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AIMHUHUCTPALIUSA I'OPOJA A3OBA
INOCTAHOBJIEHUE
ot 25.06.2025 Ne 511

r. A30B

00 YTBEPKACHUHN AAMHUHUCTPATUBHOTO PETrjIaMEHTa
npeaocraBJdCcHUsA MyHI/IHI/IHaJILHOﬁ yYcayru
«Hpe)IOCTaBJ]eHI/Ie JIECHOI'0 y9aCTKa B 0e3B03Me3JHOE NM0JIb30BaHHE»

B cootBercTBHM ¢ JlecHpiM KonekcoM Poccuiickon @enepannu, OenepaibHbM
3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o0muX MpUHIIMIAX OpraHU3aIld MECTHOTO
camoymnpasieHuss B Poccuiickon ®epepauun», DenepanbHbIM 3aKOHOM  OT
27.07.2010 Neo 210-®3 «OO0 opraHuzanudu MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUITUNATBHBIX yciayr», DenepanbabiM 3akoHOM 0T 10.01.2002 Ne 7-®3 «0O6
OXpaHE OKPYKAIOUIEH CPElIbD», TOCTAHOBIEHUEM AJIMUHUCTpPAIMUA ropoaa A30Ba OT
22.11.2022 Ne 1077 «O nopsinke pa3paOOTKU M YTBEpPKIAEHUS AJIMHHHCTpalUen
ropoja A30Ba aJMUHUCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS MYHHUIUNIATbHBIX
yCayr» AJIMUHHUCTpaUUs TOpoaa A30BANMMOCTAaHOBJ M € T:

1. YTBepauts aAMUHHACTPATUBHBIN perinamMeHT IIPEIOCTaBIICHUS
MyHUIMNanbHOU yciyru «lIpepocraBieHue JecHOro ydactka B 0O€3BO3ME3AHOE
II0JIb30BAHUEY» COTJIACHO IIPWIOKEHUIO K HACTOSIIEMY [IOCTAaHOBJIEHUIO.

2. HacTosiiee NOCTAaHOBJIEHHWE BCTyHmaeT B CHWJIYy C MOMEHTa €ro
OINyOJIMKOBaHUS U TIOJUICKUT pa3MEILEHUI0 Ha O(pULIMaIbHOM caiiTe AIMUHUCTPALUU
ropoga A3zoBa B MH(GOPMAallMOHHO-TEIEKOMMYHHUKAIMOHHON cetu «lHTepHeT», B
denepaibHOM TOCyAapcTBeHHOM nHPOpMaImoHHoM cucteme «DenepanbHbId peecTp
IrOCYJapCTBEHHBIX  yciIyr» H  Ha EauHOM  moprame  TroCyJapCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT.

3. HampaButh Hacrtosimiee mnoctaHoBieHue B [IpaBurenbctBo PocToBCKOi
00JIaCTH JIs1 BKIIOYEHUS B PETUCTP MYHUIIUIAIbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
PocToBckoii o0nacty.

4. KoHTpOJIb 32 UCIIOJIHEHUEM MTOCTAHOBJICHHS BO3JIOKUTH HA U.0. 3aMECTUTENS
IJIaBbl AIMUHUCTpAlWH - HadanbHuKa Yrpasienus JKKX bamaxanna B.I1.

['naBa ropona A3oBa JI.YO. Ycrumenko



[Ipunoxenue
K MIOCTaHOBJIEHUIO

AnmuHuCcTpanuu ropoaa A3oBa
ot 25.06.2025 Ne 511

AI[MHHHCTpaTHBHLIﬁ PErIaMEHT NMPEAOCTABJICHUS
MyHHHI/IHaJILHOﬁ yYcayru ((HpeHOCTaB.]IeHI/Ie JIECHOI'0 y9acCTKa
B 6e3BO3Me3IlHOC MMOJIb30BaHHUE»

1. OO0mHe mMoNI0KEHUS

1.1. IIpeamet peryaupoBaHusl aIMUHUCTPATUBHOTO PErIaMeHTa.

[IpenmMeToM mMPaBOBOTO pPETyJIUPOBAHUS AJMUHUCTPATUBHOTO pErjiaMeHTa
MpeAoCTaBlICHNUd MyHUIMNanbHOW ycnyru «lIpegoctaBieHue JeCHOrO YyyacTka
B 0€3BO3ME3/THOE MOJIb30BaHKE» (Aajiee - aIMUHUCTPATUBHBIN PErJIaMEHT) SIBISIOTCS
OOIllECTBEHHbIE  OTHOIIEHHUS, BO3HHUKAIOIIME B MPOLECCe  MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

AJIMUHUCTPATUBHBIA pETJIaMEHT pa3pa0OTaH B IEJSIX TMOBBLIIICHUS KauecTBa
U JJOCTYIIHOCTH  MPEJOCTABJICHUS] MYHMUIIMIAIBHOW YCIOyru JUisl  3asBUTENCH,
yKa3aHHBIX B mojpaszaene 1.3 pazgena | aAMUHHCTPAaTHBHOTIO PEIJIAMEHTA,
omnpeAesieT CPOKM U TMOCJIEAOBATECILHOCTh BBINOJIHEHHUS AJIMHHUCTPATUBHBIX
npouenyp MKY r. Azoa «/lemaprament KKX» u MyHUIIMNaIbHBIM Ka3€HHBIM
yapexieHneM «MHOTO(QYHKIIMOHAIBHBIA IIEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX
M MYHUUMOAIBHBIX YCIyT Topoja A30Ba» MPHU OCYIIECTBICHUU MOJHOMOYMH 10
MPEIOCTABIICHUIO JIECHOTO y4acTKa B 0€3BO3ME3/IHOE MTOJIb30BAHUE.

[lenbto MOMydYeHUS] MYHHUITUTIAIBHOW YCIYTH SIBJISIETCS TMOJIyYEHUE JIECHOTO
y4dacTka B 0€3BO3ME3JHOE IOJb30BaHUE I PEKOHCTPYKIIMU W DKCIUTyaTaluu
JUHEUHBIX 00BEKTOB, YK€ CYIIECTBYIOIIUX Ha JICCHOM y4YacTKe.

1.2. TepmuHsI, OTpeIeJICHMUS, COKpalleHUsI, HCTIOJIb3yEeMbIC
B a/IMUHUCTPATUBHOM PETJIaMEHTE.

Jenmaprament - MKV 1. A3oBa «/lemaprament JKKX»;

JAN30 - [lemapTtaMeHT UMYIIIECTBEHHO-3EMEJIbHBIX OTHOIIICHUI
aJIMUHUCTpALIMHU TopoJia A30Ba;

MO®I] - mHOrOGYHKIHMOHATIBHBIA IEHTP MPEAOCTABICHUS TOCYIapCTBEHHBIX
Y MyHULIUAIBHBIX YCIYT;

NNC EC M®I] PO - unterpupoBaHHasi HHGOPMAIIMOHHAS CUCTEMa €IMHOMN
ceTH MHOTOYHKIIMOHAIBHBIX IIEHTPOB PocToBCKOM 005acTH;

ECUA - dbenepanbhas rocygapcTBeHHas nHpopMaimonHas cucrema «EnuHas
cUcTeMa UJIECHTU(DUKAIIMY U ayTeHTU(PUKALKUU B UHPPACTPYKTYpe, oOecreunBarolen
WH(POPMAITMOHHO-TEXHOJOTUUECKOE B3aUMOJIEHCTBUE HWH(POPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JIJISI MPEIOCTABICHUSI TOCYIApCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT
B 3JIEKTPOHHOU (hopMey;



OpraH perucTpanuu Mnpas - yrnoJHomouyeHHbIN [IpaBurtenscTBOM Poccuiickout
®denepanuu (enepanbHbId OPraH UCTIOIHUTENBHONW BIIACTU (€r0 TEPPUTOPHAIBHBIC
OpraHbl), a TaKX€ HWHbIE OpraHbl (OpraHu3aluu), HAJCICHHBIE OTEIbHBIMU
IIOJITHOMOYHSIMU OpraHa pPETUCTPALMU INpPaB, COIJACHO cTartbe 3 PDenepanbHOro
3akoHa oT 13.07.2015 Ne 218-®3 «O rocyAapCTBEHHOW  pETrUCTpaldu
HEJIBHOKMMOCTH Y,

®HC Poccunu - denepanpHasi HAJIOTOBas CiIyx0a;

EI'PIOJI - EnuHbIi rOCyJapCTBEHHBIN PEECTP IOPUINYECKUX JINLI;

opuumanbHbBIA MOpTaJl AJMHUHHCTpAaUUU ropojaa - oduiuanbHblii HTEpHET-
noptan  A30BCKOW ropoiackol Jymbl u AamuHuctpauuu ropojga  A3zoBa
(www.gorodazov.ru http://www.gorodazov.ru/azov.html);

[Topran rocycnyr - gpeaepanbHas rocyJapcTBeHHasi HHOOPMAIIMOHHAS CUCTEMa
«EnuHbIil mopTajd TOCYIapCTBEHHBIX M MYHHMIMNAIBHBIX YCAyr (QyHKOUN)» u
peruoHanbHas roCy/1apCTBEHHAs MH(pOpPMaLMOHHAS cucrema «Topran
rOCYyIapCTBEHHBIX M MyHUIMOAIbHBIX  ycayr  PocToBckoir — obmactu»
(www.gosuslugi.ru);

YBEIOMJICHHE O TIOJyYEHUHM 3asBICHUS - YBEAOMIIEHHE, COJEpIKallee
BXOJSAIIMN PETUCTPALMOHHBI HOMEpP 3asBJICHUSA, ATy IOJIYyYEHUS 3asBIICHUS W
NPUIAraeMbIX K HEMY JIOKYMEHTOB, a TakKKe IepeyeHb HaMMEHOBAaHMU (aiijios,
MPEICTABICHHBIX B (POPME 3IEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM UX 00BbEMA.

1.3. Kpyr 3asBurenei.

3asBUTEIISIMU MYHUIIMTIATBLHON YCIIYTH SBISIOTCS (PU3UUECKUEe U FOPUIUICCKUC
JUIla, WMEIIIHUe B COOCTBEHHOCTH, OE3BO3ME3IHOM IIOJIb30BAaHHWH, apeH]IE,
XO03IMCTBEHHOM BEJICHHM WJIM OTICPATUBHOM YIPaBJICHUU JUHEHHBIE OOBEKTHI, yKe
CYIIECTBYIOIINE HA JJECHOM Y4YacTKe.

OT uMeHHM 3asgBUTENSI MOTYT BBICTYIATh NPEACTABUTEIN (DHU3NUSCKUX WIH
IOpUANYECKUX  JIMI, MMEIOIIMEe TaKoe€ TpaBO B CWIY HAJCJICHUA  HUX
COOTBETCTBYIOIIUMU ITOJTHOMOYHUSIMHU B NopsiAKe, YCTAHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.4. TpeboBanusi K TOPAIKY HMHPOPMHUPOBAHHUS U  KOHCYJIbTHUPOBAHMS
O MPEAOCTABICHUH MyHUIIUTIAJILHOM YCIYTH.

1.4.1. Ilopanok moJiydeHHs 3asBUTENIEM WH(OpPMAIMM U KOHCYJIbTAlMU IO
BOIIPOCAM MPEIOCTABICHUS MYHULIUIAIBHON YCIYTM U YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJUMBIMU U 00SI3aTEIbHBIMU JJISl IPEIOCTABICHUSI MYHHUIMIIAILHOM YCIIyTH,
CBEIEHUH O XOJ€ MNPEIOCTABICHUS MYHULHIAJIBHBIX YCIYyr, B TOM YHCIE
C MCTIOJIb30BAaHUEM O(PUIIMAIIBHOTO MopTana AAMUHHCTpanuu ropojga u Iloprana
TOCYCIIYT.

3asgBUTENSIM TpeAOCTaBisieTcss MHPopMas B HOpsSAKe WHOOPMHUPOBAHUS U
KOHCYJIbTUPOBAHUSA COTJIACHO ITyHKTaM 1.41.1-1.4.1.8 paszgena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA, & UMEHHO:

- uHdopMUPOBaHKE U KOHCYIbTUpOBaHuE B Jlenaptamente u B JIN30;

- uHGOPMUPOBaAHNE U KOHCYJIbTUpOBaHue B MDII;

- UIHQOPMUPOBAHUE U KOHCYJIBTUPOBAHUE MO TEIEPOHY;

- MyOJIMYHasl yCTHAs! KOHCYJIbTALIMS;


http://internet.garant.ru/document/redirect/71129192/3
http://www.gorodazov.ru/
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http://internet.garant.ru/document/redirect/10015512/175
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- myOJIMYHasl MMCbMEHHAs! KOHCYJIbTALUs;

- pa3MenieHHe MHQPOpMAMM Ha CTeHAaX M (WJIM) UHBIX HCTOYHHUKAX
uH(GOPMHUPOBAHUS B MECTaX MPEIOCTABICHUS MyHHUIIUITATBHBIX YCIIYT;

- pa3Menienne HHQOpMAMKM Ha OQPHUIMAIBFHOM TOpTaie AJIMUHUCTPALUU
ropoja;

- pazmenienne nHpopmanuu Ha [lopTane rocycnyr;

- pa3Menienne uHpoOpMaluu Ha WH(OPMAIMOHHO-aHATUTHUYECKOM MHTepHeT-
noptane eauHoi cetu M®L] PoctoBckoit obmactu.

Nudopmarus mnpenocrabisercst 3asButento OecrmuiatHo. K mHopmaruwy,
pa3MelIeHHOM Ha oduuuanbHOM nopTane AaMmuHHUcTpauuu ropoaa u Iloprane
rocyciyr, oOecneuyMBaeTcs JOCTyH 3asBHUTENsl O€3 BBINOJIHEHMS] KaKUX-JIHOO
TpeOoBaHUil, B TOM 4ucie O€3 HCHOJB30BaHUS IPOrPaMMHOrO 0O€eCIEeUYeHHUs,
YCTaHOBKA KOTOPOI'O Ha TEXHUUYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUEHUs
JUIEH3UOHHOTO WM HWHOTO COIJIAIIEHUs € MpaBooOIagaTesieM MpOrpaMMHOIO
o0ecrieueHusi, MpeAyCMaTPUBAIOIIETO B3MMAHMUE IUIAThl, PETUCTPALUIO WU
aBTOPHU3ALUIO 3aSBUTEINS WM MPEIOCTABICHUE UM ITEPCOHAIBHBIX TAHHBIX.

1.4.1.1. UadopmupoBaHre U KOHCYJIbTHPOBaHUE B [lenapramenTe:

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
NPEAOCTABIEHNS  MYHMIMIIAJBHBIX  YCIYyTr, XOJ€ PacCMOTPEHHs  3alpOCOB
O MPEIOCTABICHNU MyHULIUITAJIBHBIX YCIIYT, @ TAKXKE 110 MHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPEIOCTABIICHHEM MYHHIIMIAIBHBIX YCIYT, OCYIIECTBIsAETCS B JlemapraMeHTe
OecraTHoO.

CrnennamucTsl JemnapramenrTa OCYILECTBIISIOT UH($OPMUPOBAHHE
Y KOHCYJIbTUPOBAHUE 3asBUTEICH O IMOPSAKE IPENOCTABICHUS MYHULMIIAIbHBIX
YCIIYT, B TOM YHUCJIE II0 BOIIPOCAM:

- KpyTa 3asiBUTENEN;

- CPOKa IIPENOCTABICHUS MYHULMIIAIBHBIX YCIIYT;

- IIOCJIEI0BATEIBHOCTH 4IMUHUCTPATUBHBIX POLEAYD;

- IepeYHs] JIOKYMEHTOB, HEOOXOJMMBIX [UJISl TIOJYYEHHUS] MYHULUIMAIbHBIX
YCIIYT.

1.4.1.2. UndopmupoBanue u KOHCYJIbTUpOoBaHue B MODLI.

NudopmupoBanne U  KOHCYJIbTHUPOBAHME  3asBUTENEH O  MOpPSAKE
MPEAOCTABIEHNS  MYHMIMIIAJBHBIX  YCIYT, XOJ€ PAacCMOTPEHHs  3alpOCOB
O MPEIOCTABICHUN MyHULIUITAIBHBIX YCIYT, @ TAKKE 110 MHBIM BOITPOCAaM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHUIIMNAIBHBIX YCIyr, B M®L] ocymiecTBiseTcss OecIuiaTHo.

[Topsimok wHbOpPMUpPOBaHUS W KOHCYJIbTUpOBaHUS 3asiButeneii B MOIL]
omnpenensiercss [lpaBuiamMu opraHuzaluu JEsTENBHOCTH MHOTO()YHKIMOHAIBHBIX
LEHTPOB  MPEAOCTABJIEHUS TOCYIApCTBEHHBIX W  MYHHULIMIAIBHBIX  YCIYT,
YTBEPKAEHHBIMU nTOocTaHOBiIeHHEM [IpaBurtenscTBa Poccuiickonn denepannu.

1.4.1.3. UadopmupoBaHre U KOHCYJIBTUPOBAHKE IO TeNedOHY.

OTBeT Ha TeAePOHHBIN 3BOHOK JTOJDKEH HAYMHATHCS ¢ MH(pOpMaLMM O HAUMEHOBAaHUU
opraHa (OpraHusaiuu), B KOTOPbIM MO3BOHUII TPAKJaHUH.

B Tom ciywae, ecid CHENUAIMUCT, OCYIIECTBISIOIIAN KOHCYJIBTALMIO II0
TenedoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBSI3aHHBIM
C IPENOCTABICHUEM MYHULHATIAIBHON YCIIYTH, CITELIMAJIUCT 00s3aH
NpPOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMLO OO0 OpraHu3alusiX, CTPYKTYpPHBIX


http://internet.garant.ru/document/redirect/10015512/10
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http://internet.garant.ru/document/redirect/10015512/10
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NO/Ipa3/IeNICHUsIX, KOTOPbIE PACIOjaraloT CBEJACHUSIMHU, HEOOXOAUMBIMH ISl OTBETA
Ha BOIIPOC.

Nudopmarus o MyHUIIMIAIBHON ycayre mo TenedoHy-aBTonHbOpMaTOpy HE
IIPEIOCTABIISAETCA.

1.4.1.4. ITlyOnuyHast ycTHas KOHCYJIbTAIHS.

[lyOnuunas ~ ycTHas  KOHCYJbTAaIlUsl  OCYIIECTBISIETCS  JUPEKTOPOM
JlemapraMeHTa. €ro 3aMEeCTUTEJIEM C MPUBJICYCHUEM CPEICTB MAacCOBOW HH(popMauu
- paauo, TEJIEBUICHUS, a TAKXKE IyTEM IIPOBEACHHS BCTped HHGOPMAIIMOHHBIX TPYIIT
AJIMUHHCTpauu ropojia A30Ba ¢ HACEIECHUEM.

1.4.1.5. [lyOnuyHas michbMEHHAsE KOHCYJIbTaIIUS.

[1ybnuyHas nmucbMeHHasi KOHCYJbTAIUsl OCYILIECTBIACTCS MyTeM pa3MelIeHUs
MH(OPMAIMOHHBIX MaTEepUAIOB Ha OQUIIMATIFHOM MopTajie AJIMUHUCTPALIMU rOpoja,
nyOIuKauy UHPOPMAIIMOHHBIX MaTEPUAJIOB B CPEJICTBAX MACCOBOM MH(POPMALIUH.

1.4.1.6. Cnemmanuctel [lenaprameHTa, NpPeIOCTaBISIONINE MYHUIIMIAIBHYIO
ycayry, pabotHukn MO®I[ He BmpaBe OCYLIECTBIATh KOHCYJIBTHPOBAHHE
3aMHTEPECOBAHHBIX JIMI, BBIXOJSIIEE 3a pPaMKH NPEIOCTaBICHUS HHPOpPMALNH
O CTaHJAPTHBIX NPOLEAYypax U YCIOBUSIX OKa3aHUs MYHUUUIAIBHON yCIyru
U BIUSIONIEE  MPSIMO  WJIM  KOCBEHHO  HAa  WHAUMBUIAYAJIbHbIE  pELIEHUs
3aMHTEPECOBAHHBIX JIULI.

1.4.1.7. Ha crenpax u (WiM) MHBIX MCTOYHHMKAX MH(MOPMUPOBAHUS B MECTaX
IPEI0CTaBICHUS MYHHUIUTATbHBIX yCIIyT pa3MelarTcs CJIeIyIOIIre
MH(OPMAIMOHHBIE MAaTEPUAIIBL:

- IEpEYeHb MYHUIMIAIBHBIX YCIIYT, PEJOCTABICHUE KOTOPBIX OPraHU30BaHO
B M®DI];

- CPOKH IIPEIOCTABIECHUS MyHULUIIAIBHBIX YCIIYT;

- IOPSIZIOK ~ OOYKaJOBaHWS — peIIeHUi, JedcTBuil (Oe3nelcTBHs) oOprasa,
IIPENOCTABISIOIET0 MYHULUIIAJIBHYIO YCIYTy, a TakXe€ €ro JOJDKHOCTHBIX JIHIL,
MYHHUITUTIATBHBIX CITYXaluX, paboTHUKOB U paboTHHKOB M®DII;

- uHQopMalMsg O MPEAYCMOTPEHHOW 3aKOHOJATENbCTBOM  Poccuiickoii
®denepauvd OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML OPraHOB, MPEAOCTABIISIOIIMX
MYHUIMNIAIbHBIE YCIYTH, 3a HApYyILIEHUE NOPSAIKa NPEeIOCTaBICHUS MyHULUIIATbHbIX
YCIIYT.

1.41.8. Ha odunmansHOM  moOpTase  AJMUHUCTpAllMd  TOpoja, Ha
uH(popMalMOHHO-aHAIUTHYeCKOM  MHTepHer-noprane  eguHoit cetu  MO®I]
PocroBckoit oGnactu, a Takke Ha [lopTane rocyciyr pasMmemiaeTcs cieayrolias
uHbopMaIus:

- KPYT 3asiBUTEJIEH;

- HCYEPIBIBAIOLIU I NIEPEYECHb JOKYMEHTOB, HEOOXOIUMBIX JUTSI
IPEOCTABIICHUS! MyHUIIMIIAIBHON yCIIyTd, TpeOOBaHUS K OQOPMIICHUIO YKa3aHHBIX
JNOKYMEHTOB, a TAaKK€ I€peYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIPaBe
IPECTaBUTh MO COOCTBEHHOM MHUIIUATHBE;

- pe3ynbTaThl MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH, MOPSIOK BbIIAYH
JIOKYMEHTA, SIBJISIIOLIErOCs Pe3yIbTaTOM MPEAOCTABICHNUS] MYHULIUIIAILHON YCIYTH;

- CPOK IIPEIOCTaBICHUS MyHUIIMNIATBHON YCIIyTH;

- IOPSII0K, pa3Mep MU OCHOBAHUSI B3MMAaHUsS rOCYJApCTBEHHON MOUUIMHBI WA
VHOW IUIaThl, B3UMAaEMOM 3a IPEAOCTABIEHUE MYHULIUIIAIILHON YCIIYTH;


http://internet.garant.ru/document/redirect/10015512/10
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- HCUEPIIBIBAIOLIMI MEPEUYECHb OCHOBAHUW I MPUOCTAHOBJIEHUS WJIM OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

- 0 TpaBe 3asBUTENSA Ha AocyAcOHOe (BHeCyaeOHOe) 00KajJoBaHUE PEIICHUH,
nercTBuil (0e31eCTBUA), MPUHSTHIX (OCYILECTBICHHBIX) B XOJI€ MPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

- bopmbl  3asBiieHU (YBEAOMIICHWN, COOOIEHWI), WCIOIb3YEeMbIE TIPH
MPEIOCTABIEHUN MYHULIMTIIAIBHOW YCIIYTH.

TexkcT aAMMHHUCTPATHBHOTO perjaMeHTa pa3Meniaercss Ha oduiraIbHOM
noptayie AamuHuctpanuu ropoja u Ha [loprane rocycmuyr.

1.4.2. Tlopsamok, ¢opMa, MeCTO pa3MEIIeHHs] W CHOCOObl TMOJyYEHHUS
CIIpaBOYHOM MHGOpPMAIMKM, B TOM YHCIE HA CTeHAAaX W (WJIM) MHBIX HCTOYHUKAX
MHOOPMUPOBAHKS B MECTaX NPEIOCTaBICHUS MYHUIIMIAIBHBIX YCIYT M YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM 00s3aTENbHBIMU I MPEIOCTaBICHUS
MYHHULUIIAIBHOM yciuyru, u B MOLI.

CnpaBoyHasi wuH@OpMalUd O MECTOHAXOXKICHUM U Tpaduke padoThl,
crpaBouyHbIX TenedoHax Jlemapramenta, M®II, a Takxke ampecax odUIIMATBHBIX
CalTOB, BJEKTPOHHOW MOYTHl B WH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHON CETU
«MnTepuer», lemaprament, MOL] pasmemaercs:

- Ha OQUIMAIBHOM TopTasie AJIMUHHUCTpAllMA Topoja WWW.gorodazov.ru
http://www.gorodazov.ru/azov.html

- Ha opummansHOM caiite MPL] www.mfc61.ru;

- Ha [loprane rocycnyr;

-Ha CTEHJaX W (WIM) WHBIX HCTOYHHMKAX HWHGOPMHUPOBAHUA B MECTax
MPEAOCTABICHUS MYHUIIUTIATbHBIX YCIYT.

B  nomemenusix <~ M®I[ pasmemaercs  crnpaBouHas — uHdOpmarus,
npenycMmoTpenHas [IpaBunaMu opraHu3anuu 1eaTeIbHOCTH MHOTO()YHKITMOHAIBHBIX
LHEHTPOB  NPEAOCTABIEHUS  TOCYJAapCTBEHHBIX W  MYHUUUNAIBHBIX  YCIYT,
YTBEPKAEHHBIMU nTOocTaHOBiIeHHEM [IpaButenscTBa Poccuiickon denepannn.

1.5. JIOmKHOCTHBIE JMIA, OTBETCTBEHHBIC 3a MCIIOJHEHUE aJIMUHUCTPATUBHOIO
periaMeHTa MyHULIUNAIbHON YCIIYTH U €T0 aKTyaJIN3aLHUIo.

OTBETCTBEHHOCTh 32  HMCHOJHEHHUE  AJIMHUHHMCTPATUBHOIO  pErJaMEHTa
MYHULHANAIBHON yCIyru HecyT nupekrtop Jlenapramenrta, nupekrop M®L] B pamkax
CBOMX MOJIHOMOYHIA.

OTBETCTBEHHOCTh 33 aKTyaJu3alWI0 aJMHUHHCTPATUBHOIO  pETJaMEHTa
MYHULHANAIBHOMN YCIyTH HECET AUpeKTOp Jlenapramenra.

