca.

[Tpu popMupoBaHUU 3ampoca 3asiBUTENIO 00ECIeUNBACTCS:

BO3MOYKHOCTh KOINHMPOBAHUSI M COXPAHEHUS 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHNS MYHUITUTIATLHON YCIYTH;

BO3MOYKHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTEJIE KOMHH JJIEKTPOHHOU (HOpMBI
3amnpoca;

COXpaHEHHUE paHEe BBEJACHHBIX B AJICKTPOHHYIO (opMy 3ampoca 3HAYCHHM B
10001 MOMEHT MO JKEJIaHWIO TOJB30BaTelisd, B TOM YHWCJE MPU BO3HUKHOBEHUU
OIMOOK BBOJIA ¥ BO3BPATE JJI TIOBTOPHOTO BBOJIa 3HAYCHUH B DJIEKTPOHHYIO (popMy
3anpoca;

3aMoJHEHUE MOJeH 3JIEKTPOHHOM (PopMBbI 3ampoca A0 Hayaia BBOJIa CBEJICHUMN
3asIBUTEJIEM C MCIIOJb30BAHMEM JAaHHBIX, pa3MmenieHHbIx B ECHA, u cBeneHui,
omyOnurkoBaHHbIX Ha [lopTane rocyciayr, opuuuaibHOM MopTajie AIMHHHCTpPALUU
ropoja B 4acCTH, Kacarolencsl CBEIeHUI, OTCyTCTBYOmMX B ECHUA;

BO3MOYKHOCTh BEPHYTbCS Ha JI00OM M3 3TAnoOB 3alOJIHEHUS 3JIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBEACHHON HH(pOpMaIny;
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BO3MOXXHOCTh JocTyna 3asButenss Ha Iloprane rocycnyr, oduiuanibHOM
noprajge AIMUHUCTpAIMU ropoja K paHee MOAAHHBIM MM 3alpocaM B TEUYEHHE HE
MEHEE OJIHOTO r0J1a;

BO3MOXHOCTh JIOCTyna 3asBuTenss Ha [lopTtase rocyciayr K 4YacTHYHO
c(OpMUPOBAHHBIM 3aMpPOCaM - B TCUCHHE HE MEHEE 3 MECSIICB.

CdopmupoBaHHbIii U MOAMUCAHHBIN 3aMPOC U UHBIE JOKYMEHTHI, HEOOXOIUMBIE
JUISL TIPEIOCTaBJICHUST MYHUIMIAIBLHOW YCIyru, Hampapisitorcs B JlemapTaMmeHt
nocpenctsoM [loprana rocyciyr, oduimanibHOro nopraia AJIMUHUACTpPAIMU FOpojaa
A3o0Ba.

3.9.4. Hcnomuutenu oOecreynBalOT B  JJIEKTPOHHOM dopme mpuem
JIOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTABICHUS YCIYTH, U PETUCTPAIMIO 3aIlpoca
0e3 HEOOXOJMMOCTH MMOBTOPHOIO MPEICTABICHUS 3asIBUTEIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJNE B MOPSAIKE, MPETyCMOTPEHHOM HACTOSALIUM aIMUHUCTPATUBHBIM
pErJIaMEHTOM.

[Tocne peructpanuu 3anpoc HanpasisieTcs B JlemapTaMeHr.

[Tocne nmpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENS B JUYHOM KaOWMHETE Ha
[loprame rocyciayr, oQuUuaIbHOM MOpTae AJIMUHUCTpAllMM Tropoja, B
aBTOMATUYECKOM PEKUME OOHOBIIIETCS IO CTaTyca "MPUHATO".

3.9.5. 3agBUTENIO MPETOCTABIAETCS BO3MOKHOCTh COXPAHEHUS AJIEKTPOHHOIO
JOKYMEHTA, SIBJSIOIIETOCS PE3yJIbTATOM MNPEIOCTABICHUS YCIYTM U MOIAIUCAHHOTO
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM C  HUCIOJb30BAHUEM  YCHIICHHOU
KBTU(PUITUPOBAHHON DJIEKTPOHHOM MOJAMKMCH, Ha CBOMX TEXHHUYECKHX CPEJICTBAX, a
TaKXe€ BO3MO>XHOCTb HAIIPABIICHHS TAKOTO AJIEKTPOHHOTO IOKYMEHTA B MHBIE OPTaHbI
(opranusanun).

3.9.6. IlpemocTaBieHre B AJIEKTPOHHON (popme 3asBHUTENSIM HWHGOPMAIUH O
X0Jle MPEAOCTaBIECHUsI YCIYI'M OCyHLIECTBisieTcsl mocpeactsoMm Iloprana rocycyr,
opuIManbHOro mnoprana AJMUHUCTPALMM TOpOJa B TOPSAJKE, YCTAHOBJIEHHOM
HACTOSIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipyu npenoctaBieHUM YCIAYrM B DJIEKTPOHHOM  (GopMe  3asiBUTEIIO
HaIpaBJIseTCs:

yBeIOMJIEHHE O 3amucu Ha npueMm B MOII, coxepxamiee cBeneHus o aare,
BPEMEHU U MECTE MIPUEMA;

YBEIIOMJICHUE O MOJYYEHUH 3asIBICHUS;

YBEJIOMJICHHE O Pe3yJbTaTaX PacCCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTaBICHNUS MYHHIIMIAIBLHON YCIYTH, COJEpIKallee CBEIACHUS O MPUHATHH
pelIeHrs O MPEAOCTABICHUA MYHUIIMNAIBHON YCIYTM W BO3MOKHOCTU MOJYYUTh
pE3yNbTaT MPEAOCTABICHUS MyHUITUTIAIBHON YCITYTH, TNOO0 MOTUBUPOBAHHBIN OTKA3 B
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

YBEJOMIICHHE C YyKa3aHWEM JIONYIIEHHbIX HapylUleHUH TpeOoBaHUM, B
COOTBETCTBUM C KOTOPBIMU JOJIKHBI OBITh MPEICTABICHBI 3asBJICHUE M MaKET
JIOKyMEHTOB B (hOpME JEKTPOHHBIX JOKYMEHTOB.

3.9.7. 3asgBurensM 00eCHEYMBACTCS BO3MOKHOCTH OIEHUTHh JOCTYITHOCTH U
KauecTBO MyHHUIIMNANbHOU yciyru Ha [lopTtane rocycnyr.

3asBUTENh BIIPAaBE OLEHUTh KAadyeCTBO MPEAOCTABICHUS MYHUIIMITATIBHON
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yCIyTd C TOMOIIBI0 YCTPOWCTB TOJBMXHOW paguoTeaeOHHON CBS3U, C
ucrosib3oBanueM Iloprana rocyciyr, TepMUHAIBHBIX YCTPOUCTB.

3.9.8. 3asBurensim oOecneurBaeTCs BO3MOXXHOCTh HAampaBICHHS >KaJoOBI,
NPELYCMOTPEHHON pa3JeiaoM S5 aAMUHUCTPATHBHOIO PErVIAMEHTA, B 3JEKTPOHHOU
dbopme.

3.10. [Mopsaok ucnpaBiieHUs TOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJJAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS MyHUIIMTAIBHON YCIyTH TOKYMEHTaX.