2. CtaHzapT npeAaoCTaBiICHUS MYHUIIMNIATLHON YyCIIyTH

2.1. HanMeHOBaHWE MyHULIMIIAJIBHOMN YCIYTH.
HanmenoBanne MyHununanbHou ycinyru - «lIpegocraBnenue 1ecHOro yyacrka
B 0€3BO3ME3THOE TTOJIH30BaHUE) (J1ajiee - MyHULIMTAIbHAs YCIIyTa).

2.2. HanmenoBanue (byHKIIMOHATBHBIX MOApa3ICICHUN, OpraHoB
AJIMUHUCTpalMd ropojia A30Ba, MYHULMOAIBHBIX YUYPSXKIACHUN U  JIPYTrUx
OpraHu3alvl, MPEJOCTABISIONIMX MYHHUITUTIATBHYIO YCIYTY.
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MynununanbsHas yciayra mnpeaoctaBisieTcss MyHUIUNAIbHBIM — Ka3eHHBIM
yupexaeHueM ropoga Azopa «JlemapTaMeHT KHIIMITHO-KOMMYHAJIBHOTO X03SHCTBa»
MKY r. A3zoBa «/lemaprament XXKX».

Opranuzaiusi, IpUHUMAIOIAs Y4acTHUE B MPEIOCTABICHUU MYHUIIMIATLHOMN
ycyru - MOLI.

B nporuiecce okazaHus MyHHUITUTNIAIBHON YCIYTHM YYacCTBYIOT M MPEAOCTABISIOT
cBeneHus (MHGOPMAITNIO) B paMKax MEKBEIOMCTBEHHOTO B3aMMO/ICHCTBHUS:

- OpraH perucTpaluy npas;

- ®HC Poccun.

3anpemaercsi TpeOOBaTh OT 3asABUTEIIS MIPU OCYIIECTBICHUH 3allCH HA TTPUEM
B QJICKTPOHHOM BHJI€ COBEpIIEHUS HHBIX JCUCTBUH, KpOME MPOXOXKICHUS
UACHTUGUKAIIMY U ayTeHTU(UKAIIMU B COOTBETCTBUHM C HOPMATUBHBIMHU MPAaBOBBIMU
aktamu Poccuiickoii @enepanun, yKkazaHus 1elid IprUeMa, a TakKe MpeIoCTaBIeHUs
CBEJICHUHN, HEOOXOJAMMBIX JUIsl pacuera JIMTEIHHOCTH BPEMEHHOTO0 HWHTEpBaa,
KOTOPbIH HEOOXO0IMMO 3a0POHUPOBATH IS PUEMA.

B cooTtBercTBHM ¢ TpeOoBaHUSAMU MyHKTa 3 yacTh 1 crateu 7 PeaepanbHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzaly  MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYr» 3alpelieHo TpeOoBaTh OT 3asiBUTENS
OCYILIECTBJICHUSI JEHUCTBUI, B TOM YMHCJIE COIJIAaCOBAHUU, HEOOXOIUMBIX JJIs
MOJYYEHUS] MYHUIUMTNIAIbHOM  yCIYTM W CBSI3aHHBIX C  oOpalieHueM B
rOCyJIapCTBEHHBIE OpPTaHbl, HHbIE OPraHbl MECTHOTO CaMOYIIPABJICHUS, OpraHu3aIluy,
3a HCKJIIOUYECHHEM TOJyYeHUs YCIYr M TMOJYy4eHUs JOKYMEHTOB W HWH(oOpMaiuuy,
MPEAOCTABISIEMbIX B PE3YyJbTAaT€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
MepeYHM, yKa3zaHHble B yactu | crtatbum 9 dexpepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3  «O6  opraHuzaluu  NOPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

2.3. Onucanue pe3yiapTara NpeJoCTaBICHUS] MyHUIIUIIATIBHOW YCITYTH.

Pe3ynbpTaTom npenocTaBieHUs] MyHUIIUIAIBHONW YCIIYTH SIBISIETCS:

- POEKT AOroBOpa O€3BO3ME3THOTO MOJIb30BAHUS JIECHBIM YU4aCTKOM;

- MOTUBUPOBAHHBIN OTKA3.

3asBUTENI0 B KaUeCTBE pe3ysbTaTa MPEeAOCTABICHNUS MYHUIMIAIBHON YCIyTH
o0ecreynBaeTcs Mo ero BI0OPY BO3MOKHOCTh MOJIYUECHHUS:

- TOKyMEHTa Ha OyMa)XHOM HOCHUTETIE;

- 3JIEKTPOHHOT'O JOKYMEHTA.

2.4. Cpox npe1ocTaBiIeHUsI MyHULIUIATBHONW YCIIYTH.

MyHurunanpHas yciayra MpefocTaBiseTcs B cpok He Oosee 30 mHel co aHs
MOCTYTIJICHUS 3asIBJICHUS U TIaKeTa JOKYMEHTOB.

IIprocranoBieHne IPEI0CTaBICHUS MYHUITUTIATEHOM YCIIyTH HE
PEAYCMOTPEHO.

Cpox TpeAoCTaBICHUS] MYHHIMIAIBHOW YCIYTH B O3JCKTPOHHOM BHJC
HAYMHACTCS C MOMEHTA IMpHUeMa W perucTpanuu B JlemapTaMeHTe 3JIEKTPOHHBIX
JIOKYMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHHS] MYHHUIIMITAIGHON YCITyTH.

2.5. HopmaTuBHBIE TIPaBOBBIE  aKThl, PETYJIUPYIOUIME TMPEJOCTaBICHUE
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MYHUIUNATBHON YCITYTH.

[lepeyeHbr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX IPEIOCTaBICHUE
MYHHUITUTIATFHOW YCIIYTH, pa3MenIaeTcss Ha oQUIMAIIbHOM TopTajie AIMUHUCTPAIAHA
ropoaa u [loprane rocyciyr.

2.6. WcueprbIBaromuii IepevueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIIbHBIMA WJIM WHBIMM HOPMAaTHUBHBIMU IPAaBOBBIMU aKTaMU IS
NPENOCTABICHUS MYHUIUNAIBHOM YCIYIM M YCIYr, KOTOpBIE  SBIISIOTCSA
HEOOXOJUMBIMU U OOSI3aTEIBHBIMH JJISI TIPEIOCTABICHUSI MYHHUIIMITATLHOW YCITYTH,
MOJIeKAIINX TPEJCTABICHUIO 3asBUTENIEM, CIIOCOOBI WX TOJYYCHHS 3asiBUTEIIEM,
B TOM YHCJI€ B AJICKTPOHHOM (hopMe, MOPSIAOK UX MPEACTABICHHUS.

Horapuansnoe YAOCTOBEPEHUE TOBEPEHHOCTEN; HOTapHalbHOE
CBU/ICTEJIbCTBOBAHNUE TMOJIMHHOCTH TOJIMNKUCH U BEPHOCTU NEPEBOAA; HOTAPUAIBHOE
CBUJETEIBCTBOBAHUE IIOUIMHHOCTH KONHMM JOKYMEHTOB M BBIIIHCOK M3 HHX;
CBUJETEIBCTBOBAHUE MOJUIMHHOCTA KOIIMM JTOKYMEHTOB U BBIIIACOK U3 HUX OPTaHOM
(opranu3zanueit), BbIIABaBIIUM JOKYMEHT; YAOCTOBEPEHUE JTOBEPEHHOCTEW OPraHOM
(opranuszanueii), BbIIABIIMM JIOKYMEHT, 3asBUTENb MOJYy4aeT B COOTBETCTBUU C
PeectpoM MyHMIMNANBHBIX YCIYI MyHUIUNAIBLHOTO oOpa3zoBanus «l'opon A30B»,
IIPEI0CTABIISIEMBIX CTPYKTYPHBIMH MO/Ipa3/IeICHUSIMU, OTpacjeBbIMU
(pyHKUMOHANBHBIMUA) OpPraHaMH AJMUHUCTpAIMU Topoaa A30Ba, YTBEPKICHHBIM
MOCTaHOBJIEHHEM AnMmuHKCcTpanuu ropoaa Azosa ot 30.08.2019 Ne 1400.

3asgBiIeHUE U MaKeT JOKYMEHTOB IMPEICTABISIOTCA OOHUM M3 CIEAYIOLIUX
CHI0CO00B:

- Ha OyMa)XHOM HOcUTeJe - TpH JIMuyHOM oOparieHnn B M®II, [denaprameHT,
IIOYTOBBIM OTIIPABIIEHUEM B ajpec JlernaprameHTa;

- B (popMe 3JIEKTPOHHOTO JOKyMEHTa - ¢ hcnosib3oBaHueM llopTana rocycmyr
(mpu  HAJIWMYMK  TEXHUYECKOHM  BO3MOXKHOCTH),  OQPHUIMAIBHOTO  TMOpTayia
AnmMuHHUCTpanuu ropoja (Mpy HAJIMYUKM TEXHUYECKONW BO3MOXKHOCTH), IMOCPEICTBOM
AJIEKTPOHHOM NOYTHI B ajipec JlemapraMeHra.

3asBJI€HUE M TMAKET JTOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE MPEICTaBIISIOTCS
C yueToM TpeOOBaHMH, yKa3aHHBIX B MmyHKTax 2.6.1-2.6.5, 2.7.1, 2.7.2 pa3gena 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA, U CIAEAYIOIIUX TPeOOBaHUM:

-B 3afBJICHUM M JIOKYMEHTax HE JOJDKHO OBITh MOJYUCTOK, MPHUIIHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX MCIPABIICHU;

- 3asIBJICHUE HE MOJKET OBITh 3alIOJHEHO KapaHAaIIoM;

- 3asIBJICHHUE JIOJDKHO OBITh MOJIMUCAHO 3asBUTENIEM WM TNPEICTaBUTENIEM
3asIBUTENS.

3asBlieHHE M TaKeT JOKYMEHTOB B 3JEKTPOHHON (opme MpencTaBisioTcs
C y4eToM TpeOOBaHM, yKa3aHHBIX B MyHKTax 2.6.1-2.6.5, 2.7.1, 2,7.2 paznena 2
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

B cnywae ecnum mopgaya AOKYMEHTOB HpoucxoauT mnocpeactBoMm Iloprana
rocyciyr, opuianbHOro nopraina AAMUHUCTPALIMK TOPOJA, JIEKTPOHHON MOYTHI,
JOTIOJTHUTENbHAS TMOoJavya TaKUX JOKYMEHTOB B Kakou-mbo uHON Qopme He
TpedyeTcs.

2.6.1. 3asBneHue O MPEJOCTABICHUM JIECHOTO YydacTka B O€3BO3ME3HOE
MOJIb30BaHUE, O(POPMIIEHHOE COIVIACHO MNPWIOKEHUI0O | K aIMUHUCTPATUBHOMY
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pernameHnty (1 9K3., opuruHanm).

B 3adBneHun yka3pIlBaroOTCA:

- (hamunmsi, WM, OTYECTBO, MECTO JKUTEILCTBA 3aSBUTEIS W PEKBHU3UTHI
JIOKYMEHTA, YAOCTOBEPSIOIIETO TUYHOCTH 3asIBUTEINS (11 (PU3HUECKOTO JINIIA);

- HAUMEHOBAHUE U MECTOHAXOXJACHHE 3asBUTEN (I IOPUIUYECKOTO JINLA),
a TAKXXE€ TOCYJApPCTBEHHBIM PErMCTPALMOHHBIA HOMEP 3alUCH O TOCYAAapCTBEHHOU
peructpauuu topuandeckoro nuna B EI'PHOJI, unenTHduUKanmoHHBI HOMED
HAJOrOIUIATENbIINKA, 33 HWCKIIOYEHHEM CJIy4yaeB, €CJIM 3asBHUTEJIEM SBIIAETCA
WHOCTPAaHHOE IOPUINYECKOE JINLIO;

- KAJJaCTPOBBIII HOMEpP, MECTOIOJOKEHUE U IUIONAAb HCIPAIIUBAEMOIO
JIECHOTO Y4acTKa;

- BUJ] UCIIOJIb30BAHUS JIECHOTO y4acCTKa;

- IOYTOBBIA ajipec W (WJIM) aJapec DHJIEKTPOHHOM TMOYTHI [JISi CBSI3U C
3asIBUTEJIEM.

2.6.2. JIOKyMEHT, YJIOCTOBEPSIONUIUN JUYHOCTh 3asBUTENS (MIPEACTaBUTEIS
3asBUTEIISA) (KOS TPU MPEIBSIBICHUU OPUTHHAJIA TP JTMYHOM OOpaIeHuu - 1 3K3.).

JIOKyMEHTOM,  YJOCTOBEPSIOIIMM JIMYHOCTh 3asABUTENS  (NIPEICTABUTEINS
3asBUTEIIS),  SBIAETCS  macnopT  rpaxkiaanuHa  Poccuiickoir ~ Depeparuu,
YAOCTOBEPSIOMINNA JIMYHOCTh TpaxkaannHa Poccuiickoit denepanynu Ha TEPPUTOPUU
Poccuiickoit ®enepanuu (s rpaxaan Pocculickoit ®denepainin), BpeMEHHOE
yAOCTOBEpeHUEe JUYHOCTH (s TpaxkiaaH Poccuiickoit ®enepanuu), mnacnopT
rpakJaHuHAa MHOCTPAHHOTO TOCYJApCTBa, JICTAJIUM30BaHHBII Ha TEPPUTOPUU
Poccuiickoit deneparuu (1711 THOCTPAHHBIX TPaXKIaH), pa3peliecHue Ha BPEMEHHOE
npokuBanue (msi vl 0e3 TpaKIaHCTBA), BHUJI HA KUTEJIbCTBO (s Jmil Oe3
IpakJIaHCTBA), yA0CTOBepeHue OexxeHia B Poccutickoit deaeparuu (17151 OKEHIIEB),
CBUJIETEILCTBO O PACCMOTPEHUH XOJAaTaiicTBAa O TMPU3HAHUHM OCEXKEHIIEeM Ha
teppuropun Poccuiickoii @enepanuu Mo cymecTBy (s OSKEHIIEB), CBUIETEIHCTBO
O MPEA0CTaBIICHUH BPEMEHHOTO yoexuina Ha Tepputopun Poccutickont @enepanmu.

[Ipu wnHampaBieHuun 3asiBIeHHS B (OpME DJIEKTPOHHOIO JTOKYMEHTa K
3asIBJICHUIO MPUJIATaeTcsl KOMUs JOKYMEHTa, YA0CTOBEPSIOIIETO JMYHOCTD 3asBUTEIIS
(YOOCTOBEpAIOIIEr0  JIMYHOCTh  MPEACTABUTENS  3asiBUTENS, €CIH  3asBJICHUE
MPEACTABIISIETCS MPEACTABUTEIEM 3asBUTENSI) B BUAE AJIEKTPOHHOrO 00pasza Takoro
JIOKYMEHTA.

[IpeacraBnenre JAOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS, JIHOO
JUYHOCTh TNPEJCTABUTENsl 3adABUTENs, HE Tpedyercsa B cCllydae MpeACTABICHUS
3asiBJICHUS] TIOCPEJICTBOM OTIpPABKU uepe3 Nu4HbI kaOuHeT I[loprama rocycyr,
opuIManpbHOr0 TopTana AJMHHHCTpAllUM TOpOJa, a TakKe €Clid 3asBIICHUC
MOJNMKUCAHO YCUJICHHON KBATH(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO.

2.6.3. JIOKyMEHT, MOATBEPKIAIONINI TOJTHOMOYHUS MPEICTABUTENS 3asBUTEIS,
€CJIM C 3asBJICHUEM OOpaliaeTcs mpeacTaBuTehb 3aaBuTess (1 9K3. - Komus).

Jlnst mpencraButenet (GU3NIECKOTO JIUIIA:

- TOBEPEHHOCTh, O(OpMIIEHHAsT B YCTAHOBJIEHHOM 3aKOHOM IMOpSAKE, Ha
IpE/ICTaBIICHUE UHTEPECOB 3asABUTEINS (3asiBUTENIEH);

- IOKYMEHT, TOATBEPKIAIOIINN MTOTHOMOYHUS TIPECTABUTENS JEeHCTBOBATh OT
UMEHH (PU3UYECKOTo JinIa 0€3 T0BEPEHHOCTH (3aKOHHBIN MPEICTABUTEND ).

Jliist mpeacTaBuTeNed IOPUANYECKOTO JINLA:
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- TOKYMEHT, MOATBEPKIAIOIIMI TOJIHOMOYMS MPENCTABUTENS AEUCTBOBATh OT
MMEHH I0PUINYECKOTO JHIa 0€3 JOBEPEHHOCTH;

- IOBEpEHHOCTh, O(GOpMJICHHAs B YCTAaHOBJIEHHOM 3aKOHOM TOpSAKE, Ha
IIPEICTABICHUE UHTEPECOB 3asABUTEIIA (3asIBUTENEH ).

B cnyuae mpencraBienust 3asBiICHHS B (OpME 3IEKTPOHHOTO JIOKyMEHTa
NpeICTaBUTEIEM 3asBUTENS, JCHCTBYIOIIMM HAa OCHOBAaHUU JIOBEPEHHOCTH,
K 3asIBJICHUIO TPUJIATaeTCsl JOBEPEHHOCTh B BHJIE AJIEKTPOHHOTO 00pasza TaKoro
JTIOKYMEHTA.

2.6.4. JIokyMeHThI, MOATBEPKIAIOIINE MPABO 3asBUTENS HA IPEIOCTABICHUE
JIECHOTO y4acTKa B COOTBETCTBUHU C LIEJISIMU HCIIOJIB30BAHUSA JIECHOTO y4yacTKa (IJis
rOCYJapCTBEHHbIX WM MYHULUNAIBHBIX YUYpeKIeHUN (OI0/DKETHBIX, Ka3€HHBIX,
ABTOHOMHBIX), KAa3€HHBIX MPEANPUATHI, LEHTPOB HCTOPUYECKOIO0 HaCIeaus
npesuneHToB  Poccuiickoit  ®enepaumy, NpPEeKpaTHBIIMX HCHOJHEHHE CBOMX
MTOJTHOMOYH).

2.6.5. 3aBepeHHbIi MEpeBOJA HA  PYCCKUH  S3BIK  JOKYMEHTOB O
TOCYIapCTBEHHOW  pErucTpaliyl IOPUAWYECKOTO JIMIa B  COOTBETCTBUU C
3aKOHOJATEeJIbCTBOM HHOCTPAHHOTO TOCYJapcTBa B Cllyyae, €ClId 3asBUTEIEM
ABJIIETCSI HHOCTpaHHOE ropuanyeckoe Jauo (1 k3. - opurunain).

2.7. UcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH
C 3aKOHOJIATECJIbHBIMU WJIM WHBIMM HOPMATHBHBIMU TIPABOBBIMU aKTaMu IS
IPEIOCTABICHUSI MYHULIMIIAIIbHOM YCIIYI'M, KOTOpPbIE HAaXOHSTCS B PaCHOpPsHKEHHUH
roCyJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIMPABJIEHUS U UHBIX OPraHOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUU TOCYIAPCTBEHHBIX WM MYHUIUIMAIBHBIX YCHYT,
U KOTOpbIE 3asBHUTENIb BIIPABE IMPEACTaBUTh, a TaKXKE CIOCOObI WX TMOJTy4YEHUs
3asIBUTEIISIMU, B TOM YUCJIE B DJIEKTPOHHOU (popMe, TOPSAIOK UX MPECTABICHUS.

2.7.1. Bemmucka u3 ET'PYOJI o ropuanueckom nmuie (PHC Poccun).

2.7.2. Boimucka u3 EquHOTO roCylapCTBEHHOTO peecTpa HEABMKHUMOCTH 00
00BEKTE HEIBMXKMMOCTHU (00 MCPAIIMBAEMOM JIECHOM y4YacTKe) (OpraH perucrpauuu
npas).

3asBUTENb BIpPABE MPEACTABUTh JOKYMEHTBHI M HWH(OpPMaIUIo, yKa3aHHbIE
B nyHKTax 2.7.1, 2.7.2 pa3znena 2 aIMUHUCTPATUBHOIO perjiaMeHTa, 0 COOCTBEHHOM
WHULIMATUBE.

Hemnpeacrasinenue 3asgBUTENEM [OKYMEHTOB M HMH(POpPMALMM, YKa3aHHBIX
B myHkTax 2.7.1, 2.7.2 pa3gena 2 aAMHUHUCTPATUBHOTO PETJIAMEHTa, HE SIBIIACTCS
OCHOBAHHEM I 0TKA3a 3asBUTEIIO B IPEJOCTABICHUA MYHUIIMIIAJIBHON yCIIYTH.

Henaprament, M®I] He BpaBe TpeOOBATH OT 3aIBUTEIS:

- IPeICTAaBICHUSI IOKYMEHTOB U HH(POPMAIIH WU OCYILIECTBICHHUS IEHCTBUH,

- IPEICTABIICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMU NPABOBBIMU AKTAMH, PETYJHMPYIOIIMMU OTHOLIEHUS, BO3ZHUKAIOLIUE
B CBSI3M C MPEIOCTABICHUEM MYHULIMIAIBHOU YCIIYTH;

- IPEACTaBJICHUS JOKYMEHTOB W HWH(OpMaluU, KOTOpPbIE B COOTBETCTBHUH
C HOPMaTUBHBIMU IPaBOBBIMU akTaMu Poccuiickonn denepaunu, HOPMATUBHBIMHU
NPaBOBBIMU aKTaMH POCTOBCKOU 007acTM U MyHUIMIAIBHBIMH MPABOBBIMH aKTaMU
HaxOJATCS B PACIOPSIKEHUH OPraHOB, MPEAOCTABISIOMINX MYHULIMNAIBHYIO YCIYTY,
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rOCy/IapCTBEHHBIX OpPTraHOB, WHBIX OPraHOB MECTHOTO CaMOYTMpaBleHUS H (WIJIH)
MOJIBEIOMCTBCHHBIX ~ TOCYJIapCTBEHHBIM  OpraHaM ®  OpraHaM  MECTHOTO
CaMOYMpPaBJICHUS] OpraHU3AIHH, YIaCTBYIOUINX B MPEAOCTABICHUH TOCYAapCTBEHHBIX
WIM MYHULUIAIBHBIX YCIYT, 32 UCKIIOYCHHEM JIOKYMEHTOB, yKa3aHHBIX B 4acTH 6
cratbu 7 ®DenepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzauuu
IPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MyHHUIIUMIATBHBIX YCIYT»;

- IPe/ICTaBICHHUS] JIOKYMEHTOB W HWH(GOpMaluW, OTCYTCTBHE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh TpPU IEPBOHAYAIBHOM OTKa3e
B IPEJIOCTABIICHUM  MYHUILIMIIAJIBHOW  yCIyrd, 3a  HCKIIOYEHHEM  CIIy4aes,
NpEeIyCMOTPEHHBIX TyHKTOM 4 dYactu 1 cratem 7 ®DenepaiabHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO06 opraHuzanudd MNPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHIIATIATBHBIX YCIIYTY.

2.8. HcuepnplBaromuii IE€pedYeHb OCHOBAHMM I OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHuil 11 OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIA
MPEIOCTABIECHUSI MyHUIIUIIATBHOM YCIIYTH, 3aKOHOAATEILCTBOM HE MTPELYCMOTPEHO.

2.9. HcuepnbiBaronid NEPEYECHb OCHOBAHWUW JJIsi TMPHUOCTAHOBIICHUS WU
OTKa3a B MIPEJOCTABIEHUHA MYHHUIIMIIAIbHON yCIIYTH.

2.9.1. OcHOBaHu# [UIsi TPUOCTAHOBJICHUS MYHUIIMIAIBHON yCIyTU HE
IIPEAYCMOTPEHO.

2.9.2. OcHOBaHM IS OTKAa3a B IPEJOCTABICHUY MYHULIUITAIIBHON YCITyTH:

- C 3asBJICHUEM O IPEIOCTABJIECHUU JIECHOTO ydacTKa OOpaTWioCh JIMLO, HE
OTHOCSIIIEECS K KPYTY 3asiBUTEIICH;

- TPAHULIBI JIECHOTO Y4YacTKa, YKa3aHHOTO B 3asBIICHUH, ITOJJIEKAT YTOUHEHUIO
B cooTBeTcTBUM ¢ DenepanbHpiM 3aKOHOM «O TOCYIApCTBEHHOW PETrHMCTPALMH
HEJBUKMMOCTH Y,

- ISCHOM y4YacTOK TOJIHOCTHIO PACIIONIOKEH B TPAHUIIAX 30HBI C OCOOBIMH
YCIIOBUSIMH ~ WCIIOJIB30BAHUS ~ TCPPUTOPUU,  YCTAHOBJICHHBIC  OTPAHHYCHHUS
WCITOJIb30BAHUS JICCHBIX YUYAaCTKOB B KOTOPOH HE JOIMYCKAIOT UCTIOIb30BaHUS JICCHOTO
ydacTKa B COOTBETCTBHH C IIEJIIMH HWCIIOJb30BaHMUS TaKOTO JIECHOTO YydacTKa,
yYKa3aHHBIMH B 3asBJICHUU;

- YKa3aHHBIM B 3asBJICHUM JIECHOM YYacTOK HE OTHECEH K OIPEICICHHOU
KaTerOpUU 3eMelb;

- YKa3aHHBIM B 3asBJICHUM JIECHOM YYacTOK TMPEJOCTABICH Ha TpaBe
MIOCTOSTHHOTO (0€CCPOYHOT0) IONB30BaHUS, OE3BO3ME3THOTO IIOJB30BAHUS HIIH
apeH/Ibl, 3a HWCKIIOUYCHHEM CJIy4yaeB, €ClId C 3asBJICHUEM oOpaTwics o0JjajaTenb
JAHHBIX TIPaB;

- YKa3aHHBIM B 3asBJICHUU JICCHOM Y4aCTOK B COOTBETCTBUH C YTBEPKICHHBIMHU
JOKyMEHTaMH TEPPUTOPHUAIILHOTO TUIAHUPOBAaHWS H (WJIM) JOKyMEHTAIMeH 110
TJTAHUPOBKE TEPPHUTOPHUH TPEAHA3HAYEH IS pa3MeIleHus 00BbeKTOB (heaepabHOTO
3HAYCHUs, 00bEKTOB PETHOHAIBHOTO 3HAYCHUS WM 00BEKTOB MECTHOT'O 3HAYCHHSI,

- YKa3aHHBIA B 3asBJICHUU JICCHOM YJaCTOK SBIIACTCS M3BATHIM U3 000pOTa WM
OTpaHUYCHHBIM B 00OpOTE W €ro IPeJOoCTaBlIieHWE HE JAOIyCKaeTcs Ha Ipase,
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YKa3aHHOM B 3asIBJICHUU;

- YKa3aHHBIN B 3asBJICHUH JIECHOM YYaCTOK SIBJISIETCS 3apE3€PBUPOBAHHBIM IS
rOCYJIapCTBEHHBIX WU MYHMIIUNIATIBHBIX HYXK]l B Clly4yae, €ClU 3asBUTENIb OOpaTUiCs
C 3asBJICHUEM HA CPOK, MPEBBIIAOIINNA CPOK JCUCTBUS PEIIEHUS O PE3EPBUPOBAHUN
JIECHOTO y4acTKa;

- IPEAOCTABIICHUE JIECHOIO Yy4YacTKa Ha 3asABJICHHOM BHUJE IpPaB HE
JIOITyCKaeTCS;

- B OTHOILICHUU JIECHOTO YYacTKa, YKa3aHHOTO B 3asBJICHUH, HE YCTAaHOBJICH
BHJ] pa3pPEIICHHOTO UCTIOJIb30BaHUS;

- HA YKAa3aHHOM B 3asBJICHHMM JIECHOM YYacTKE PAacHOJIOKEHbI 3JaHHUE,
COOpY’KEHHE, 00BEKT HE3aBEPIICHHOTO CTPOUTEILCTBA, MPUHAJICKALTUE IPaKIaHaM
WU FOPUJIMYECKUM JIMIAM, 32 UCKIIOYEHUEM CIIy4aeB, €CIM Ha JIECHOM YYacTKe
PaCIOJIOKEHBI COOPYKEHHS (B TOM YHUCIIE COOPYKEHUS, CTPOUTEIHCTBO KOTOPBIX HE
3aBEpILCHO), pa3MEIICHHUEe KOTOPhIX JIOMYyCKAaeTcs Ha OCHOBAHUHM CEPBUTYTA,
nyOJUYHOTO CEPBUTYTA, JUOO C 3asBJIICHUEM O MPEJOCTABICHUM JIECHOTO Y4YacTKa
oOpatuiics COOCTBEHHUK JTHUX 3/IaHUM, COOPYXEHUM, MOMEIICHHH B HHUX, ITOTO
00BbEKTa HE3aBEPILICHHOTO CTPOUTENIHCTBA, a TAKXKE CIy4aeB, €CIU MOJIaHO 3asIBJIICHHE
O MPEAOCTABIICHUU JIECHOTO y4YacTKa M B OTHOIICHUU PACIOJOXKEHHBIX HA HEM
3IaHUH, COOPYKEHUM, 00bEKTa HE3aBEPILICHHOTO CTPOUTENILCTBA IPUHATO PEIICHUE O
CHOCE CaMOBOJILHOW MOCTPONKH JIUOO PEIICHUE O CHOCE CaMOBOJBHOW MOCTPONKU
WJIU €€ IPUBEJICHUH B COOTBETCTBHUE C YCTAHOBJICHHBIMU TPEOOBAHUSAMM.