B ciyyae BbIsiBIIeHHS 3asiBUTEIEM B JOKYMEHTAX, SBJISIIOLUIUXCS PE3YJIHTATOM
MPEIOCTABICHUSI MYHUIIMIAIBHOW YCIyTH, ONEYaTOK W (WIM) OIIMOOK, 3asBUTEIH
NpeAcTaBigeT (HaMpaBiseT) Ha WM aupekropa JlemaprameHta 3asiBieHHe 00
UCIIPABJICHUM  TaKUX oOMeyaTok MW  (Wiau) omuboK  (ImpwiokeHne 2 K
aJIMUHUCTPATUBHOMY PErJIaMEHTY) NPH JIMYHOM oOpalleHuu B JlemapTaMeHt, yepes
M®II, mocpeacTBoOM MOYTOBOTO OTIIPABIICHHUS, HA aAPEC DIEKTPOHHOW MOYTHI.

3.11. K 3asBieHUIO MpHUjaracTcs OPUTHHAI TOKYMEHTa, B KOTOPOM JOMyIIeHa
ormeyatka W (uiau) owmumOka. Takke 3asBUTENb BIpaBe MNPUOOIIUTH JOKYMEHTHI,
000CHOBBIBAIOLIUE JI0BO/IbI, N3JI0KEHHBIE B 3asIBJICHUU.

[Ipu nmpenocraBieHun 3asiBieHUs B [lemapTamMeHT MpU JIMYHOM OOpallleHuu
3asiBJICHUE PETUCTPUPYETCS B ACHb €r0 IpHUeMa.

IIpu npenocraBnenuu 3asBiaeHuss B M®I] 3asBiIeHHE PErUCTPUPYETCS B JEHb
€ro npuema.

[Ipu orTnpaBke 3asBIEHHs IO Io4Te B ajapec JlemapramMeHT 3asBiIeHUE
PETUCTPUPYETCS B IEHD €TI0 IMOCTYIUICHHUS.

[Tpu HanpaBieHUM 3as1BI€HUS B (POPME SIEKTPOHHOTO JOKYMEHTA TOCPECTBOM
AJIEKTPOHHOM MOYTHI PErHCTPaLsl OCYLIECTBISIETCS B JI6Hb €0 NOCTYIUIEHUs JIU00 Ha
cieayromuil paboyuil AeHb B Cilydae IMOCTYIUICHUS 3asBJICHUS 0 OKOHYAHUU
pabouero BpemeHu. B ciydae mocTyrieHus: 3asBJICHHS B BBIXOJHbIE UM Hepabouue
Npa3JHUYHbIE JTHU €ro PErucTpalusi OCYLIECTBISETCS B IEpPBbIA pabO4YMil JI€Hb,
CJIEIYIOLIMH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3JHUYHBIM JTHEM.

Cneunanmuct JlemapraMeHTa NPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBICHUU
CBEJICHUM.

B ciyuae BbISBIEHMS JOMYUIEHHBIX ONMEYaTOK U (MiK) OMKMOOK B BBIIAHHBIX B
pe3ynbTare MPEeAOCTaBICHUS MYHULUNAIBHOW YCIyTH JAOKYMEHTaX, CHELUAJIACT
JlemapTameHTa MOJIrOTaBIMBAECT U 00ECIIEUYNBACT BhIJlauy (HaINpaBiIeHUE) JOKYMEHTA,
SBJIAIOLIETOCS PE3YyJbTATOM MPENOCTABICHUS MYHULMIIAIIBHOM YCIYI'M, C y4E€TOM
UCHpPABJICHUSI  JOMYIIEHHBIX OMNe4aToKk U (i) owmuboK, 3a TMOJIHUCHIO
YIOJHOMOYEHHOI'O Ha NOANKUCAHUE TAKOTO JOKYMEHTA JOJKHOCTHOTO JIMIA B CPOK, HE
MPEBBIMIAONINNA 5 pab0YNX AHEH CO THS PETUCTPAIIN COOTBETCTBYIOIIECTO 3asBIICHHUS.

B cnydae oTcyTcTBHS onedaTtok W (Min) OmMUOOK B JOKYMEHTaX, BBIJJAHHBIX B
pe3yibTaTe MPeaoCTaBIEHUs MYHULIMIIAILHON yCIyrH, cnenuaiucT JlemaprameHnrta
MOATOTaBIMBAaET M OOeCleyuBaeT Bblgauy (HampaBieHHE) YBEIOMJIEHHS 00
OTCYTCTBUU TaKUX OINMEYATOK U (WJIM) OLIMOOK 3a MOJNUCHIO YIOJHOMOUYEHHOIO Ha
MOJANKMCAHUE TAKOTO JOKYMEHTa JOJDKHOCTHOTO JIMIA B CPOK, HE MPEBBIMIAIOIMIMNA 5
pabouux JAHEN co IHSA PErucTpalui COOTBETCTBYIOUIEro 3asBieHus. K yBenomueHuto
00 OTCYTCTBHM TaKUX OMEYATOK M (WJIM) OMIUOOK MpuUIaraeTcs OpuruHal JOKyMeHTa,


http://internet.garant.ru/document/redirect/10015512/175

35

MPUOOIIIEHHOTO K COOTBETCTBYIOIIEMY 3asiBIICHUIO.

PesynpTaToM paccMoTpeHus 3asBieHHs 00 WCIPABICHUH OMEYATOK M (WIIH)
OIMOOK SIBJISETCS PE3yJAbTAT MPEJOCTABICHHS MYHUIIUIIAIBLHON YCIYTH C y4E€TOM
UCIIPaBJIEHUS JOIMYLIEHHBIX OMNEYATOK M (WJIM) OIMOOK JMOO YyBEIOMIIEHHE 00
OTCYTCTBUU TaKUX OINEYATOK U (WJIK) OIIUOOK.

Briaua (HampaBieHue) pe3ynbTaTa pacCMOTPEHUS 3asiBJICHUS 00 UCTIPaBICHUN
onmevyaTok W (Wiau) OmMMOOK OCYIIECTBISIETCS B COOTBETCTBHH CO CIIOCOOOM,
yKa3aHHBIM B 3asBJICHUMU.

3.12. Tlopsimok BeImauu AyOjMKaTa JTIOKYMEHTA, BBIIAHHOTO IO pe3yJibTaTaM
MPEAOCTaBICHNS MYHUIIMIIAIBLHON YCIYTH, B TOM YHCJIE MCUYEPIBIBAIOIINN TTepeUeHb
OCHOBAHHUM JIJIs1 OTKa3a B BbIJlaue ATOT0 AyOJuKaTa.

3.12.1. OcHoBanveM Hayana BBIMOJHEHUS AIMUHUCTPATHBHOW TIPOIEAYPHI
SBIJISICTCSI TIOCTYTUICHUE OT 3asBUTENS 3asBJICHHS O BbITaue AyOiMKaTa JOKYMEHTA,
BBIJJAHHOTO TI10 pe3yJbTaTaM MPEIOCTaBICHUS MYHHUITUTIATBHOW YCIyTH (manee -
3asBJICHUE O BblJade ayOiaukara). MokeT ObITh 3ampolieH 1y0auKar:

-pemieHus1 00 0TKa3e B MPEIOCTaBICHUN MYHHUIIMTIAIIBHON YCITYTH;

-JIOTOBOPA apEHJIbI JIECHOTO y4acTKa 0e3 POBEACHUS TOPTOB.