- HA YKa3aHHOM B 3asBJICHUM JIECHOM YYaCTKE PAaCIMOJIOKEHbI 3JaHUE,
COOpPYKEHHE, 00BEKT HE3aBEPIIEHHOTO CTPOMUTEIIbCTBA, HaxXOIAIIHECS
B TOCYJapCTBEHHOM WJIM MYHHUIIMNAIBHOW COOCTBEHHOCTH, 3a HCKJIIOYEHUEM
Clly4aeB, €CIIM Ha JICCHOM Y4YacTKE paCIOJIOkKEHBI COOPYKEHHs (B TOM YHCIE
COOPY’)KEHHUS, CTPOUTEIHCTBO KOTOPBHIX HE 3aBEPIICHO), pa3MEIIeHHE KOTOPBIX
JOTYCKAaeTCsl HA OCHOBAHHUH CEPBUTYTA, MyOJUYHOTO CEPBUTYTA, JIMOO C 3asABICHUEM
oOpaTwiicst TpaBooOIaiaTeNb dTUX 3/IaHUS, COOPYKEHUS, TOMEIICHUN B HUX, 3TOTO
00bEKTa HE3aBEPIIEHHOTO CTPOUTEHCTBA;

- YKa3aHHBIW B 3a5BJICHUU JIECHOW YYaCTOK SIBJISIETCS MIPEIMETOM ayKIIMOHA;

- B OTHOILICHUM JIECHOTO YYaCTKa, YKa3aHHOrO B 3asBICHUM, MOCTYIHIO
3as1BJICHUE O MPOBEJICHUU AYKI[MOHA HA MPABO 3AKIIOYEHUS JIOTOBOpPA apPEHIIbl MpHU
YCJIOBUHU, YTO YIOJHOMOYEHHBIM OpPraHOM HE TMPHUHATO pelIeHue o0 OTKasze
B POBEJCHUM 3TOTO AyKIMOHA MO OCHOBAHMSIM, MPEIYCMOTPEHHBIM HYHKTOM &
crathu 39.11 3eMenpHOTO KOJIEKCA;

- YKa3aHHBIN B 3aBJICHUU O MPEIOCTABICHUU 3€MEJIBHOTO YYaCTKA 3€MEJIbHbBIN
Y4aCTOK IPEIHA3HAYEH Uil Pa3MELICHUs 3[aHUs, COOPYKEHHUS B COOTBETCTBUHU
C TOCYIapCTBEHHOM mporpammont Poccuiickont @enepanuu, TrocyaapCTBEHHOM
nporpammoit cyobekTa Poccuiickoit @enepanuu 1 ¢ 3asBICHUEM O TIPEAOCTABICHUN
3€MEJIbHOTO y4acTKa 00paTUIOCh JIUI0, HE YIIOJIHOMOYEHHOE Ha CTPOUTEITHLCTBO ITHX
31aHUsA, COOPYKEHUS;

- pa3pELICHHOE UCITOJIB30BAHUE 3€MEIBHOI0 YYaCTKa HE COOTBETCTBYET LIEISIM
WCMOJIb30BaHUS  TAKOTO  3€MEJBHOIO  y4acTKa, YKAa3aHHbBIM B  3asBJICHUHU
O MPEAOCTABIICHUN 3€MEIBHOI0 Y4YacTKa, 3a MCKIIOYCHHEM CJIy4aeB pPa3MEIICHUS
JUHEWHOT0 OOBEKTa B COOTBETCTBUM C YTBEP)KJACHHBIM MPOEKTOM ILJIAHUPOBKHU
TEPPUTOPHH;
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- 3a5IBJICHUE HE COOTBETCTBYET TPeOOBAaHUSM, YCTAaHOBJIEHHBIM MOAPA3/IEIOM
2.6 paznena 2 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- 3a5BUTEJIb BKJIIOYEH B PEECTP HENOOPOCOBECTHBIX AapEHIATOPOB JIECHBIX
Y4aCTKOB M MOKYNATENEH JIECHBIX HACAKICHUM.

2.10. Ilopsanok, pa3Mep U OCHOBaHUSI B3UMAHHUSI TOCYJNAPCTBEHHOM MONUIUHBI
WJIA UHOM TJIAThI, B3UMAEMOM 3a MIPEJOCTABICHNE MYHULIUNIAIBHOW YCIYTH.

MyHuunanpHas yciyra HpefAoCTaBisieTcs 0e3 B3WMaHMs TOCYJIapCTBEHHOM
MONUIMHBI UJIA UHOU TIJIATHI.

2.11. Ilopsnok, pa3Mep W OCHOBaHMS B3MMAaHMs ILIATHI 332 IIPEIOCTABICHUE
YCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMHU M 00513aTENbHBIMU AJIS [IPEIOCTABICHUS
MYHULIMIIAJIBHOW YCIYTH, BKIIOYas HMH(GOpMaLMI0O O METOJMKE pacuera pasmepa
TaKOM IUIATBHI.

ITopsinok, pa3mMep, OCHOBaHMUS B3UMaHUS IUIAThl 3a MPEJOCTABICHUE YCIIYT 10
HOTapUaJIbHOMY YI0CTOBEPEHUIO JIOBEPEHHOCTEH, HOTapUaIbHOMY
CBUJETEIbCTBOBAHUIO  MOJUIMHHOCTA  MOANKMCH W BEPHOCTM  MEPEBOJA,
HOTapUaJIbHOMY CBUIETEIHCTBOBAHUIO MOJJIMHHOCTH KONUN JOKYMEHTOB U BBIITHCOK
U3 HUX, SBJSIOMIMXCS HEOOXOAUMBIMM W O00S3aTE€IbHBIMU JJISl MPEAOCTABICHUS
MYHULUNIAIBHOM  YCIIYyTH, YCTAHOBJIEHBl ~ 3aKOHOJATEIbCTBOM  Poccuiickoi
®denepanuu 0 HAJIOrax U cOopax, 0 HOTapuaTe.

2.12. MakcumanbHbIil CPOK OKHMJAHHUS B OYEpenHM IpH MOJaye 3ampoca o
MPEAOCTaBICHUN MYHULIMIATbHON YCIIyTH, YCIIyTH, IIPEIOCTABISIEMOU
OpraHu3alyel, y4acTBYIOIIEH B MPEJOCTAaBICHUH MYHULHUNAIBHOW YCIIYTH, U THpH
MOJYYEHHUH Pe3yJIbTaTa NPEeI0CTABICHUS TAKUX YCIYT.

Bpemst oxupganuss B ouepenud g NOAAYM JOKYMEHTOB M IOJIYYEHHS
pe3yabpTaTa MyHHIIUIIAILHON YCIIYTH HE MPEBBIIAECT 15 MUHYT.

IIpu oO6cnyxkuBanuu 3asiButeneil - I'epoeB Conumanuctuueckoro Tpyna;
MOJIHBIX KaBajepoB opiacHa TpynoBoit CiaBbl; MHBAJIUIOB BOWHBI; YYACTHUKOB U
BeTepaHOB Benukoit OTeuecTBEHHON BOMHBIL; JIMI, HATPAXKICHHBIX 3HAKOM «KuUTeIto
onokaaHoro Jlenunrpaga»; I'epoeB Coerckoro Coro3za; I'epoeB Poccuiickoii
denepanuy; TOJNHBIX KaBaiepoB opaeHa Cimasel; mHBamuaoB [ u Il rpynn
WCMOJIB3YETCSI MPUHLMUI MPUOPUTETHOCTH IO OTHOUIEHHUIO K JAPYTUM 3asiBUTEIISIM,
3aKJIFOYAIONIUNCS B BO3MOYKHOCTH TOJYYUTh KOHCYJIBTALMIO, CIATh JOKYMEHTHI Ha
MOJIYYEHHE MYHULIUITAIIBHOW YCIYTH U MOJYYUTh PE3YJAbTaT MyHUIUIIAIIBHOW YCIYTH
BHE OCHOBHOM OY€peId, B TOM YHUCIE€ C IOMOILIBIO JJIEKTPOHHOM CHCTEMBI
YIIPaBJIEHUS OYEPEIBIO.

[Ipu 5TOM Takue 3asBUTENH NPEAbSBISIOT JOKYMEHTHI, MOITBEPKIAIOIIUE UX
MPUHAJJICKHOCTh K YKa3aHHOW KaT€rOpHH JIUII.

2.13. Cpok ¥ mOpSAOK PETHCTpalldM 3ampoca 3agdBUTEINSI O MPEIOCTABICHUHN
MYHULANAIBHON YCIYTH M YCIYTH, IPENOCTABISAEMON OpPraHU3alnel, y4acTBYIOIIEH
B MIPE0CTABIEHUHA MYHUIIUIIAILHON YCIYTH, B TOM YUCJIE B 3JIEKTPOHHOU (opMme.

IIpu npenocraBienun 3anpoca B MOIL[, [lemaprameHT perucrpauus
OCYILECTBIISIETCA B JIEHb €0 ITPUEMA.
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[Ipu HampaBieHuu 3arpoca Mo noyre B aapec JlemapTaMeHTOM perucTparus
OCYIIECTBJISIETCS B JIEHb €r0 MOCTYILJICHUS.

[Ipu HampaBneHum 3ampoca ¢ ucnoias3oBanuem [loprama rocycamyr,
ounmansHOrO TMOpTaNa AAMHHHCTpAIMM TOPOJA, PETUCTpAlMs OCYIIECTBIACTCS
B JICHb €T0 MOCTYIUICHUS 100 Ha CIeAYyIomui pabounii IeHb B CIy4yae MOCTYIUICHUS
3ampoca MO OKOHYaHMU padoyero BpeMeHH. B ciaydae mnocTymuieHus 3ampoca
3asIBUTENS O MPEJOCTABICHUN MYHULUIIAIBLHOM YCIYTH B BBIXOJHBIE WU Hepaboune
Npa3qHUYHbIE JHH €r0 PErucTpalMs OCYIIECTBIIAECTCS B NEPBbIA pabO4Mil JEHBb,
CJIEIYIOLIMH 32 BBIXOJIHBIM WJIM HEPAOOUYUM MPa3THUYHBIM JTHEM.

[Ipu HampaBieHUM 3ampoca MOCPEACTBOM JJIEKTPOHHON MOYTHI pEerucTparus
OCYUIIECTBJISIETCS. B JE€Hb €ro MOCTYIUICHHS JuOO0 Ha Cleayrolmuid pabouuil JeHb
B Clyyae TIOCTYIUICHHMsS 3alpoca [0 OKOHYaHWU pabodero BpemeHu. B cmydae
MOCTYIJICHUSI 3allpoca 3asBUTENS O TMPEIOCTABICHUHM MYHHUIMIAIBHOU YCIyTU
B BBIXO/IHbIE WM Hepabouue Npa3JAHUYHBIE JHU €r0 perucTpaius OCyLIECTBISIETCS
B MIEPBBII pabouuil I€Hb, CIACAYIOMINN 32 BEIXOJHBIM WM HEPAOOUUM MPa3THUYHBIM
JTHEM.

2.14. TpeboBanuss K  TOMENICHUSAM, B  KOTOPBIX  MPEAOCTaBIACTCS
MYHHIMIIAIBHASA YCIyTa, B Ciydae, €ciu yciyra mnpenocrasisiercs MOLI, k 3amy
OKHMJIAHUS, MECTaM JIJIsl 3alOJHEHUSI 3alIPOCOB O MPEJOCTaBICHUU MYHUIIUITAIBHOM
yCIIyTd, WH(POPMALMOHHBIM CTEHAAM C O0pa3llaMM HX 3aloJIHEHUS W TEepPeYHEM
JIOKYMEHTOB, HEOOXOJAUMBIX JIJISl TPEAOCTABICHUS KaXA0W MYHUITUTIATLHON YCIIYTH,
pa3MenieHnui0 ¥ Oo(pOPMIICHHIO BHU3YaJbHOW, TEKCTOBOM M MYJIbTUMEIUWHON
uHpopMauu O TOpSAJKE TPEAOCTABICHUS TAaKOW yCIyrd, B TOM 4YHCIE K
00eCTICUeHUIO TOCTYITHOCTH JJISI MHBAJIUJ0B YKa3aHHBIX OOBEKTOB, B COOTBETCTBUH
C 3aKOHOJATeILCTBOM Pocculickon denepanuu 0 COMAIBHON 3aIUTEe HHBAIUIOB.

Mecta nOpeaocTaBlieHUST MYHUIMNAIBHOW yCIYyrd JOJDKHBI  OTBEYATh
CJIEIYIOUTUM TPEOOBAHUSIM.

[ToMetienne JOKHO OBITH 00OPYAOBAHO OTACIBHBIM BXOJOM JJIsi CBOOOIHOTO
JIOCTYIIA 3aABUTEIICH.

[Tomemiennst 000pyayIOTCSI B COOTBETCTBUU C JIEUCTBYIOUIMMH CAHUTaAPHBIMHU
npaBWJiaMM ¥ HOpMaMH. MecTa TPEAOCTaBICHUS MYHULIMNAIBHON YCIyTH
0o00OpyIyIOTCSL CHCTEMaMHM KOHJUIIMOHUPOBAHUSA (OXJAXACHUS U HarpeBaHMUs)
Y BEHTWIMPOBAHUSI BO3/yXa, CpEACTBAaMU TMOXKAPOTYIICHUS W  OIOBEIICHUS
O BO3HUKHOBEHHMH YPE3BBIYaIHON CUTYyaLUN.

[Tomemennss oOOpyayrOTCS TaHIyCaMH, CIECHHATBHBIMU OTPAXICHUIMH U
nepuiaaMy, 0O0eCTeUMBAIOTCA OCCHPENSATCTBEHHOE TEPEABHKEHUE W Pa3BOPOT
WHBAJIMIHBIX KOJSICOK. IIpegycmaTpuBaercsl BbIIEJICHHE OKHA HAa MPEIOCTABICHUE
yCIyr i OOCIY)KMBaHWs 3asBUTENICH C OrpaHUYCHHBIMH  (PU3NUECKUMHU
BO3MOKHOCTSIMH B CTOPOHE OT BXOJa C YYETOM OECHpensaTCTBEHHOTO TOIbEe3/a U
MOBOPOTA KOJISICOK.

Jlns oOciyXuBaHUS  3asBUTEJNEM C  OTpaHUYCHHBIMH  (UBUYECKUMU
BO3MOYKHOCTSIMH JIOJI’KHBI OBITH 00€CIICUCHBI:

- YCJIOBUS J1J1s O€CTIPETSITCTBEHHOTO JOCTYIa K 00bEKTaM M IPEA0CTaABISIEMbIM
B HUX yCIIyTaMm;

- BOBMOXXHOCTh ~ CaMOCTOSITEJIbHOTO WJIM C TOMOIIBI  COTPYJAHUKOB,
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IIPENOCTABIMIOIINX ~ YCIYTM, IEPEIBWXEHHS II0 TEPPUTOPUU, HA KOTOPOU
pacrnosokeHbl 00BEKThI, BX0/1a B TaKU€ OOBEKTHI U BBIX0/1a U3 HUX;

- BO3MOYKHOCTb TOC3JIKH B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HErO Nepes
BXOJIOM B OOBEKTBHI, B TOM YHUCJE C HCIOJIb30BAHUEM KpPECIa-KOJSCKH, W, IpPH
HEOOXOMMOCTH, C MIOMOIIBIO COTPYTHUKOB, IPEIOCTABIIAIOMINX YCIYTH;

- HaJUIeXkKalee pa3MelieHne oOOpyAOBaHUST M HOcuTelned uHopMaIu,
HEOOXOOUMBIX Il oOecreueHus: OecTpensiTCTBEHHOTO0 JOCTyla WHBAJIUIOB
K 00bEKTaM U yCIyraMm C y4eTOM OTpaHUYCHHN UX KU3HEIEATEIbHOCTH;

- nyOnupoBaHHe HEOOXOAMMOW Ui HMHBAJIWJOB 3BYKOBOH U 3pUTEIBHOMN
nHpopManu, a TakKe HaJINMUCEeH, 3HAKOB W HMHOM TEKCTOBOHW M TrpadruyuecKout
uH(pOpMaIMU 3HaKaMH, BBINIOJTHEHHBIMH pelbe(HO-TOUEHYHBIM IIpupTOM bpaiins.

JUigs  oxujaHus MpUeMa 3asBUTENSAMU, 3alOJHEHUS HEOOXOIUMBIX s
HOJTyYEHUS] MyHUIIUIAIBHON YCIYTH JOKYMEHTOB OTBOJSATCS MecTa, 000py/10BaHHBIE
CTYJNbsIMH, CTOJaMH (CTOMKaMu) i1 BO3MOXHOCTH OQOPMIICHMS JIOKYMEHTOB,
00ecreunBalOTCsl KaHIEIAPCKUMU NPUHAUIEKHOCTAMHU, OJIAaHKaMU 3asBJICHUN U
oOpa3uaMu uXx 3anoyHeHus. KoanmdyecTBo MEeCT 0KHMJIaHUs OINPEAENSIeTCS] UCXO0I U3
(aKTHYECKOW Harpy3Ky U BOBMOXXHOCTH MX Pa3MELIEHUs B TIOMEIICHUH.

[Tomenienust Ayt paboOThl € 3asIBUTENSIMU OOOPYIYIOTCS COOTBETCTBYIOIIMMU
CTEHJaMH U (WJIM) UHBIMA UCTOYHUKAMU UH()OPMUPOBAHHUSL.

BusyanbHas, TeKcTOBass M MyJbTUMEIHIHAs HHPOpMALUd O MOPSAKE
MPEIOCTABIECHUSI MYHUIIMIAIBHOW YCIYTH pa3MeIlaeTcsd Ha CTeHAAaX U (WJIM) UHBIX
MCTOYHHUKAX MH()POPMUPOBAHUS B MECTaX MPEAOCTABICHUS MYHULUIAJIbHBIX YCIYT,
a Taxoke Ha [lopTaiie rocycnyr u odunranbHOM opTane AJIMUHUCTPALIUN TOPO/a.

2.15. Tloka3arenu NOCTYNMHOCTH M KAauyecTBa MYHUIUIIAJIBHOM YCIYTd, B TOM
YUCJIE KOJIMYECTBO B3aUMOJECHCTBUI 3asBUTENS C JOJDKHOCTHBIMH JIMLIAMH [pU
IIPENOCTABICHUN MYHULMIIAIBHON YCIYIHM U UX MPOJOKUTEIBHOCTh, BO3MOXHOCTD
HOJy4yeHUs: MHPOpPMAIMK O XOJie MPEJOCTaBICHUS MYHUIUMIIAIBHON YCIyI'H, B TOM
YUCJE€ C HCIOJIb30BAaHUEM HMHPOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTh  JIMOO  HEBO3MOXKHOCTb  MOJIYYEHUS MYHHUIMNAIBHOW  YCIIYTH
B MHOTO(DYHKIIMOHAJILHOM  ILIEHTPE  NPEIOCTaBJICHUS  TOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX yCcIyr (B TOM 4HCI€ B TIOJIHOM 00bEeMe), B JIIOOOM
TEPPUTOPUAIIBHOM TMOJAPA3JICJIEHUN OpraHa, MPEJOCTABISIONIEr0 MYHHUIMIAIBHYIO
yCIIYTy, MO BBIOOPY 3asBUTENSI (SKCTEPPUTOPUATBHBIA MPHUHIIUIT), MOCPEICTBOM
3ampoca o NpeJOCTaBICHUN HECKOIBKUX TOCYAAPCTBEHHBIX U (MJIM) MYHULIMITAJIbHBIX
yCIyr B MHOTO(YHKIIMOHAJIBHBIX IIEHTpaX NpPEJOCTaBICHUS TOCYAApCTBEHHBIX W
MYHULUIAIBHBIX YCIYT, MIPETyCMOTPEHHOTO cTaThel 15.1 denepanbHOrO 3aK0Ha OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUOATBHBIX YCIIYT».

2.15.1. Iloka3aTensaMu TOCTYITHOCTH MYHULIUIIAIBHON YCIIYTH SIBJISIFOTCS:

- KOJIMYECTBO B3aMMOJECHCTBUM 3asBUTENII C JOJDKHOCTHBIMM JIMIIAMHU IIPU
MPEIOCTABICHUN MYHUIIMNATBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD;

- BO3MOXKHOCTh  MOJYYE€HHUS MYHHUIUIAIBHON YCIYIM CBOEBPEMEHHO H
B COOTBETCTBUU CO CTAHJIAPTOM MPEAOCTABICHNUS] MYHULIUTTAIbHON YCITYTH;

- BO3MOKHOCTbD MOJIYYEHUS MOJTHOM, aKTyaJIbHOM U TIOCTOBEPHON MH(POpMALIUH
O TIOpSJIKE TMPEJOCTABICHHUS] MYHUUMIAJIBHOM yCIyrd, B TOM 4YHUCJIE C
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ucnosb3zoBanueM [loprana rocyciayr (mpu HaTWYUM TEXHUYECKOW BO3MOKHOCTH),
opuIManbHOr0 TopTana AJMUHUCTpaIMM Topoja (MPU HAJIUYMH TEXHUYECKOU
BO3MOXKHOCTH);

- BO3MOYKHOCTh TOJIYYEHUS MYHULMIIAJIBHON YCIYyTH B 3JIEKTPOHHON (opme,
nocpeactBoM Iloprana rocycayr (Ipy HalWYUM TEXHUYECKOM BO3MOXKHOCTH),
opunmansHOrO mMOpTaTa AJAMHHHCTpAIMH Tropoaa (IMpH HATUYUHM TEXHHUYECKON
BO3MOXXHOCTH) B COOTBETCTBUU C TIOPSIAKOM, 3aKpEIUICHHBIM B pasziene 3
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- BO3MOXHOCTb ITOJIYyYE€HHS] MyHULIUNTAIBHON yciayru B MOLI;

- BO3MOKHOCTbB TI0 3ampocy 3asBUTENs Bble3ga padoTHrka MO®IL] k 3asBuTtento
JUIsL TIpreMa 3asiBICHUM W JOKYMEHTOB, HEOOXOIMMBIX HJsi MPEJOCTaBICHUS
MYHULMNAIBHOM yCIYrd, a TakXke JOCTaBKH pE3yJbTaTOB MPEJOCTABICHHUS
MYHULHUNAIBHOWN YCITYTH;

- BOBMOXKHOCTh ~ MOJY4YeHUs HMHQOpMAllMM O  XOJ€  HPEJOCTaBICHUS
MYHULIMIIAJBHOW YCIYTM, B TOM YHCIE C HCIHOJIb30BaHUEM HH(OPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHl;

- BO3MOYKHOCTh TOJIy4eHUs HH(pOpManuMu O pe3yJbTare MpedoCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

- BO3MOXHOCTbh 00pallleHusi B 10CyAcOHOM (BHeCyaeOHOM) U (WIK) cy1eOHOM
MOPSIAKE B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit Denepanuu ¢ xanoooit
Ha pelleHus, 1ercTBus (0e3eiicTBrE) opraHa, IpeI0CTaBISIOIEr0 MyHUIIUITAIBHYIO
YCIIYTY, a TAK)K€ €r0 JIOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CIIYXaIlIuX, pAOOTHUKOB U
pabotaukoB MOII.

IIpenocraBiieHHEe MyHULIMITAIBHON YCIYITM HEBO3MOXKHO:

-0 OKCTEPPUTOPHAIBHOMY IPUHUMIIy B OpraHe, IPeIOCTaBISIOIIEM
MYHULMOAIBHYIO  YCIYry, BBHUAY OTCYTCTBHS Yy HET0 TEPPUTOPHUAIBHBIX
MOJIPA3]ICIICHUM;

-TIpU  OJIHOKpaTHOM oOpamenun 3asButenss B MO®DI[ ¢ 3ampocom
O MPEAOCTABIIEHUH HECKOJIBKUX TOCYJApPCTBEHHBIX U (MJIM) MYHULUIAIBHBIX YCIYT,
npeaycMOTpeHHbIM ctatber 15.1 ®denepanpHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3aly NpeJoCTaBICHUS TOCYIapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

- MOIl B momHOM 00BEME B COOTBETCTBMM C dacThio 1.3 crateu 16
®enepanproro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu nperoCcTaBICHUs
rOCyAapCTBEHHBIX U1 MYHULIMITAIBHBIX YCIYT).