3.12.2. 3asiBneHrie O BBIAAUe AyOJHMKaTa TOAACTCS 3asABUTEIEM WM €ro
npeacraBuTesieM B JlemapTaMeHT OJHMM M3 CHOCOOOB, yKa3aHHBIX B paszfene 2.6
Hactosimero PernmamenTta, odopmisgercs 1o (opmMe COMIacHO MNPUIIOKEHHUIO 3
K HAaCTOSIIIEMY PETJIAMEHTY.

3.12.3. 3agBneHue o BbIJIaUe JyOIMKAaTa PETUCTPUPYETCS CHEIAATHCTOM
JlenapTameHTa, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALIUIO JTOKYMEHTOB, B TIOPSJIKE,
YCTAaHOBJICHHOM HACTOSIIIMM PeriiaMeHToM, M HampaBlIeTCs TOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a MPEIOCTABICHIE MYHUIIUITAIbHON YCITYTH.

3.12.4. JlomKHOCTHOE JINIIO, OTBETCTBEHHOE 3a pe0CTaBICHUE
MYHHUITUTIATBHOW YCIIYTH, B TEUEHHWE OJHOTO padoduero IHS CO JHS PErHCTpPalud
3asiBJICHUS O BbIJaue ayOyimkaTta B JlemaprameHTe MpUHUMAET OJHO M CIICTYFOIINX
pEeLIEHUN:

0 BbIJIaue TyOJIUKATa;

00 OTCYTCTBMM OCHOBaHUM BbIAA4M TyOJMKaTa.

3.12.5. Kpurepuum nmpuHATHA pelieHUs, yKa3aHHOro B mnyHkTe 3.12.4
Hacrosmero Perimamenra:

- IPEJ0CTABIISIIACH JIM paHee MyHUITUTIATbHAS yCITyTa 3asBUTEITIO;

- OBUT M BBIIAH B pe3yJbTaTe OKa3aHWs MYHHUIIMIAIBLHON yCIYTH JOKYMEHT,
TyOIUKaT KOTOPOTO 3apaIinBaeTcs;

- IMEET JIM 3asBUTENh TMPABO Ha IMOJyYCHHUE 3ampaniuBaeMoro mayO0iukara
(3asBUTENIF UMEET/MMEJ/UMEET TPAaBOBbIC OCHOBAHHUS HMMETh IPABO TIOJb30BAHUS
JIECHBIM YYaCTKOM)

3.12.6. HcuepnbiBaromuii IepeuyeHb OCHOBAaHWM JJIsi OTKa3a B BbIJaue
nyOnuKara:

- MyHUIIMIIAJIbHAS YCIIyTa paHee He MPEI0CTaBIsAIach.

-B pe3ynbTare OKa3aHWUsS MYHHIIMNAIBHOW YCIyTH JOKYMEHT, IyOjuKar
KOTOPOTO 3aMpaliuBaeTCs, HEe BbIIaBaJICS.
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-3asIBUTENIb HE UMEET MpaBa Ha MOJy4eHHE 3alpallnBaeMoro ay0irKara.

3.12.7. B cnyyae npUHSITHS pELICHHs, YKa3aHHOTO B MOAMYHKTE 2 myHKTa 3.12.4
Hactosimero PernamenTa, cnenuanuct [lemaprameHTa, NOATOTaBIMBAET IMPOEKT
yBeIOMJICHHsSI 00 OTKa3€e B BblAaue AyOJIMKaTa.

3.12.8. B cnyyae mpuHSTHS peLIeHHs], yKa3aHHOTO B moAnyHKTe 1 mynkTa 3.12.4
HacTosimiero PermamenTta, cnenuanuct JlemaprameHTa, MOATOTABIMBAET AYyOIHKAT
3anpanmBaeMoro JOKyMeHTa.

3.12.9. Cneunanuct JlemapraMeHTa B TEUYEHHE TpeX paboumx JHEH cO JIHS
perucTpaluu 3asBICHUS O Bblgade AyOnukara B JlemaprameHte obOecrieuuBaeT
NOJANMKUCAHWE MPOEKTa yBeIOMJIEHHs 00 OTKa3e B Bblgaye ayOsMKaTa, JAyOJHvKarta
JIOTOBOpPA Ha 0€3BO3ME3THOE MOJIB30BAHKE JIECHBIM YYaCTKOM.

3.12.10. Cotpynauk  JlemaprameHTa mepenaeTr  IyOauKaT — 3asBUTEIIO
(3asgBUTENSAM) UITK €0 (UX) IPEACTaBUTEIIO (MPEICTABUTESIM):

- MyTEM JIMYHOTO Bpy4Y€HUS B (PopMe JAOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
3asIBUTENIO B CPOK HE IMO3JIHEE MATH paboUYnX AHEHW CO JHS NOANMHUCAHUS JUPEKTOPOM
JenapramenTa. B ciyuae HesiBKM 3asiBUTEINS 3a MOJTyYEHUEM TyOauKaTa MOCIEAHHMN
HaIpaBJIsieTCsl IyTEM HaNpaBl€HUs MHCbMAa O TOTOBHOCTH 3alpalinBaeMOro
TyONMKaTa.

- IIyTeM HaIpaBJICHUS NUCbMa O TOTOBHOCTH 3alpalllMBAaeMoOro IyOiuKaTa c
OpUJIO’)KEHUEM JyOJauKaTa B CpOK HE IO3AHEE JAecATH paboyux JHEH cO JHS
NOANKCAHMS TUPEKTOPOM [lermapramenTa.

3.12.11. Cnioco6 mosydeHus: JyOiuKata OMpeaensercs 3asBUTEIIEM U
YKa3bIBAECTCS B 3asIBICHUM.

3.12.12. PesynbraTtoM paccMOTpEHHUS 3asBIEHHWS O BbIaue ayOiuKara
SBIISIETCSL:

1) B ciyyae Hajauuusi OCHOBaHUM - AyOJMKaT JOrOBOpa apeHbl JECHOTO
ydacTka 0e3 poBeeHUS TOPTOB,

2) B cilydae OTCYTCTBHS OCHOBAaHMH - yBeAOMJICHHE 00 OTKaze B BhIIaue
TyONuKaTa.

3.12.13. Crioco6om ¢ukcaru pe3ybTaTa pacCCMOTPEHUS 3asBJICHUS O BbIIaue
nyOnuKara SIBISIETCS 3aHECEHUE CHelHalIncToM JlemapTtamMeHTa, B )KypHaye Bblaauu
JIOKYMEHTOB TI'pa<JlaHaM OTMETKHU O HalpaBJICHUHU yBEIOMJICHHS 00 OTKa3e B BblJaue
nyOnukara, mu0o JyOJivMKaTa JOroBOpa apeH/bl JIECHOTO ydacTka 0e3 MPOBEICHUS
TOPIOB.

3.13. OcoOGeHHOCTH BBIMIOJHEHUSI AIMUHUCTPATUBHBIX TIpolienyp (IeicTBuil) B
MHOTO(QYHKIIMOHAIBHBIX ~ ILIEHTpaxX  NPEJOCTaBICHUS  TOCYNAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

[Ipenocrasnenne MyHuuunaibHoM yciayrd B MOILI ocymiecTBiseTcs: B OpsIKe,
YCTAaHOBJICHHOM aJIMUHHUCTPATUBHBIM PpErJIAMEHTOM C YYE€TOM OCOOEHHOCTEH,
ONMpEJECNCHHBIX  COIVIAIEHHEM O  B3aUMOJACHCTBUM  MEXIYy  OPraHoOM,
IPEIOCTABIAIOIIMM  MyHUIMIAIBHYIO ycayry, u MO®I. B cornamenuu
O B3aMMOJICHICTBUU OIUCHIBAIOTCS OCOOCHHOCTU BBIMOJHEHUSI aJIMUHUCTPATUBHBIX
npouenyp (aeictBuit), BeinoiaHsieMbix MOLI:

- uHdopmupoBanue 3asButeneii B MO®DI[ o mopsake mnpenocTaBiIeHUS
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MYHULIMNIAIBHON YCIIYI'HM, O XOJ€ BBINOJHEHUSA 3ampoca O MPEeIOCTaBICHUN
MYHULMNAIBHON YCIIYI'HM, II0 HWHBIM BOIPOCAM, CBA3aHHBIM C IPEAOCTABICHUEM
MYHULIMNAIBHOMN YCIIyTH, a TAKXKE KOHCYJIbTHpOBaHue 3asaBurenei B MDL] o nopsake
IIPEAOCTAaBIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

- IPUEM 3aNPOCOB 3aABUTEIEH O NPEAOCTABICHUM MYHHUIMIAIBHOM YCIyTH
Y UHBIX IOKyMEHTOB, HEOOXOAMMBIX JUISl IPEIOCTABICHUS MyHHUIIUIIAJIbHON YCIYTH;

- BbIJIa4a 3asBUTEIIIO pe3yibTaTa NPeIOCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

MOII HE ocyliecTBIsETCSA:

- (hopMHpOBaHNE U HAIPaBJICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPIaHBI,
IIPENOCTABIIOIINAE YCIYTM, B OpraHbl I'OCYJAapCTBEHHOM BJIACTH, WHBIE OpraHbl
MECTHOTO CaMOYIPABJICHUS W OpraHU3alld, Y4YacTBYIOIIHE B IIPEIOCTABICHUU
MYHULANAIBHBIX YCIIYT;

- UHbIE€ JIEWCTBHS, HEOOXOAMMBIE U1 NPENOCTABICHUS MYHHUIMIAIbHON
YCIYTH, B TOM 4YHCIE CBA3aHHBIE C TNPOBEPKOM JEUCTBUTEIBHOCTU YCUJIEHHOMN
KBaTU(UIIMPOBAHHON SJICKTPOHHOM TMOJIMUCH 3asgBUTENS, HCIOIB30BAHHON MpH
oOpalieHny 3a MOJYyYEHUEM MYHHUIMNAIBHOM YCIYTH, a TaKKe C YCTAaHOBJICHUEM
IIEpEYHsl CPEACTB YAOCTOBEPSIOMIUX LEHTPOB, KOTOPBIE JOIYCKAKOTCS JJIA
UCITOJIb30BAHUS B LIETSAX 00ECNEUeHUs! YKa3aHHOW MTPOBEPKHU.

4. TTopsioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIO/ICHUEM U
VICIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMHU TOJIOKEHUN
aIMUHUCTPATUBHOI'O PETJIAMEHTA U UHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOIINUX TPEOOBAaHUSA K MPETOCTABICHUIO MyHUITUIATBHON YCIIYTH, a
TAKXK€ MPUHATUEM UMU PELICHUM.

4.1. Texymuii KOHTPOJIb 3a COOJIIOJICHUEM IMOCIEA0BATEILHOCTH JIEUCTBUH,
ONPEACICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAYpPaMH, 1O  NIPEAOCTABICHUIO
MYHHIUMIIAIBHON YCIIYTH M NPUHSATUEM PEUICHUN OTBETCTBEHHBIMHU JOJLKHOCTHBIMU
JMIIAMU OCYIIECTBIISIETCS JUpeKTOpoM JlenapramenTa, nupekropom MOII.

Tekymmi KOHTPOJIb  OCYHIECTBISIETCS MYTEM IMPOBEACHUA  IMPOBEPOK
COOJIIOICHUSI Y UCIIOJTHEHUS OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMIIAMU TOJIOKEHUN
aIMUHUCTPATUBHOIO PETJIAMEHTAa U MHBIX HOPMATHUBHBIX AKTOB, YCTAHABJIMBAIOIINUX
TpeOOBaHMSI K IPEIOCTABICHUIO MYHUITUTIATLHON YCITYTH.

[IepoAMYHOCTD  OCYLIECTBJIEHHUS TEKYLIEr0 KOHTPOJS YCTaHaBJIUBACTCS
nupekropom Jlenapramenra, HayaabHUKOM MO,

4.2. Tlopsinok U NEepUOANYHOCTh OCYIIECTBIICHHS MIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK MOJIHOTHI M KA4eCTBa MPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYI'HM, B TOM
YHUCJIe TOPSAOK U (HOPMBI KOHTPOJIS 3a TMOJHOTOM M KadeCTBOM IMPEIOCTaBIICHUS
MYHULMUIIAJIIBHON YCIIYTH.

KonTposib 3a TOpSAIKOM, TOJHOTOM M KAyeCTBOM MPEAOCTABICHUS
MYHHIMITAIBHON YCIYyTH OCYIIECTBIISIETCS MOCPEICTBOM IMPOBEAECHUS BHYTPEHHUX
ayaUuTOB  JOJDKHOCTHBIMU  JiMnamu  JlemaprameHnra,  gupekropom  MOI],
OTBETCTBEHHBIMHU 32 MPOBEJICHUE BHYTPEHHETO ay/INTa, B MOPSAJKE, YCTAHOBICHHOM
CTaHIapTOM.

B ciywae ecnu B pesynbTare KOHTPOJS OOHApyKEHbl HECOOTBETCTBUSI B
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JNOKYMEHTaX, B JEUCTBUAX AOJDKHOCTHBIX JIMIl, YYACTBYIOIIUX B IPEIOCTABICHUU
MYHUILIMIIATIBHOU yciyru, nupektop [lenmapramenta, aupexkrop M®IL] obecnieunBaer
pa3paboTKy U BBHIMOJIHEHUE JICHCTBUI MO YCTPAHEHUIO BBISIBICHHBIX HECOOTBETCTBUI
Y UX MIPUYHH.

4.3. OTBETCTBEHHOCTh JIOJUKHOCTHBIX JIMI[ OpraHa, IpeIoCTaBISIOIIErO
MYHULIMIIAJIbHYIO YCIIYTY, 3a peleHus, JaeicTBus (Oe3nelicTBuE), NMpUHUMAEMbIe
(ocyiecTBiIsIEMBIE) UIMH B X0/I€ IPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH.

JIOJDKHOCTHOE JIMLIO, CIIEUAIMCT, OCYLIECTBIISIONINE IEHCTBHS, ONPEACICHHBIC
aMUHUCTPATUBHBIMHA ITPOLIEYPAMH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 32
COOJIIO/ICHUE CPOKOB, MOPsJIKA MPOBEACHUS, IOJHOTY MU KauyeCTBO BBIIOJIHEHMS
YCIIyTH.