2.15.2. IToka3aTenu JOCTYITHOCTA MYHULIMIIAIBHOM YCIYTH I HHBAJIUIOB:

- CONPOBOKJCHUE WHBAJIUAOB, MMEIONIMX CTOWKHE paccTpoicTBa (HYHKIUU
3pEHUS U CaMOCTOSATEIBHOIO MEPEIBIKEHUS, U OKa3aHUE UM MIOMOIIX Ha O0OBEKTax;

- IOTIYCK Ha OOBEKTHI CypAOIEPEBOIUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

- IOyCK Ha OOBEKThl COOAKU-TIPOBOAHMKA TMPH HAJIMYUU JOKYMEHTa,
NOJTBEPXKIAIOLIETO €€ CIelualbHoe OOydeHHe, BBIJAHHOIO B COOTBETCTBUHU
C MpyKa3oM MuHHCTEPCTBA TpyAa M colMaibHOW 3amuThl Poccuiickonn denepauu
o1 22.06.2015 Ne 386H;

- OKa3aHWE COTPYJIHUKAMU, MPETOCTABISIONIUMU YCIYTH, HHOM HEOOXO0IUMOM
WHBAJIMJAM [OMOIIM B MPEOJOJCHUU 0apbepoB, MEIIAIOIINUX IMOIYYEHUIO YCIYT U
HCIIOJIb30BAaHUIO 0OBEKTOB HAPABHE C JIPYTUMHU JIMIIAMHU.

2.15.3. OcHoBHbIE TpeOOBaHMS K KaYECTBY MPEAOCTABIEHUS MYHULIUNAIbHON
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YCIIyTH:

- CBOEBPEMEHHOCTD IIPEIOCTABICHUS MyHULIMIIATIBHON YCIIYTH;

- IOCTOBEPHOCTh W  TOJHOTa WH(GOPMUPOBAHMS 3afABUTENS O  XOJIE
paccCMOTPEHUSI €ro 0OpallleHHUS;

- co37aHie KOM(OPTHBIX YCJIOBHM MpPH MPEIOCTABICHUH MYHHUIIUTATBHON
YCIIYTH;

- yI0OCTBO M JIOCTYITHOCTH IMOJIyYEHHUs 3asgBUTENIEM HHQPOPMAIMH O TOPSAKE
IIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

2.15.4. TlokazarenssMyd KadecTBa MPEIOCTABICHUS MYHHIIUIAIBHONW YCIYTH
SBIISIIOTCA COOJIIO/IEHUE YCTAHOBJIEHHOI'O AJIMUHUCTPATUBHBIM DPETJIAMEHTOM CPOKa
paccMOTpEHHMsI 3arpoca, OTCYTCTBUE WJIM HaJU4ME Kajlo0 Ha pelIeHUs, ACHCTBUS
(Oe3nelicTBUE) opraHa, MPEIOCTABISIIONIET0 MYHUIMIIAJIBHYIO YCIYTY, a TaKKe€ €ro
JOJKHOCTHBIX JIUL, MyHULIMIIAJIBHBIX CIyXKaIlUX, paOOTHUKOB U paboTHUKOB M®II,
NPUHATHIE (OCYLIECTBICHHBIE) B XOJI€ MPEAOCTABICHHUSI MyHUIIUIAIBHOMN YCIyTH.

2.15.5. Ilpu npenocTaBieHUU MyHULIUITAIIBHOW YCITYTH:

-IIpU  HAOpPaBJICHUW 3asBJICHUS M NaKeTa JOKYMEHTOB IOYTOBBIM
OTIPABJIEHUEM WM B JJIEKTPOHHON (hOpME HENMOCPEICTBEHHOIO B3aMMOJEHCTBUSA
3asBUTENISI  C IOJDKHOCTHBIM — JIMIIOM,  OCYHIECTBIIIIOIIMM  IIPEIOCTABIICHHE
MYHUIUNIATBHON YCIIYTH, HE TpeOyeTcs;

-npu oOpamiennn B Jlemaprament, M®IL] 3asButens He Oosiee IBYX pa3
B3aMMOJICUCTBYET C COTpygHUKOM MOIL[, ydacTByromMM B NPEIOCTABICHUN
MYHULMNAIBHON yCIyTH, JlemapramMeHT npu nogade 3ampoca W IOJIYYEHUH
IIOATOTOBJICHHBIX B XOJAE HCIOJHEHWS MYHMIUIIAIBHON YCIyI'M JIOKYMEHTOB.
[TpoIOIKATENBHOCTS OJHOIO TAaKOTO B3aWMOJECHCTBHA HE JOJDKHA npeBblmiaTh 30
MUHYT.

B03MO0XHOCTB MOJIy4eHUS CBEAEHUN O XO€ NMPEIOCTABICHUS MYHULIMIIAIbHON
yCIyTd peaju3yercs MO HoMepaMm TenedOoHOB, ajapecaM »JIIEKTPOHHOM IOYTHI,
ykazaHHbIM Ha Iloprane rocycnyr, Ha oduUManbHOM HOpTajie AIMHUHHCTpAIUH
ropoza, agpec KOToporo npuseneH B nyHKTe 1.4.2 pasgena | aaMUHUCTPAaTHUBHOTO
persnaMmenTa, nocpenctsoM [loprana rocyciyr, nocpeacTBOM 0(ULIMATBLHOTO MOpTaa
AJIMUHUCTpaUUU ropoja.

2.16. lnple TpeOoOBaHWSA, B TOM UHWCJIE YUYUTHIBAIOIINE OCOOCHHOCTH
MIPEAOCTABIEHNS MYHULMNAIBHOM YCIYTH IO 3KCTEPPUTOPHUAIBHOMY NPUHLUITY U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.16.1. OcoOeHHOCTH TpPEeAOCTaBICHUS] MYyHHUIUNAIbHOU yciayru B MOI],
OCOOCHHOCTH MPEAOCTaBICHHUS] MYHULUIAIBHON YCIYTd MO 3KCTEPPUTOPUATHEHOMY
IIPUHLINILY.

IIpenocraBienne MyHununanbHou yciyru depe3 M®PII ocymecTBisercs mpu
HaJIMYUU COTJIALLIECHHS O B3aUMOIEUCTBUU.

[IpenocTaBnenne MyHUIUMTNATBHON YCIYrd Ha 0a3ze MHOTO(YHKUIHMOHAIBHBIX
LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHULIMNAIBHBIX YCIyr POCTOBCKOM
00JaCTH B paMKax OOecCleyeHusl peanu3aldy MPUHLUIA SKCTEPPUTOPUATIBHOCTH HE
OCYLIECTBIISIETCSL.

IIpu npensbsaBieHun nakera AJOKyMeHTOB B MOILI, konuu, npeaocraBicHHbIE
3asBUTENIEM, 3aBEPAIOTCSA CHELUUAIUMCTOM, MPUHUMAKOIIMM JTOKYMEHTBI, IIpH
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NPEeAbIABICHUA OPUTHUHAJIOB.

2.16.2. Ilpm oTmpaBke 10 TOYTE 3asBICHHME M MaKeT JIOKYMEHTOB
HaIpaBJsAl0TCA B ajapec JlemapramMeHTa MOYTOBBIM OTIPABIEHUEM C OMHUCHIO
BJIOJKEHHS.

Hampasnsemble 1Mo moYTe KOMUM JOKYMEHTOB IMOAJIEKAT O00S3aTeIIbHOMY
HOTApUAIILHOMY YAOCTOBEPEHHUIO (CBUICTENHLCTBOBAHUIO) JIMOO YAOCTOBEPEHUIO
(CBUIETENBCTBOBAHHUIO) OPraHOM (OpraHu3aluei), BbIAaBIIUM JOKYMEHT.

2.16.3. IIpepocraBieHue MyHUIIMNIATBLHON yCIYTH ¢ Hcnosib3oBanueM [loprana
rOCycllyr, OQUIMAILHOTO TMOopTala AJIMUHHUCTPAIMUM TOpOAAa OCYIIECTBISIETCS
B OTHOILIIEHUHU 3asBUTENECH, MPOUIEAMNUX MPOLEAYpPY PErHCTpallud U aBTOPHU3AIUU
¢ ucnonbzoBanueM ECHA.

2.16.4. 3agBieHre O MPENOCTaBICHUM MYHULMIAIBHON YCIyTHd W TaKeT
JIOKYMEHTOB B JJICKTPOHHOM BHUJE HAMPABIAIOTCS HA aJpeC AJIEKTPOHHON MOYTHI
Henapramenta aubo mnocpenctBom I[loprama rocyciayr, aub0 MOCPEACTBOM
opUIMATBHOTO MOpTaJIa AIMUHUCTPAIIUN TOPOJIA.

2.16.5. TpeOoBaHMs K 3asBICHHUIO W TAKETy JOKYMEHTOB, HaIpaBIIsSEMbIX
B AJIEKTPOHHOM BHUJIE:

- 3asiBJIEHUE B (pOpME 3JEKTPOHHOrO JOKYMEHTA HAlpaBliAeTcs B BHUJE (ailia
B popmarax doc, docx, txt, xls, xlsx, rtf, ecium yka3zaHHbIe 3asBICHUS
MPENOCTABISIOTCS B (POPME DIIEKTPOHHOTO JOKYMEHTA IMOCPEICTBOM 3JIEKTPOHHOM
MOYTHI,

- DJICKTPOHHBIE ~ JOKYMEHTBHI  (RJIEKTpOHHBIE  0O0pa3bl  JIOKYMEHTOB),
MpujiaraéMbple K 3asBJICHHIO, B TOM YHUCJE JOBEPEHHOCTH, HANPABISIOTCS B BHUJC
daiinos B popmarax pdf, tif;

- KAYECTBO MPENOCTABISIEMBIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0Opa3oB MokymeHTOB) B (opmatax pdf, tif MOKHO MO3BOJNATH B MOJTHOM OOBEME
MPOYUTATh TEKCT IOKYMEHTA U pACHO3HATh PEKBU3UTHI IOKYMEHTA.

2.16.6. 3asiBnienre B ¢dopMe DIEKTPOHHOTO JOKYMEHTA MOJAMUCHIBACTCS II0
BBIOOpPY 3asiBUTES (€CIIM 3asiBUTEIIEM SIBIISIETCA (PU3UYECKOE JIULIO):

- MPOCTOM AIEKTPOHHOU MOAMKUCKIO 3aABUTENS (TIPEACTABUTEIIS 3asBUTENS);

- YCUJICHHOW  KBaJIM(UIUPOBAHHON JJIEKTPOHHOM TOAMHUCHIO  3asiBUTEIS
(mpencTaBUTENS 3aIBUTEIS).

B cnyuae ecnu mpu oOpaiieHud B AJIEKTPOHHOM (opMe 3a MOIydeHHEM
MYHULMNAIBHON  yCIAyrU UWJACHTUPUKAIUMS W ayTeHTU(UKAUUS 3asBUTENS -
dbu3MYecKoro JuIa OCYHIECTBISIOTCS C ucnonb3oBanueM ECHUA, 3asBurens -
bu3MYecKoe JIMIIO BIpPABE HCIOJIB30BATH MPOCTYHO AJIEKTPOHHYIO TOJIMUCH TIPH
oOpallleHu! B 3JIEKTPOHHOW (opMe 3a MOTYyYEHHEM TaKOW MYyHHUIMNAIBHON yCIyru
IpU yCJIOBUU, YTO MPH BbLAAYE KIIOYA MPOCTOM SJIEKTPOHHOW MOJIMNUCH JIMYHOCTD
(bU3UYECKOro JIMila YCTAaHOBJICHA MPHU JIMYHOM TIPUEME.

2.16.7. 3agBieHre OT WMEHH IOPUIWYECKOTO JIMIIA 3aBEPSIETCS MO BHIOOPY
3asBUTEIIS: -IIPOCTOU AJIEKTPOHHOU MOANIUCHIO 160 YCHJICHHOU
KBaTU(UIIMPOBAHHON SJIEKTPOHHONW TOAMUCHIO JIMIlA, JEHCTBYIOIIETO OT HMEHH
IOPUIUYECKOTO JiHIla 0€3 IOBEPEHHOCTH;

- IPEACTaBUTENS IOPUIMYECKOrO JIMILA, JEUCTBYIOIIEr0 Ha OCHOBAHHUH
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon
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denepaunm.

2.16.8. JloBepeHHOCTh, MOJATBEpPIKJIAIOIIas MpaBOMOYKME Ha oOpaleHue 3a
MOJIyYeHUEM MYHULMIAIBHOW YCIYTH, BbIAaHHAs OpPraHU3alMEN, YyIOCTOBEpsAETCA
YCWICHHOW  KBAIM(DHUIIMPOBAHHONW  JJIEKTPOHHOW  MOAMKCHIO  TPABOMOYHOTO
JOJKHOCTHOTO JIMIA OPTraHU3alMH, a JOBEPEHHOCTh, BbIJaHHAS (PU3UUECKUM JIULIOM,
- YCUJIEHHOM KBaTM(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKUCHIO HOTapUyca.

2.16.9. B cmnyuae ecnum (¢enepa’dbHbIMU 3aKOHAMHM HCIOJNb3YyEeMbIH BHJT
AJIIEKTPOHHOM MOANKMCH HE YCTAaHOBJIEH, BHUJ 3JIEKTPOHHON MOJIMHCH OINpPEAEIISIETCS
B COOTBETCTBUM C KpPUTEPUSMH OIpPEACIICHUS BUIOB JJIEKTPOHHOM MOAMMKCH,
ycTaHOBJI€HHbIMU [IpaBuiamMu  ompeneneHuss BUAOB  AJIEKTPOHHOW — IOJIIUCH,
UCIIOJIb30BaHUE  KOTOPBIX JIONMyCKaeTcss MNpu oOpallleHuu 3a  IOJIy4EHHEM
rOCYy/IapCTBEHHBIX M MYHULUNAIbHBIX YCIYT, YTBEPKICHHBIMU IOCTAHOBICHUEM
[IpaButensctBa Poccuiickori ®enepanuu ot 25.06.2012 Ne 634 «O Bumax
3JIEKTPOHHOM MOJAMNKMCH, UCHOJIb30BaHUE KOTOPBIX JOMYyCKaeTcs MpH oOpalleHuu 3a
IIOJIyYEHUEM TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI).

2.16.10. B cmyuae ecnu ¢deaepadbHBIMH  3aKOHAMH W W3JaHHBIMHU
B COOTBETCTBMM C HUMHU HOPMATHBHBIMH IPABOBBIMU aKTaMH MPELYCMOTPEHO
NPEIOCTABICHUE HOTAPUATIBLHO 3aBEPEHHBIX KOMUWA JOKYMEHTOB, COOTBETCTBUE
AJIIEKTPOHHOTO 00pa3a KOMHHM JOKYMEHTa €ro OpUTHMHANy JOJDKHO OBbITh
3aCBUETEIIbCTBOBAHO YCHUJIEHHON KBaJU(UUMPOBAHHOW AJIEKTPOHHON MOAMUCHIO
HOTapuyca.

Ecnu B cootBeTcTBUM C TpeOOBaHUSIMU 3aKOHOJATenbCcTBa Poccuiickoit
®denepanii B OTHOLIEHUM JOKYMEHTOB HE YCTaHOBJEHO TpeOOBAaHUE O
HOTapUaJIbHOM CBUJETEIBCTBOBAHMM BEPHOCTHM MX KOIHMH, TO TaKHE KOIHUHU
HOJIUCBHIBAIOTCSL MPOCTOM 3JIEKTPOHHOM MOANUCHIO 3asBUTENS (IPEACTaBUTEIS
3asIBUTEJIS).

B ciydae ecnm Uil TOJyY4EHHMs] MYHMIMIAQIBHONW YCIYI'M YCTAHOBJIEHA
BO3MOXKHOCTh  IOJAa4d JOKYMEHTOB, NOJINHCAHHBIX IPOCTOHW  3JIEKTPOHHOMU
NOANMKCHIO, JJISl TOANUCAHUS TAKUX JOKYMEHTOB JOIYyCKAaeTCsl HCIOJIb30BaHUE
YCWJICHHOW KBaTU(PUUIUPOBAHHON JIEKTPOHHON MOANKCH.

2.16.11. CpenctBa DIIEKTPOHHOW TOANUCH, TPUMEHSEMbIEe TpH MOAaue
3asiBJICHUI M MpUIaraeMblX K 3asBJICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJKHBI OBITH
cepTU(UIIMPOBaHBI B COOTBETCTBUHM C 3aKOHOJIaTebCTBOM Poccuiickoit deneparum.

2.16.12. 3asBneHNe W TMaKeT IOKYMEHTOB, NPEJICTaBICHHBIE C HAPYIICHUEM
TpeOOBaHUIA, HE PACCMATPUBAIOTCS.

He no3anee natu pabouux AHEW cO JHS MPEACTABICHUS 3asBJICHUS U NaKeTa
JNOKYMEHTOB JlermapTaMeHT HanpasJsieT 3asBUTEII0 HA YKa3aHHBIN B 3asBJICHUH aJIpecC
AJIIEKTPOHHOM MOYTHl (LpU HAJW4MM) 3asBUTENS WM YKa3aHHbIM B 3asBJICHUU
crocoOOM yBEAOMJICHHME C YKa3aHMEM JONYIIEHHBIX HapylIeHU TpeOoBaHMIA,
B COOTBETCTBUU C KOTOPBIMH JOJDKHBI OBITh IPEACTABICHBI 3asBICHUE M IIaKeT
JIOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

2.16.13. B  cmyuyae  oOpamieHusi  3agBUTENs 32  NPEAOCTABICHUEM
MYHUIIUTIATBHOW YCIYTH B 3JIEKTPOHHON (popMe pe3ynbTaT MyHULUNAIBHON YCIyTU
HaIpaBJIsIeTCsl 3asBUTEIO0 MOYTOBBIM OTIPABIEHUEM JIMOO HA aJpec SJIEKTPOHHOU
MOYThI, YKa3aHHBIM B 3asBieHuH, aud0o uepe3 [lopran rocyciyr, oduuMamIbHBIMN
noptan AJIMUHUCTpalMd Topoja JuOo Bblgaercs JuyHo B JlemaprameHT (B
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COOTBETCTBHUH CO CITIOCOOOM MOJyUEHHUS pe3yibTaTa, YKa3aHHbIM B 3aBJICHUH).

Hampasnenue pesynbrata MyHHIIMNaIbHOU yciyru depe3 [lopran rocycnyr,
opunManpHBIi TOpPTAN AJIMHUHHCTpPAIMM TOpoJa BO3MOXKHO TOJIBKO B Cllydae
oOpaiieHusl 3asBUTENS C HcHonb3oBaHueM Iloprama rocycnyr, oQHUIIUMATBHOTO
noprana AAMUHUCTPALIMHA FOPOAa COOTBETCTBEHHO.

3. CocraB, OCHEN0BATEILHOCTh U CPOKH BBITTOJIHEHHS aIMUHUCTPATUBHBIX
poLeayp, TPeOOBaHUS K MOPSAIKY UX BBIMOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B SJICKTPOHHOU (popme, a Takxke
O0COOEHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX TIPOLIETYP
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX MPEJOCTABICHUS
rOCyIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT

3.1. UcuepribiBalomuii  NEpeUYeHb  AIMUHUCTPATUBHBIX  TPOLEAYp  IpH
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIIyTH.

MyHHIIATIAIbHAS yClyra BKJIIOYaeT B ceOs CIICAYIONUE aaIMUHUCTPATUBHBIC
IPOIIECTyPHI:

- IPUEM U PETUCTPALUS 3asBJICHUS U TIaKeTa JIOKYMCHTOB;

- PaCCMOTpPEHHUE 3asBJICHUS U ITAKETa JOKYMCHTOB,;

- (hopMHpOBaHKE, HAIPaABICHHE MEXBEIOMCTBEHHBIX 3alpOCOB, IOJyUCHUE
JOKYMEHTOB W  HMH(MOpMamuMM, KOTOpbIe  HAXOMATCI B PaCHOPSHKCHHH
rOCy/IapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHHS M WHBIX OPraHOB,
YYaCTBYIOIIMX B TIPEIOCTABICHUHU TOCYJAPCTBEHHBIX WJIH MYHHUIIMITAILHBIX YCIIYT;

- MOATOTOBKA TPOCKTa JOroBOpa OE3BO3ME3THOTO TIOJIH30BAHUS JICCHBIM
Y4acTKOM JINOO MOTUBUPOBAHHOTO OTKAa3a;

- BbIIaua (HaMpaBJICHHUE) pe3yIbTaTa MyHHUITUIIAIEHON YCIyTH (B COOTBETCTBUHU
CO crocoO0M, YKa3aHHBIM B 3asIBJICHUN ).

3.2. Onucanue  aJAMHUHUCTPATUBHBIX  MPOLEAYp TpU  MPEIOCTABICHUHU
MYHHUIUITAIBHON YCIYTH.

3.2.1. AnMUHUCTpaTUBHAS TIpOIEAypa - MPUEM W PETUCTpAlHs 3asBJICHHUS U
NaKeTa JTOKYMEHTOB.

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NIPOLEAYpPHl  SBIAETCS
oOpalieHre 3asBUTENII WM €ro YHNOJIHOMOYEHHOrO TMPEACTABUTENS C MaKeTOM
JOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.6.1 - 2.6.5 pa3znmena 2 agMUHHCTPATHBHOIO
peryiamMeHTa.

OTBETCTBEHHBIMH 3a BBINOJHEHUE aIMUHUCTPATUBHON MPOLIEAYPHI SBISIIOTCS
M®II, /IenapTaMeHT.

3.2.1.1. Tlpuem wu peructpanusi 3asBICHUS H TAKeTa JOKYMEHTOB TIPH
oOparieHnn 3asBuTens (peacraBuTens 3assurens) B MOIL.

Cnenmanuct M®LI, 0oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTaHaBJIMBAET JIUYHOCTD 3asiBUTENS (MPEACTABUTENS 3aBUTENIA);

- IPOBEPSIET HATUYUE JOKYMEHTA, YA0CTOBEPSIOLIEr0 JUYHOCTD;

- IPOBEPSIET TMOJHOMOYMS TPEICTABUTENS 3asgBUTENSI JEHCTBOBATH OT €ro
UMEHH;
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- IPOBEPSIET COOTBETCTBUE B 3asBJICHUM JaHHBIX (CBEIEHUMH) JaHHBIM
(cBeneHUsIM), COAEpXKallMMCS B  MPEACTABICHHBIX JOKYMEHTaX, a TakKke
YIOCTOBEPSIETCS O HAJIMYMM B 3asBJICHUU MOJNUCU 3adABUTENS (IIPEICTaBUTEI
3asIBUTEJNS) U JAThI €T0 MPEACTaBICHUS;

- IPOBEPSICT HAJM4YME BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1 - 2.6.5
pa3zena 2 aJIMUHUCTPATUBHOTO pErJiaMeHTa, HEOOXOAMMBIX JUIS TPEAOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

-B Cly4yae YCTaHOBJEHHUS (akTa HECOOTBETCTBHs IPEACTABICHHBIX
JIOKYMEHTOB JIMOO OTCYTCTBHSI HEOOXOIWMBIX JOKYMEHTOB JUISl MPEIOCTAaBICHUS
MYHUIIMIIAJIBHON YCIIyTH, HHOOPMHUPYET B YCTHOU opme 3asaBUTENS (IIPEACTABUTEIS
3asBUTENS) O HAIMYMU NPENATCTBUN JI1 paCCMOTPEHMS BOIIPOCa O MPEAOCTaBICHUN
MYHHUIUMIIATBHOW YCIIYTH M IIPEUIaraeT IPUHATh MEPHI 110 UX YCTPAHEHUIO;

-B Cly4ac HE€ 3allOJIHECHUS OTACIBHBIX ITyHKTOB 3asBJICHUSA IIpeajiaract
3agBUTENIO (TMPEACTABUTENIO 3asBUTENS) 3alOJIHUTH BCE IYHKTHI 3asBICHUS JUIs
NOCJIEYIOIIETO IPUHATHUSA 3asBJICHHS U ITAKETa JJOKYMEHTOB.

I[Ipy  mpueMe  [OKYMEHTOB, HEOOXOOUMBIX M  MPEIOCTaBICHUS
MYHULMNAIBHON ycayru, cnenuanuct MOL[ cBepser OpUrMHaIBI JOKYMEHTOB
C MPECTAaBICHHBIMU KOMMIMHU, 3aBEPSET IITAMIIOM «KOMHS BEpHA», CTaBUT JaTy U
NOJANKCH (332 UCKIIOYEHUEM JIOKYMEHTOB, KOTOpbIE JOJKHBI OBITh MPEICTABICHBI
B OpPUTMHAJIE), PETUCTPUPYET 3asiBieHue U nakeT nokymeHtoB B UMC EC M®I] PO,
BBIJIAET 3asBUTENIO (MpeacraBuTento 3asButens) Boinmucky n3 UMC EC M®I] PO
O MOJYYEHUU JOKYMEHTOB ¢ HUH(pOpMAIUEl O CPOKAX PACCMOTPEHUS 3asIBJICHUS.

IIpuem, peructpanusi, y4eT 3asBJICHUS U MTAKETa JOKYMEHTOB CIELUATHCTAMU
MOI], a taxxke uUX Inepefadya B JlemapTaMeHT OCYILIECTBIISIETCS B COOTBETCTBHHM
C COIVIAIIEHUEM O B3aUMOJICHCTBUM.

3.2.1.2. Tlpuem u peructpanusi 3asBICHUS M TAKeTa JOKYMEHTOB TIPH
oOparieHunu 3asBUTeNs (IpeICcTaBUTENs 3asBUTeNs1) B JlemapTaMeHr.