[lepcoHanbHass OTBETCTBEHHOCTHh  CIIELIMAIMCTOB  3aKPEIUIIETCI B HX
JOJDKHOCTHBIX MHCTPYKLHSIX B COOTBETCTBUU C TPEOOBAaHUSAMH 3aKOHOJATEIbCTBA
Poccutickon ®@enepanumn.

4.4. TlonoxeHus, XapakTepusylollue TpeOOBaHHUA K MOPSAKY U (opmam
KOHTPOJIS 3a NMPENOCTaBIECHUEM MYHULHUNAIBHOW YCIYI'HM, B TOM YHUCJIE CO CTOPOHBI
rpaxkaaH, uX 00ObEAMHEHUN U OpraHu3aLHil.

C MOMeHTa noau JOKYMEHTOB Ha IPENOCTABICHUE MYHUIIUITAJBHOW yCIIyTH
3asBUTEJIb UMEET IIPAaBO Ha IIOJIyYEHHUE CBEACHUN O IIPOXOXKIACHUU JOKYMEHTOB:

0 HOMEpaM TeJIe(pOHOB, aJpecaM »HIIEKTPOHHOM IOYTHl, yKa3aHHbIM Ha
[Toprane rocycmyr, Ha OQUIHMAIBHOM MOpTale AIMUHHCTpPALMM TOpPOAad, aapec
KOTOPOTro IpuBeeH B yHKTE 1.4.2 paznena 1 aiMUHACTPATUBHOTO PETIaMEHTa;

nocpeactsoM Iloprana rocyciyr;

NOCPEACTBOM O(PUIMATIBHOTO NOpTajia AAMUHUCTPALIMK FOPOJIa.

Ocy1iecTBiaeHrEe KOHTPOJA 3a NPEAOCTABIEHUEM MYHULMIAIBHOM YCIYTH CO
CTOPOHBI TpaXkJlaH, UX OOBEAUHEHUN W OpraHU3aLMi peryaupyercs (¢eaepalbHbIMU
3aKOHAaMH, WHBIMM HOPMAaTHUBHBIMH IpaBOBbIMU akTamu Poccuiickon ®enepannu,
3aKOHAMU M MHBIMM HOPMATUMBHBIMU MpaBOBbIMU akTamu PocToBckoil o0iactu,
MYHUIUTIATbHBIMH HOPMATUBHBIMU IPABOBBIMH AKTaMHU.

5. docyneo6nslii (BHeCYeOHBIN) MOPSAIOK 00XKATOBAHUS PEIICHUH, TeUCTBUI
(Oe3neiicTBuUs) Oprana, NpeAOCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, & TAKKE €ro
JOJKHOCTHBIX JIUIl, MyHUITUTIAIBHBIX CITYXaIlUX, pAOOTHUKOB M pAOOTHUKOB
MHOTO(YHKIIMOHATBHOTO [IEHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHUIIATIATBHBIX YCITYT

5.1. Uadopmanus s 3aMHTEPECOBAHHBIX JIUI] 00 UX MpaBe Ha J0CyneOHOe
(BHEcynmeOHOE) oO’kajmoBaHUE pelieHud, aedcTBuil (0e3AeMCTBUS), TPUHSATHIX
(OCYIIECTBIICHHBIX ) B XO/I€ MPEAOCTABICHHUS] MYHUIIUITAILHON YCITYTH.

3asBUTENIHL UMEET IIPaBO B JOCY/IeOHOM (BHECYACOHOM) MOPSAKE OOPATUTHCS C
*ano0oil Ha pelieHust, AeicTBUsA (Oe3aeiicTBUE), MPUHATHIE (OCYILIECTBIECHHBIE) B
X0JIe TIPEIOCTaBIICHUS MYHUITUTIATLHON YCITYTH.

5.2. Opranbsl MECTHOTO CaMOYTIPABJICHHSI, OPTaHU3AI[UH M YITOJTHOMOYCHHBIC Ha
paccMOTpeHHE Kao0bl JINIIAa, KOTOPBIM MOKET OBITh HAIIPaBIIEHA Kan00a 3assBUTENS B
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nocyneOHOM (BHECYZICOHOM) TIOPSIIIKE.

XKanoba Moxxker OBITH HampaBieHa 3asgBUTENIEM B Ccllydae O0>KaJOBaHHS
pelieHu, neicTBui (0e3eicTBus):

cnennanucra Jlemaprament, JlenaprameHT - HadanbHUKY /lenapraMmeHt;

HavajgbHUKa JlemapTamMeHT - 3aMEeCTUTENIO TJaBbl AJMUHHUCTPALMM TOpPOJa
A30Ba Mo KUIUIIHO-KOMMYHAIbHOMY XO35HCTBY;

pabotHuka M®I] - pykopoauteno MOII.

5.3. Cnocobbl HMHPOPMHUPOBAHUS 3asBHUTENIEd O TMOPSAKE TMOJAYd U
paccMOTpeHust kajio0bl, B TOM YHUCIIE ¢ UcIoib3oBanueM [lopTana rocyciyr.

Nudopmanuss o mopsiake Mojadyd M PacCMOTPEHHUs KaloObl MOMKET ObITh
mojgyyeHa B COOTBeTCTBMM ¢ nyHkramu 1.4.1, 1.4.1.7, 1418 pa3gena 1
aIMUHUCTPATUBHOTO PErIaMEHTA.

5.4. IlepeyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJHPYIOIIHMX MOPSIOK
nocyneOHoro (BHeCyl1eOHOTro) OO’KajJoBaHWsI pElIeHUM, NeUCTBUN (Oe37aeicTBUSA)
opraHa, MpeoCTaBISAIONIET0 MyHULIMMAIBHYIO YCIYTY, a TaKXe €ro JIOHKHOCTHBIX
JULL.

HocynebHoe (BHecyeOHOE) 00KaToBaHUE PEIICHUH, JeHCTBUM (0e31eCTBIS)
JenapramMeHTa, a TakXe €ro JOJKHOCTHBIX JIUIl, MYHUIUIAIbHBIX CIIyXKalluX,
paboTHUKOB U paboTHUKOB M®I] ocyriecTBisieTcs B COOTBETCTBUH C:

deaepanbHbiM - 3aKk0HOM 0T  27.07.2010 Ne210-®3 «OO6 opraHuzanuu
MPEAOCTABICHUS IT'OCYTAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

noctaHoBiiennem IIpaBurenbctBa Poccuiickoit ®Penepamuu ot 16.08.2012
Ne840 «O mopsigke mojgau W PACCMOTPEHMs KaloOd Ha pelieHuss W JCHCTBUS
(Oe3meiicTBue) enepaabHbIX OPraHOB MCTIOJHUTEIHHOM BIIACTH U MX JOJKHOCTHBIX
aul,  QedepalibHBIX ~ TOCYAApPCTBEHHBIX  CIOYXKAIlMX,  JIOJUKHOCTHBIX  JIWII
rOCYJapCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoit denepanuu,
rOCYJIapCTBEHHBIX KOPIIOpalldii, HAJCJICHHBIX B COOTBETCTBUM C (hellepaabHbIMU
3aKOHAMH TIOJIHOMOYHUSIMH TI0 TPEJOCTABJICHUIO TOCYAapCTBEHHBIX YCIYr B
YCTAHOBJICHHOU cdepe NesaTeNbHOCTH, U HX JOJDKHOCTHBIX JIMIl, OpraHu3aluii,
peayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3aiuu
MPEOCTaBICHUS TOCYIapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT», U UX PaOOTHUKOB, a
TaK)kK€ MHOTO(DYHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY;

noctaHoBienuem lIpaBurenbctBa Poccuiickoit ®@epeparuu ot 20.11.2012
Nell198 «O  ¢denepanpHO  TOCYHapCTBEHHOW  WH(GOPMAIIMOHHOW  CHCTEME,
o0ecIeunBaroIIeH Mporecc 10cy1e0Horo (BHECYIeOHOT0) 00KaIOBaHUs PEIICHUNA U
nencTBuid (0e31eMCTBYS), COBEPIICHHBIX MPU MPEIOCTABIEHUN TOCYJAPCTBEHHBIX H
MYHULIUTATBHBIX YCITYT»;

5.5. Undopmanus, ykazaHHas B pasfeie 5 aJMUHUCTPATUBHOTO PErIaMeHTa,
pa3meraercs Ha [lopTaiie rocycuyr.

N.o. ynpasistroniero aeaamu
aIMUHHUCTpALIUU N.A. Domuna
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[Tpunoxenue 1

K aIMUHACTPATUBHOMY PETIIAMECHTY
MPEIOCTABICHUS MyHUITUTIATLHOU YCIIYTH
«IIpegocraBieHue JECHOTO y4acTKa B

apeHay 0e3 IpoBEACHUSI TOPTOB)»

3ASBIIEHUE

O MMPCaAOCTAaBJICHUU B apCHAY JICCHOI'O Y4aCTKa oe3 IMPOBCACHUA TOPI'OB

[Iporry npegocTaBuTh B apeHIy CPOKOM Ha

JIECHOM y4aCTOK

MJIOLIABIO , PacrloJIO)KEHHbI Ha 3eMIISIX JIECHOTO (hoHAa

(JIECHU4€ECTBO)

HCIIOJIB30BaHUA

B

(Y4acTKOBOE JIECHUYECTBO), IS
LEJIAX

CBGI[CHI/ISI 0 JICCHOM YYaCTKC

JlecHnuecTBO

VY4acTKoBO€E JIECHUYECTBO

No xBaprasna (HOMepa BbIICIIOB)

[Tnomans (ra)

CpOK HUCTIOTB30BAHMS

OO0ocHOBaHUE CpOKa HCIIOJIb30BAHUL

O0ocHOBaHKE LETHN

Bua (Buzb1) ncnonb30BaHus

KagacTpoBelii HOMEp JIECHOTO y4acTKa

Homep yu€rHON 3ammcu B TOCYJapCTBEHHOM
JIECHOM PEECTpe

PexBu3nTHI pemicHuA (¢} npeaBapuTCIbHOM
COIIACOBAHUU IIPEIOCTABIIEHUS JECHOTO y4acTKa
(ecmu  uWcHpalIMBaeMblil  JE€CHOM  y4acTOK
o0Opa3oBajics WM €ro rpaHullbl YTOYHSUIUCh HA
OCHOBaHUU JAHHOTO PELICHHS])

PexkBu3uTHI penieHus 00 yTBep)KIeHUU TOKYyMEHTa
TEPPUTOPUATBHOTO TUTAHUPOBAHMS B cliy4ae (eciu
3€MENIbHBIM  y4acTOK  MPEAOCTaBIsAeTCd  JId
pasMeleHuss 00bEKTOB, MPEIYCMOTPEHHBIX 3THM
JTOKYMEHTOM)

JlaHHbIE JUIEH3UH Ha TMOJIb30BaHHE HeApaMH (B Cllydae HCIOJIb30BaHUS
JIECHOTO YYacTKa JJIsl BBITIOJHEHUS! PabOT MO re0JIOTHYEeCKOMY U3YYCHHIO Hep)™

JlaTa BblAa4uyH JIMIICH3UHN

Cepust TULICH3UU

Howmep nunensun

Bun nuiienznn
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CeneHus o JIMHEHHOM 00BbeKTe™®

JlaHHbIE CBUACTENIBCTBA O MYHUIIMIIAILHON PETUCTpalliy IIpaBa 3assBUTEIS Ha IMHEHHOE
coopykeHne (IIpH MPeTOCTABICHUH JICCHOTO YJacTKa JIJIsl PeKOHCTPYKIIUY JIMHEHHBIX 00BEKTOR)

Cepust CBUICTENILCTBA

HOMep CBUICTCIILCTBA

I[aTa BblIJa4yu CBUACTCIbBCTBA

Howmep 3anucu perucrpanuu B EI'PH

[Hara 3anucu peructpaunu B EI'PH

PexBu3HUTHI pelieHus 00 yYTBEPKICHUN
JOKYMEHTAIlMd 10 IUIAHUPOBKE TEPPHUTOPUHU
nuHeiHoro oonvekTa (nata, Ne , OUB)

JlaHHBIE JTOKYMEHTA, NOATBEPKIAIOIIETO BKIKOYEHHE WHBECTUIMOHHOTO
MPOEKTa B 00JIACTU OCBOCHHUS JIECOB B MEPEUYEHb MPUOPUTETHHIX WHBECTUIIMOHHBIX
NPOEKTOB (IPU MPEAOCTABICHUU JIECHOTO YYacTKa B ILEJSX peau3alyu
MPUOPUTETHBIX UHBECTUIIMOHHBIX TPOCKTOB B 00JIACTH OCBOEHUSI JIECOB)™

Jlata noxymeHTa

Howmep noxymenra

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIONIETO MPaBO COOCTBEHHOCTH HA 3/1aHMUS,
COOPYKCHMS, IOMEIICHUS B HUX, PACIOJIOKEHHBIE Ha JIECHOM YYacCTKe, WIIH
JIOKYMEHTBI, IOATBEPKAAIOIINE MTPABO XO3AMCTBEHHOTO BEICHUS WM ONEPATUBHOTO
yIOpaBieHUsT TaKUMH OOBeKTaMu (IIPU TPEACTABICHUU JIECHBIX Y4YacTKOB B
COOTBETCTBHUHM C MOJAMYHKTOM 4 dactu 3 cratbu 73.1 JlecHoro kojaekca Poccuiickoit
denepanun)*

Cepus cBUIETEIBCTBA

Howmep cBuaerenscTBa

I[aTa BblIJJa4u CBUACTCIBCTBA

Howmep 3anucu perucrpanuu B EI'PH

[ara 3anmucu peructpannu B EI'PH

CBeneHus o 3asBUTEIIC:

IOpunnueckoe nuio

IlonHoe HanmMeHOBaHHE IOPUINYICCKOTO
JMna

CokpaiiieHHOE HAaWMEHOBaHHE
IOPUAMYECKOTO JINIA

Opraan3anuoHHO-TPAaBOBAsI dbopma
IOPUAMYECKOTO JINTIA

OHUO pykoBoauTens

IOpuanueckuit agpec

ITouToBBIN agpec

NHH

OI'PH

PexBu3uTH 0AaHKOBCKOI'O CUETA:

PacueTHblit cuer

Kopp. cuer

B Oanke
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BbUK

KIIII

KoHnTtakTHbIi TenedoH

AJipec 2IEKTPOHHON OYTHI

WHuBuyaIbHBIN NPENPUHAMATED

0)5(0)