Crneunanucr JlenapraMeHTa, OTBETCTBEHHBIN 33 IPUEM TOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTh 3asBUTENS (TPEICTABUTENs 3asBHUTENSA), B TOM
YHUCJIe MPOBEPSIET HAIMYME JOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTD;

- IPOBEPSIET TMOJHOMOYMS MPEICTABUTEINsI 3asiBUTENS JIEMCTBOBATH OT €ro
UMEHU;

- IPOBEPSIET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEACHMWI) JaHHBIM
(cBegeHusIM), colaepKallMMCsi B  MPEICTAaBICHHBIX JIOKYMEHTax, a TaKke
YIOCTOBEPSIETCS O HAJIMYMM B 3asBJICHUU MOJNUCU 3asgBUTENs (IIpEeACTaBUTEIS
3asIBUTEJNS) U JAThl €r0 NPEACTABICHUS;

- IPOBEPSIET HAJMYME BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1 - 2.6.5
pa3nena 2 aIMUHUCTPATUBHOTO pErjiaMeHTa, HEOOXOIUMBIX Ui IMPEIOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

-B Cly4yae YyCTaHOBJIEeHUS (akTa HECOOTBETCTBHUS  IPEICTABICHHBIX
JIOKYMEHTOB JIMOO OTCYTCTBHSI HEOOXOIMMBIX JOKYMEHTOB JUIsl MPEIOCTAaBJICHUS
MYHUIIUTIATBHON YCIYTH, HHPOPMUPYET B YCTHOUM (hopme 3asiBUTENs (IpeacTaBUTEINs
3asiBUTENS) O HAIMYUU NPEMSATCTBUI JIJIs1 pACCMOTPEHHUSI BOIIPOCA O MPEAOCTaBICHUN
MYHUIIUTIATBHON YCIYTH U MpejiaraeT NpuHATh MEPhI [0 UX YCTPAHEHHUIO;

-B CJy4a€ HE€ 3aloJHEHHUs OTACJIbHbIX ITyHKTOB 3asBJICHUSA IIpelajaraer
3asiBUTENIO (MPEICTABUTENIO 3asiBUTENS) 3alOJHUTh BCE MYHKTHI 3asBICHUS AJIA
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MOCIIEAYIOIETO TPUHSATHUS 3asBICHUS U MAKeTa TOKyMEHTOB;

- CBEpSICT OPUTHHAIBI JTOKYMEHTOB C TPEICTaBICHHBIMH KOMHUSMH, 3aBEpSET
IITAMIIOM «KOTIMSI BEpHA», CTABUT JIaTy M MOAMHCH (32 HUCKIIOYCHUEM JTOKYMEHTOB,
KOTOPBIE TOJKHBI OBITH MTPEACTABICHBI B OPUTHHAJIE);

- PETHCTpUPYET 3asBJICHUE B OKypHaJle PETUCTPAMHM 3asABJICHUN Ha
MIPEIOCTABIICHUE JICCHBIX YIAaCTKOB U BOAHBIX 00BEKTOB;

- omIpeenseT aIMUHUCTPATUBHBIN perjiaMeHT IPEIOCTaBIICHUS
MYHHUITUTIATFHOM YCIIYTH B OTEN, OTBETCTBEHHBIN 3a €€ PeI0CTaBICHHE.

JloBeneHre  WCHOJHEHUS  MYHHIMNAIBHOW  YCIYTrH 10  CIeIUaIucTa
JlemapTamMeHTa OCYIIECTBISIETCS B MOPSIKE OOIIETO IETIOMPOU3BOICTBA.

3.2.1.3. [Ipuem wu peructparus 3asBICHUS W TIaKeTa JOKYMEHTOB TpH
HaIpaBIICHUH 3asBJICHUS U MaKeTa JOKYMEHTOB I10 TI0YTe B afapec JlemaprameHTa.

[Ipy HampaBieHUM 3asBICHUS W MaKeTa JOKYMEHTOB IO IOYTE B aJpec
JenapramenTa peructpanusi MOJIYYEHHOrO MO II0YT€ 3asBJICHHUS U IIaKeTa
JOKYMEHTOB OCYUIECTBIISIETCS cClieuanucToM JlemapraMeHTa, OTBETCTBEHHBIM 3a
JEJIONPOU3BOACTBO, B JIEHb MX IMOJYYEHHUS B )KypHaJle PErHCTpalliy 3asiBICHHUI Ha
IIPEIOCTABIICHUE JIECHBIX YYACTKOB U BOJHBIX OOBEKTOB.

AJIMUHUCTPATUBHBIA PErIAMEHT NPEAOCTABICHUS MYHULMNAIBHOW YCIyrd U
OTIIE], OTBETCTBEHHBIM 3a €€ MPEJOCTABICHHUE, ONPENEIAIOTCS CHEUATNCTOM
JlenapTameHTa, OTBETCTBEHHBIM 3a JIETONPOU3BOICTBO.

JloBeneHne  HWCHOJIHEHWS  MYHULHMNAJIBHOW  YCIYTM 0  CHEHUAINCTA
JlemapTaMeHTa OCYLIECTBIISIETCA B MOPSAIKE OOLIETO 1E€TI0NPOU3BOICTBA.

3.2.14. Tlpuem wu perucrtpanusi 3asBICHUS M TAKeTa JOKYMEHTOB IIpH
HallpaBJICHUM 3asBJICHUS M T[AaKeTa JOKYMEHTOB C wucnosib3oBanueM Iloprana
roCyciIyr, O(OUIIMAILHOTO TTopTajia AJMUHUCTPAIIMN TOPOIA.

[Ipy HampaBiieHMM 3asBJICHUSI U TAKeTa JIOKYMEHTOB C HCHOJIb30BAHHEM
[Toprana rocycnyr, opuimaibHOTO MopTajia AIMUHUCTPAIIUU TOpOJa PEerucTpaus
AJIEKTPOHHOTO 3asBJIEHUS] M TAKETa JIOKYMEHTOB OCyllecTBisieTcss B cucteme /10
B JIEHb MX MOCTYIUIEHUS JTMOO Ha CIEAYIOMIMI pabouuil IeHb B Cllydyae MOCTYIJICHUS
3asiBJICHUS U MaKeTa JOKYMEHTOB 10 OKOHYaHHH paboyero BpEMEHH.

B ciydae nmoctyruieHus 3asBJICHHS M MaKeTa JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTAaBICHUs MYHULMIIAJBHOM yCIyrd, B BBIXOJAHBIE WJIH Hepabouue
Npa3JHUYHbIE JTHU HMX PErucTpalus OCYLIECTBISETCS B MEpBbIA pabouuil [1eHb,
CJIEIYIOUIMH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3IHUYHBIM JTHEM.

AJIMUHUCTPATUBHBIA PErIAMEHT MPEAOCTABICHUS MYHULIMNAIBHON YCIYyTH H
OTJIEJ, OTBETCTBEHHBIN 3a €€ MPEAOCTABICHUE, ONPEAEISIOTCS AaBTOMATUYECKH.

3asBuTento B JuuHbIM kabunet [loprana rocycmyr, oduimanpbHOr0 mopraia
AJIMUHUCTpalMd TOPOJa B aBTOMATHYECKOM PEXHUME HANpPaBISETCS yBEIOMJICHUE
O MOJYYEHUU 3asIBICHMUS.

JloBeieHUEe  UCIHOJHEHWS  MYHULMOAIbHOM  YCIyrm J0  CIelUalncTa
JlenapTameHTa OCYyIIECTBIISIETCS B TIOPSAKE OOIIEro 1eT0NPOU3BOICTBA.

B cnyyae HEcoOTBETCTBHUS 3asBJICHHUS] U TAKETa JOKYMEHTOB TPEOOBAHMSM,
yKa3aHHbIM B MyHKTax 2.6.1-2.7.2 paznena 2 agMUHUCTPATUBHOTO pErJaMEHTa,
cnenuanucT JlenaprameHTta He MO3AHEE MATH padOUMX JAHEW CO JHS MpPeICTaBICHUS
3asiBJICHUS U MaKeTa JOKYMEHTOB HAMpPAaBIIAET 3asBUTEIIO HAa YKa3aHHBINA B 3asBJICHUN
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azipec AIEKTPOHHOM MOUTHI (MPU HATUYUU) 3asIBUTENS WM YKAa3aHHBIM B 3asBJICHUU
CrIoCOOOM YBEJIOMJICHHE C YKa3aHHWEM JIONYIICHHBIX HapyIIeHU TpeOOBaHMUIA,
B COOTBETCTBUU C KOTOPBIMH JOJDKHBI OBITh MPEICTaBICHBI 3asSBJICHUE M TMAKET
JIOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

3.2.1.5. [lpuem u peructpauus 3asBICHUS U TMaKeTa JOKyMEHTOB IpHU
HaIpPaBJICHUU 3asBJICHUS U MMaKeTa JOKYMEHTOB IMOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[Ipn wHampaBneHWUW 3asBICHHA M TAaKeTa JOKYMEHTOB MOCPEIACTBOM
AIIEKTPOHHOM TMOUThl B JlemapTaMeHT perucTpanus 5>JIEKTPOHHOTO 3asBICHUS U
nmakera JOKYMEHTOB OCYIIECTBIISIETCS B JKypHaje pPETUCTpAllU 3asBICHUN Ha
NPEIOCTABIICHUE JIECHBIX YYaCTKOB M  BOAHBIX OOBEKTOB  CHEIUATHCTOM
JlenaprameHTa, OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO, B JACHb HUX IOCTYIUICHHUS
aMb0 Ha cienyroui paboyuil JeHb B Cilydyae MOCTYIUICHUS 3asBJICHUS M TaKeTa
JIOKYMEHTOB TI0 OKOHYaHUHU paboyero BpeMeHu. B ciyyae nmocTymiieHus 3asBieHUs U
nakera JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEIOCTaBICHUS MYHULUNAIBHON YCIIYTH,
B BBIXO/IHbIE WJIM HepaOouue Mpa3JHUYHbIE JHU UX PETUCTPALUs OCYLIECTBIIAETCS
B IIEPBBIN pabOUMil IeHb, CACAYIONINI 32 BEIXOHBIM WM HepabounM Mpa3THUYHBIM
JTHEM.

AJMUHUCTPATUBHBIA PETJIAMEHT TMPEIOCTABICHUS MYHUIMIAIBHON YCIyTU
M OTJEJI, OTBETCTBEHHBIH 3a €€ MpeNoCTaBIICHUE, OMPEACNSIOTCA CIEIHUATUCTOM
JlemapTameHTa OTBETCTBEHHBIM 32 JCIOMPON3BOICTBO.

YBenomieHne O TIOJYYCHUM 3asBICHUS HAIMpPaBISIETCA CHEIHATUCTOM
JlemapTameHTa, OTBETCTBEHHBIM 32 JICTIONPOU3BOJICTBO, 3asBUTEIIO MO 3JIECKTPOHHOM
[IOYTE HE MO37Hee padouyero JHsA, CIEAYIOUIETO 3a JHEM PETUCTPALUU 3asiBICHUS
B /lemapramenre.

JloBeileHUEe  HUCHOJIHEHHMs] MYHULUIAIbHOHM yCIyrd JO0  CIelUualucra
JlemapramMeHTa OCYLIECTBIISIETCA B MOPSAIKE OOLIETO JI€JI0NPOU3BOJICTBA.

B ciydyae HecoOoTBeTCTBUS 3asBJICHHUS U TaKeTa JTOKYMEHTOB TpPEOOBAaHUSAM,
yKa3aHHBIM B MyHKTax 2.6.1-2.7.2 pasnmena 2 agMUHUCTPATUBHOTO pETJIaMEHTA,
cnenuanucT [lenapraMenTa He Mo3aHEe MATA PabOYMX THEH CO JHS MPEACTAaBICHUS
3asBIICHUS U TIaKeTa JTOKYMEHTOB HaIPABIISAET 3asiBUTEIIO HA YKa3aHHBINA B 3asBJICHUN
azipec IEKTPOHHOM MOYTHI (MIPU HAJTWMYWN) 3aSBUTENS WU YKa3aHHBIM B 3asBIICHUU
CocoOOM YBEJOMIIEHHE C YKa3aHUEM JIONYIICHHBIX HApYyIIEHUH TpeOOBaHMUIA,
B COOTBETCTBUU C KOTOPBIMH JOJDKHBI OBITh TPEACTABICHBI 3asBICHUE WM IIaKeT
JIOKYMEHTOB B (hopMe DJIEKTPOHHBIX JOKYMEHTOB.

3.2.1.6. KputepueM mpuHATHS pEUICHHs] O PETUCTpAIMM 3asBIICHUS W MaKeTa
JOKYMEHTOB fBJIIeTCS (PAKT MpenCTaBICHMs 3asBIICHUS M MaKeTa JOKYMEHTOB,
HEOOXOMMBIX JIJIs1 MPEAOCTaBICHHUS] MyHUIIUIAIBHOMN YCIIyTH.

Pe3ynbratom aMUHUCTPATUBHOMN MPOLIETYPHI SIBISETCS:

- perucTpanus 3asBIICHUS M TAaKeTa JOKYMEHTOB U Iepeiada HX B
JlenmapraMeHT;

- HalpaBJICHUE YBEIOMJICHHUS O MOJYYCHHUHU 3asIBJICHUS;

B ciydae HecooTBeTCTBHUS 3asBICHHUS M TaKeTa JOKYMEHTOB TpeOOBAHMSIM,
B COOTBETCTBUU C KOTOPBIMH JIOJDKHO OBITh TPEACTABICHO 3asBIIEHWE W TMaKET
JIOKYMEHTOB B (hOpMe AJIEKTPOHHBIX JTOKYMEHTOB, PE3yJIbTaTOM aJIMHUHHCTPATHBHOU
OpOIEAYpPhl SIBISIETCS HAMPABICHHE 3asBUTENI0 YBEAOMJICHHS C YKa3aHHEM
JTOMYIIEHHBIX HAPYIIEHUH TPeOOBaHUH.
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CnocoboM (pukcanuu pe3ysibrata aIMUHUCTPATUBHON MPOLIETYPHI SIBISETCS:

- perucTtpanus 3asBJICHUS U MTaKeTa JOKYMEHTOB;

- OTMETKa B JKypHaJ€ yd4eTa DJIECKTPOHHBIX OTIIPABICHUM O HaNpaBICHUU
YBEIIOMJICHHUSI O MTOJTYyYECHHUH 3asBICHUS.

B cinydae HECOOTBETCTBHUS 3asABIICHHSI U INAKeTa JIOKYMEHTOB TpPEOOBaHUSIM,
B COOTBETCTBUU C KOTOPBIMH JIOJDKHO OBITh TPEJICTABICHO 3asABIICHHE U TMAKET
JOKYMEHTOB B  (opMe 3JIEKTPOHHBIX JOKYMEHTOB, crmocobom  (ukcammu
aMUHUCTPATUBHOMN MPOLETYPHI SIBISECTCS OTMETKA B KYpHAJIE ydeTa AJICKTPOHHBIX
OTHPABJICHUN O HANPABJICHUU 3AsBUTEIIO YBEIOMIIEHUS C YKa3aHHEM JOIYIIEHHBIX
HapyleHUH TpeOOBaHUM, B COOTBETCTBUU C KOTOPBIMU JTOJKHBI OBITH MPECTaBICHBI
3asiBJICHUE U MMaKEeT JOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JJOKYMEHTOB.

Cpok mpriema M perucTpaiuy 3asBJICHUS U NAaKeTa JOKYMEHTOB COCTaBIISIET |
pabouwii 1eHb.

He mno3nnee 5 paboumx gHEW cO JHS NPENCTABIICHUS 3asBICHUS W TaKeTa
JOKYMEHTOB 3asiBUTEJII0 HANpPaBISETCS YBEIOMJICHHE C YKa3aHUEM JOIMYIIECHHBIX
HapylIeHUH TpeOOBaHU, B COOTBETCTBUU C KOTOPBIMU JIOJKHBI OBITh MPE/ICTABICHBI
3asIBJICHUE U MMAKET JOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB.

MakcuMalIbHBIM CPOK HMCIOJIHEHUS JAHHOM aJIMHHHCTPATUBHOW MPOLELYPHI
COCTaBJIIsICT HE OoJsiee 5 paboUMX THEH.

3.2.2. AIMUHUCTpaTUBHAS TPOIEAYpa - PACCMOTPEHHE 3asBIICHUS M TaKeTa
JOKYMEHTOB.

OcHOBaHmeM I Hadajga AaJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISACTCS
noctyrieHue B JlemapTaMeHT 3asiBIICHHST M MMakeTa JOKyMeHTOB u3 ML, mpu
JUYHOM OOpaieHuu B JlenapraMmeHt, Ju00 Mo moyTe, MO0 B 3JEKTPOHHOU (Popme.

OTBETCTBEHHBIM 32 HCIIOJHEHUE AJMUHHUCTPATUBHON MPOLIEAYPHI SIBISETCS
JlenmaptaMeHT.

[Topsnok ocyecTBIeHU AAMUHUCTPATUBHOM ITPOLEYPHI:

- IOJTy4YE€HUE CIIENUAIUCTOM JlermapTaMeHTa 3asiBJICHUS U IMaKeTa JOKYMEHTOB;
pacCMOTPEHHE W TNPOBEPKA KOMIUIEKTHOCTM  TNPEACTABIEHHBIX  3aSBUTEJIEM
JOKYMEHTOB.

B cnywyae ecnu 3asdBiI€HHE HE COOTBETCTBYET MOJIOKEHUAM IyHKTa 2.6.1
pazznena 2 agMUHHCTPATHBHOTO PENIAMEHTA, MOJAAHO B MHOM YIOJHOMOYEHHBIN
OpraH WY K 3asBJICHUIO HE MPUJIOKEHBI JOKYMEHTHI, TPEAYCMOTPEHHbIC MTyHKTaAMHU
2.6.3 - 2.6.5 paznena 2 aAIMHHHCTPATHBHOTO PETJIAMEHTA, CIienuaaucT JlemapramMeHnTa
B TeueHue 10 gHel cOo JHS TOCTYIUICHUS 3asBJICHUS 00ECIEYMBAET IMOJTOTOBKY,
COTJIACOBAHME U MOANUCAHUE, YIOJHOMOYEHHBIM Ha MOJMHUCAHUE TAKOTO JOKYMEHTa
JTOJDKHOCTHBIM JIMIIOM JlemapTameHTa, a TakXe HalpaBJICHUE B aJpec 3asBUTENS
nuceMa JlemaprameHTa o BO3Bpare 3asBiieHUsA. B muceme JlemapramMeHTa IOJKHBI
OBITh YKa3aHbI TPUYUHBI BO3BpATa 3asIBICHHUS.

Kputepriem npuHsATHS pellieHUs] 0 BO3BpATe 3asBJICHUSA U MaKeTa JIOKYMEHTOB
SBJIICTCSI HAJIM4Me JIMOO OTCYTCTBHE OCHOBAHHM, MPEIYCMOTPEHHBIX HACTOSIIIUM
MYHKTOM aIMUHUCTPATUBHOTO PErjaMeHTA.

Pe3ynbpTaToM agMUHUCTPATUBHOMN MPOIEAYPHI SBIISICTCS HAMpaBJICHUE MHChMa
JlenaprameHTa O BO3BpaTe 3asBJICHHUS W IaKeTa JOKYMEHTOB 3asBUTEIO JIMOO
oOecricueHUE  BBITIOJIHEHUS  JaJbHEUIIUX  AJMUHHUCTPATHBHBIX  MPOLEIYD,
MPEIyCMOTPEHHBIX TyHKTamu 3.2.3-3.2.5 pa3gena 3  aAMUHHUCTPATUBHOTO
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periameHTa.

CnocoboM (¢ukcauu pesyibTaTa aJMUHUCTPATUBHON MNPOUEAYPHI SBISETCS
perucTpanus U HarpaBJjeHUE MUChMa JlemapTaMeHTa 0 BO3BpAaTe 3asiBJIICHUS U ITaKETa
JOKYMEHTOB ~ 3asBUTENII0 JIMOO BBINOJHEHUE aJMHUHUCTPATUBHBIX MPOIEAYD,
MPEAYyCMOTPEHHBIX MyHKTamMu 3.2.3-3.2.5 pa3gena 3  aAMHHUCTPATUBHOTO
periameHTa.

CpOoK UCIIOJIHEHUS] aIMUHUCTPATUBHOMN MPOLIEAYPHI:

- B CJIy4ae BO3BpaTa 3asBJICHHUS U MTAKETA JOKYMEHTOB cocTaBisieT 10 quei;

- B CJIy4yae MPUHSTHUS PEUICHUs 00ECTICUCHUS BBITOTHEHUS aIMUHUCTPATUBHBIX

npouenyp, INpPeayCMOTPEHHbIX  myHktamu  3.2.3 - 325 paszmenma 3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, COCTAaBISIET 1 JEHb.
3.2.3. AaMuHuCTpaThBHAA mpoleaypa - (GOpMUpPOBaHWE, HaIMPaBJICHUE

MEXBEJJOMCTBEHHBIX 3aIllPOCOB, MOJYYEHUE OKYMEHTOB W HH(POpPMALIUU, KOTOPHIC
HaxoJsITCA B PAaCHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS MW  HWHBIX OpPraHoB, YYacTBYIOIIMX B  MPEIOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MHPOUEAYpPHI  SIBISETCS
orcyrcTBue B JlemaprameHTe AOKYMEHTOB W HHGOpPMAlUU, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WM WHBIMH HOPMATHBHBIMU IPaBOBBIMU
aKkTaMu JUIsi TPEJOCTaBICHUS MYHULMUNAIBHOM YCIYyrd, KOTOPbIE HAXOIATCS B
pPaCIOpsKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHUS U
WHBIX OpPraHoB, YYacTBYIOIIMX B TMPEIOCTABICHUU TOCYJIapCTBEHHBIX WJIU
MYHULMNAIBHBIX YCIYT, NPEAYCMOTPEHHbIX NOyHKTamu 2.7.1, 2.7.2 pazgena 2
aAMUHUACTPATUBHOTO PErIAMEHTA.

OTBETCTBEHHBIM 32 HCIIOJHEHUE AJMUHHUCTPATUBHON MPOLIEAYPHI SIBISETCS
JlemapramMeHT.

MexBeOMCTBEHHBIN 3ampoc (HOpMUPYETCS B COOTBETCTBUU C TPEOOBAHUSIMU
cratbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYT».

Hamnpasnenue ME>KBEJIOMCTBEHHOTO 3amnpoca OCYIIECTBIISIETCS
C UCTIOJIb30BAaHUEM  €AMHOM  CHCTEeMBbl  MEXKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJIEUCTBUS JIUOO B BUE OYMa)KHOTO JTOKYMEHTA.

JIns  TpUHATHS  PEIICHHS O TMPEIOCTAaBICHUH JIECHOTO ydyacTKa B
0e3B03MEe3JHOE TOJIb30BaHUE JUOO 00 OTKa3e B €ro MpeOCTABICHUM CIEIHAIUCT
Henapramenta ¢GoOpMUPYET U HampaBisieT MEXKBEIOMCTBEHHbBIC 3ampoChl s
MOJIYYCHHUS] JOKYMEHTOB U HH(OpMAIMK, KOTOpPbIE HaXOSATCS B PaCHOPSKEHUU
rOCyJJapCTBEHHBIX OPraHoOB, OPTaHOB MECTHOTO CaMOYMPABJIEHUS M MHBIX OPraHOB,
YYaCTBYIOIIHUX B MPEIOCTABICHUU TOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT:

- B ®HC Poccuu qiis nonydenus soinucku u3 EI'PHOJI o ropuanueckom nuiie;

-B OpraH perucTpauuu IMpaB g T[OJy4eHUs1 BbIMHUCKA u3 EauHoro
rOCYIapCTBEHHOTO peecTpa HEIBIKUMOCTH 00 OO0BEKTe HEIBIKUMOCTH (00
HCIIPAIIiBAEMOM JIECHOM y4acTKe).

Kputepriem  npunsatus pemeHuss o  (GOPMUPOBAHUU,  HAMPABJICHUU
MEKBEJIOMCTBEHHBIX 3alPOCOB SIBJISETCS HEOOXOAUMOCTh MOJYYEHHUS] HEAOCTAOITUX
JIOKYMEHTOB ¥ MH(MOpPMAIIUK JIJIs IPEOCTABICHUSI MyHUITUTIAIbHON YCIYTH, KOTOPBIE
HaxoJSITCS B PACHOPSDKEHUU TOCYNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
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CaMOyNpaBJEHUA M  HWHBIX OpPraHoB, YYacTBYKOIIMX B  MPEIOCTaBICHUU
rOCyJapCTBEHHBIX U MYHULIMIIATIbHBIX YCIIYT.

Pe3ynpraToM aIMHHUCTPAaTHBHOW MPOLEIYpPHl SBISETCA MOJYYEHHE H3
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYNPAaBJIEHUS W HWHBIX OPraHoOB,
YYaCTBYIOIIMX B MPEAOCTABIEHWH TOCYJIAapCTBEHHBIX M MYHUUMIAIbHBIX YCIYT,
3alpaiMBaeMbIX JOKYMEHTOB M HMH(OpMaLKU, HEOOXOIUMBIX JIJISl MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

Criocobom (¢ukcanuu pe3yibTara aJMUHACTPATUBHON MPOLEAYPHI SBISETCS
perucTpalys 3anpanmBaeMbiX JOKyMEHTOB U HHPOPMAITIH.

MakcuMallbHBI CPOK HMCHOJIHEHUS JAHHOM aJIMHUHHCTPATUBHOM MPOLEAYPHI
COCTaBJIsICT 5 pabouux JHEH.

3.2.4. AnMyuHUCTpaTUBHAsA TMpolleaypa - TOJIrOTOBKa TIPOEKTa JI0roBOpa
0€3B03ME3THOTO MOJIH30BAHUS JIECHBIM YYAaCTKOM JIMOO MOTUBUPOBAHHOTO OTKAa3a.

OcHoBaHnumeM I Hayajga QJAMUHUCTPATUBHOM  MPOUEAYPHI  SIBISETCS
[OJlyYEHUE BCEX JOKYMEHTOB M HH(pOpMalUH, HEOOXOAUMBIX Ui MOATOTOBKH
IpPOEKTa JOroBopa O€3BO3ME3THOTO IMOJIb30BAHUS JIECHBIM  YYacTKOM JIMOO
MOTUBHUPOBAHHOI'O OTKa3a.

OTBETCTBEHHBIM 3a HWCIIOJHEHHE aJIMHHHCTPATUBHOM MPOLEAYPHI SIBISETCS
JlemmapTraMeHT.