Cepus nacropra

Howmep nacnopra

Kem BbIJAaH ITACIIOPT

I[aTa BbIa4M IIACIIOPTa

Anpec Mecra JKMTEIbCTBA (BPEMEHHOIO
MIPO’KUBAHUS )

ITouToBBIl agpec

NMHH

OI'PHUIT

PexBu3uThl 0AHKOBCKOTO CUETA:

PacueTHEbIi1 cuet

Kopp. cuet

B Oanke

BbUK

KIIII

KonTakTHbIi TenedoH

AJpec AJIeKTPOHHON MOYTHI

duznueckoe JIMIIO

0)5(0)

Cepus macriopta

Homep macnopra

Kem BbLJIAH ITaCIIOpT

Jlara Bbl1aun macnopra

Anpec MecTa JKUTENbCTBA (BPEMEHHOIO
POKUBAHUS)

ITouToBBIN agpec

NHH

PexBu3uTH OAHKOBCKOTO CUETA:

PacueTHbIlN cueT

Kopp. cuer

B Ganke

BbUK

KIIII

KonrtakTHsIil TenedoH

AJipec 2IEKTPOHHON NOYTHI

YTOJTHOMOYEHHBIN NPEACTABUTEIb 3asIBUTEIIS:

0)5(0)

Cepus nacnopra
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Howmep nacnopra

Kem BbIJAaH ITACIIOPT

I[aTa BbIa4M IIACIIOPTa

AJipec perucrpaiuu

PexBU3UTHI TOKyMEHTA, TTOATBEPIKIAIOIIETO
MTOJIHOMOYHS TIPEJICTABUTEIS 3asIBUTEIIS

KonTakTHbIii Tenedon

Anpec 3eKTPOHHOM MOYTHI

[TepeueHb NpHIIOKEHUIT

KomngectBo mmucToB

* 3aITOJIHSACTCS 110 JKEJIAHUIO 3asIBUTEIIS

HOIIHI/ICB 3aUHTCPCCOBAHHOI'O JIMIIA

/ /

(IToamuce)

(®.11.0.)
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[Tpunoxenue 2
K aIMUHUCTPAaTUBHOMY PEIrVIAMEHTY
MYHULHAIIAIBHON YCIyTH
«IIpenocraBneHue 1ECHOTO y4acTKa
B apeHay 0€3 IPOBENCHHS TOPTOB»»

Hupexkropy MKV r. A3zoBa
«Jlemaprament KKX»

3asBiieHHe
00 ucnpaBJIeHHH ONEYATOK U (WJIH) OIIUOOK

(TmoHOE HAMMEHOBAaHHE IOPUINIECKOTO JIUIIA)

NHH ,

(A1 FOpUIUIECKOTO JINIIA)

OI'PH

(A1 FOpUIUIECKOTO JTNIIA)
PexBu3uTHI AOKYMCHTA, YAOCTOBCPAIOMICTO JINYHOCTD IIPCACTABUTCIIA 3asIBUTCIIA:
ccpusd , HOMCP , JdaTa BblJa4u
BbIJIaH .
B nue ,
I[GﬁCTBYIOHIGFO Ha OCHOBaHUH ,
(moBepeHHOCTH, yCTaBa WU Jp.)

tenedoH (pakc) 3assBUTEINS :
(pm HaNTMYKN)

Tene(OoH MpeCTaBUTENS 3asiBUTEIIS

(ipu HaNTMYWN)
MecToHax 0K AeHUE 3asIBUTEIIA .
[ToutoBBIM afgpec W (WIM) agpec AIEKTPOHHOM MOYTHI 3asBUTENSA, MO KOTOPOMY
JIOJIKEH OBITh HAIlpaBJ€H OTBET .
CooOmato 00 onevarke W (MiaM) OIMIMOKE, MOMYIIEHHON MNpU MPEIOCTaBICHUU
MYHULANAIBHON YCIIyTH
(yKa3I>IBaeTC$I TOYHOC HAMMCHOBAHUC MyHPILIPIHaJ'IBHOﬁ ycnym)

3amnucaHo

(YKa3LIBaIOTC$I noJieiKammne uCIpaBJICHUIO CBGZ[GHI/IH)
B

(yxa3pIBaeTcsl IOKYMEHT, B KOTOPOM JIOITyIIIeHa OlleuaTKa 1 (M) OmnOKa)
[IpaBunpHas 3anuch

(Yxa3bIBatoTCS HEOOXOANMBIE CBEICHHS)
B COOTBETCTBHHU C

(TOKyMEHT, B KOTOPOM YKa3aHbI CBEICHMUS)
[Ipoury ucrpaBUTh AOMYLIEHHYIO ONEYaTKy W (Wiau) OMIMOKY W BbLAATh HOBBI
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JIOKYMEHT.
OpuruHai JOKyMEHTa ¢ ONeYaTKON U (MJIH) OMIMOKOM Mpuiararo.

Pe3ynpTaT paccMoTpeHus 3asBIEHUS IMPOLIy MPEJOCTaBUTh (HAIPOTHUB
HEOOXOMMOT0 MTyHKTA MOCTaBUTh 3HAYOK V):

|:| - B BUJC 6YM2DKHOI‘O JOKYMCHTA IIOCPCACTBOM IMTOUYTOBOT'O OTIIPABJICHUA,
D - B BUJC 6YMa}KHOI‘O AJOKYMCHTA IIPH JINYHOM 06paHleHI/II/I;
D - B BUAC 3JICKTPOHHOT'O JOKYMCHTA ITOCPEACTBOM BHGKTpOHHOﬁ IIOYTEI.

J10CTOBEpHOCTH M MOJHOTY CBEJICHUN OATBEPKIALO.

[ToaTBepskaato cBOE COTIache, a TAKKE COTJIacHe MPECTaBIIEMOTO MHOIO JIHIIA,
Ha 00pabOTKy NEpPCOHANBHBIX JaHHBIX (COOp, CHCTEMAaTU3allMi0, HAKOILICHHUE,
XpaHEHHUE, YTOYHEHHE (obHOBIIEHUE, HU3MEHEHHE), HCITOJIb30BaHUE,
pacripocTpaHeHue (B TOM UHCIIE Iepenauy), 0O0e3TuYuBaHHUE, OJOKUPOBAaHUE,
YHUYTOXXEHUE TICPCOHATBHBIX JTaHHBIX, & TAK)KE MHBIX JTCUCTBUI, HEOOXOAUMBIX JIJIS
00pabOTKM TEPCOHANBHBIX JAaHHBIX B paMKaxX MPEAOCTABICHUS MYHHUIIUITAILHON
YCIIyTH), B TOM YHCJIE B aBTOMaTU3UPOBAHHOM PEKUME, BKITIOUAS IPUHATHEC PEIICHUN
HAa WX OCHOBE, B LENAX NPEIOCTaBICHUS  MYHUIMIAIBHON  YCIyru

3asiBUTEID:;

(®.N.0. mpencraBuTens 3asBuTeNs (TIOIHCH)

" " 20 rojaa

*

JIOKYMEHTBHI IpUJIararoTcs

*

HpI/I OTIIPpAaBKE IO IMOYTE 3adBJICHUE U IMAKET JOKYMCHTOB HalpPaBJIAIOTCA B agpecC YHpaBHeHI/Iﬂ 6HaF0yCTpOﬁCTBa )54

JIECHOTO XO3SMCTBA ropoaa A30Ba OYTOBBIM OTHPAaBJICHUEM C OIIUCHIO BIIOXKCHUSA.
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[Ipunoxenue 3
K aIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MYHULHAIIAIBHON YCIYTH
«IIpenocraBneHue JIECHOTO y4acTKa
B apeHly 0e3 IIPOBEICHUS TOPTOBY

Hupexktopy MKY r. A3oBa «/lemaprameHt
KKX»

(®.J1.0.)
CeneHud 0 3asBUTEIIE:

(®.11.0.)
KonraktHas na(popmMaIus 3asBUTEIS:
Tel.
3J1. IIoYTa
azapec

3asBiieHUE O BbIIaye 1yOInKaTa
A,

(pamunust, uMst (MMOTHOCTHIO), IPH HAITMYUH OTYECTBO (TIOJTHOCTHIO)
MacnopT (CBHIAETEIHCTBO O POXKICHUH) , BBITaH "
I., MPOXKUBAIOILUI 1O azxpecy: paHee oOpamancs 3a
NpeJ0CTaBlieHNe MyHHIIUTIaTbHOH yenyru «[IpegocTaBieHne JIeCHOTo ydacTKa B apeHay 0e3 MpoBeAeHUS
TOPIOBY.
B pesynbraTe npeaocTaBieHus yCIyrid MHE ObLT BbIIaH JOKYMEHT:

"

(BHI JOKyMEHTa, HOMEp, aTa BbIIa4uH)
[Tpomry BeIgaTh AyOIMKaT

(BUI MOKyMeEHTa)

(HOMED, MaTa JOKyMEHTa)
B KOJIMYECTBE B CBSI3U C

Koneunslif pe3ynpTaT mnpeaocTaBieHus MYHHUIMNAIBHOW YCIYTH TMPOIIy: BPYYUTh JIMYHO,
HalpaBUTh HOYTOBBIM OTIPABICHUEM (HYXHOE ITOTIEPKHYTH).

Pemienne 00 oTkase B mpemocTaBieHMM MyHHIMNAIBHONH YCIYrHM MpPOILY: BPYYUTh JIMYHO,
HaIPaBUTh IOYTOBBIM OTIHpaBIeHUEM (HyKHOE TTOJYEPKHYTH).

[Ipomry wmHpOpMHpPOBATH MEHS O IMOCTYIUIGHHMH JIIOOBIX CBEACHWI, a Takke O BO30OHOBIICHHU
npeaocTaBieHnss MyHULIMIAIBHON YCIYTH ITyTeM HallpaBJICHHUS IIOYTOBOTO OTIIPABICHHUS, COOOIICHHUS Ha

3JIEKTPOHHYIO I1OYTY (Hy’XKHOE TIOYEPKHYTB).
Jlumamu, yroTHOMOYEHHBIMH Ha TIOJyYeHHE JOKYMEHTOB, YKa3aHHBIX B 3aBJICHUH ABIISIOTCS:
1. :
(®.1.0.)

JIOKYMEHT, YJOCTOBEPSIOIIUMA TMYHOCTD: ,
(BHI TOKYMEHTA) (cepus1, HOMED)

(xem, KOT/1a BBIJIaH)
2.
(®.1.0.)
JOKYMEHT, YI0CTOBEPSIOIIUI IMYHOCTb: ,
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(Bun moxymenTa) (cepus, HOMep)

(xeM, KoT1a BBIJIAH)

IToamuce
Hara" " 20 T (pacuudpoBka moanucy)

Hacrosiimum noarsepkaato cBoe coryiacue Ha ocymiectBienne MKY r. AzoBa «JlemapraMeHT
KKX», [emapramMe€HTOM HMMYIIECTBEHHO-3€MEJIBHBIX OTHOLICHUM aJIMUHUCTPALMU TOpoJa
A30Ba, MHOroQyHKUMOHAIBHBIM  LEHTPOM  MPEAOCTaBICHHUS  TOCYIapCTBEHHBIX U
MYHHULIMIIAJBHBIX YCIYyr ropoaa A3oBa CIEIYIOUIMX JAEHCTBUH € MOUMH IE€PCOHAIbHBIMU
JaHHBIMU (MIEPCOHANBHBIMU JaHHBIMU HEIEEeCIOCOOHOT0 JHIa - CyOBbEeKTa MepCOHAIbHBIX
JaHHBIX (B Clydae €ClIM 3asBHUTENb SBISETCS 3aKOHHBIM IPEICTABUTENIEM)): UX 00pabOTKy
(Bxirovast cOOp, cCHUCTEMAaTH3alMIO, HAKOIUIGHHWE, XpaHeHue, YyTouHeHue (0OHOBIIEHUE,
W3MEHEHHUE), HUCIIOIb30BaHUE, OOE3JIMUYMBAHKME, PACIPOCTPAHEHHE (B TOM 4YHUCJE IMepenaqy
TPETbUM JUIaM), OJIOKMPOBAHUE, YHUYTOXKECHHE IEPCOHAIbHBIX JIaHHBIX), B TOM 4YHUCIE B
ABTOMATH3UPOBAHHOM PEXUME, B LENAX MONydeHHUs WH(popManmuu o0 dTare mpeaocTaBICHHS
MyHununaipHON yCIayTH, 0 pe3ysbTaTe MpeaocTaBieHus MyHUIIUIaIbHOU yCIyTH.

HacrosimuM Takke MOATBEP)KIAI0 CBOE COIJIACHE HA TOJNyYeHHE MHOK HMH(POpPMAlUU O
MpelocTaBlIeHnu MyHUIIMTIANBHON YCITYTH.

VYkazanHas nHGOpPMAaLUs MOKET OBITh MPEJOCTaBICHA MHE C IPUMEHEHHEM HE TOJIOCOBBIX
KOMMYHHKAIMI (ITyTeM pacChUIKM MO CETH MOABIXKHON paaroTeneOHHON CBA3M KOPOTKHX
TEKCTOBBIX SMS-COOOIIEHHIA, pacChUTKH ussd-COOOIIEHUH U JIp.), TOCPEICTBOM HAIIPABICHHUS MHE
CBEJICHHI 1T0 MHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOMU ceTu "MHTepHeT" Ha pejocTaBIeHHbIS
MHOI0 HOMep TesnedoHa U (WJIH) aipec AIEKTPOHHOMN MOYTHI.

HacTosiee cornacue He ycTaHaBIMBAET MPEIEIbHBIX CPOKOB 00paOOTKH JaHHBIX.

[Topsimok oT3bIBa cornacus Ha 00pabOTKy MEPCOHANbHBIX IaHHBIX MHE U3BECTEH.

KonraktHas wuHpopMamnus CcyObeKTa NEpCOHAJbHBIX MJAHHBIX [UIS MPEAOCTaBICHHUS
uHpopManuu 00 00pabOTKE NEepCOHANBHBIX JIAHHBIX, a TaKXkKe B MHBIX CIIydasX,
IIPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM:

(TouTOBHII anpec)

(tenedomn)

(ampec >MEKTPOHHO MTOYTHI)
ITonmmce

(pacumdpoBKa MOAMHUCH)
Hara" " 20 T

3anpoc NpPUHAT:

JOJIKHOCTh MOJTHUCH pacmndpoBKa MOIMUCH
Hara" " 20 1.