B memsix mnoAroToBKH pe3yibTaTa MYHUIMOAIBHOW YCIYTHM CHEUUATIUCT
JlenaprameHTa B TEYEHUE 5 JAHEM €O JHA pErucTpaluy 3asBICHHUS U TAKeTa
JOKYMEHTOB HampasiseT mnocpeactsoM /IO 3ampoc B OTHAEN apXUTEKTYphI
aMUHHUCTpALMK ropoaa A30Ba O NPEJOCTABICHNUHN:

- OCHOBHOM 4acCTH IIPOEKTa MEKXEBAHUS TEPPUTOPHH;

- ”H(OpPMAaLIUU O PE3EPBUPOBAHUU 3EMEIIb U 00 U3BATUN 3EMENIbHBIX YYaCTKOB
JUIS1 TOCYJAPCTBEHHBIX MJIM MYHULIUMTAIBHBIX HYXI;

- cBeZieHUi U3 ['eHepalibHOrO T1aHa ropoaa A3osa:

- BBIIUCKY U3 ['eHepalibHOro mi1aHa o (PyHKIIMOHAJIBHBIX 30HAaX ropoaa A30Ba;

- pparmeHTa KapThl IUIAHUPYEMOTO Pa3MEIICHUS OOBEKTOB MECTHOTO
3HaueHus ropoaa A3oBa (aBTOMOOMIIbHBIE JOPOT'M MECTHOTO 3HAUCHHS);

- pparmeHTa KapThl IUIAHUPYEMOTO Pa3MEIICHUS OOBEKTOB MECTHOTO
3Ha4YeHus ropoja A3zoBa (oOpa3oBaHue, 3/[paBOOXPAHEHUE);

- pparmeHTa KapThl IUIAHUPYEMOTO Pa3MEIICHHS OOBEKTOB MECTHOTO
3HaueHud ropoja AzoBa (puznyeckast KyJIbTypa U MacCOBBIN CIIOPT, UHbIE 00JIACTHU B
CBSI3M C PELIEHUEM BOIIPOCOB MECTHOT'O 3HAYEHHUS TOPOACKOTO OKpYyTa);

- cBefieHui U3 [IpaBuit 3emienoib30BaHus U 3aCTPOMKH ropoia A30Ba:

- (hparMeHTa KapThl TPaHUIl 30H C OCOOBIMH YCIIOBUSIMU HCHOJIb30BaHUS
TEPPUTOPHIL, BBIIEIEHHBIX 10 YCIOBHIM OXPaHbl OKPYKAIOIIEH Cpebl;

- (pparmenTa KapTHl TPAHUI] TEPPUTOPUN OOBEKTOB KYJIBTYPHOTO HACIEAUS U
IpaHUI] 30H C OCOOBIMHU YCJIOBHMSIMH HCIIOJIb30BAHUSA TEPPUTOPHI, BBIJACIECHHBIX 11O
YCIIOBUSIM OXPaHbI 0OBbEKTOB KYJIbTYPHOI'O HACIIEIUS;

- (pparmeHTa KapThl 30H rPAIOCTPOUTEIHLHOTO PETYIMPOBAHUS HA TEPPUTOPUU
ropoaa A3oBa.

Otaen apXWUTEKTyphl aIMUHUCTpalMu ropoja A30Ba MOJATOTABIMBAET
3anpaniMBaeMble CBEACHHUS B 3JIEKTPOHHOW ¢GopMme W HampasiseT B JlemaprameHT
nocpeactBoM DJ1O He no3aHee 5 pabodyux AHEH co THS MOJyYeHUs 3ampoca.
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Cnenmanuct JlenaprameHra:

- MPOBOJUT B TEYCHUE TATH JHEH oOcCleIoBaHHE JIECHOTO ydYacTKa
Y COCTABJICHHE aKTa, COACPIKalIero WH(POPMAIMIO O MECTOIOJIOKCHUH, TUIOMIAIH
Y Ha3HAYEHUU JIECHOTO Y4acTKa;

- OCYIIECTBIIIET MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB, a TaKXKe
MOJTYYEHHBIX OTBETOB Ha MEKBEJIOMCTBEHHBIC 3alIPOCHI, CBEICHUI, COJEPHKAITUXCS
B aKTe O0OCJIEeIOBAaHUS JICCHOTO YYacTKa, CBEJACHUH, TMOMYyYEeHHBIX OT OTIesa
apXUTEKTYphbl aJIMHUHHUCTpaluu TopoAa A30Ba, Ha HaJIMYUE€ WIA OTCYTCTBUE
OCHOBAHUW [JI1 OTKa3a B MPEAOCTABICHWH MYHMIIMNAJIBHOW YCIYTH, YKa3aHHBIX B
nyHkTe 2.9.2 paznena 2 aIMUHUCTPATUBHOTO PErJIaMEHTA.

B cimywae oOTCcyTCcTBUSL OCHOBaHMM [ OTKa3a B IIPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH, YKa3aHHBIX B MyHKTE 2.9.2 pa3nena 2 aAMUHUCTPATUBHOTO
perinamMeHTa, chnenuanuct JlemapramMeHTa OCYHIECTBIISIET MOATOTOBKY IIPOEKTa
pacniopspkenust JleraptaMeHTa o mpe0CTaBICHUH JIECHOTO y4acTKa B 0€3BO3ME3THOE
MOJIb30BaHUE U MPOEKTa JIOroBOpa 0E3BO3ME3THOIO MOJIb30BaHUS JECHBIM Y4aCTKOM
B TPEX IK3EMILIApaXx.

B pemenun o0 mnOpenocTtaBieHUMH JIECHOTO ydacTka B 0€3BO3ME3THOE
MOJIb30BAaHUE YKa3bIBAIOTCA CBEICHUS: O 3asBUTENIC (HAUMEHOBAHUE HOPUIUYECKOTrO
auna win GamMuwins, UMs, OTYECTBO (PU3UUYECKOTO JIMIA), O MECTOMOJIOKEHUU U
IUIOLIAAN JIECHOTO Yy4yacTKa, KaJacTpOBOM HOMEpPE JIECHOTO YYacTKa, O BHJAX
WCIIOJIB30BaHUsl JIECOB, O CPOKE JOroBopa 0€3BO3ME3IHOrO MOJIb30BAHUS JIECHBIM
YYaCTKOM.

[IpoekT goroBopa 0€3BO3ME3JHOIO  IOJH30BAHUS JIECHBIM  YYaCTKOM
odopMIIsieTCs B COOTBETCTBUU C 3eMENIbHBIM KojiekcoM Poccuiickoit denepanuu.

[IpoekT pemieHUs O MPEAOCTABICHUU JIECHOTO YyYacTka B 0e3BO3ME3IHOE
MOJIb30BAHUE U TPOEKT JOTOBOpa 0€3BO3ME3IHOTO MOJB30BAHUS JIECHBIM YyYAaCTKOM
cnenuanvct JlemapraMeHTa IepenaeT Ha BU3MPOBAHWE HA4YaJbHUKY OTAENAa IO
0JIaroyCTpOUCTBY U FOPUCTY, Ha OAMKUCH AUPEKTOPY [lemapramenTa.

B cnyuae Hanuuusi oCHOBaHUM 711 OTKA3a B MPEJIOCTABICHUU MYHULIMTIATBHOMN
YCIyTH, YKa3aHHBIX B MOyHKTe 2.9.2 pasnena 2 aAMUHHUCTPATUBHOIO PErIaMEHTa
crenuanuct JlemapramMeHT OCYIIECTBISCT MOJATOTOBKY MOTHUBHPOBAHHOTO OTKa3a
B BUJIE CchMa JlenaprameHTa.

B MOTHBUpPOBaHHOM OTKa3e YKa3bIBalOTCA CBEICHHS: O 3asiBUTENE
(HaMMEHOBaHUE HOPUIUYECKOrO JUla WK (HaMuiIus, UMsi, OTYECTBO (U3UYECKOTrO
JUla), O MECTOMOJIOKEHUH W IUIOIAAY JIECHOTO YYacTKa, KaJacTpPOBOM HOMEpE
JIECHOTO YyYacTKa, OCHOBAHHUSA HJi1 OTKa3a B MPEJAOCTABICHUW MYHHIUIAIbHON
YCIIYTH, YKa3aHHbIE B MyHKTE 2.9.2 pa3nena 2 aIMUHUCTPATUBHOTO PETJaMEeHTa.

MoTHBHpPOBaHHBIA OTKa3 CHEUUAIHUCT JlemapraMeHTa IMepenacT Ha IMOIIUCH
aupekropy Jenapramenra.

Cnenmanuct JlenapramMeHTa perucTpUpyeT MPOEKT JI0TOoBOpa 0E3BO3ME3THOTO
MOJIb30BaHMS JIECCHBIM YYaCTKOM JIMOO MOTHUBHPOBAHHBIA OTKa3 B MOPSAKE OOIIEro
JIeJI0MPOU3BOCTBA.

Cnemmanuct  [lemaprameHta — oOecreyuBaeT — mepefady — pesyJibrara
MYHULIMIIATHGHOW YCIYTH IS BblJauu (HAMpaBiIeHUs) 3asiBUTENIO (TIPEACTaBUTEIIO
3asBUTEJISI) B COOTBETCTBUHU CO CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUMU.
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KpurepueM npuHsATHS pemieHuss O IOATOTOBKE IPOEKTa  JI0roBOpa
0€3BO3ME3THOTO MOJIb30BAHUS JIECHBIM YYaCTKOM JINOO MOTHBMPOBAHHOI'O OTKa3a
ABJISIETCS HAJIWYME WM OTCYTCTBHE OCHOBAaHWM JUIA OTKa3a B IPEIOCTABICHUHU
MYHULANAIBHON YCIIYTH.

Pe3ynbraToM agMUHHCTPAaTMBHOM NPOLEAYPHI SBISAECTCS NIPOEKT JOroBOpa
0€3BO3ME3JHOr0 TMOJB30BAHUS JIECHBIM YYaCTKOM JIMOO MOTHBHPOBAHHBIA OTKa3
B BUJIE KCbMa JlernapTaMeHT.

Criocobom (ukcanuu pe3yibTara aJMUHACTPATUBHOW MPOLEAYPHI SBISETCS
MOJANMKUCAHUE TMPOEKTa JOroBOpa OE3BO3ME3IHOTO MOJIb30BAHUS JIECHBIM YYaCTKOM
aM00 MOTHBHUPOBAHHOTO OTKa3a YIOJIHOMOYEHHBIM Ha TMOJAMHCAHUE TaKUX
JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM JlemapTaMeHTa W peructpauvs B THOPSAJIKE
OOIIEro AeIONPOU3BOJICTBA.

MakcumanbHblii CPOK HMCHOJHEHUs JAHHOM aJIMHHHCTPATUBHOM IPOLELYpPBI
cocTaBJisIeT 29 HEW cO IHS MOCTYIUICHHUS 3asBJICHUS U ITAKETa JOKYMEHTOB.

3.2.5. AnMUHUCTpaTUBHAS TpOIEeNypa - BblAaua (HampaBleHHE) pe3ynbTara
MYHHUIUNIATBHOU YCIYTH (B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUN).

OcHoBaHuMeM 1 Hayajga aJMUHUCTPATHUBHOM NPOLIETYpbl  ABISIETCS
nosyyeHue cnenuainucramu MOL] nubo JlenmapramenTa pesynbTaTa MyHUIIUIATBHON
YCIIYTH ISl BBIJIaUM (HampaBJICHUs ) 3asBUTEIIO (TIPEACTAaBUTEIIO 3asIBUTES ).

OTBETCTBEHHBIMM 32 HCIOJHEHHE JAHHOW aAMWUHUCTPATHUBHOM NPOLIETYDPHI
aBisirOTCs cnenranuctel MOL, Jlemapramenra.

3.2.5.1. Beitaua pe3yibTara MYHUIUIAIBHON YCIYyrd TpU  OOpalieHUH
3asiBUTENS (TMpeacTaBuTens 3asaButess) B MOLI.

B cnyuae cornacus 3asButens (npeacrasurens 3asButens) MOL[ ysenomisier
SMS-coo0mienneM Ha MOOWIBHBIA HOMEp TenedoHa 3asBuUTeNs (TIPEICTaBUTEINS
3asIBUTENS) O XOJ€ NPEIOCTABICHUS MyHULIMIIATIBHON YCIIYTH.

Beigaya pesysnprata MyHULUIIAJBHON YCIIYTH OCYIIECTBIISIETCS B CIIELYOLIEM
MOpSIZIKE:

- 3asBUTEND (MPEACTAaBUTEND 3asBUTEN) npuObiBaeT B M®L] ¢ nokymeHTOM,
YAOCTOBEPSIOIIMM  JIMYHOCTh  (MPEACTABUTENb  3asgBUTENS.  JIONOJHUTEIBHO
NPEACTABISIET  JOKYMEHT, MOATBEPKIAIOIIMNA  MOJHOMOYUSA  IPEACTABUTEIS
3asiButeisi) u Beinuckoi uz MNC EC M®I] PO;

- cneupamuct  M®IL[  3HakoMuT 3asBUTENS (MPEACTABUTENS 3asBUTEIIS)
C MIEPEYHEM U COJIEP>KAaHUEM BbIIABAEMBIX JOKYMEHTOB;

- 3asiBUTENIb  (IPEJICTaBUTENb  3asBUTENA)  MOATBEPKIAET  IMOJIyuYeHUE
pe3ynbTaTa MYHUIMITAIILHONW YCIYTH JIMYHOW TOJMUCHI0O C pacmudpoBKONH B
cooTBeTcTBYIOMIEH rpade Beimucku u3z MMC EC M®I] PO.

3.2.5.2. Boiraua pe3ynbrata MYHHULMINAJIBHOW yCIOyrd Npu oOpalleHuu
3asiBUTENS (MpEACTaBUTENS 3asaBUTENA) B JlenapTamMeHT.

Belgaya pesynprata MyHULHIIAJIBHON YCIIYTH OCYIIECTBIISIETCS B CIEIYIOLIEM
MOpSIZIKE:

- 3asBUTENL  (TIpPEACTaBUTENb 3asBUTENs) TpuObIBaeT B [lemaprameHT
C IOKYMEHTOM,  YJIOCTOBEPAIOIIMM  JIMYHOCTh  (NIPEACTaBUTENb  3asBUTEIS
JOTIOJTHUTENBHO ~ TPEACTABISET  JOKYMEHT, MOATBEPKIAIOIMUNA  MOJIHOMOYHUS
NPEICTaBUTEIS 3asIBUTEIS);
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- cequanuct JlemaprameHTa 3HaKOMUT 3asBUTENS (IPEACTaBUTENS 3asiBUTEIIS)
C MIEPEYHEM U COJIEP’KAaHUEM BbIJIABAEMBIX JOKYMEHTOB;

- 3a9BUTENb  (NIPEACTABUTENb  3aABUTENS)  MOJATBEPKAACT  IOJyYECHHE
pe3ysbTaTa MYHUIMITAIGHONW YCIYTH JIMYHOW TOJNUCHI0 C pacmu@poBKOA B
YKypHaJie BbIIaud Pe3yJIbTATOB MPEAOCTABICHNS] MYHULUITAJIbHBIX YCIIYT.

3.2.5.3. Hanpasnenue pe3ynpraTa MyHALMIAIBHOM YCIYTH IO MOYTE.

B cnydae ykazaHus 3asButesieM (IIPEACTABUTENIEM 3asgBUTENS) croco0a MOTyYCHHUS
pe3ysbTaTa MyHULMOAIBHOW YCIYTU MO MOYTE, PE3yIbTaT MYHULHUIIAIBHON yCIyTH
HampapiseTcss  cnepuanucroM  JlemaprameHTta — 3asBUTENO0  (IIPEICTABUTEIIO
3asiBUTEIS1) IOYTOBBIM OTIIPABJICHUEM.

3.2.5.4. Hanpapinenue pe3ynpTaTa MYHUIMIIAJBHOW yCIYTH Ha  ajapec
AJIEKTPOHHOM MouThl au00 uepe3 llopran rocycmyr, mocpeacTBoM o(UIIMAIBLHOTO
noprana AJMUHUCTPALMU FOpo/a.

B caywae ykazaHus 3asBUTeNeM ~crnoco0a TOJy4YeHHUs  pe3ysbTara
MYHULIMIIAJBHOW yCIyTM B JJIEKTPOHHOM ¢opMe crnenuanuct JlemaprameHnra
o0OecrieynBaeT HallpaBi€HUE pe3yJbTaTa MYHULUIAIBHOM YCIYyrM Ha ajapec
AJIIEKTPOHHOM TMOYTHI, yKa3aHHBIM B 3asBieHuu, Jau00 uepe3 llopran rocycmyr,
MOCPEICTBOM O(PUIIUATIBLHOTO TopTaia AJIMUHUCTPALIMHA TOPOAA.

B caywae ykasaHus B 3asBJIEHMM CHOco0a HaIpaBiEHUs pe3yibTaTa
MYHUIMOATBHOW YCIYTM B 3JICKTPOHHOM BHJE B JOINOJHEHUE K BbIOpAHHOMY
croco0y pe3ynbTaT MYHULMIAIBHOM YCIYTH BbIAAETCS (HANpaBIIeTCs) 3asBUTEIIO
(mpeacTaBUTENIO 3asBUTENS) B BUJIE OyMaKHOTO TOKYMEHTa CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUM.

HampaBnenue pesynbprara MyHHMIMOAIBHOW yciyru depes3 Ilopran rocycayr,
opunManpHBId TOpTaN AJMHUHHCTPAlMM Tropoja BO3MOKHO TOJIBKO B Cllydae
oOpaiieHust 3asBUTEN C Hcnonb3oBanueM Iloprama rocycnyr, o¢uUIUaNIbHOTO
noprana AZMUHUCTPALMH FOPOAa COOTBETCTBEHHO.

3.2.5.5. Kputepuem TpUHATUS pEIIEHUS TIPU BbIOOpE crmocoda BbIIAYH
(HampaBlieHHs) pe3yJibTaTa MYHUIUIAIBHOM YCIYI'H SIBJISIETCS CHOCOO MOITYyYEHUs
pe3ynbTaTa MyHULIUNAIBbHON YCIYTH, YKa3aHHbBIN B 3asIBJICHUU.

Pe3ynpraToM  agMUHUCTpPAaTUBHOM  TpOLEAypbl  SIBJIsETCA  BblJaya
(HampaBlieHHE) 3asIBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yIbTaTa MyHUIIMIATbHON
YCIIyTH.

CnocoboM (pukcanum pe3ysibrata aIMUHUCTPATUBHON NPOLEAYPHI SIBIISIETCS:

1) mpu Beimaue B M®I[ - ormerka B Beimucke n3 MUC EC MO®I] PO
O MOJIyYEHUH 3asiBUTENEM (IpeCTaBUTENIEM 3asiBUTENS) pe3yabTaTa MyHULIUIIATbHON
YCIIyTH;

2) nipu Bbiade B [lemapraMenTe - TMYHAsI MTOAMUCH 3assBUTENIS (TIPEICTABUTEIS
3asiBUTENS) B JKypHAJ€ BbIJAYM PE3YJbTATOB NPEIOCTABICHUS MYHHUIMIIAIBHBIX
YCIIYT;

3) mpu HampaBJCHUHM TOYTOW - OTMETKa 00 OTHpaBKe B PEeCTpe 3aKa3HOU
KOPPECTIOHICHIINY;

4) mpyu HampaBlICHWH Ha aJapec DJIEKTPOHHOW MouThl wiu dYepe3 [lopran
rocyciyr, oUIMaIbHBIA NopTal AJIMUHHCTPALMUA TOPOJA - OTMETKa 00 OTIpaBKe
B )KypHAaJIe y4yeTa 3JIEKTPOHHBIX OTHPABIICHUN.

MaxkcuMainbHblil CPOK HCHOJHEHUS JAHHOW aJMUHUCTPATUBHOW IPOLIEAYPHI
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cocTaBisgeT 1 eHb.

[Ipoekt moroBopa 0€3BO3ME3THOTO TMOJB30BAHUSL JIECHBIM  Y4YaCTKOM,
HaIMpaBJICHHBIM  3aABUTENIO, JOJDKEH OBITh MM TOANUCAH U MPEICTaBICH
B [lemapramenTt 6o MO®I[ He mo3aHee yeM B TeYEHUE TPUALIATH AHEH CO JIHS
MIOJIYYCHHS 3asBUTETIEM IPOEKTa JOTOBOpPa OE3BO3ME3THOTO TIOJB30BAHUS JICCHBIM
YYaCTKOM.

[Ipoekt moroBopa 0€3BO3ME3THOTO TMOJB30BAHUSI JIECHBIM  Y4YacTKOM,
HaIpaBJICHHBIM 3asiBUTENIEM (MPEICTaBUTEIEM 3asiBUTENsI) B SJECKTPOHHOM BHUJIE,
HarpaBiisieTcss B JlemapramMeHT B (opMe 3JIEKTPOHHOTO JOKYMEHTA, IMOJIMHUCAHHOTO
YCUJICHHOM KBaJIU(UIIMPOBAHHOM AIIEKTPOHHOM MIOJIIMUCHIO 3asABUTEIIS
(mpencTaBUTENS 3aIBUTEIIS).

3.3. Ilopsimok ocyIiecTBICHUSI aAMUHUCTPATUBHBIX MIPOLIETYP B AJEKTPOHHOU
dbopme, B TOM Ymclie ¢ ucnosibzoBanueM [loprana rocyciyr

3.3.1. IlpenocraBnenne B AICKTPOHHOW Qopme 3asgBUTENsIM HHOpMauu
O MOPSAJKE M CPOKax MPENOCTABICHUS YCIYTHM OCYIIECTBISIETCS TOCPEICTBOM
oumanbHOro nopraga AgMuUHUCTpanuu ropoaa u Iloprana rocycinyr B mopsJike,
YCTaHOBJICHHOM B IIyHKTE 1.4.1.8 pa3znena 1 aiMUHUCTPATUBHOTO PETIAMEHTA.

3.3.2. B memsax mpemocTaBieHUs MYHUIUMIATBHON YCIYyTH OCYIIECTBIIACTCS
IIPUEM 3asBUTENIEN 1O NMPEIABAPUTEIIHHON 3AITACH.

[Ipu opranuzanmu 3anvcu Ha npueMm B MOIL] 3asButento obecrieunBaeTCs
BO3MOKHOCTB:

- O3HaKOMJICHHUSI ¢ pacniucanueMm pabotel MO®ILI, a Takxke ¢ JOCTYHMHBIMH IS
3alUCH Ha MPUEM JIaTaMHU U UHTEPBaJlaMU BPEMEHU MTPUEMA;

- 3amMCU B JIOObIE CBOOOJHBIE [JIsi MpUEMa JaTy W BpeMs B TIpenenax
ycta"HoBieHHOTo B M®I] rpaduka npuema 3asiBuTenei.

3anuch Ha MPUEM MOXKET OCYIIECTBIISITHCS MOCPEICTBOM HH(POPMALIMOHHON
cuctembl MOII, xoTopas oOecreunBaeT BO3MOXHOCTh HHTerpamnuu ¢ Ilopramom
TOCYCIIYT.

3.3.3. ®opMupoBaHrEe 3ampoca 3asIBUTEIEM OCYIIECTBISICTCS TIOCPEACTBOM
3aMoJHEHUsl AJIEKTPOHHOM (opmbl 3ampoca Ha lloprane rocycnyr, opuuuaibHOM
noptajie AJAMUHUCTpALIMM TOpojia, 0€3 HEOOXOAMMOCTH AOMOJHUTEIHHOW MoJauu
JIOKYMEHTOB B KaKOW-1100 UHOU Popme.

Ha Tloprane rocyciyr pasMmemaroTcss 0oOpasilbl 3allOJHEHHs AJIEKTPOHHOMN
dbopMmBI 3ammpoca o MPeA0CTABICHNUN YCIIYTH.

[Tocne 3amoyiHeHUs 3asBUTENIEM KaXKIOTO W3 TOJEH JJIEKTPOHHOW (POpPMBI
3ampoca  OCYIIECTBIISIETCSl aBTOMaTudeckas (opmMaTHO-IIOTHYecKass TpoBepKa
chopMHpPOBAHHOTO 3ampoca. [Ipu BBISBICHHH HEKOPPEKTHO 3alOJHEHHOTO TOJIS
AJIEKTPOHHOM (OPMBI 3ammpoca 3asBUTENIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON
OLIMOKA W MOPSAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(DOPMALMOHHOTO COOOIIEHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu dhopmupoBaHuU 3ampoca 3asBUTENI0 00ECIeYNBACTCA:

- BO3MOXXHOCTh KOIMPOBAHMUS M COXPAHEHHUs 3alpoca M HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX IS PEIOCTABICHUS MYHUILIUITAIBHON YCITYTH;
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- BO3MOKHOCTD T€4aTh Ha OyMa)KHOM HOCHUTENIE KOMUHU 3JIEKTPOHHOM (POPMBI
3amnpoca;

- COXpaHCHHUE pPAaHEE BBEICHHBIX B AJICKTPOHHYIO (DOpMy 3ampoca 3HAYCHHMA
B JTI000M MOMEHT IO JKEJIAaHWIO TOJIH30BATENs, B TOM YHCJIE MPH BO3SHUKHOBEHUU
OImMOOK BBOJA M BO3BpATE JJISI TOBTOPHOTO BBOJA 3HAUCHUU B AJICKTPOHHYIO (hOPMY
3amnpoca;

- 3aTI0JTHEHHUE TTOJIEH SJIEKTPOHHOM (POPMEI 3arpoca 10 Hadaia BBOIA CBEACHHM
3asBUTEJIEM C MCIOJIb30BAaHUEM JaHHbIX, pasmenieHHbix B ECHA, u cBenenuii,
omyOnmKkoBaHHBIX Ha [lopTane rocycayr, opuimaaIbHOM TOpTane AJIMUHUCTPAIAHA
ropojia B 4aCTH, Kacarolencs cBeAeHuil, orcyTcTByromux B ECUA;

- BO3MOKHOCTh BEpPHYThCSl Ha JIIOOOW M3 3TANOB 3aIOJHEHUS DJIEKTPOHHOM
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOW HHPOpMAIINK;

- BO3MOXKHOCTh JIoCTymna 3asBuTenss Ha lloprane rocyciyr, oduuuaaibHOM
noptajie AIMUHUCTPAllUA TOpOJia K paHee MOJaHHBIM UM 3allpocaM B TEUCHHE HE
MEHEE OJHOTO rofa;

- BOBMOXXHOCTh JOoCcTyna 3asButTeliss Ha I[loprame rocyciyr K 4YacTH4HO
c(hOpMUPOBAHHBIM 3aIIPOCOM - B TCUCHHUE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHBIi W  MOJNUCAHHBIA 3aMpoCc W  HUHBIE JIOKYMEHTHI,
HEOOXOJMMbIC JUIsl MPEIOCTABJICHUS MYHUIMIAIBHOW YCIYTd, HaIpaBISIOTCA B
HenapramenT mnocpenctBom Iloprama rocyciyr, oduuuanbHOro mopraja
AJIMUHUCTpaUU ropoja.

3.3.4. JlemaptameHT 00ecTieYnBaeT B JJIEKTPOHHOH (hopMe MPHEM TOKYMEHTOB,
HEOOXOMMMBIX [IJISl TPEJOCTABJICHUS] YCIYTH, M pPEeTrUcTpamuio 3ampoca 0e3
HEOOXOJMMOCTA TOBTOPHOTO TMPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XKHOM HOCHUTEJIE B TMOpsAKE, MPeaycCMOTpeHHOM niyHktamu 3.2.1.4, 3.2.1.5
paszeina 3 aAMUHUCTPATUBHOTO PETTIAMEHTA.

[Tocne mpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENS B JIMYHOM KaOWHETe Ha
[loprane rocyciayr, oduIUaibHOM TopTajge AJAMUHUCTpAIlMK TOpoja B
aBTOMATHYECKOM PEKUME OOHOBIIIETCS IO CTaTyca "MPUHATO".

3.3.5. 3agBUTENO MPEIOCTABISAETCS BO3MOKHOCTh COXPAHEHHUS DJIEKTPOHHOTO
JIOKYMEHTA, SIBJIAIOLIETOCS PE3YyJIbTaTOM MPEIOCTABICHUS YCIYTH U MOAIMHUCAHHOIO
YIIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  C  KWCHOJIb30BAHUEM  YCUJICHHOMU
KBaJIU(DUIIMPOBAHHOMN SJIEKTPOHHOW MOAMUCH, HA CBOMX TEXHUUYECKUX CPEJICTBAX, a
TaKXe€ BO3MOXXHOCTh HAIPABJICHUS TAKOTO AJIEKTPOHHOTO IOKYMEHTA B MHBIE OpraHbl
(opranuzarun).

3.3.6. [IpenocraBrienue B DJICKTPOHHOU (opMe 3asgBUTENSIM HHOOpMAIUU
0 XOJIe MPEIOCTABJIEHUS YCIYIM OCYLIECTBISIETCS mocpeactsoM [loprana rocycnuyr,
ouIMaTbHOTO TMopTajia AJMUHUCTPAIIMM TOpOAa B MOPSAKE, YCTAaHOBJICHHOM B
nyHkTte 1.4.1 pazaena 1 agMUHHCTPATUBHOTO PETJIAMEHTA.

[Ipu npemoctaBieHWU YCOyrd B  OJICKTPOHHOW  (opMe  3asiBUTEIIO
HaIpaBJISIETCSL:

- yBEeJIOMJIEHUE O 3anucHu Ha npueM B MOII, coxepxkamiee cBeneHus o aare,
BPEMEHH U MECTE MpUeMa;

- YBEJOMJICHHUE O MOJIYYECHHUU 3asIBJIICHUS,

- YBEJIOMJICHHE O pe3yJbTaTaX pacCMOTPEHUS IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABJICHUS]  YCIYTH, COJEp)KAIEE CBEACHHUS O TPUHITHUA  PEIICHUA
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O MPEAOCTABIICHUH YCIYTd U BO3MOXKXHOCTU TOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS
yCIIyTH, THOO0 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUN YCIIYTH;
-YBEJIOMJICHHUE C YKa3aHWEM JOMYIICHHBIX HAPYIICHUN TpeOOBaHU, B COOTBETCTBUU
C KOTOPBIMHU JIOJKHBI OBITh TIPEACTABIICHBI 3asBJICHNE U TTAKET JOKYMEHTOB B (hopMe
AIEKTPOHHBIX IOKYMEHTOB.

3.3.7. 3agButensM oOeCHeunBaeTCs BO3MOXKHOCTh OIEHUTHh JOCTYHHOCTH U
KaueCTBO MyHUIMINANIbHOU yciayru Ha [loprane rocycmyr.

3asBUTENIb BIPABE OLEHUTh KA4eCTBO MPEJOCTABICHUS MYHUIMIATbHOMN
YCIYTM € TOMOIIBIO YCTPOWCTB TOABUXKHOM paauoTesiepOHHOM CBSA3U, C
ucnosb3zoBanueM [loprana rocyciyr, TepMUHAIBHBIX YCTPOUCTB.

3.3.8. 3asgBuTensaM oOecreuynBaeTCs BO3MOXKHOCTH HAIPABJICHUS KaJIOOBI,
MPETYCMOTPEHHON pa3feloM 5 aJMUHUCTPATHUBHOTO pErIaMeHTa, B DJIEKTPOHHOU

dbopme.

3.4. Tlopsiiok ucnpapiaeHUs TONYLUIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX
B PE3YJIbTATE MPEIOCTABICHUS MyHULIIUIAIBHON YCIYTH TOKYMEHTAX.

B ciyuae BbISIBIEHMS 3asBUTENEM B JIOKYMEHTaX, SIBISIOIIMXCSA PE3YJIbTaTOM
NPEIOCTABIECHUSI MYHHUIIMNAIBHONW YCIYTH, ONEYaTOK W (W) OIIMOOK, 3asBHUTEIb
npejicTaBiseT (HampaBiseT) Ha uMs JAupekTopa [lemaprameHTa 3asiBieHHE 00
WCOPABICHUM  TaKMX  OINEYATOK U (nnn) ommOoK  (MpHUJIOKEHUE 2
K aJIMAHACTPATUBHOMY PErVIAMEHTY) IIPH JIMYHOM OOpallleHuu B [lenaprameHT, yepes
M®OII, nocpeacTBOM OYTOBOTO OTIIPABIIEHUS, HA aJPEC MIEKTPOHHOM IOYTHI.

K 3asBneHuro mnpuiaraercsi OpUrMHajd JOKYMEHTa, B KOTOPOM JIONYIIEHA
orneyatka M (uiam) omubOka. Taxke 3asgBUTENb BIpaBe NPHUOOIINUTH JAOKYMEHTHI,
00OCHOBBIBAIOIINE TOBOJIbI, U3JI0’KEHHBIE B 3asBJICHUU.

[Ipu mpenocraBieHuun 3asBieHUs B JlemapTaMeHT MpH JUYHOM OOpalieHUH
3asIBJICHUE PETUCTPUPYETCS B ACHB €TI0 pHEMa.

[Ipu nmpenocraBinenun 3asiBieHus B MOIL] 3asBiieHue peructpupyercs B I€Hb
ero npuema.

IIpu otmpaBke 3asBiIeHHs MO TouTre B azapec JlemapraMmeHTa 3asBICHUE
pPErHCTPUPYETCA B JIEHD €r0 MOCTYIICHHUS.

[Ipu HampaBiaeHuM 3adBiCHHS B  (OpME 3JIEKTPOHHOIO  JTOKyMEHTa
MOCPEJICTBOM 3JIEKTPOHHOW TMOYTHI PETHCTpalusl OCYIIECTBISIETCS B JEHb €ro
MOCTYIJIEHUS TMOO Ha CIeAYIOUUi padouuil 1eHb B CIy4yae MOCTYIJICHUS 3asBJICHUS
0 OKOHYaHUU pabodero BpeMeHU. B ciyyae mocTymiieHus 3asBII€HUSI B BBIXOJHbBIE
Wik HepaOouue Mpa3fgHUYHBIE HU €r0 PETUCTpallusi OCYIIECTBISETCS B IMEPBBIN
pabounii eHb, CASAYIOUINI 32 BBIXOIHBIM WM HEPAOOUUM MPa3qHUYHBIM THEM.

Crneunanucr JlemapraMeHTa MPOBOJWUT NPOBEPKY YKAa3aHHBIX B 3asBICHUU
CBEJICHUM.

B ciydae BbIsIBICHHS AOMYIIEHHBIX ONEYAaTOK U (MJIM) OMIMOOK B BBIIAHHBIX
B PE3YJIbTATE MPEJOCTABICHUSI MYHULMIAIBHOM YCIYTH JOKYMEHTAaX, CIHEI[UATHUCT
JlenapTameHTa MOJrOTAaBIUBAET U 00ECIIEUMBAET BbIJlauy (HaNpaBieHUE) JOKYMEHTa,
SBJIIONIETOCS. PE3YJbTATOM MPEAOCTABIECHUS MYHHUIMMNAIBHOM YCIYTH, C YYETOM
UCIIpaBJICHUS] JOMYUIEHHBIX oONeyaTok W (uiau) omuOOK, 3a MOAMHUCHIO
YIOJHOMOYEHHOTO Ha MOAMUCAHUE TAaKOTO JOKYMEHTA JOJHKHOCTHOIO JIMIA B CPOK,
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HE TMpeBbIIAIOMMN 5 pabouux JHEW CO JAHS PErucTpaldud COOTBETCTBYIOILIETO
3asiBJICHUSI.

B cnydae orcyrcTBUs onedaTok u (WiH) OMMOOK B JOKYMEHTAX, BHIIAHHBIX B
pe3ynbTaTe MPEAOCTaBICHUS MYHHUIIMIIAIBHOW YCIYTH, crienuanucT [lemapramenTa
MOATOTABIMBAET W oOOecleuynBaeT BbIJady (HAMpaBiCHUE) YBEIOMJCHHS 00
OTCYTCTBUU TaKHUX OIEYATOK WM (WJIHM) OMMOOK 3a MOMIMMCHIO YIOJHOMOYEHHOTO Ha
MOMKUCAHNE TAKOTO JOKYMEHTA JOHKHOCTHOTO JIUIIA B CPOK, HE MPEBBIMAIOIIANA 5
pabouux JTHEH CO THS PErUCTPAIMA COOTBETCTBYIOMIETO 3asBiieHus. K yBeoMIIeHNIO
00 OTCYTCTBHH TaKMX OTNEYATOK M (WJIM) OMIMOOK MpUJIaracTcsl OpUruHaI JOKYMEHTA,
MPUOOIIEHHOTO K COOTBETCTBYIOIIEMY 3asIBJICHUIO.

Pe3ynbraToM paccMOTpeHHUs 3asBICHHS 00 HCIpaBICHUU ONEYATOK U (WJIN)
OIIMOOK SIBJISIETCS pe3yJbTaT MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYTH C Y4ETOM
WCIIPABJICHUS JOMYIICHHBIX OIeYaToK W (Wiau) OImHMOOK MO0 YyBEAOMIICHHE 00
OTCYTCTBUHU TaKHX OTEYATOK U (WJIH) OIIHOOK.

Boimaua  (HampaBiieHHE) — pe3ysibTara  pacCMOTpPEHUS — 3asBiIeHUS 00
UCIIPABJICHUM OINEYaTOK W (WUJK) OWIMOOK OCYIIECTBISIETCS B COOTBETCTBUH CO
criocoOOM, YKa3aHHBIM B 3asiBJICHUMU.

3.5. [lopsimox BBImaunM nyOIWKaTa MOKYMEHTA, BBIJAHHOTO IO pe3ysbTaTaM
MIPEAOCTABIECHNS MYHHUIIMIIAJIBHON YCIYTH, B TOM YHCJIE€ UCYEPTIBIBAIOIINN NIEPEUCHD
OCHOBAHMM ISl OTKa3a B BbIJJA4Y€ 3TOr0 qyOIMKara.

3.5.1. OcHOBaHUMEeM HayaJla BBIMOJHEHUS AJIMHHUCTPATUBHONW MPOLEIYPHI
SBJIICTCS TIOCTYIUICHUE OT 3asBUTENIS 3asiBICHUS O Bbljade AyOjuKaTa JOKYMEHTa,
BBIJIJAHHOTO 110 pe3yJibTaTaM MpPEeJAO0CTaBICHUS MYHULUIAIBLHON YCiayru (nanee -
3asiBJICHUE O BblJaue qyOnaukara). MoxkeT ObITh 3ampolieH JyOIuKar:

- perieHust 00 0TKa3€ B MPEJOCTABICHUH MYHUIIMITAIbHON YCITYTH;

- oroBopa 0e3BO3ME3HOI0 MOJIb30BAHUS JIECHBIM YYaCTKOM.

3.5.2. 3asBnenne o0 BBAAYE yOJIMKaTa TOMACTCS 3asBUTEIIEM WA €T0
npeacraBuTenieM B JlemapTaMeHT OJIHMM M3 CHOCOOOB, yKa3aHHBIX B pasuerne 2.6
HacTosmero Permamenrta, odopmiseTcss 1o (opMe COTNIaCHO MPHIOXKEHUI0 3
K HAaCTOSILIEMY PETJIAMEHTY.

3.5.3. 3agBnenue o0 BbIJAUe AYyOIMKAaTa PETUCTPUPYETCS CHEIHATUCTOM
JlemapTtameHTa, OTBETCTBEHHBIM 3a TIPUEM U PETUCTPAIUIO JOKYMEHTOB, B MOPSIIIKE,
YCTAaHOBJICHHOM HACTOSIIIMM PeriiaMeHToM, U HampaBisieTcsl TOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a MPEOCTABICHHE MYHUIIUITAIbHON YCITYTH.

3.5.4. JIomKHOCTHOE JMLO, OTBETCTBEHHOE 3a MPEIOCTABJICHUE
MYHHUITUTIATPHOW YCIIYTH, B TEUYEHHE OJHOTO pabouyero IHS CO JIHA PErHCTpaluu
3asiBJICHUS O BbIJaue ayOsimkaTta B JlemapramMeHTe MpUHUMAET OJHO U CIICTYFOIINX
PELICHUM:

1) o BeImaue myOMKaTa;

2) 00 OTCYTCTBUM OCHOBAHUM BbITAUM JTyOJIMKATA.

3.5.5. Kputepuu npuHsITUS pelIeHUs, YKa3aHHOTO B MyHKTE 3.5.4 HaCTOsIIEro
Permamenra:

- IPEAOCTABIISIIACH JIM paHEee MyHUIMIIAJIbHAS yCIIyTra 3asBUTEIIO;
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- ObUT M BbIAAH B pe3yJIbTaTe OKa3aHUsl MYHUIIMITAJIILHOW YCIYTH JOKYMEHT,
TyOJIUKAT KOTOPOIO 3alpalliuBaeTcs;

- IMEeT JIM 3asgBUTENb NPaBO Ha TMOJY4YCHHE 3ampaliuBacMoro ayoOiIukara
(3asBUTENb WMEET/MMEN/UMEET MPAaBOBbIE OCHOBAaHUS MMETh IPAaBO TMOJIb30BAHUS
JIECHBIM YYacTKOM)

3.5.6. MHcuepnwiBaronuii TepeYeHh OCHOBAHHWMA JII OTKa3a B BbIJade
nyOnuKkara:

- MyHHIIMIIAJIbHAS YCIyTa paHee He MPEeI0CTaBIsIaCh.

- B pe3yJbTaTe OKa3aHWs MYHHULUIMAIBHONW YCIYTHM JOKYMEHT, IyOiauKat
KOTOPOTO 3aMpalluBaeTcs, He BbIAaBajcCs.

- 3asIBUTEIb HE UMEET MpaBa Ha MOJyYEHHUE 3arpaliuBaeMoro 1y0auKara.

3.5.7. B ciyyae npuHATHUS pEIICHUs, YKa3aHHOTO B MOJNYHKTE 2 MyHKTa 3.5.4
Hactosimiero PernmamenTa, crnenmanuct JlemapraMeHTa, MOJATrOTaBIMBAECT MPOEKT
yBEJIOMJICHHSI 00 OTKa3e B Bbljaue yOJuKara.

3.5.8. B ciyyae npuHsTHS pellleHus, YKa3aHHOTO B MoAnyHkTe 1 myHkra 3.6.4
HacTtosimero Pernmamenta, cnenuanuct JlemapraMmeHTta, MOATOTaBIMBAET yOJIMKAT
3aIrpammBaeMoro JOKyMeHTa.

3.5.9. Cnenmanuct [lemaprameHTta B TEYeHHE Tpex paboymx OHEH co IHSA
perucTpanuu 3asBICHUS O Bblgaue AyOnukata B J[lemaprameHTe oOecreurBaeT
MOANUCAHUE TIPOCKTa yBEIOMJICHHUs 00 OTKa3e B BbIJaue AyOauKara, ayOiukara
JI0TOBOpa Ha 6€3BO3ME3/IHOE MOJIH30BAHUE JICCHBIM YUACTKOM.

3.5.10. Corpynauk  [lemaprameHTa  mepeAaeT  AyOJIWKaT  3asgBUTEIIO
(3asBUTEIISIM) WJIU €T0 (MX) MPEJICTABUTEIIO (ITPEACTABUTEISIM):

3.5.10.1 Ilyrem nuuyHOTO Bpy4YeHHUS B (QopMe JOKYMEHTa Ha OyMaKHOM
HOCHTEJIC 3agBUTENIO B CPOK HE IMO3/HEE MATH pabouux JHEW CO JHS MOJMUCAHUS
nupektopoMm Jlemapramenta. B ciayuyae HesiBKM 3asBUTENS 3a MOJyYEHHEM OTKasza
nocJeAHuH Harpasisercs corjacHo 11. 3.5.10.2 PermamenTa.

3.5.10.2. [Iyrem wHanpaBieHuss AJIMHUHUCTpAlU€d TMHCbMa O TOTOBHOCTH
3alrpammBaeMoro 1yoiukara ¢ IpuaoKeHHEM TyOIrKaTa B CpOK HE MO3AHEE JECATH
pabouux JHEW co IHA MOANMCaHUs AUpeKTopoM JlemapraMeHTa.

3.5.11. Cioco6 monydeHuss AyOnWKaTa ONpPEHENseTCS 3asBUTEIEM U
YKa3bIBAETCS B 3asBIICHUM.

3.5.12. Pe3ynapTaTOM pacCMOTPEHHMS 3asSBIICHUS O BbIaue AyOIMKaTa sBIISCTCS:

1) B cinyyae HalMuyusi OCHOBaHWM - AyOnMKaT AoroBopa Ha O€3BO3ME3AHOE
M0JIb30BAaHUE JIECHBIM Y9aCTKOM;

2) B cilydae OTCYTCTBHMSI OCHOBaHHMH - YBEJOMJICHHE 00 OTKa3e B BbIaaue
nyOnukara.

3.5.13. CrocoboMm (pukcarnuu pe3ysnbrara paCCMOTPEHHS 3asBJICHHS O BbIJade
nyOnuKara SBISETCS 3aHECEHHE CHEIUaInCcToOM JlemapTraMmenTa, B KypHaje BbIIA4H
JIOKYMEHTOB TpaKJJaHaM OTMETKH O HAMPaBJICHUU YBEIOMJICHHUS 00 OTKa3e B BhIJaUe
nyOnukara, mqyOnuMkata JOroBopa Ha 0€3BO3ME3HOE IMOJIb30BAHUE JICCHBIM
Y4aCTKOM.
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3.6. OCOOEHHOCTH BBINOJHEHUS IMUHUCTPATUBHBIX IpoLenyp (AEHCTBUI)
B MHOTO(YHKIMOHAJIBHBIX IIEHTPAX [MPEAOCTABICHUS TOCYJApCTBEHHBIX H
MYHUIUAIBHBIX YCIYT.

[IpenocraBnenne wmyHununaibHou yciayru B MOIL ocymectBuserca B
MOPSIAKE,  YCTAHOBJIICHHOM  @JMUHUCTPATUBHBIM  PETJIAMEHTOM C  Y4ETOM
OCOOEHHOCTEM, OMpPEeeNEHHbIX COTJIAlIEHUEM O B3aMMOJIEUCTBUM MEXK]Y OpPraHOM,
MPENOCTABISAIOIINM  MyHHUUNAIbHYIO yeiayry, u MO®I[. B commamenun
O B3aMMOJICHICTBUHU OIUCHIBAIOTCS OCOOCHHOCTH BBITIOJHEHUS aJMUHUCTPATUBHBIX
npoieayp (aeiicteuii), BoinonaHsemMbix MOII:

- unopmupoBanne 3asButeneii B MODIL[ o mnopsake npemocTaBIeHUS
MYHULINIAIBHON YCIYI'HM, O XOJ€ BBIIOJHEHUS 3ampoca O MPEaOCTaBICHUN
MYHULMNAIBHON YCIIYI'HM, II0 HWHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTABICHHUEM
MYHULANAIBHOMN YCIIYTH, a TAKKE KOHCYJbTUPOBAaHUE 3asButenerd B MOL] o nopsnke
MIPENOCTABIEHNS MYHHUIIUIIAJBHON YCIIYTH;

- IPUEM 3alPOCOB 3asABUTEICH O IPEAOCTABICHUM MYHUIUIIAJIBHON YCIYTH
Y UHBIX IOKYMEHTOB, HEOOXOAMMBIX JUISI IPEIOCTABJICHUS MyHUIIUIIAJIbHON YCIyTH;

- BbIJ1a4a 3asABUTEIIIO PE3YJIbTaTa IPEIOCTABICHNUS MyHULIUIIAIIBHON YCIYTH.

M®I] He ocyuiecTBiIsAETC:

- (hopMHpOBaHNE U HaIpaBICHHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl,
IIPEOCTABIAIOIIME YCIYTM, B OPraHbl I'OCYJAapCTBEHHOM BIIACTH, WHBIE OpraHbI
MECTHOT'O CaMOYIIPaBIEHHUs W OPraHU3allu¥, Y4YacTBYIOIIHME B IPEIOCTAaBICHUU
MYHULANAIBHBIX YCIIYT;

- UHbIE JIEWCTBHS, HEOOXOAMMBIE JUIsl MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIYTM, B TOM 4YHCIIE CBS3aHHBIE C TPOBEPKOM JEWCTBUTEIBHOCTH YCUJIEHHOMN
KBaJTU(UIIMPOBAHHON JJICKTPOHHOM TMOMAMKMCH 3asBUTENISA, HWCIOJIb30BAHHON TMIpHU
oOpalieHnH 3a MOJIYyYEHUEM MYHHUIMMNAIbHOW YCIYTd, a TaKKe C YCTaHOBIEHUEM
IEPEYHsI CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCS IS
UCIIOJIb30BaHUS B 1IEJIIX 00ECeueHusl yKa3aHHOU MTPOBEPKHU.

4. ®opMBbI KOHTPOJIS 33 UCTIOJTHEHUEM aJIMUHUCTPATUBHOTO PETrJlaMEeHTa

4.1. Tlopsiiok  OCYIIECTBJIICHHS] TEKYIIETO KOHTPOJII 3a COONIOJCHHEM U
VCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJ>KHOCTHBIMU JMLAMU MOJIOKEHUU
aIMUHUCTPATUBHOIO pErJlaMEHTa W MHBIX HOPMATHMBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHMIIMNAIBLHON YCIyTH, a
TAKXK€ MPUHATHUEM UMU PEIICHUM.

Texkyuii KOHTPOJIb 3a COOJIFOACHUEM IOCJIEAOBATEILHOCTH JACHCTBUM,
ONPEACICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpaMH, IO  MNPEIOCTABICHUIO
MYHUIMITAIBHON YCIIYTH UM NPUHATUEM PEUICHH OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JIL[AMHU OCYLIECTBIISIETCS TUPEKTOpOoM JlemapramenTta, nupekropom MOII.

Tekymmi KOHTPOJIb  OCYLIECTBJISICTCS IIyT€M MPOBEACHHUS  IPOBEPOK
COOJIIO/IEHUS ¥ MCTIOJHEHUS OTBETCTBEHHBIMH JOHKHOCTHBIMU JIUIIAMU TOJOKEHUN
aIMUHUCTPATUBHOIO PErJaMEHTa U MHBIX HOPMATUBHBIX aKTOB, YCTAHABIIMBAIOLINX
TpeOOBaHMSI K IPEIOCTABICHUIO MYHUITUTIATHHON YCITYTH.
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[lepruoaguYHOCT OCYIIECTBIEHUA TEKYLIETO KOHTPOJIA YCTaHABIMBAETCS
nupexkTopom lenapramenra, qupexkropom MOII.

4.2. TTopsiok ¥ MEPUOANIHOCTh OCYIIECTBICHUS TUIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJIHOTHI M KA4eCTBA MPEAOCTABICHUS MYHUIUIAIBHON YCIYTH, B TOM
yucae TOpsiIoK M (OpMbI KOHTPOJISL 32 MOJHOTOM M KA4eCTBOM MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

KonTpons 3a mnopsakoM, TOMHOTOM H  KA4eCTBOM  MPEIOCTABJICHHUS
MYHHIUIIAIBHON YCIYTH OCYIIECTBISIETCS MOCPEICTBOM IMPOBEAECHUS BHYTPEHHUX
ayguTOB  JOJDKHOCTHBIMH  Junamu  Jlemapramenrta,  aupekropom  MOI],
OTBETCTBEHHBIMU 32 IMPOBEICHUE BHYTPEHHETO AYUTA.

B ciywae ecium B pe3ylnbrare KOHTpPOJSI OOHApYy>KEHbl HECOOTBETCTBUS
B IOKYMEHTaX, B JEHUCTBUAX JOHKHOCTHBIX JIMI], YYAaCTBYIOIIMX B MPEIOCTABICHUU
MyHUITUTIATBHOU yciyTu, aupektop [lenapramenta, qupektop M®I] obecneurBaer
pa3paboTKy U BBITIOJIHEHHUE JICUCTBUI 10 YCTPAHEHUIO BBISIBIICHHBIX HECOOTBETCTBUMA
Y UX MPUYMH.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OpraHa, MpPeIOoCTaBIISIOIIETO
MYHUIMOAIBHYIO YCIyTy, 3a pElIeHus, AeUcTBUS (Oe31eicTBUE), NPUHUMAEMBbIE
(ocyliecTBIIsIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MyHULIMIIAIBHOM YCIYTH.

JIOJDKHOCTHOE ~ JIMIIO, CHELUAINCT, OCYUIECTBJISIIOIIME  JEHCTBUA,
ONpEJENICHHbIE  aJIMHUHUCTPATUBHBIMU  NPOLEAYypaMH, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CpPOKOB, TNOpSAKAa MPOBEACHUS, IOJHOTY U
KAaueCTBO BBIIIOJIHEHHs YCIyrd. IlepcoHallbHas OTBETCTBEHHOCTH CHELMAINCTOB
3aKpEIUISIETCSl B MX JOJDKHOCTHBIX MHCTPYKLHSAX B COOTBETCTBUHM C TPeOOBaHUSMU
3aKOHOJaTenbCcTBa Poccuiickon denepamnuu.

4.4. TlonoxeHusi, XapakTepusylone TpeOoBaHUS K TOpsSAKy U (dopmam
KOHTPOJIS 3@ MPENOCTaBIEHUEM MYHULIMNAIBHOW YCIYTHM, B TOM YHCJIE CO CTOPOHBI
rpaxkJiaH, X 00ObeIMHEHUN U OpraHU3alIUM.

C MOMeEHTa nojgayu TOKYMEHTOB Ha MPEIOCTABICHHE MYHULIMIIAIBHON YCIyTH
3asBUTEJIb UMEET ITPABO HA MTOJYYEHHUE CBEAEHUN O IPOXOKACHUU JOKYMEHTOB:

- 10 HOMepam TenedOHOB, aapecaM 3JIEKTPOHHOM MOYThI, YKa3aHHBIM Ha
[loprane rocycayr, Ha o¢uUUMATBLHOM HOpTajge AIMUHUCTpALMU TOPOJA, aJpec
KOTOPOTr'0 IPUBEIEH B MyHKTE 1.4.2 paznena | agAMUHHUCTPATUBHOTO PETIIAMEHTA;

- nocpeactsoM [loprana rocycuyr;

- IOCPENCTBOM O(UIIUATIEHOTO TTOpTajia AIMUHUCTPAIIMH TOPO/A.

OcymiecTBieHHEe KOHTPOJIS 3a MPEJOCTABICHUEM MYHHIUIIAIBLHOM YCIYTH CO
CTOPOHBI TPaXKJaH, UX OO0BETUHEHUN W OpraHU3aIil peryiupyercs dheaepaibHbIMU
3aKOHaMU, WHBIMM HOPMAaTHMBHBIMU NpaBOBbIMU akTamu Poccuiickonn ®enepanuu,
3aKOHAMH W WHBIMH HOPMATHBHBIMU MPaBOBBIMU akTamMu PocTOBckoil obOmactw,
MYHHUIUMITAIBHBIMA HOPMATUBHBIMU MMPABOBBIMH aKTaAMHU.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaTOBAHUS PEIICHUH, 1EUCTBUIMA
(Oe3neiicTBus) OpraHa, NPeAOCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, & TAKKE €ro
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AOJDKHOCTHBIX JINI, MYHUIHUITIAJIIBHBIX CIIY>KAlIHX, pa6OTHI/IKOB )41 pa6OTHI/IKOB
MHOFO(bYHKHI/IOHaJII)HOFO OCHTpa IMpCaOoCTAaBJICHUA I'OCYIAaPCTBCHHBIX U
MYHUIHUIIAJIBHBIX YCIYT

5.1. Muadopmarnus ns 3aMHTEPECOBAHHBIX JHI 00 MX MpaBe Ha JOCYyaeOHOE
(BHECynmeOHOE) oO’kajoBaHUE pelieHui, aeicTBuii (0e3MeUCTBUS), TPUHATHIX
(OCYIIECTBICHHBIX) B XOJI€ MPEAOCTABICHUS MYHHUIIUITATEHON YCIIYTH.

3asBUTEIH UMEET MIPABO B JOCYACOHOM (BHECYACOHOM) MOPSAKE OOpaTHTHCS
C )ka;moboi Ha pemieHus, naeicTBus (0e3meicTBUE), TMPUHSTHIE (OCYIIECTBICHHBIC)
B XO/I€ MPEIOCTABICHUS MYHUIIUTIAILHON YCITYTH.

5.2. Opranbsl MECTHOTO CaMOYIPABJICHHSI, OPTaHU3AIUN U YITIOJTHOMOYCHHBIC Ha
PacCMOTPEHHE HKAIOOBI JINIIA, KOTOPHIM MOKET OBITh HalpaBJICHA jKaJlo0a 3asiBUTEIIS
B J1I0Cy1IcOHOM (BHECY1I€OHOM) MOPSIIKE.

Kamoba moker OBITh HampaBlieHa 3asgBUTEIIEM B cliydae OOKaJOBaHMS
peuieHui, nericteuii (0e3aeicTBus):
cnernuanucta Jlemapramenta - nupexropy Jenapramenra,
nupekTopa JlemapraMeHTa - 3aMECTHUTENIO TJIaBbl AIMUHUCTpAIMU —HadadbHUKY
YrpasiaeHus KIIAITHO-KOMMYHAITBHOTO X0351CTBAa aIMUHHUCTPAITUN TOpoia A30Ba;
pabotHuka M®I] - nmupextopy MDII.

5.3. Cmocobsl uH(pOpMUpOBaHMS 3asBUTEIEH O TOpSJAKE MOJa4Yu
paccMOTpeHHUs JKaJIo0bl, B TOM YHCIIE ¢ UCTob30BanrueM [loprana rocyciyr.

Nudopmarus o mopsake Mojadyd W PacCMOTPEHHS KajJoObl MOXET OBITh
MmojyyeHa B COOTBEeTCTBMM ¢ nyHkramu 1.4.1, 1.4.1.7, 1.4.1.8 pasmena 1
aJIMUHHUCTPATUBHOTO PETIIAMEHTA.

5.4. IlepeueHb HOPMATHMBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOMIUX MOPSIIOK
nocyneOHoro (BHeCcyneOHOro) oO»kajoBaHUsI pelleHui, nercTBui (0e37aeicTBUS)
opraHa, NMpeJOCTABIISIIONIET0 MYHUIIMNAIBHYIO YCIYTy, @ TAKKE €ro JTOJKHOCTHBIX
JULL.

JlocyneOHoe (BHecyaeOHOe) 00KalloBaHUE pPEIIeHUM, 1elcTBUi (0e31eiCTBUS)
JlemapramMenTa, a TaKXe €ro JOJKHOCTHBIX JIMIl, MYHUIUNAIbHBIX CIIY>KalllUX,
pabOTHUKOB U paboTHUKOB M®I] ocyiiecTBiIsieTCSI B COOTBETCTBUH C:

- ®enepanbabiM  3ak0HOM  OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

- noctadHoBieHueM IlpaBurennctBa Poccuiickoit ®enepanuu ot 16.08.2012
Ne 840 «O mopsiake mojaun M PAacCMOTPEHUS JKajdo0 Ha pelieHus W JCUCTBUS
(6e3meiicTBuE) (enepaabHBIX OPTraHOB UCIOJHUTEIHLHON BIACTH U WX JTOJKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYNApCTBEHHBIX  CIYXKAIlMX,  JOJDKHOCTHBIX  JIMII
rOCYyJAapCTBEHHBIX BHEOIOIPKETHBIX dboHa0B Poccuiickon Oenepanun,
rOCYJIapCTBEHHBIX KOPIOpaluii, HAACICHHBIX B COOTBETCTBUU C (eaepaibHbIMU
3aKOHAMHM  TOJIHOMOYMSIMM 1O  NPENOCTaBJIEHUIO TOCYJAapCTBEHHBIX  YCIYT
B YCTAHOBJICHHOW c(epe NeATeIbHOCTU», U WX JIOJDKHOCTHBIX JIMI[, OpraHu3alluii,
peayCMOTpeHHBIX YacThio 1.1 crathu 16 denepanpHoro 3akoHa «O0 opraHuzaluu
MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIUMAIBHBIX YCIYT», U UX paOOTHUKOB,
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a Tak)ke MHOTO()YHKIMOHAJIBHBIX LEHTPOB IPENOCTABICHUS TI'OCYAAPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT U UX paOOTHUKOBY;

- noctaHoBieHreM IlpaBurensctBa Poccuiickoir @epepaunn ot 20.11.2012
Ne 1198 «O denepanbHON TOCYyJapCTBEHHOM  HMH(DPOPMALIMOHHOW  CHUCTEME,
o0ecCIeunBaroIIeH Mporecc T0Cy1eO0HOTO (BHECYIEOHOT0) 00KaTIOBAHUS PEIICHUA 1
nerctBuid (0e31eicTBUS), COBEPIICHHBIX IPH MPEAOCTABIECHUU TOCYJapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIyTY,

- IOCTAHOBJIEHHEM AAMUHUCTpauu ropoga Azosa «O0 yreepxkaenuu [IpaBun
nojgay M PacCMOTPEHHUs] KalmoOd Ha peuieHus U JedctBusi  (Oe3nercTBue)
(YHKIIMOHAJIBHBIX MOJpa3AeIeHul AIMUHUCTpalMK ropoaa A3oBa, €€ OpraHoB, MX
JNOJDKHOCTHBIX ~ JIML, MYHHULMIAJIBHBIX ClIyXamux U (wiM) paOOTHHUKOB,
MYHULIMINIAJIBHBIX YUPEXKAECHUNH ropoaa A30Ba, MX JOJDKHOCTHBIX JHLl U (WIJIH)
pabOTHHUKOB, pabOTHHUKOB MYHUIIAIIATIBHOTO Ka3€HHOI'O YUPEXKICHUS
MHoro@yHKIHOHaTbHBIN LEHTP IPEIOCTABICHUS roCy/1apCTBEHHBIX
Y MYHULUNANBHBIX YCIYT Topoja A30Bay.

5.5. Undopmanus, ykazaHHas B paslielie 5 aJMUHUCTPATUBHOTO pPETJaMeHTa,
pa3memaercs Ha [loprane rocyciyr.

N.o. ynpaBisiomiero aenamMmm
aIMAHUCTPALAN U.A. ®omuna
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[Tpunoxenue 1
K aIMUHACTPAaTUBHOMY PEIVIAMEHTY
MYHULAITAIBHOU YCIyTH
«IIpenocTaBiaeHue JIECHOTO y4acTKa
B 0€3BO3ME3/IHOE MTOJIb30BAHUEY

HMupekropy MKY r.A3oBa
«Jlenaprament KKX»

3asBIeHUE
0 MPEIOCTABJICHUH JIECHOTO y4acTKa B 0€3BO3ME3THOE MOJIh30BAHUE

(monHOe HauMeHoBaHue ropuandeckoro auna win OO gusnyeckoro nuna)

PekBU3NUTHI TOKyMEHTa, YAOCTOBEPSIONMIETO JHUYHOCTh  3asSBUTEIS
(mpencTaBUTENS 3asIBUTENS):

cepus , HOMep , JJaTa BbLAAYN :

BBIJaH

JIOKYMEHT, MOATBEPKAAIOIINNA FOCYIapCTBEHHYIO PETUCTPALIUIO FOPUIUIECKOTO

JMIa:

CBUETEIHCTBO O TOCYJaPCTBEHHOM perucTpaiiy IpruIndecKoro Juia:

cepust , HOMeEp , laTa BbLIA4U ,

BBIJIAHO

(MoIHOE HAaMMEHOBAaHKE HAJIOTOBOT'O OPraHa)
WJIH JIMCT 3aluch EQUHOTO roCcyIapCTBEHHOTO PEECTpa FOPUIANIECKUAX JIUAIL]
JlaTa BbIOA4YU ,

BBLIIAH
IIOJIHOC HAMMCHOBAHUEC HAJIOI'OBOI'O OpraHa
p
B nure )
JIEUCTBYIOIIETO Ha OCHOBaHUH
(ToBepeHHOCTH, ycTaBa UJIH JIp.)
OI'PH
(1 FOPUTMYECKUX JIHIT)
NHH

MecToHaxoXIEeHUE 3asIBUTEIS

(1S FOPUIMYECKOTO JTUTIA)
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MecCTo KUTENIbCTBA 3asIBUTEIS

(mnst pU3MYECKOro ITUTA)
Tenedon (dhaxc) :
[loutoBblit aapec W (WiIM) agpec SICKTPOHHOW TMOYTHI IS CBSI3U €
3asiBUTEIIEM
[Iporry mpenocTaBUTh JECHOM y4acTOK B 0€3BO3ME3HOE MOJIb30BAHUE
Bun (Bumbpl) UCHOJIB30BAaHUSL JIECHOTO —ydyacTKa

[nomans KB. M.
Anpec

KagacTpoBslit HOMep JIECHOTO yyacTka
CpokoM Ha

Pe3ynbraT MyHUIIMNIAIBHOM YCIYTH IPOUTY MPEAOCTABUTH (HAPOTUB
HE0OXOAMMOTO IyHKTa MOCTaBUTh 3HAYOK V):

- B BUAC 6YMa)KHOFO AJOKYMCHTA ITOCPCACTBOM ITOYTOBOI'O OTIIPABJICHHUA,
- B BUAC 6YMa)KHOFO AOKYMCHTaA IIPpH JINYHOM O6paHIeHI/II/I;
- B BUJC SJICKTPOHHOI'O JOKYMCHTA ITOCPCACTBOM HOpTaJ'Ia TOCYyCIyT,

- B BUJI€ 3JIEKTPOHHOTO JIOKYMEHTa IOCPEJCTBOM JIEKTPOHHOM MOYTHI;

OO 0O O

- B BH/JI€ DJIEKTPOHHOTO IOKYMEHTA MOCPECTBOM OGUIIHAIEHOTO TIopTajia
AJMUHUCTpanuu ropoaa As3osa.

B cinywae ykazanus B 3asBieHMH crnoco0a HampaBieHHs — pe3yJbTara
MYHUIIATIAJTPHOW YCIYyTd B DSJEKTPOHHOM BHJE B JOMOJHEHHE K BBHIOPAHHOMY
croco0y pe3ysnbTaT MYHUIIMIAIBHOW  YCIyTd  BbIaeTcs  (HAMpaBIIseTCA)
3agBUTENIO (IIPEICTABUTENIO 3asBUTENs) B  BUAE  OYMaXHOTO  JIOKyMEHTa
(HanpOTHB HEOOXOAMMOTO IMyHKTA MOCTABUThH 3HAUOK V):

|:| - B BUjie OyMa)XHOTO JIOKYMEHTa MOCPEICTBOM MTOYTOBOTO OTIPABIICHUS,

|:| - B BUjIe OyMaXHOTO JIOKYMEHTa IIPH JTUYHOM OOpaIlleHUH.
JI0CTOBEPHOCTH M MOJTHOTY CBEJECHUH TTOATBEPIKIALO.

3asBUTEND:
(®UO 3asBuTens (mpeacTaBuTes 3asBUTENs)) (TIOAMKCH)

" " 20 T.

[ToaTBepkmar0 CBOE coryiacue, a TaKXKe COIJIacHe MPEACTaBISIEMOTO MHOIO JIHIA
Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX (cOOp, cHUCTeMaTHU3aluio, HAKOIUICHHE,
XpaHEeHHE, yTOYHEHUE (o6HOBIICHHE, U3MEHEHUE), HCIIOJIb30BAHUE,
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pacrpocTpaHeHue (B TOM 4YHCIE Tepeaady), oOe3InuuBaHue, OJIOKMpOBaHUE,
YHHUYTOKECHHE TIEPCOHAIBHBIX JaHHBIX, & TAK)KE MHBIX IEHCTBUH, HEOOXOMUMBIX IS
00pabOTKM TEPCOHATBHBIX JAaHHBIX B paMKaxX MPEIOCTABICHUS MYHHUITUNATHHOU

(yemyrn), B TOM YHUCJIC, B aBTOMaTU3UPOBAHHOM PEXUME, BKIIIOYasi MPUHSATHE
pEelIeHUd HA WX OCHOBE, B LEJISIX NPEAOCTABICHUS  MYHUIUMIIAIBHOW YCIYTH

JIoKyMeHTBI
MpUjIaratoTcs.

* Ilpu oTIpaBKe 110 II0YTE 3asBJICHUE M NAKET JOKYMEHTOB HANpaBiIsAloTcs B aapec MKV
r.AsoBa «/lenaprament )KKX» mouToBsIM OTIIPABIECHUEM C ONKMCHIO BIOKEHHUS.
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[Tpunoxenue 2

K aIMAHACTPAaTUBHOMY PEIVIAMEHTY
MYHULAITAIBHOW YCIyTH
«IIpenocTaBiaeHue JIECHOTO y4acTKa
B 0€3BO3ME3/THOE ITOJIb30BAHUEY

Hupexropy MKV r. A3oBa
«/lenmaprament KXKX»

3asBJICHUE
00 HCTpaBICHUN ONEYaTOK U (MJIH) OIIUOOK

(monHoe HauMeHoBaHue ropuandyeckoro guna uiu ©. . O. ¢pusndeckoro nuua)

NHH ,
OI'PH ,
(17151 FOPUIUYECKUX JTULY)
PexBu3uTHI JIOKyMEHTa, yI0CTOBEPSIOIIETO JUYHOCTh 3asIBUTEIIS
(mpencTaBUTENS 3asIBUTEINS):

cepus HOMED JaTa BbIJIavu

BBIJIaH

B mnne ,
JIEUCTBYIOIIETO Ha OCHOBaHUU

(moBepeHHOCTH, yCcTaBa Wi Ip.)
tenedoH (pakc) 3aaBUTEINS ,
(Ipu HATTUYHH)
TeneoH MpeacTaBUTENS 3asIBUTEIIS
(Ipu HATTMYHH)
MecToHaxoXKACHHE 3asBUTENS (151 IOPUINYCCKOTO JIUIA)
Mecrto xurtenbcTBa (peructpanuu) 3asButens (a1 (U3HYECKOro Juia)

[ToutoBbIil aapec W (WIK) aapec DJIEKTPOHHOM MOYTHI 3asBUTEIA, MO
KOTOPOMY JIOJDKEH OBbITh HampaBlIeH OTBET

Coobmmaro 06 oreuatke u (MiIHM) OMIKOKE, TOMYIIEHHON TIPH MPEI0CTaBICHUH
MYHHIIMITAIEHOW yCITyTH
(y1(a3LIBaeTC$I TOYHOC HAMMCHOBAHHUEC MyHPII.[PIHaJ'ILHDfI YCJ'IyTI/I)

3anucaHo

(YKa3bIBalOTCS MOAJIEKAIINE UCTIPABIICHUIO CBEICHMS)
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B

(Yka3bpIBaeTCsl JOKYMEHT, B KOTOPOM JIOIYIIIEHA OreyaTKa U (MJIM) OIIHOKa)
IIpaBunbHas 3anuCh

(Yka3bIBarOTCSl HEOOXOAMMBIC CBEIICHHUS )
B COOTBETCTBHU C

(10KYMEHT, B KOTOPOM YKa3aHbl CBE/ICHHS)

[Ipomry ucnpaBuTh JOMYLIEHHYIO ONEYaTKy W (WiIM) OMIMOKY M BbIAATh HOBBIU
JIOKYMEHT.

OpuruHan JOKyMeHTa ¢ ONeYaTKO v (MiIu) OIIMOKON mpuiararo.

Pesynbrar paccMOTpeHHMs 3asBIEHUS MPONIYy  MPEJOCTaBUTh  (HAIPOTHUB
HEO0OXOAMMOr0 MyHKTA MOCTAaBUTh 3HAYOK V):

D - B BUAC 6YMa)KHOFO AOKYMCHTA IIOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUSI,

|:| - B BUAC 6yMa)KHOFO AOKYMCHTA IIpH JIMYHOM O6paH_[€HI/II/I 10 MCCTy CaAa4u
JAOKYMCHTOB;,

|:| - B BUJIC 3JICKTPOHHOI'O JOKYMCHTA ITOCPECACTBOM 3J'I€KTpOHHOﬁ IIOYTHI.
HOCTOBepHOCTB " IIOJIHOTY CBCI[CHHﬁ IMOATBCPIKAAr0.

3asBUTEND:
(®.MN.0. 3asBuTens (mpeacraButens 3asBuTens)) (MOIMUCH)

" " 20 roaa

[lonTBepxmar0 CBOE corjiacMe, a TaKKe COIVIache MPeACTaBIsIeMOr0 MHOIO
Juia, Ha o0pabOTKy MEepPCOHAIBHBIX AaHHBIX (COOp, CHCTEMATH3allMI0, HAKOTUICHUE,
XpaHEeHune, YTOUYHEHUE (oGHOBNEHME, M3MEHEHUE), WCIIOJIb30BaHUE,
pacripocTpaHeHue (B TOM 4YHCJIE TMepenady), o0e3InuuBaHue, OJIOKMpOBaHUE,
YHHUTOKEHUE TIEPCOHABHBIX JAHHBIX, a TAK)KE WHBIX ACUCTBUNA, HEOOXOAMMBIX MIJIs
00pabOTKH TEpPCOHATBHBIX JAHHBIX B paMKax MPEJOCTaBICHUS MYHUIIUTATHHOU
(ycnyru), B TOM 4YKclAe B aBTOMATH3MPOBAHHOM PEKHUME, BKJIOYAs TMPHHITHE
pEIIeHH Ha UX OCHOBE, B LIETISAX MPEIOCTABICHUS MYHUIIUTIAIBHON yCITyTH

JIOKyMEHTBI IIpUJIaratoTcs ™

* HpI/I OTIIPABKEC IO MMOYTEC 3ad4BJICHHUC U MMAKCT JOKYMCHTOB HAIIPABJIAIOTCA B aJApecC MKYV r.
A3oBa ((HCHapTaMeHT KKX» 1mouToBBIM OTIIPABJICHUECM C OIMUCBIO BJIOKCHUS.
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[Ipunoxenue 3
K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
MYHULIMNAIBHOU YCIIyTH
«IIpenocraBneHue JIECHOTO y4acTKa
B O€3BO3ME3/IHOE I10JIb30BAHKE)

Komy angpecoBan 10KyMeHT:

(TOKHOCTD)

(HaMeHOBaHUE OpraHa MECTHOTO
CaMOYTIPaBIICHHUS )

(®.11.0.)
CBe,Z[eHI/IH O 3a4ABUTCIIC:

(®.1.0.)
KonTaktHas unpopmanus 3assBUTENS:
Tell.
9J1. IOYTa

aapec

3asiBiieHUE O BbIIaue AyOJIMKaTa
A,

(pamuiins, ums (MOJTHOCTHIO), IPU HATMYUH OTYECTBO (IIOJIHOCTHIO)
nacnopr (CBUIETEIbCTBO O POKICHUN) ,
Bbigan " " T., IPOKUBAOIIUH IO aAPECY:
paHee oOpariazics 3a NpeJoCTaBIeHue MyHULIIUNIAIBHON yeiayru «IlpegocTaBieHne JIeCHOro
yJacTka B 6€3BO3ME3/IHOE ITOJIb30BAHHE»

B pesynbrare mpepocTaBiieHUs YCIYTd MHE ObLT BBIIaH IOKYMEHT:

(BU JOKYMEHTa, HOMED, JaTa BbIIAyM)
[Tpomry BbI1aTh 1yOnuKat

(BU TOKYMEHTA)

(HOMEp, 1aTa TOKYMEHTA)
B KOJIMYECTBE B CBSI3H C

KoHneuHbIil pe3ynbTar npenocTaBieHUss MyHUIUMNAIBHON YCIYrM IHpPOINLY: BpPYYUTh
JIMYHO, HaIpaBUTh MTOYTOBBIM OTIIpaBJICHUEM (HyXHOE MOTYEPKHYTh).

Pemenne 00 oTkaze B mIpenocTaBieHUHM MYHUIIMNAIBLHOM YCIyTM MHpOUIly: BPYYUTh
JINYHO, HaIlpaBUTh I10YTOBBIM OTIPABJICHUEM (HyXHOE NOTYEPKHYTB).
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[Mpomy wuHpOpMUPOBATE MEHS O TMOCTYIUICHHH JIOOBIX CBEACHMIA, a TaKXke O
BO300HOBJICHHH TPEAOCTaBlIeHUs] MYyHUIIUTIAIBHONW YCIYTH TYTEM HAIPaBICHHS MOYTOBOTO
OTMPABJICHHSI, COOOIIEHUS Ha DSJIEKTPOHHYIO IOYTY (Hyx)HOE
MOYEPKHYTH).

.HI/IHaMI/I, YIIOJIHOMOYCHHBIMHU Ha IIOJIYYCHHE IOOKYMCHTOB, YKAa3aHHBIX B 3asBJICHUU,
SABIIAKOTCA:

(®.11.0.)
,I[OKYMCHT, y,HOCTOBepHIOH_[I/Iﬁ JINYHOCTBD:

(BUI TOKYMEHTA)

(cepusi, HOMED)

(kxeM, Kor/1a BbIJIaH)

(®.11.0.)
I[OKYMGHT, YZIOCTOBCpﬁIOHIHﬁ JINYHOCTB:

(BUI TOKYMEHTA)

(cepusi, HOMED)

(xem, Kor/a BbIJaH)

IToamuce

(pacurupoBKa MOITUCH)
Hara" " 20 1.

HacrosmuMm noareepskaaro cBoe corjacue Ha ocyuiectBieHue MKV r. Aszosa «/lemaprameHt
KKX», JlemapTaMeHTOM HMMYIIECTBEHHO-36MEIBHBIX OTHOIICHUNA aJMUHUCTpalud Topoja A3oBa,
MHOFO(I)yHKLII/IOHaIIBHLIM HOCHTPOM MPCEAOCTABJIICHUA TOCYAAPCTBCHHBIX W MYHHIHIIAJIBHBIX YCIIYT
ropoza A3oBa CIEAYIOMIMX JAEHCTBUNA C MOUMHM MEPCOHAIBHBIMU JAHHBIMHU (II€PCOHAIbHBIMU
JAaHHBIMU HEJIEEeCIIOCOOHOTO JHIlAa - CyOBhEKTa NEPCOHATBHBIX MaHHBIX (B ClIydae eciid
3asBUTENIb SIBISICTCS 3aKOHHBIM TPEACTaBUTENEM)): WX 00pabdoTKy (BKIOYas cOop,
CHUCTEMAaTH3aIlii0, HAKOIUICHWE, XpaHEHHWe, YyTOuyHEeHHe (OOHOBJIEHHE, HW3MEHEHHE),
UCIIONIb30BaHue, 00e3TMYNBAHKE, PACTIPOCTPAaHEHHE (B TOM YKCIE Tiepeaady TPeThbUM JUIaMm),
OJIOKMpPOBAHKE, YHUUTOKCHHUE MTEPCOHABHBIX JTAHHBIX), B TOM YHCJIE B aBTOMAaTH3UPOBAHHOM
pexuMe, B EMsIX MOdydeHus WHpOpManuu o0 dTame mpeaocTaBlieHuss MyHHUIIUNAIbHON
YCITYTH, 0 pe3ynpTare MPENOCTABIICHUS MyHunmunaibsHON YCIIYTH.

HacTosumm Taxke moATBep K /1at0 CBOE COrlacke Ha MOoJy4YeHHe MHOI0 HHGOpMaIUH O
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MpEeaOCTaBICHNN MyHUIIUTIAIBHON YCITyTH.

VkazanHas uHpOpManusg MOXKET ObITh TNpPeJoCTaBieHa MHE C IPUMEHEHHEM
HETOJIOCOBBIX KOMMYHHKAIMH (ITyT€M pAacChUIKM IO CETH IMOABWXHOW paauorenedOoHHOH
CBSA3M KOPOTKHMX TEKCTOBBIX SMS-COOOIIEHUH, paccbuiku ussd-cooOmieHuit u  1p.),
MOCPEJICTBOM HAIpaBJIEHUS MHE CBEICHUH MO0 HMH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu "MHTEpHET" Ha TpenoCTaBICHHBIE MHOIO HOMEp TeiedoHa U (WIK) aapec ICKTPOHHOU
HIOYTHI.

Hacrosmee coriacue He YCTaHABIMBAeT IPEACIbHBIX CPOKOB 0OpaOOTKU IaHHBIX.
[Topsimox oT3bIBa coryiacusi Ha 0OpabOTKy NEpPCOHAIBHBIX JAHHBIX MHE H3BECTEH.
KonraktHass wuHpopmanus cyObeKTa NEPCOHAIBHBIX MAaHHBIX Ui IPEJOCTaBICHUS

uHpopmanuu 00 00paboTKe TNEepCOHANBHBIX [aHHBIX, a TaKXke B MHBIX Cilydasx,
MIPEAYCMOTPEHHBIX 3aKOHOJaTEIbCTBOM:

(TIouTOBBII azipec)

(Tenedon)

(ampec 2JIEKTPOHHOM MOYTHI)

Ilonnuce

(pacurupoBKa MOITUCH)
Hara" " 20 1.

3anpoc NpuHST:

JIOJKHOCTD MTOANNCh pacimr@poBKa NOANKUCH

Hara" " 20 1.




